	
THINGS TO REMEMBER ABOUT MOVING IN/OUT

MOVE-IN

Things to Remember:


· If your Lease Agreement does not include utilities, you should contact the utility offices and transfer the account into your name. This should be done as quickly as possible.
· Check that all smoke detectors are working properly and have batteries*.
· Check that air filters* are installed.
· Complete the Move-In Inspection form and return it to Hometown Realty & Property Management. (Make photos to document major problems, i.e. holes, stains, etc.)
MOVE-OUT

Things to Remember:


· Complete the “Thirty Day Notice to Move Out” (located in this packet) and return it to Hometown Realty & Property Management. 
· If your Lease Agreement does not include utilities, please call and schedule shut-offs for all services.
· Make sure property is properly cleaned, according to the “Tenant Moving Out Cleaning Guidelines” you initialed when you signed your lease. (located in this packet)
· Collect and turn in ALL keys to Hometown Realty & Property Management. 
*If you have to replace the battery or air filter upon move in,
you can submit the receipt for reimbursement.
