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THE MANTUA TOWNSHIP BOARD OF TRUSTEES

 
MANTUA TOWNSHIP
SERVICE DEPARTMENT EMPLOYEE
Job Description
Position Title: Service Department Employee
Department: Service Department
Reports To: Township Supervisor
Employment Status: Full-Time
FLSA Status: Non-Exempt

Position Summary
Under the direction of the Township Supervisor, the Service Department Employee performs a variety of duties related to the maintenance and operation of township roads, cemeteries, buildings, grounds, vehicles, equipment, and other township-owned properties and facilities. The employee supports essential public services and assists in maintaining a safe, clean, and efficient environment for township residents.

Essential Duties and Responsibilities
The duties listed below are representative of the position and are not intended to be all-inclusive.
Road Maintenance
· Maintain township roads, shoulders, culverts, ditches, and rights-of-way.
· Repair roadway defects and assist with road improvement projects.
· Install, repair, and maintain road signs and traffic control devices.
· Remove roadway hazards and debris.
Snow and Ice Control
· Operate snowplows, salt trucks, and related equipment.
· Apply salt and other deicing materials.
· Respond to winter weather events and assist with maintaining safe road conditions.
Cemetery Operations
· Assist with cemetery maintenance and burial-related activities.
· Maintain cemetery grounds, landscaping, roads, and structures.
· Provide courteous assistance to visitors, funeral homes, and contractors.
Grounds and Facilities Maintenance
· Maintain township buildings, parks, grounds, and public areas.
· Perform mowing, trimming, landscaping, brush removal, and tree maintenance.
· Perform routine building repairs and preventative maintenance.
Equipment Operation and Maintenance
· Safely operate township vehicles, trucks, tractors, mowers, loaders, and other equipment.
· Conduct routine inspections and preventative maintenance.
· Maintain tools and equipment in safe operating condition.
· Report equipment repairs and maintenance needs.
Emergency Response
· Assist with storm cleanup, flooding, road emergencies, and other public service emergencies.
· Participate in emergency response activities as directed.
General Duties
· Follow township policies, procedures, and safety regulations.
· Attend required training and safety programs.
· Maintain professional conduct when interacting with residents, visitors, and coworkers.
· Perform other duties as assigned by the Township Supervisor.

Minimum Qualifications
· High school diploma or GED.
· Valid Ohio driver's license.
· Ability to obtain and maintain a Commercial Driver's License (CDL) if required by the Township.
· Ability to safely operate equipment, tools, and vehicles.
· Ability to perform physical labor and work outdoors in all weather conditions.
· Ability to follow oral and written instructions and work independently.

Preferred Qualifications
· Experience in public works, road maintenance, construction, landscaping, cemetery operations, or related fields.
· Commercial Driver's License (CDL).
· Experience operating heavy equipment.
· Mechanical maintenance and repair experience.

Physical Requirements
The employee must be able to:
· Lift and carry up to 50 pounds on a regular basis.
· Stand, walk, bend, climb, kneel, and work on uneven terrain.
· Operate vehicles and equipment for extended periods.
· Work outdoors in varying weather conditions, including heat, cold, rain, snow, and ice.

Availability Requirement
The Service Department provides essential public services that may require response outside normal working hours. Employees must be available for emergency call-outs and winter maintenance operations, including snow and ice control, storm response, flooding, and other emergency situations.
Employees shall maintain a residence or living arrangement that enables them to report to work within a reasonable period of time when called for emergency service.
This provision is intended to ensure operational readiness and does not establish a formal residency requirement.

Compensation and Benefits
Benefits may include:
· Competitive compensation.
· Ohio Public Employees Retirement System (OPERS).
· Health insurance benefits.
· Paid vacation, sick leave, and holidays.
· Annual work clothing allowance.
· Training and professional development opportunities.

Disclaimer
This job description is intended to describe the general nature and level of work performed by employees assigned to this position. It is not intended to be an exhaustive list of duties, responsibilities, qualifications, or working conditions. Mantua Township reserves the right to modify or revise this job description as operational needs require.
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