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Membership Chair
1-year term
Estimated time commitment of 1 hour/month with an increase to approximately 10 hours for the month of June (membership renewal period)
Responsibilities 
· Maintain accurate records of APQI membership including membership applications, dues payments, and member contact information
· Collaborate with the Treasurer to manage the annual process for distributing invoices and collecting payments for membership dues
· Work to recruit new membership

Minimum Qualities & Qualifications
· Knowledge of medical education and accreditation standards
· Excellent written and verbal communication skills
· Basic understanding of financial management 
· Experience with managing and maintaining records

Preferred Qualities & Qualifications
· Skilled at establishing and maintaining professional relationships
· Ability to analyze membership data and trends to make informed decisions
· Previous or current experience on a membership committee
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