DISCOVERY ACADEMY PRESCHOOL


3411 Hwy. 411 NE, White, GA   30184
       Parent Handbook 
The Discovery Academy Preschool is a self-supporting, non-profit ministry of White United Methodist Church.  Its’ mission is to educate preschoolers in a loving Christian environment through the whole-child philosophy.  Using a theme-based curriculum (which meets Georgia Pre-K standards), preschoolers will discover ways to grow emotionally, physically, socially, mentally and spiritually.  We believe that the parents are the child’s first and most important teacher and we are here to support you in that endeavor.  We will work together with you to benefit your child in every way possible.  

Enrollment

 *The following are required and must be completed prior to enrollment:

· A Registration form

· Paid registration fee for each child

· Emergency card

· A current certificate of immunization (shot records must be updated each time shots are administered)

Preschool Monthly Tuition Rates

*A Non-refundable Registration fee is required at the time of registration.  
*See “Registration Form” for current monthly tuition rates. 
Two Year/Two Day Preschool

Tues. and Thurs. 



Three Year/ Three Day Preschool 
Mon., Wed., & Fri.
Three & Four Year Hybrid Pre-K
MWF or M-F options



Four Year/Five Day Pre-K 

Monday through Friday

*All checks should be made payable to:  Discovery Academy

A $20 charge is assessed on all returned checks.  

*Tuition payments are due on the 1st of each month (Aug. – May) and should be paid at the preschool office. A $5 fee is charged if your payment is not received by the 5th of the month.  This fee will increase to $10 if your payment is not made by the 10th.    Late fees will be assessed! Repeated late payments may result in the loss of your child’s classroom placement. 

*The fee remains the same each month regardless of how many days your child is present (there are no deductions for absences, holidays, and unforeseen closings due to emergencies).  The tuition is a yearly rate divided into ten equal monthly payments. 
Withdrawal- If you should need to withdraw your child, a two-week written notice to the director is required.  No fees will be refunded when a child is withdrawn from preschool.
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School Hours

Preschool is from 8:30am-12:00pm

*It is very important to be on time both bringing and picking up your child.  Your promptness at arrival ensures that your child does not miss valuable class time and keeps the classroom from being disrupted.   Tardiness on your part can cause your child undue stress as s/he does not want to miss any activity that his/her friends are involved in nor does your child want to be left at school after his/her friends have all gone home.  A fine of $5.00 will be imposed for each time the child is not picked up at the 12:00 dismissal time. If you know you will be late, please make other arrangements for your child to be picked up.  If an EMERGENCY situation delays you, please contact the office to advise us. 

*Upon arrival at school please use the Car Rider line to drop your child at the front door.  Mrs. Chris will sign your child in on the daily sign-in sheet posted outside the classroom.  Do not linger-Long good-byes make the adjustment more difficult for your child.  Leave quickly and positively, this reassures your child that you are comfortable with this arrangement and s/he should be too.  

*Children will be dismissed from their classrooms promptly at 12:00 noon.  Please sign the child out on the daily sign-in sheet posted outside the classroom door.   If someone other than the parent is picking up the child, the individual must be listed on the child's registration form and have proper I.D. for DAP to release the child.   

*For your child’s safety and the safety of the staff, the building will be locked during and after school hours.  Please ring the door bell for entry.  The exception being during drop-off and pick-up times when the door will remain unlocked for a 15 minute time span.   

Health and Safety Information

Regular attendance is expected unless a child is ill.  Please adhere to the Illness Policy to ensure the health and well-being of your children … 


*A child with any of the following may not attend preschool:

· A fever of 100 degrees and above

· Diarrhea

· Vomiting

· Severe sore throat, earache, or coughing

· Contagious symptoms (green nasal discharge, red or discharging eye, open sores)

· Any communicable illness (such as chicken pox, fifth disease, pink eye, strep throat, lice, etc.)

*A sick child may return to school after being symptom free for 24 hours. 

*If your child has been diagnosed with a communicable or contagious illness, please inform the director immediately so that we may react accordingly and notify the other parents.  
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*If any symptoms of illness are detected upon arrival at school, the teacher reserves the right to send the child home.  If illness develops during school hours, the child will be isolated and the parents notified that the child needs to be picked up as soon as possible.  

*In an EMERGENCY situation requiring immediate professional medical attention, the parent will be notified promptly.  If the parent cannot be reached, the contact person listed on the child’s emergency card is called.  If none of these are available, the child’s physician will be contacted.  Of course 911 will be notified first whenever necessary.

*Accident forms are completed by the child’s teacher and kept on file when an accident or injury occurs.  Copies will be made available upon request.

*Children will not be allowed to leave with anyone except the parents or persons designated on the Registration form by the parents. In an emergency, the parent must call the office to request that someone not on the child's list be allowed to pick up the child and a Proper ID (Driver’s License is preferred) is required to be presented by the person picking up the child. 

*In case of INCLEMENT WEATHER preschool will be closed if the Bartow County Schools are closed.  Local radio and television stations carry this information early in the morning. 

*In case of a natural disaster, we will follow the procedures given by the local authorities and/or those spelled out in our Safety Management Procedures.  Evacuation routes are posted in each classroom and at each exit in case of fire or severe storms.   Please do not be alarmed if we do not answer the phone during such a time, as the children will be our top priority. 

DISCIPLINE

*Discipline procedures may include the removal of privileges and/or time-out.  The length of the child’s time-out will be determined by the child’s age, misbehavior, and by the re-occurrence of the misbehavior.   No physical punishment will be used.

*If a child continually misbehaves and ignores correction, parents will be called and a conference with the child’s teacher and/or the preschool director will be held.

*Discovery Academy reserves the right to dismiss a child from the program if all attempts to correct inappropriate behavior have failed. 
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FOOD & CLOTHING


Snack
Discovery Academy will ask parents to supply a simple, nutritious snack for your child’s classroom on rotation basis.  Each family will bring one week’s worth of snacks whenever their child’s name comes up on the rotation.  The Children will be given water to drink with their snack.  There is no need for your child to have a lunch box or to bring any food from home to school.  
*There will be times when the classroom teacher will plan special cooking activities for the class that coordinate with the weekly theme.  These cooking activities will be listed on your monthly calendar.   

*If you would like to bring treats for your child’s classroom on special occasions, please discuss it with your child’s teacher ahead of time.

*All classes will say a Blessing each day before snack.

*If your child has any food allergies, please notify the classroom teacher.

Clothes  

*Please dress your child in play clothes.

*No Flip-Flops: Sandals should have backs to secure them from falling off and prevent tripping.  Tennis shoes are preferred.

*Make sure your child is dressed appropriately for the weather conditions as we plan to go outside every day the weather permits.

*Be sure to send a jacket, sweatshirt or sweater and please mark all outer wear with your child’s name.  

*Please send a seasonably appropriate change of clothes in a large zip-locked bag and labeled with your child’s name for use in emergency situations.  NOTE: as the seasons change and your child grows, you will want to update his/her spare clothing periodically. 
GENERAL INFORMATION

· Children are provided educational toys at the preschool.  Please do not bring toys from home unless the teacher requests it for a special project such as Show-n-Tell.  

· Parents are expected to notify the preschool immediately of a change in name, address, phone numbers, or places of employment so they can be contacted in an emergency.  

· Please openly communicate with the preschool about anything that would affect your child’s mood or participation at school such as family illnesses, loss of family pet, or other changes in the home.

· Children are enrolled in class according to their age on September 1st.  It benefits them to attend preschool with the class that they will enter public school with. 

· Discovery Academy celebrates Christian Holidays, including their Christian meaning in our curriculum.  It is our belief that we are to “Train up a child in the way that he should go and he will not depart from it” (Proverbs 22:6).

· Concerns should be brought to the attention of the classroom teacher or the preschool director.   Conferences are offered as needed but will not be held in the presence of the child.  A conference may be requested at any time by the parent, teacher or director to address concerns.

· Transportation (including car seats) for all Field Trips is to be provided by the parent.  The class may carpool whenever possible to cut down on the number of drivers.  A parent (or their designee) must be present for the child to attend a field trip.  Sharing these experiences with your child creates lasting memories.
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