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HO: BR: 114: 60 01 st April 2022 

CIRCULAR TO ALL BRANCHES / OFFICES IN INDIA 

Issued by 
HRCPC Department, HO, Vadodara 

Madam/Dear Sir, 

Re: Implementation of Staff Loans Module in Baroda HR Connect (Except 
mortgage based staff loans). 

In continuation of Bank's efforts towards digitalization, we are now pleased to inform 
implementation of Staff Loans module (Except mortgage based staff loans) in Baroda 
HRConnect. 

The module will ensure straight though process of online staff loan application to 
process / sanction. This will facilitate reduction in TAT and the employees will be able 
to track status of loan application through HRConnect on real time basis. 

To simplify the process of availing sanctions for staff loans, the CBS and HRConnect 
systems have been integrated, which will facilitate seamless data flow, so that, there 
is minimal information input from the employees viz. employees can give additional 
information about any other loans / deductions through self-declaration table available 
in the online application. 

The online application submitted by the staff will be routed through the recommending 
authority for verification / recommendation and once recommended it will be 
submitted directly to HRCPC Department for processing/ sanction. 

Up on approval / sanction by HRCPC, the Applicant/ Unit HR will be able to generate 
Loan Sanction Letter, Loan Application, Forwarding letter, Declaration letter (wherever 
applicable) and Loan Process note. 

The duly signed copy of these documents should be kept along with other loan 
documents at the disbursing Branch. 

The disbursing branch has to ensure opening of the Staff Loan account in Finacle with 
correct Scheme code and also fill all the required data correctly to avoid any 
discrepancy. 

Henceforth, the Sanction intimation will be sent through Mail/SMS only and no hard 
copy of sanction letter will be sent. 
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Path to access Staff Loans Module in HRCONNECT: 

Staff members can access the Staff Loans module through the following path. 

>- Login to HRConnect >>> Select Employee Self Service >>> Select Staff Loans 
template. 

>- Following Staff Loans are made available for online submission in HR Connect Staff 
Loans module. 

i. Clean Overdraft facility (Both new and enhancement loans) 
ii. Conveyance loans (All types of 2 wheeler/4 wheeler loans and cycle loan except 

Baroda Young Officer/ Clerical loan) 
iii. Demand Loan 
iv. Personal Loan 
v. Exigency Loan 
vi. Relief Loan (Will be made available only when required) 

>- Important Instructions: 
../ For all other terms and conditions, guidelines, eligibility etc. refer Master 

Circular on Staff Loan Schemes HO: BR: 112: 284 dated 29th June 2020 . 
../ All the staff members are required to apply for Staff Loans ( other than mortgage 

based loans) through Baroda HR Connect from 01st April 2022. 

Procedure to be followed for applying to Staff Loans and documents required to be 
attached for the required staff loan is comprehensively detailed in job cards made 
available in HR Connect. 

>- For any clarification on the Staff Loan Module, employees may communicate with 
us on email @ staffloan.ho@bankofbaroda.com 

The employees can also contact us on our Landline numbers 0265 - 2316632/33 

The contents of this Circular be brought to the knowledge of all staff members of the 
Branch / Office. 

Yours f::ully? 

nan 
Dy. General Manager (HRM) 

@\- Head HRCPC & Terminal Benefits. 
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