




MEMORANDUM 

TO: Jicarilla Department of Labor 

FROM: Rebecca Benaly, Administrative Assistant 

DATE: August 17, 2021 

RE: Work Locations 

ABC Oil Field Services, Inc 
1523 S. Nicks Ave 
PO Box 51324 
Farmington, New Mexico 87401 
(575) 419-0000

This is where you would insert the body of memo: State locations of where your company will be 
conducting work. This is a sample memo. Some companies were stating that they did not know what a 
memo was, this should direct them in the right direction. 

Attachment #1 

Must be on letterhead, signed and dated.



Attachment #2 
 

Flash drive/USB 

Labeled with company name 

 

 

 

 

 

 

 

 

Picture saved on flash drive 

1. Saved as Last Name, First Name (No nicknames) 
2. Saved as JPG File 
3. Picture must be new. Take out a camera and take picture of employee. 

• Must be new picture 
• No Hats/Sunglasses 
• Must be clear, not blurry 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

Attachment #3 
 
 
 
 

 

 

 

 

 

 

 

 

 

 
 

Attachment #4    Attachment #5 
 
Jicarilla Gross Tax Receipt      Jicarilla Operating Permit 
Sample        Sample 
Contact Information      Contact Information 
Revenue & Taxation Department    Jicarilla Oil & Gas Department 
(575) 759-4211       (575) 759-3485 

$55.00 

JAN Department of Labor 

PO Box 507 

Dulce, NM 87528 

(1) Work Permit Card 

ABC Oil Field Services Inc. 

PO Box 51324 

Farmington, NM 87401 




