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HO:BR:ll:I./_%G[f 21** December, 2019

CIRCULAR TO ALL BRANCHES/OFFICES IN INDIA

ISSUED BY
HRM DEPARTMENT, HEAD OFFICE, BARODA

Re:: Circular on supply of Uniforms and Liveries to Subordinate Staff Members, Armed Guards
Watchman.

We refer to Circular No. CO:PD:BKS:M-130/3078 dated 05/07/2000, Circular No. HO:BR:93/155 dated
19/07/2001, Circular No. HO:BR:94/103 dated 20/05/2002 and Circular No. BCC:BR:104/31 dated
08/02/2012 regarding revision in the cost limit of Monsoon Wear, Uniforms and Woollen Uniforms
respectively, supplied to the eligible Subordinate Staff Members.

1.0 UNIFORM & LIVERIES FOR BANK’S ARMED GUARDS AND WATCHMANS ::

It has now been decided to change the uniform colour of Bank’s Armed/ Unarmed Guards and

Watchman to Khakhi Colour. THESE CHANGES [CHANGE IN COLOUR OF UNIFORM TO KHAKHI —
PERTAINING TO ARMED / UNARMED GUARD AND WATCHMAN WILL COME INTO EFFECT FROM
1°T JANUARY, 2020. Since the change in Uniform came into effect from 1%t January, 2020, the
periodicity for supply shall be Calendar Year instead of Financial Year.

1.1 The following Uniform Accoutrements will be provided by Corporate Security Department::

[a] Brown Leather Belt with Buckle [Nickel plated] with Bank’s Monogram.
[b] Lanyard [Maroon]
[c] Security Badge for Cap [Nickel plated] size 1.25 inch.

[d] Thunder Whistle.
[e] Scarf [Terry cot]
[f] BOB Chest Title [Nickel Plated] size 2.5 inch length and 0.5 inch width with a pin.

1.2 Uniform ::

ITEM LIMIT X UNIT PERIODICITY
Summer Uniform - Khakhi % 1,000/- Three Once in -02- years
Winter Uniform — Khakhi % 3,000/- One Once in -03- years

1.3 Liveries ::

ITEM LIMITX UNIT PERIODICITY
Leather Shoes % 1,000/- One Once in -02- years
Cardigan % 600/- One Once in -02- years
Gum Boots % 300/- One Once in -02- years
Socks — Nylon Khakhi 2 60/- One Once in -02- years
Socks — Woolen 2 40/- One Once in -02- years
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The colour of Cap will be Maroon and will be supplied by the Bank.

General :: Since Security Staff members come from a background known for high discipline, dignity,

nonour and spirit-de-corp, it is extremely essential that the dress and turnout of the guard is
exemplary at all times.

UNIFORM AND LIVERIES TO SUB-STAFF OTHER THAN ARMED GUARDS AND WATCHMANS ::

_-_——— e e I\ T TAINL VNI TANNIVIFNING e

UNIFORM TO MALE EMPLOYEES ::

ITEM LIMIT X UNIT PERIODICITY
Summer Uniform % 1,000/- Three[*] Once in -02- years
[Terry Khadi / Terry Cotton]
Winter Uniform % 3,000/- One Once in -03- years

[*] Sub-staff performing outdoor duties should be provided one extra set of Summer Uniform.
[Year shall mean Financial Year i.e. April to March]

UNIFORM FOR THE FEMALE SUB-STAFF EMPLOYEES ::

Periodicity and the number of sets of summer/ winter uniform for the female employees
will be the same as that supplied to the male sub-staff members. However, the uniform in the
case of Female Sub-Staff members would be as under:

SUMMER UNIFORM :: Three sets of Terry Khadi/Terry Cotton uniform comprise of a maroon

colour saree, a matching blouse and matching petticoat. The widows can have an option of blue
or white sarees.

WINTER UNIFORM :: One set of saree, blouse and petticoat as above along with one Woollen
cardigan or Woollen Shawl or Woollen Overcoat.

CATEGORY OF STAFF ITEM Unit LIMITX PERIODICITY
Drivers, Electrician & AC Helpers | Leather Shoes 1 %1,000/- | Oncein-02-years
Sub-staff performing Outdoor | Rainy Shoes 1 % 200/- Once in -02- years
duties Rain Coat 1 % 400/- Once in -02- years
Al Sub-.staff [Except S_ub-staff Umbrella 1 g 250/- Once in -02- years
performing outdoor duties]

All Sub-staff Socks - Woollen 1 % 100/- Once in -02- years
[The above limits are effective from 01-01-2012]
SPECIAL PROVISIONS ::

In terms of letter No. ZO:NZ:HRM:159/8967 dated 20/02/2016 of General Manager [erstwhile
North Zone], [issued pursuant to letter No. BCC:HRM:108/1403 dated 12/02/2016 of General
Manager-HRM] ::- [This provision is applicable to New Delhi Zone only]

[a] In order to have uniformity and to continue with the practice in vogue in regard to supply
of uniforms and liveries to the eligible Sub-staff members, all eligible Sub-staff members

Ce~—
/—-

WU SRTAYT : ALEM. - B3 T, ‘T Wa, IR.WLIT AT, AADIRY, TEIGT-390007. ORI, (WRE).

Head Office
w9 / Phone

: HRM - 6" Floor, “Baroda Bhavan”, R. C. Dutt Road, Alkapuri, Baroda - 390007. Gujarat (INDIA).
: 91-265-2316626 / 27 ¥-"a1/E-mail : hrm.ho@bankofbaroda.com

lage2



Zj da 3iim aslgr  Bank of Baroda

posted at branches/ offices in Regions of New Delhi Zone [erstwhile North Zone], may be
provided with one set of Woollen uniform once in two years.

[b] In case of supply of woollen uniforms to the eligible Sub-staff members posted at branches
located in hill stations, one set of Woollen Uniform every year and one set of terry khadi
uniform once in -03- years shall continue to be supplied in terms of clause 2[ii] of the
Bipartite Settlement dated 02/01/1987.

3.2 As per Clause 17.3 of the First Bipartite Settlement and on the basis of the circular No.
EZO:SM[OA]:27:89:788 dated 08/12/1989, the members of Sub-staff of branches in Kolkata and
Howrah are to get a set of Winter [Woollen] Uniform once in two years.

33 Providing Hand Gloves and Face Masks to Sweepers engaged for sweeping and cleaning related
work :: With a view to ensure health and safety protections to Sweepers engaged for sweeping

and cleaning related work, it has been decided to provide safety items at branches/ offices as
under::- [Circular No. BCC:BR:107/172 dated 17/04/2015]

[a] Rubber Gloves [Once in a year -02- Units — Total Cost £ 250/-]

[b] Cotton Face Masks [Once in a year -04- Units — Total Cost £ 200/-]

Please also note that ::-

[i] The above safety items are to be purchased by respective branches/ offices on need basis.
[ii] The safety items are to be kept in respective branches/ offices only.

[iii] The items are not to be provided to individual staff members, as an entitiement.

3.4 Reimbursement of charges for Turbans and Kullas supplied to Head Peons and Sikh Sub-staff
Members in New Delhi Zone ::

[a] With effect from 01/01/1999 the rate for Turban and Kullas revised to X 150/- per set [Four
Sets every Two Years to be supplied].

[b] The Washing Allowance for Turban shall be total X 10/- per month. [It is over and above
normal Washing Allowance being paid for Summer Uniform].

4.0 Payment of proportionate Washing allowance to Sub-staff members who are provided one
additional set of Summer Uniform ::- [Letter No. BCC:HRM:HR-A:108/2430 dated 14/03/2016]

4.1.1 Interms of the provisions under Bipartite Settlement, employees working in Subordinate Cadre are
provided -03- sets of Summer Uniforms once in -02- years.

4.1.2  However, Sub-staff performing outdoor duties on regular basis are being provided one additional
set [i.e. 4" set of Summer Uniform] as per practice in our Bank.

4.1.3 At present, in terms of 10" Bipartite Settlement dated 25/05/2015, the amount of Washing
Allowance is X 150/- per month [for -03- sets of Summer Uniforms).

W e
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4.1.4  The proportionate Washing Allowance of % 50/- per month, be paid to Sub-staff members who are
provided with 4" set of Summer Uniform for performing outdoor duties on regular basis.

4.1.5 The above payment of proportionate Washing allowance to eligible sub-staff members is effective
from 01/03/2016.

4.2 No Washing Allowance will be payable ::

[i] Where washing arrangements are made by the Bank;

[ii] For the period of leave where such leave exceeds 30 days;

[iii] When the leave of more than 30 days spreads over -2- months (pro-rata allowance would
be payable)

4.3 No additional or separate washing allowance is payable in respect of woollen uniform provided
to sub staff member.

5.0 PERMANENT PART-TIME SUB-STAFF ::

5.1 UNIFORM & WASHING ALLOWANCE :: Permanent part-time workmen in subordinate cadre on
scale wage shall be supplied with 3 sets of terry-khadi uniforms once in 2 years and one set of
woollen uniform once in 3 years. They are also entitled to washing allowance as applicable to full
time workmen in subordinate cadre.

6.0 GENERAL

6.1 All the above are to be paid against production of Bills, Receipts, supportive documents, etc; by
the concerned subordinate staff.

6.2 Each set of such summer uniform shall consist of pair of trousers and shirt. The summer uniforms
shall be supplied after the subordinate staff member is confirmed in Bank’s service and the
Financial Year shall be Financial Year in which he is supplied 1* Set of Uniform.

6.3 Subject to above, the first supply of the Woollen uniform should be made in the winter season
immediately following the confirmation of the concerned workman in the Bank's service and the
Financial Year shall be Financial Year in which he is supplied 1% Set of Woollen Uniform.

6.4 Those members of the subordinate staff who are required to perform outdoor duties during the
monsoon season, should be provided with rubber shoes, raincoats and head-gears. Workmen
required to perform outdoor duties would include delivery peons, clearing peons and cycle peons.

6.5 The concerned subordinate staff members will be responsible for the maintenance of the monsoon
wear supplied to them. If any item of the monsoon wear is lost during this period of two years, half
of the cost will be recovered from the concerned subordinate staff member.

6.6 It should be noted that the member of the subordinate staff concerned will be responsible for the
maintenance of the umbrella supplied to him and the Bank will not entertain any claim for
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expenses of repairs, etc. If the umbrella is lost during the two year period, half the cost of the

number should be recovered from the concerned subordinate staff member who was responsible
for the loss of umbrella.

6.7 All members of the sub-staff who are supplied with uniform shall wear them while on duty and

in clean condition and not wearing such uniform while on duty shall constitute a minor
misconduct.

Please bring this circular to the notice of all Subordinate Staff posted at your Branch/Office and display a
copy of this circular on the Notice Board.

= Mlatoto.

[ C. MALOLAN ]
HEAD - HR OPERATIONS
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