In order to expedite service and keep the cost of service to a minimum, some information will be required.  We need to know the E-911 address of the Defendant. A Post Office Box Number is not sufficient.  
Our Office has a sliding deposit requirement for service (see below). The actual cost for service is $50.00 for each person served. The mileage rate is dependent on the GSA mileage rate.  Any overpayment will be returned to you. If we have exhausted the deposit, you will be billed for the additional amount owed to the Office. Payment is expected within 30 days of the date of billing. Returns of Service, for filing at court, will not be returned to you until payment is received. If you do not provide enough of a deposit, you will be contacted for the balance and papers will not be served until payment is received. 

Deposit Requirements 

(based on single service – add $75.00 for each additional service)

	Bakersfield
	$170.00
	Berkshire
	$170.00
	Enosburg
	$170.00
	Fairfield
	$125.00

	Fairfax
	$125.00
	Fletcher
	$125.00
	Franklin
	$170.00
	Georgia
	$125.00

	Highgate
	$130.00
	Montgomery
	$180.00
	Richford
	$180.00
	Sheldon
	$125.00

	Swanton
	$125.00
	St. Albans
	$125.00
	
	
	
	


*************************************************************************************

Requestor: 






Requestor’s Phone #:





Requestor’s Address:












Person to be served:
____________________________
Address:
________



Location of Residence (please describe specifically): 








Phone #: ____________________________


When is person to be served most likely to be home? 








Place of Employment and Phone Number (of person to be served):  

Person to be served working hours: 

Other (Person to be served’s car make, model, color, plate number, sex, height, weight or any identifying marks): 

Documents enclosed:



























Do you request an affidavit after 5 attempts ($30 fee applies)?
_____YES

_____NO
