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BCC:BR:114/ 764 November 14, 2022

CIRCULAR TO ALL BRANCHES/ OFFICES IN INDIA.

Issued by
HRM Dept., BCC, Mumbai

Madam/ Dear Sir,

Re: Financial support to the dependents of our deceased employees with enhancement in
coverage amount, by way of ex-gratia amount in lieu of the existing facility of Group
Term Life Insurance cover.

We refer to circular No. HO:BR:110/182 dated 26.9.2018 informing that the Bank has obtained a Group
Term Life Insurance cover for all its employees for a Sum Assured of Rs. 20 lacs, per employee
payable to the dependents of an employee who has died while in service. Over the years, the said
policy was renewed by the Bank for the same cover and the latest policy which was purchased from
M/s. Life Insurance Corporation of India has expired on 315t October 2022.

The proposal for continuation of the said financial support to the dependents of our deceased
employees, with an upward revision in the coverage amount, with various options was placed before
the Board of Directors.

We are now pleased to inform that the Board of Directors in their meeting held on 5" November 2022
have accorded their approval to continue with the facility of extending financial support to the
dependents of Bank’s deceased employees (including contractual), with enhancement in coverage
amount, payable as a direct payment from the Bank as an ex-gratia amount (in lieu of a Group Term
Life Insurance Policy) for a further period of 3 years w.e.f. 18t November 2022.

The ex-gratia amount payable to dependents of deceased employees shall be as under :-

Cadre Existing Cover | Revised Cover
Award Staff (Sub-staff & Clerical) Rs. 30 lacs
Officers up to SMG/S IV Rs. 20 lacs Rs. 40 lacs
Officers in SMG/S V & above Rs. 50 lacs

The modalities for grant of the above ex-gratia amount payable to dependents of deceased employees
(including contractual) shall be as under :-

- The above graded cover payable as an ex-gratia amount on death of an employee shall be
effective from 15t November 2022 and shall cover all existing employees till the date of their
superannuation from the Bank’s service.

- The above graded cover is also available to contractual employees till expiry of their contract with
the Bank. The cover admissible to contractual employees shall be the sum equivalent to the
cover admissible to an officer in the corresponding grade/ scale in which the contractual employee
is presently working.
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- The ex-gratia amount shall be paid to the spouse of the deceased employee. If the deceased
employee was unmarried/ divorced/ separated/ widower/ widow at the time of his/her death, the
ex-gratia amount shall be paid to the Gratuity nominee of the deceased employee, as per Bank’s
records. If the deceased employee has not provided any nomination for Gratuity, the ex-gratia
amount shall be paid to the legal heirs of the deceased employee, subject to production of
necessary documents, in line with the Bank’s extant guidelines for death claim settlements.
Therefore, employees who have not provided nominee for receiving their Gratuity are
advised to complete the process, immediately in the HR Connect system.

- Head (HR Operations) shall be the Competent Authority to release the ex-gratia amount to the
eligible dependents/ legal heirs of the deceased employee.

- Settlement of Claim and Accounting Procedure :-
a. The eligible dependent family member of the deceased employee shall be required to submit
the claim in the prescribed format as per Annexure A (complete in all respects) through the
branch/ office where the deceased employee was last posted.

b. Upon receipt of claim, the respective branch/ office shall send the claim form duly
recommended to Head — HR Operations, for sanction through the respective Regional Office.
In respect of employees working in Zonal Office, the application should be routed with the
recommendations of the Zonal Head.

c. Upon receipt of sanction for payment of ex-gratia amount after due process, HRM Dept., HO,
Baroda shall arrange to credit the ex-gratia amount directly to the beneficiary account.

- Please also note that the said ex-gratia amount payable to the dependents of deceased
employees will not be liable to income tax under Income Tax Act, 1961. However, any change in
the said rules shall be deemed to apply automatically and shall be given effect accordingly.

Please bring the contents of this circular to the notice of all staff members.

Yours faithfully,

(PRAKASH VIR RATHI)
CHIEF GENERAL MANAGER (HRM)

Encl. as above x : %
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APPLICATION FORM FOR CLAIM OF EX-GRATIA FINANCIAL RELIEF |
To,
The Head — HR Operations
Bank of Baroda
I/ We refer to circular No. BCC:BR:114/764 dated 14.11.2022 and request you to release the ex-gratia amount of Rs. lacs payable

to dependents of employees who die while in service. The complete details of the deceased employee are given as under :-

1 Name of the employee (deceased) Mr./ Mrs./ Ms.

2 Employee Code Number

3 Date of Birth of the deceased employee

4  Date of death of the employee*

*(please attach copy of the death certificate of the deceased employee)

5 Marital Status of the deceased employee

at the time of his/ her death. Married Unmarried Divorced Separated Widower/ Widow
(Please tick whichever is applicable)

6 Nominee Name & Relationship with
deceased employee

7  Identification document of Nominee |:| PAN |:| Aadhar (Both documents to be attached)

8 If the nominee is a minor, Details of the Name & Address of the Guardian
Guardian #

Aadhar No. PAN

# Please note that Guardian is required to be appointed through operation of law.

9 Bank of Baroda Account Details of Nominee/ Claimant
BOB Account Number ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ |

Branch Name

I/ We certify that the information furnished herein above is true and correct to the best of my/ our knowledge and belief.

Nominee Name:

Date:

Place: Nominee Signature

Encl: 1. Copy of PAN Card of Claimant 2. Copy of Aadhar Card of Claimant
3. Death Certificate of the deceased employee

FOR BRANCH / OFFICE USE ONLY

The above particulars have been verified and found correct. The documents submitted by the claimant have been duly verified with
the originals. The claimant/ nominee is a bonafide beneficiary of the deceased employee, in terms of circular No. BCC:BR:114/764
dated 14.11.2022. We, accordingly, recommend release of the claimed ex-gratia amount to the above nominee/ claimant of the
deceased employee.

Date: Seal of Branch/ Office Signature of Branch Head/ In-charge of OA

RECOMMENDATIONS OF REGIONAL / ZONAL HEAD (ZH only in case of employees working in Zonal Office)

We hereby certify that the information furnished for claim of ex-gratia amount in respect of
Late Mr./ Mrs./ Ms. is true and recommend for payment of claimed ex-gratia
amount to the nominee/ claimant of the deceased employee.

Date: Seal of Office Signature of Regional / Zonal Head




