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Small Business Tax Prep Checklist

; ‘Orgamze and Csmp;te Tax Eacuments - Keep Adeq;jéte Records of Expenses,
. Previous Returns, and Payroll Reports
. Sole Propnetorshlps' Schedule C 1040 or 1040-SR ‘ ' '

. Self-—EmploymentTax Schedule SE (Form 1040) . - Credit Card Statements
- Employer’s Quarterly Federal Tax Returns: Form - Bank Statements
o ' . - Receipts
- Employer’s Annual Federal Unemployment Tax - Payroll Records
. Retumn (FUTA} Form 940 - « Previous Year's Busmess Tax Return
- Employer's Annual Federal Tax Return: fon 944 - Tax Payments
Lo ExcweT‘ Form 720 - :

- Balance Sheet

ecome Fammaf w:th Comman Tax o ~ Review Tax Season 2021 Regulatory Changes
\ Deductmns and Regulatory Changes ‘ ‘ -
+ Income Tax Bracket Increase e
t of Starting Your own Business . _+ Standard Deduction Increase (Single and Married)
elféﬁmtyloyment Tax Deductions - Paycheck Protection Program (PPP) Loans
ome Office Tax Deductions . - ' ‘ ‘
- 0Bl (Qualified Business I‘nkcome) o

+ Business Loans .

_ « Medical and Business Insurance

__Busfn ss Suppltes

- Business and Travel

Charttable Contnbu’uons ;

For more information go to http://www.cletaxes.com




