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[bookmark: _Toc177132797]GREETINGS AND WELCOME

	Thank you for your request for information on classes at New Image Technical Center, LLC. We are glad you have decided to contact us, meet our staff, and look over the program or programs in which you are interested. You are just beginning a great new adventure which will change your life forever. Once you complete your course of study and obtain your license to practice, the possibilities will become unlimited. 

As you begin your future with us you may have many questions that you will need or want to answer. It is important that you ask as many questions as you would like. The only dumb questions are the unasked ones. Today's student enters cosmetology school with an already preconceived notion of what services they will "specialize" in. They want to skip the fundamentals and practice skills outside of that bubble. There is so much more than one facet of what we do!

We know that today's hairstylist is under more pressure than ever, (via social media), to perform services that used to be considered "advanced skills". That being said, do not forget how and the why. Our job as instructors is to find students’ mistakes and help students succeed through clients. To do this we should be able to motivate students. But that is easier said than done! Motivation practice and theory are difficult subjects, touching on several disciplines. The subject of motivation is not clearly understood and often poorly practiced. To understand motivation, you must understand human nature itself and here lies the problem. 

Human nature can be quite simple, yet overly complex. Understanding and appreciation of this is a pre-requisite to effective motivation in the workplace and therefore effective management and leadership. The old saying you can take an animal to water, but you cannot make him drink; he will only drink if he is thirsty – so is the same with people. You will only do what you want to do or are otherwise motivated to do. 

If you desire to excel in the workplace, you must be motivated or driven to it, either by yourself or from external stimulus. The well-motivated students are more productive and more creative. So yes, you can be motivated, for motivation is a skill which can and must be learnt. This is essential for any person / business to survive and succeed.

	We have prepared this orientation packet to help you, the student, understand the course requirements. We encourage you and your parents to take the time to read every section very carefully. Please feel free to contact me if you should have any questions regarding this course. In starting your learning experience as a future professional, certain requirement must be met. In accordance with the State Board of Cosmetology, a student must be present daily, properly dressed, and completely prepared for class. 

Our objective is to inspire and educate our students, our team and our guests about beauty, fashion, and wellness. This includes preparing our students for careers in the fields of cosmetology and esthetics, including the development of practical skills necessary for success with business skills, customer service, retailing and communications. 

As a student you must first make a commitment to your education by building a clientele base during your schooling that will follow you with your dreams. These programs are designed to train someone who is completely unaware in the world of cosmetology or esthetics. 

Come dressed in your black uniform top and black uniform bottom. The first day you want to make a good impression on your instructor and peers. And of course, make sure your hair and your make-up are immaculate!

Expect to plunge into training on your first day. We will go over what you can expect from the rest of the program and will provide you with the necessary information and tools. We have an excellent reputation for producing quality students and consider ourselves to be number one in the area. We have enclosed the main information regarding questions you may have and an application for enrollment. 
	
Once you have applied to beauty school and are in an accepted program, you will most likely be excited to get started. It will be the steppingstone you need to begin your career path. It is normal to approach the first day with a little trepidation, but keep in mind that everyone is a beginner and has the same degree of butterflies. 

	For enrollment, you will need to provide. 
1. Copy of current Driver’s License
2. High School Diploma or GED (if under 17 years of age)
3. Copy of Social Security Card
4. $100.00 Application Fee PLUS	
5. $1,900.00 Down Payment
6. Total of $2,000.00

You are furnished with a kit filled with all the necessary tools and textbooks. Each student must furnish their own uniform. All students must be in professional uniform in black and black closed toe shoes. 
 	
We are committed to fostering an environment of respect and trust to allow students to express their individuality and creativity. The education and training objective is to provide our students with the training that they need to master entry-level skills, technical training, retail and guest service skills, and professionalism necessary for a successful cosmetology or esthetics career.
	
The distinctive learning environment encourages personal and professional growth, the continuous quest for knowledge and a commitment to teamwork.

Again, thank you for your interest in our facility. We can be reached by email at newimagetechnicalcenter@yahoo.com or if we can be of further service to you, please feel free to contact us at 618-624-2099 in O'Fallon.


All courses are taught in English. Textbooks and course materials are only offered in the English language.

*This is to certify that this catalog is true and correct in policy and content*

[bookmark: _Toc177132796]MISSION STATEMENT
 
	It is the Mission of New Image Technical Center, LLC to create a safe learning environment to empower students through exciting up to date instruction and mentor students in achieving success by reaching their goals.


[bookmark: _Toc177132800]EDUCATIONAL OBJECTIVE
[bookmark: _Toc177132801] To prepare students for the licensing examination by the Board of Cosmetology for the State of Illinois ONLY.
 
The school teaches the necessary skills to gain an entry level position in the job market.


. New Image is subject to unannounced inspections by the 
Illinois Department of Professional Regulation. 
ALL rules and regulations must always be followed.

[bookmark: _Toc177132798] STAFF
 
Shirley Love, LCT -Owner, President, and the Director / Educator. She is a professional businessperson, administrator, educator, providing over fifty years of experience in cosmetology, skin care and professional color consulting. She specialized in Intra-dermal Cosmetics and Makeup. Her many awards and certificates have brought success and development to this industry.
 
[bookmark: _Toc177132799]ADMINISTRATIVE TEAM

Denise Larsen, LCT – Director of Education/Esthetics Coordinator. She graduated from New Image Technical Center, LLC with honors. She is a licensed Cosmetology Teacher through the State of Illinois for over 25 years. Before becoming a stylist, she worked in the medical profession for 6 years. As the Director of Education, I am responsible for setting educational standards and goals, establishing the policies and procedures to achieve these goals, and managing a team of education professionals to ensure these goals are met.

 Kristal Lienemann, LCT – Cosmetology Educator – Graduated from New Image Technical Center, LLC and is a licensed Cosmetologist through the State of Illinois. She is a talented stylist and has worked for more than 15 years using her knowledge in hair color and other skills to pour her creative energies into the beauty industry. With her enthusiasm she decided to continue her education and receive her teaching license.
 
Morgan Lienemann, LC – Cosmetology Educator – Graduated from New Image Technical Center, LLC and is a licensed Cosmetologist through the State of Illinois. She is an upcoming stylist and is working to perfect her skills.  This will allow her to pour creative energies into the beauty industry. She is a great addition to our team, and we are very excited to see what is next for her.



.


[bookmark: _Toc177132805]SCHOOL HOURS
Full – Time (40 hours)
Tuesday - Saturday 8-4:00
 
Part – Time (12 – 30 hours) 
Tuesday Wednesday Thursday OR Friday 
8 to 4 pm 
 MINIMUM OF TWO DAYS
[bookmark: _Toc177132806]Class Enrollment Limits
 
Cosmetology 	10 per Class
Esthetics		10 per Class
Nail Technology	5 per Class
 
Ratio teacher to student: 1 teacher 20 students 

[bookmark: _Toc177132803]ADMISSION QUALIFICATIONS
 
 Fill out application and turn in.
 Must choose a starting date.
 Must be at least 16 years of age. 
 Have a High School Diploma or Equivalent
 Current Identification with Picture ID
 Application returned with
 Registration Fee of $100.00 
 Down payment of $2,000.00
 Transfer students must provide a valid transcript from their previous school.
· New classes start every month.
· 
 Please note that any prospective student entering our school and has a criminal record is subject to additional review by the Illinois Board of Cosmetology. Students may be denied a license based on their criminal history.


[bookmark: _Toc177132807]Frequently Asked Questions
What Classes are Offered?
· The 1500-hour program includes -study of hair, skin, and nails.
· Esthetics-750-hour program includes - study of skin care.
· Nail Technology – 350-hour program includes – study of nails.

How long are the programs?
	Full – Time				Part-Time
· Cosmetology – 10 - 12 months 		Cosmetology – 24 + months	
· Nail Technology – 2 months		Nail Technology 5 months.
· Esthetics – 5 - 6 months			Esthetics – 12 months
 
When Do Classes Start
	
	August 6, 2024
	February 4, 2025

	September 3, 2024
	March 4, 2025

	October 1, 2024
	April 1, 2025

	November 5, 2024
	May 6, 2025

	December 3, 2024
	June 3, 2025

	January 7, 2025
	July 8, 2025



	
We offer Full-Time and Part-time
· Full-Time is a 32 - 40-hour week.
Tuesday thru Saturday 	8:00am to 4:00pm
· Part-Time – Minimum of Two to three days (Must be Tuesday, Wednesday and Saturday) from 8:00am to 4:00pm

Why is a career in the industry so great?
	You get paid to make people look and feel great. And you are ready for a career in a short amount of time. An opportunity for growth and flexible schedules – and this is your dream career.

Top job skills Employers are looking for.
1. Job-entry level skills necessary
2. Have people skills. 
· I need to have excellent customer service skills! 
· Have an outgoing personality!
· Understanding client happiness is most important!
3. Presentation – Look the part – be ready for work. 
4. Work Skills – Show up on time.
5. Understand timing and appointments.
· Be able to give a great shampoo. 
· Blow dry hair with a round brush.
· Apply tint retouch within 15 minutes.
· Full head foil of hair within 60 minutes
· Wrap permanent wave for 30 minutes.
· Know basic haircuts.
6. Perform manicure or pedicure in 45 minutes.
7. Perform basic esthetic skills (waxing, makeup, facials)
8. Understand the importance of sanitation.
9. Know your way around the dispensary.
10. Understand front desk operations.

Benefits 
· Established in 1991 
· State-of-the-art Training Facility
· Fun, friendly, and positive environment 
· Flexible scheduling of classes
· Small student to teacher ratio
· Extensive Kit items with high quality tools and equipment
· Professional products are used throughout your training (Matrix, Redken, Big Sexy, Moroccan Oil, Pravana, Bio elements, PCA and OPI)
· Student benefits include discounted personal services, access to State Beauty Supply, Cosmo-prof, Salon Systems (Missouri) and Sally’s Beauty Supply.
· We have a 98% passing rate on the State Board Examination

Licensing Requirements
To be eligible to take the State Board Examination, you must successfully complete the requirements of the individual program, pass the written and practical examination with a minimum of 85%, receive your diploma and transcript.

Illinois State Licensing Requirements
Graduate from an approved school, complete application process and send required fees. Is at least 16 years of age and beyond the age of compulsory school attendance or has received certificate of graduation or equivalent. Has graduated from an approved school in not less than: 
Cosmetology	7 months                           nor more than 7 years
Esthetician	18 weeks		   nor more than 4 years
Nail Technician	 8 weeks		   nor more than 2 years

What happens if I want to work in another State?
	Close to graduation we can look at the state in which you want to pursue your licensing and obtain the updated requirements for that license. 

How much can I expect to make?
	Depending on the location of the salon in which you pursue, the average yearly income can be anywhere from $30,000 to $80,000. We train you to achieve your goals. Only you will be able to determine how much you can make.

Are there internship opportunities for student cosmetologists?
Yes. You must consult with school officials to find out if they have established programs with local salons for in-salon exposure and experience. Each salon will offer a unique experience to help students learn about salon operations. 
If your passion is beauty, cosmetology or esthetics, then there is no time like the present to enroll in cosmetology school and begin a new career in beauty. So, if you think a career change is for you, take all that life experience you have earned and apply it to getting your cosmetology license and a brand-new career in beauty. Cosmetology has the potential to change your life and allow you to have a "career" when perhaps before you were only working a "job." You are never too old for beauty school.
You have chosen cosmetology because you want to express your creativity. The beauty industry offers several areas of focus, each with the opportunity to become specialized. Live out your dreams and reach with your imagination, as a career in the beauty industry encourages skill building, trend setting, and creating a salon experience for your clients that is uniquely yours. 
If that is not motivating enough, you may find the most rewarding aspect of a cosmetology career is having a positive impact on your client’s self-image and knowing you could change lives. 
What do I need to do next?
	Schedule appointments for any additional questions and to complete the Illinois Department requirements.

New Image is approved by. 

	Illinois Department of Professional Regulation

What Do Students Wear
Because our students are a walking advertisement for the profession, we ask that our students dress in professional black uniform top and black uniform pants. You will be on your feet, moving around so your shoes need to be fashionable yet comfortable and most importantly closed toes. 
[bookmark: _Toc177132808]DRESS CODE GUIDELINES
	From the first day of class through graduation, a professional image is a requirement while attending school. Personal Hygiene is the daily responsibility of each student. Since you are near clients, it is imperative that you are aware of your body odor, including your breath. 
	
A large part of your practical grade depends upon your daily grooming and attitude. 
	ALL STUDENTS MUST BE IN BLACK UNIFORM QUALITY EVERY DAY. UPON ENTERING SCHOOL IN THE AM AND/OR AFTER LUNCH. 
	Students with dirty, stained, or torn uniforms will need to go home and get a clean uniform. How a student dresses for school relates to how you will act during the day. YOU must always be professional. 
 Makeup must be applied for daytime look and should be applied prior to arrival and should be noticeable, after lunch makeup should be freshened up. If you do not typically wear makeup, you should apply blush, powder, and lipstick. 
 Hair—Hair must be shampooed daily, styled, and controlled so that it will not fall into the eyes of the student or annoy a patron and for sanitation purposes. Hair ornaments must be in good taste.
 Body Odor—You will need to be dressed for success! Clients look to you for their beautification. Having a professional image helps build trust with your clients. 
· Nails—Must be manicured and appropriate length, chip free, if no polish must be clean and buffed. Artificial nails must be kept at workable length.
 Shoes must be closed toe (tennis shoe) and closed heel. Athletic shoes must be clean and neat. 
 Aprons and name tags are school issues and must be worn during school hours. 
 NO open toe shoes or Stiletto's
 NO Cleavage
 NO excessive amount of jewelry
 NO Scarves, hats, caps, sweatbands, bandanas, sunglasses, goggles, hair picks or any other head coverings—for safety purposes
 NO T-shirts, low cut, or midriff tops
 NO jeans (of any color including black) 
 NO sweatshirts, thermal tops or pants, sweatpants, hoodies
 If Yoga / Jeggings / Leggings are worn, your bottom must be completely covered.
 Skirts / Dresses must be at knee length or longer.
 Socks must always be worn.
DRESS CODE 
A. TWO (2) BLACK uniform tops, no other color is to be worn over your uniform tops - only black is allowed. Students must provide themselves with a black sweater or sweatshirt if you tend to be cold. No jackets or hats are allowed to be worn once inside the building. 
B. TWO (2) Black uniform pants 
C. Sturdy type shoes - Shoes must be kept clean and polished. No open-toed shoes allowed. 
Note: The student can purchase all items at a place of his/her choice. 
Note: All items and equipment must be marked with the student’s name. 
Note: Your uniform must be clean and worn in school every day to accumulate hours.
A locker with a lock is provided for each student. All personal items and equipment are expected to be always in the locker while in class. Your kit and workbooks must be in class every day to receive hours. The two and one-half hours will not be earned if the student does not meet the above requirements!





PROGRAMS OF STUDY
Basic Cosmetology 
 

A. Basic Training (150 hours)
B. Chemical Application - (500 hours)
C. Hair Styling or Hair Dressing (475 hours)
D. Shop Management and Interpersonal Relations (200 hours) 
E. Esthetics (85 hours) 
F. Nail Technology (55 hours) 
G. Electives (35 hours) 
COSMETOLOGY COURSE THAT...
bends and shapes you from straight to curly, black to blonde-haired person, then back again because that is what we do: we learn, we grow, we change: we give body to the limp-headed, waves to the stiff-headed and light to the dull-stranded. We shape, twist, cut and sculpt all for the love of it, all for the beauty of it.
We believe that hair design is an art form. Hair is a living art: we are the painters and sculptors, using line, color, shape, texture, proportion, and rhythm to create individual expressions. We are the makers of beauty, and we believe all hair can be beautiful. 

To be successful in all aspects of their careers, today’s students need as much emphasis on learning the most current techniques and artistic approaches to hairdressing as well as passing the exam for their cosmetology licenses.
FROM YOUR COSMETOLOGY TRAINING YOU WILL LEARN:
1. 4 basic forms of hair cutting based on Milady’s method (be able to create any style there is)
2. Texture services (perm, hair straightening and hair extension).
3. Hair color theory and creative approach to hair coloring.
4. Methods of how to become a successful hairstylist financially and artistically, and how to build a loyal client base.

[image: thumbnailCAPDXAUS]Basic Esthetics
 
A. Basic Training (75 hours) 
B. Scientific Concepts (150 hours) 
C. Practices and Procedures (500 hours) 
D. Business Practices (25 hours) 

Esthetics (Skin Care) Career 
If you are enthusiastic, enjoy working with your hands and interacting with people, then a career as a Licensed Esthetician could be perfect for you! You can be on your way to a rewarding career within the beauty industry where you can put your talents to use.

Students enrolled in the Esthetics (Skin Care) program will receive practical training and technical instruction covering all aspects of Esthetics, including Skin Analysis, Facials, Hair Removal, Exfoliation, Make-up, Salon Management and State Board Training. You will also learn business skills, and health and safety practices.

Most of the training is acquired through real-life experience with guests. This format provides an exceptional learning experience that prepares students with a solid background in the skin-care industry.
After program completion — in less than one year — you can follow your dreams to a lucrative career as a Licensed Esthetician.

Basic Nail Technology 
[image: 10417637-1307374491-324114[1]] 
A. Basic Training (50 hours) 
B. Related Concepts (15 hours) 
C. Practices and Procedures (255 hours) 
D. Business Practices (30 hours) 


A 350-HOUR NAIL TECHNOLOGY COURSE THAT... teaches the fundamentals of nail care in preparation for work in a salon or spa. It is a very fast-paced course that offers hands-on training and prepares students to perform tasks such as manicures and pedicures. Topics include safety and sanitation, especially in terms of identifying basic skin disorders and diseases. This program provides career preparation for working in a client-oriented service industry; professionalism, communication and ethics are addressed. 
Career Possibilities
Cosmetology - Hair color Specialist	Texture Specialist	Cutting Specialist	Salon Trainer Sales Consultant 	Salon Manager/Owner	Manufacturer Representative		Film, theatrical or editorial stylist	Educator      
	
Esthetics - Makeup Artist 	Camouflage Therapy 	Medical Esthetician 		Cosmetics Buyer	Esthetics Writer 	Beauty Editor	Travel Industry	Product Development	Sales Consultant 	Salon Manager/Owner	Manufacturer Representative		Educator

Nail Technician – Traditional Nail Salon Technician 		Medical Spa	 	Salon Manager/Owner	Manufacturer Representative		Product Educator	Freelance Editor	School Instructor/	Educator		Product Development Expert		Public Relations Manager, etc.

[bookmark: _Toc177132809]PHYSICAL & SAFETY DEMANDS
	Being in industry, it is a physically demanding job. Industry requires long hours on your feet or sitting for extended periods of time. This can lead to back, neck and arm or leg strain. You will be using your hands repetitively for hair styling and other salon services. 
	By working smarter, not harder, you can prevent some trauma. By wearing flat shoes with good arch support, good posture and being proactive instead of reactive, we can alleviate strain. 
	Chemicals are used daily and can affect some people. Safety is especially important. Throughout your training you will be taught how to protect you and your clients.

 Students are NOT allowed to refuse to practice a service on a client or switch service with a fellow classmate.
[bookmark: _Toc177132810]HOLIDAYS & CLOSURES
	The school will be closed, and students are not required to attend scheduled closures. 2024- 2025 dates for closure are as follows:

	
Friday July 4, 2025, and Saturday July 5, 2025
Thursday November 27, 2025, Friday November 28, 2025, and Saturday November 29, 2025
Thursday December 25, 2025, Friday December 26, 2025, and Saturday December 27, 2025
	Thursday January 1, 2026, Friday January 2, 2026, and Saturday January 3, 2026

[bookmark: _Toc177132811]INCLEMENT WEATHER
	For weather conditions, when O’Fallon Township High School District 203 is closed, then our O’Fallon facility will be closed. Each individual student must make their own judgment call about whether to get out and drive or not, you are still required to call the school to notify them of absence.
[bookmark: _Toc177132812]

2025 TUITION & FEES


	
	Starting 
Dates
	TUITION
	KIT & BOOKS*
	REG FEE
	TOTAL
	Minimum Monthly Payment

	COSMETOLOGY
	1st Tuesday
Every month
	$18,775.00
	$2,100.97
	$100.00
	$20,975.97
	$1,740.00

	

NAIL TECHNOLOGY
	1st Tuesday
Every month
	$5,250.00
	$2,100.97
	$100.00
	$7,450.97
	$2,450.00

	ESTHETICS
	1st Tuesday
Every month
	$8,875.00
	$2,100.97
	$100.00
	$11,075.97
	$1,630.00




*Includes sales tax, supplies and materials that follow the lab curriculum, are allocable to a student, and consumed through the services performed constitute laboratory materials and supplies.

[bookmark: _Hlk150430613]� Tuition may be paid in full upon enrollment. Otherwise, complete payment must be accounted for in the Tuition Proposal.
� All tuition payments are to be made in accordance with the terms of the Enrollment Agreement/Retail Installment Contract. Extraordinary circumstances that may warrant other payment terms are granted only at the discretion of the Institution.
� Any student delinquent in the payment of any sum owed to the Institution may be suspended from the Institution, at the Institution’s sole discretion, until the Institution receives payment of all such delinquent sums, or the student plans to pay such delinquent sums. Arrangements to pay must be accepted by the Institution.
� In the event of withdrawal by the student, tuition refunds will be made according to the terms of the Enrollment Agreement.
� If a student repeats any portion of a program, the student must pay the current tuition and fees applicable to such portion of the program and execute a written addendum to the Enrollment Agreement with the Institution, specifying the terms of the repeat.
[bookmark: _Toc177132813]FINANCIAL INFORMATION
Financial Help

· We are NOT Financial Aid approved, which means we cannot offer federally funded programs such as grants or FASFA.
· PAYMENT OPTIONS  
· Option #1-10% off tuition only - Self Pay-Cash or Cashiers Check.
· Option #2- $2,000.00 Down Payments and pay off in 90 days with no interest.
· Option #3- $2,000.00 Down Payment and minimum monthly payments and flat fee per month of $50
· Delinquent payment fees are as follows, if you are more than 5 days late, with your monthly payment, there will be a $35 charge added.
· Returned checks will have a $35 charge added. 
· A scholarship is a general scholarship in the amount up to Two Thousand Dollars ($2,000.00), which will be applied to the recipient’s student account upon enrolling at the Institution. This only applies to Option 2 & 3. The scholarship, which will be disbursed in the form of a tuition credit, is non-transferable and carries no cash value.
[bookmark: _Toc177132816]SCHOLARSHIPS
The availability of the Scholarships can vary widely based on several factors. It may be available to students enrolled in the approved program for which students may qualify for each term. The general scholarship amount may vary by program.
� Complete the term with 95% attendance of scheduled hours (including makeup hours) for the term.
� Maintain a cumulative GPA of at least 95%!
[bookmark: _Toc177132814] KITS
 	
You are issued an adequate supply kit during your first days of school—which needs to remain on school premises. Your kit implements are comparable to those used in industry. You need to be prepared for clients each day. If you are not prepared, you will be sent home. 
	If you lose items from your kit or allow someone to borrow—you will be required to replace them. School Kit items are to be sanitized and returned to their proper place. Personal Kit items are your responsibility once you have received and inspected them. 

· DO NOT LEAVE YOUR KIT ITEMS OUT 
 Each student must have his or her complete kit and books every day.
 In the event a student no longer has an item, they will need to purchase the same item before next day.
 All equipment must be kept in proper working order and it is the responsibility of the student to maintain.
 Only professional products may be used on clients.
 The implements, tools and products provided are to be used by school clients to develop skills and speed.
· Per the refund policy, kit items are NOT returnable.


· [bookmark: _Toc177132815]Kit and Books
· 
· The cost of the kit is a mandatory purchase from the school, as stated above, and is due by the first day of class. The student must understand that it is a non-returnable, nonrefundable item in the event of a non-completed course (drop or withdrawal). Students purchase a kit of professional tools and textbooks from New Image Technical Center LLC. The student books and equipment include, but is not limited to, the following:

Cosmetology Kit *

Milady Cosmetology Textbook
Milady Foundation Textbook
Milady Workbooks
Tote Bag
Apron / Jacket w/ name. 
Shampoo Cape
Styling Cape
Combs
   Teasing Comb
   Rat Tail
   Pin Rat Tail
   Comb Set
Brushes
   Round Brushes
   Boar Brush 
   Vent Brush
   7 Row Brush
Blow Dryer
Marcel Curling Iron 
Flat Iron 
Butterfly & Duck Bill Clips
Mani & Clinic Shear Combo Set
Wahl Clipper w / trimmers 
Mannequins
Frosting Cap
Manicure Kit
Fiberglass Kit
Eyebrow Kit
Water Spray Bottle
Single Color Bowl & Brush
Etc.
 


*Kit items are subject to change


Esthetics Kit *

Milady Esthetics Textbook
Milady Foundation Textbook
Milady Workbooks
Tote Bag
Apron / Jacket w/ name. 
Facial Tool Set
Eyebrow Tool Set
Spa Headbands
Product applicator Fan brush
Mixing cups

Etc.





Additional items that may be purchased 
Makeup Kit
Disposable Lip Brushes
Disposable Mascara Brushes
Makeup Brush Set

*Kit items are subject to change



Nail Technology Kit * 

Milady Nail Textbook
Milady Foundation Textbook
Milady Workbooks
Tote Bag
Apron / Jacket w/ name. 
Nail Brushes
Nail Forms
Cuticle Pusher
Toe Separators
Toenail Clippers
Cuticle Nipper
Buffer Block
Files
Smoother File
Foot File
Dappen Dishes
Finger Bowl
Nail Tips
Powders
Monomer Liquid
Nail Adhesive
Nail Antiseptic Solution
Acrylic Kit
Gel Kit
Fiberglass Kit
Etc.


*Kit items are subject to change







ATTENDANCE REQUIREMENTS

Attendance is critical. Regular and prompt attendance is expected of all students. A student may be withdrawn from a course in accordance with the attendance requirements stipulated. Students who are enrolled at the school but do not attend classes are financially responsible for all tuition and fees if they do not formally drop their courses prior to the semester deadlines.
	Regular and prompt attendance at all classes and at scheduled classes with instructors is expected of all students. It is the student's responsibility to read and understand course-specific attendance requirements. It is the student's responsibility to make up all the work missed to the satisfaction of the instructor.
	If a student is enrolled in a class where attendance is specified as a requirement in the syllabus, the student may be withdrawn from the course in accordance with the syllabus but not before missing more than one week's worth of class time. Students who are withdrawn from a class because of absenteeism receive an "I" grade and assume all monetary responsibility for tuition and fees.
Appeal Process: Students who are withdrawn from a course by an instructor may appeal the decision through the dean responsible for that course and the chief academic officer or the ad hoc Academic Policy Group, consisting of the chief academic officer, president of the Student Government Association, and the chairperson of the Academic Standards and Issues Committee.
	
	The state requirements for the courses are as follows: the Cosmetology and the Esthetics programs at the center will consist of classroom and clinic instruction. You are not here to collect hours; these are programs of study, and each portion must be completed to graduate.
	
	Students are classified as full-time or part-time, according to individual contract agreements.
Full time - 40 hours per week
Tuesday thru Saturday 8:00 am to 4:00 pm
	
	Full-time students are to attend eight hours per day (a minimum of 32 hours per week) according to his/her contract. To meet satisfactory progress, each student MUST attend at least 85 % of that scheduled time.
 
Part – Time (12 – 30 hours)
Tuesday Wednesday Thursday OR Friday
8:00am to 4:00pm
MINIMUM OF TWO DAYS
	Upon arriving at school, students must clock in (NO one may do this for you). The class starts at 8am. If you are late, your time starts at the next half hour (ex. If you arrive at 8:07, your time starts at 8:30)
 
Part-time students are to attend a minimum of 5 hours per day (12 hours per week) according to his/her contract. Fridays/Saturdays are mandatory and must be a complete 8-hour day unless prior arrangements are made. To meet satisfactory progress, each student MUST attend at least 85 % of that scheduled time. 
 
	NOTE that if your absences exceed 10% YOU WILL BE DROPPED from the program.
 
	The completion of the required course hours includes a minimum attendance of 89% of all scheduled Fridays/Saturdays. If you miss more than the contracted Fridays/Saturdays, you will have to make them up after the completion of the required course hours or be charged the current continuing education tuition per hour rate.
 
	If you leave the building for longer than 30 minutes, a release form must be signed by the student to receive credit for the remaining hours for that day. 
 
	If a student breaks their contract based on contracted schedule option, the center has the right to dismiss them after two written warnings or if there are more than ten unexcused absences. 
Re-entrance is available after one month.
[bookmark: _Toc177132817]DETERMINATION OF PROGRESS:
	Monitoring of academics and attendance will be conducted the first week of every month. Evaluation periods will be based on the actual hours attended. Attendance progress is based, at the evaluation point, on the hours completed by the student within the context of whether the student will graduate by the maximum time.
	Students meeting average academic & minimum attendance requirements at evaluation will be considered making satisfactory progress until the next scheduled evaluation. For a student to be considered to make satisfactory progress as of course midpoint, the student must meet both attendance and academic average minimum requirements on the least one evaluation by the midpoint of the course.
	Students failing to meet average academic & minimum attendance requirements will be placed on probation for one evaluation period with the opportunity to meet requirements for the next evaluation period. If the course is five hundred hours or less, the probationary period shall be shortened to ensure the student meets average minimum requirements by the midpoint of the course. Students on probation are making satisfactory progress.
	At the end of the probationary period, the student’s progress will be re-evaluated. If the student is meeting the average overall minimum requirements (academics and attendance), he or she will be determined to make satisfactory progress. 
	If the student fails to meet the average overall minimum requirements the student may be placed on a second probation. At this time, the student will be considered as not making satisfactory progress. If the student requirements are not met after the second probation, the student may be terminated from the school.
	All progress records are maintained by the school and will be furnished upon request for up to 7 years. 


[bookmark: _Toc177132818]CLOCKING PROCEDURE
Illinois Department of Professional Regulations states that:
 Each school shall maintain a time clock for registering the hourly attendance of all students and shall require each student to register on his or her daily record when starting and completing daily instruction, when leaving and returning to school and at the commencement and termination of lunch periods and when performing extracurricular duties
 Your timecard is a state board document therefore stamps and signatures must be neat and legible.
 Credit for attendance will be granted to a student only on registered hours of applied effort substantiated by a certified daily record.
It is important that you clock in and out on your timecards correctly, as the timecards are proof that you were in attendance.
[bookmark: _Toc177132819]ABSENTEEISM 
	
Absenteeism is not acceptable. Student must notify a school official on days they are not going to be in attendance (illness, weddings, vacations, death, etc.) as soon as possible by calling the O’Fallon school at 618-624-2099.
	Students are responsible for all work missed during their absence (classes will be made up with the next class) and it is the obligation of the students to consult with the instructor about make-up work.
	If a student is considered absent more than 20% of scheduled class time, he or she will be placed on probation. Any student making unsatisfactory attendance at the end of the term will be placed on probation for the next evaluation period.
 	If you have more than ten unexcused absences, it will be considered a Termination by you.
[bookmark: _Toc177132820] TAR DIES
	Any student who is not physically present at the start of the class period (8:06 a.m.) will be considered tardy. Any student not clocked in by 8:07 a.m. will be able to clock in but will NOT receive hours until 8:30. We round student’s time up and down to the nearest half hour. For example, round 8:07 up to 8:30.  Excessive tardiness will be the cause for disciplinary action. (i.e., probation). 
	Any student continuing excessive tardiness after being placed on probation will be suspended from the school. Each case will be considered by the director based on the facts involved. You must clock in and out for lunch, which you are allowed 30 minutes for lunch. Students must clock out for lunch after 5 hours in school (This is State Law).
	Three tar dies within a 3-month period is cause for disciplinary action. (i.e., probation). Any student continuing excessive tardiness after being placed on probation will be suspended from the school. Each case will be considered by the director based on the facts involved. 
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Probation is a trial period in which the student must improve or be withdrawn from the program. A student may be placed on probation in the program by the Director and/or the Owner for the following reasons: 
1. Academic failure at mid-term 
2. Unsatisfactory performance in the clinical setting 
3. Unsafe or unprofessional practice 
4. Inability to maintain physical and mental health necessary to function in the program 
5. Lack of attendance 
6. Excessive Tardiness 
7. Poor conduct 
8. Cheating 
9. Refusing a client

The students’ attendance will be evaluated every four weeks. A student making unsatisfactory attendance at the end of the term will be counseled and placed on probation for the next evaluation period. If the student who is on probation fails to achieve satisfactory attendance at the end of the first probationary term, the student’s enrollment is terminated, and all appropriate agencies will be notified.
	If the student who is on probation achieves satisfactory attendance for the subsequent evaluation period but has not achieved overall attendance of 80% for the program, he/she may be continued on probation for one more evaluation period. The student who is on probation fails to achieve overall satisfactory attendance/academic progress at the end of two successive probationary evaluation periods, the student will be terminated, and all appropriate agencies will be notified.
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	A student whose enrollment is terminated for violation of the attendance policy may not be reinstated before the start of the next grading/ probation period. An extension will be made to the contract. This student will automatically be placed on attendance probation upon reinstatement. A student who has been terminated for a violation of the attendance policy can only be readmitted one time.
[bookmark: _Toc177132823]FAILURE TO COMPLETE COURSE AS SCHEDULED
	Each student will be given a completion date on his or her contract for the course he or she is enrolled in. The contracted time for each course provides each student with extra time for correct absences for which he or she may not be charged. 
 
	If a student does not complete the required hours of training by the given ending date, the student will be charged the current tuition hourly rate for all uncompleted hours needed after the contract ending date.


[bookmark: _Toc177132824]TESTING AND GRADING STANDARDS
 Must come with one black pen. 
 There is no talking allowed during any test.
 Passing grade is 85%.
 Testing days are Tuesday, Wednesday, Thursday, and Fridays only. The instructor as soon as possible grades all tests. The test and results will then be recorded and filed. 
 If you do not pass - the test must be retaken. Will be a different test and can be taken after 4 hours. If failed on the third, try—must retake the entire class and tuition fees will be applied.
 Cheating will not be tolerated in any form. Anyone caught cheating will be automatically dismissed.
	Grades are based upon achievement in both theory and practical application that must be successfully performed before a student is allowed to graduate. Academic periods are measured in terms of months. 
 100 - 97 	 A
96 - 93   	B
92 - 89 	C = AVERAGE
88 - 85 	D
84 Below 	F
[bookmark: _Toc177132825]LUNCH / BREAK 
	You are given 30 minutes for lunch; you must clock out for lunch. Students must clock out for lunch after 5 hours in school. Students who attend 5 hours a day or less do not get lunch; they will receive one 10-minute break. NO food or drink allowed anywhere but the lunch/break room. Students are required to eat lunch in the lunch/break room only. This area doubles as a study area and eating area, all books and materials must be put away when not in use. 
	After lunch, all lunch items (trash, soda cans, left over’s, etc.) must be thrown away. Anything left in the room at the end of the day will be disposed of. The school is NOT responsible for any personal items left, lost, or stolen. Coffee and Water are available, they are free to clients. There are also vending machines for use. Students are allowed two 10-minute breaks a day. They cannot be combined with your lunch.
[bookmark: _Toc177132826]CLINIC AND CLASSROOMS
	No gum, food or beverages are allowed in the clinic. Beverages are allowed in the classroom with lids. Students must be prepared for classroom assignments. The theory/practical room is to be kept clean, and all items put away when not being used. The workbook and tasks must be completed before testing.
	Students who are caught cheating on tests or tasks will receive a zero for their work and will receive a five (5) day unexcused suspension.  	
 RULES
1. CELL PHONES MUST BE ON SILENT
2. YOU MAY NOT REFUSE TO SERVICE A CLIENT. 
3. Students are expected to bring textbooks, paper, pen and any other materials or assignments necessary
4. You are expected to take a test on the day it is given. 
5. Laying your head on a desk, not paying attention, talking, or sleeping during class times will result in being sent home for the day.
6. Beverages / food / snacks are not allowed on clinic floor 
7. Beverages in the classroom must have lid on
8. No smoking or vaping in the building.
9. Purse and personal belongings must be kept in locker 
10. Unprofessional products or implements are not allowed at the facility.
 
REPRIMANDS FOR NON-COMPLIANCE ARE AS FOLLOWS:
     First offense - for the day
     Second offense - for a week (5 school days)
     Third offense - dismissed permanently.
[bookmark: _Toc177132827]HOMEWORK
After each chapter is to be read completely, you will find questions at the end of the chapter, answer each question on a blank piece of paper. Vocabulary words are either at the beginning of the chapter or at the end of the chapter, you must write each one out on a blank piece of paper. THESE QUESTIONS AND VOCABULARY WORDS MUST BE HANDWRITTEN. Type written is not accepted. Upon completion, at the top of each page please print your name and date then please place in top basket in teacher office. It will be graded and handed back to you for safekeeping. Once you are finished with the first five chapters, you then skip around to other chapters. 
That being said, the choice of being responsible, or irresponsible, is technically a choice. However, these choices all have consequences. With the day-after hangover you may have, next comes a mountain of assignments, and chapter readings you have failed to do. The snowball effect that occurs when people choose to ignore school responsibilities can be avoided. Just do your homework.
Even though it does not highly affect your overall grade in comparison to tests or finals, you should still be doing it. The benefits of consistently doing homework outweigh the actual tediousness of having to complete it.
The following examples are a few reasons how students can benefit from doing homework.
1. You will not fall behind. Whether it is sickness, sleeping in or a hangover, if you are habitually reading your textbook and doing the assigned homework, you are less likely to miss a lot of crucial concepts if you happen to be absent.
2. Some homework questions may appear on the test. It is rare that we use the same homework question for a test, but the same type of problems will be on the test. If you have already practiced those multiple times (especially the head-scratchers), you will be less likely to have points taken off for minor errors, helping your overall grade.
3. You will understand what you are learning better. You can read the textbook and show up for class, but to fully comprehend a lesson or concept you are learning, you need to apply your knowledge. Homework shows you exactly how much progress you are making, and it can help you perfect those mistakes before the exam.
There are obvious reasons why teachers have been assigning us homework since the age of six, it helps us improve. While we may be growing up and becoming more independent, we still need the structure of homework to help us check our progress as we further our education while juggling adult responsibilities. It may be a pain, but the results that you gain from doing homework make it worthwhile. 
Each chapter must be read completely. On a blank sheet of paper, at the top of the page please print your name. 
Homework is to be turned in on the last day of the week (Thursday for part time and Saturday for Full time). For each late homework you turn in, you lose a % (up to 75%) of credit for all late work within a Chapter up until the Chapter test.
No one wants a bad grade on an assignment. Yet, the penalty is not so severe that it causes students to fail.
· There are questions throughout the chapter, answer each question. 
· Vocabulary words that need to be HANDWRITTEN out 
· The workbook goes along with each chapter and needs to be completed. 
Once all the above is completed, give it to the teacher to grade it and it will be put on the computer. Upon completion, you will have a class to review the exam for the individual chapter. 
We will start with the first five chapters in the foundation book (black) where you will have approximately ONE week for the homework to be turned in for each chapter. If you do not complete it by the end of the week, the grade that is there will be your final homework grade for that chapter. These projects and videos help prepare you for your chapter final examination. You must have a minimum grade on each project of 85% to pass. You must complete the homework in each chapter prior to taking the chapter final examination.
Proceed to the next chapter.
[bookmark: _Toc177132828]CLINIC FLOOR
     It is a classroom learning situation and is part of your school training. The    purpose is for you to learn techniques and develop customer relations. An educator is responsible for assigning customers to different students. Students practice on manikins and must be willing to let other students practice on them as well as customers. 
      
     Students must wait until all clients have been taken care of if you need to have them self-worked on and/or be prepared to quit practice on a fellow student to take care of a client. Students must be prepared to pay for the service requested. Clients are how students get their experience, so they are valuable to the educational process. Clients come first, meaning if a student refuses a client the student will be asked to leave for the day and will lose the hours. 

     Students are encouraged to invite friends and family to come in to be worked on while being supervised, however the appointments need to be booked in advance and will have to pay for services at the time of service. Students are not allowed to bring or allow their clients to bring in their own products. There will not be any discounted prices for those who choose to bring their own products due to use of the schools’ facilities as well as the additional school products that are being used for those services.	
	
     Students will never be assigned to practice any damaging chemical services on each other. If the students choose to select a student to color their hair or provide any other damaging chemical service, that is done at the student’s discretion and the student should be aware of the cost involved and any risk involved before making such decisions.
 
     Students working on assigned customers, in the afternoon, are required to act professionally and complete the task assigned to them, before 4:30 p.m. If an educator must finish a customer, the time needed may be deducted from the next attended days schedule, if educator so desires.
 
     ALL Chemical services (Color, Perm, etc.)  are to be scheduled no later than 1:00 p.m. Tuesday, Friday, and Saturday. All other services will not be scheduled after 3:00 p.m.
 
     Services are a privilege and should be treated as such. You may receive services, but ALL student services must be approved by the INSTRUCTOR prior to and paid for upon completion. (SERVICES ARE NOT FREE TO ANYONE AT ANY TIME). The owner must address questions. 
[bookmark: _Toc177132829]RECEPTION DESK
 Please use clear and proper articulation. Use a tone of voice that is pleasant. 
 Answer by saying—Good (Morning or afternoon), 
 If you are not sure how to assign clients, get an instructor.
 Personal conversations should be kept to a minimum while clients are seated in the reception area.
[bookmark: _Toc177132830]TUTORIAL SERVICES
	Tutoring is available upon request. Here at New Image the individual program / classes move at their own pace, if due to own negligence (lack of study) or poor attendance the charge is $80.00 per hour. Director or Principal does all tutoring.
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Because every student is a future employee, manager, or entrepreneur, you must meet these standards of professionalism, which will prepare you for the demands of your future career.
 
 All students must come prepared for the day.
· I will have hair, makeup and nails done prior to school.
· I will be neat, clean and in proper uniform.
· No food or drinks are allowed on the clinic floor.
· My private life will not be discussed.
· I will not use profanity. 
 	I will treat my client with respect and friendliness.
· I will not negatively criticize any other person.
 I will keep conversation on the property at a low volume and our discussions tactful.
 	Students will be given a clinic practical procedure sheet that MUST be filled out and accepted by an instructor. All clinic practical procedures performed on clients and mannequins must be inspected by an instructor. These sheets are to stay in the building.
[bookmark: _Toc177132832]STUDENT SERVICES
 To receive a service, students must have instructor approval prior to starting the service.
 Students must be scheduled off the service books by an instructor.
 Pay for the service before the service is started. 
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 It is particularly important that all students receive practice on all aspects of practical application throughout the program. This is received by way of technical work on mannequins, and clients. Students will be prepared to service clients at the appropriate time and in a professional manner. 
 Students are not allowed to refuse practice of a service on a client or switch a service with a fellow classmate.
[bookmark: _Toc177132834]GRADUATION REQUIREMENTS 
Upon successful completion of the following graduation requirements students are given a Certificate and Official Transcript. Students must complete the following requirements to be considered a graduate of any program at the school.
 
Qualification for training
 16 Years of age
 Graduated twelfth grade school or its equivalent.
 
Qualification for state boards
 Graduated from an approved school, completing the required course hours.
 Satisfaction of IDFPR requirements
 All school requirements met.
 Fulfillment of practical operations of the course 
	360 Haircuts
	500 Shampoo and Blow Dry
	180 Thermal Curl
	80 Thermal Straighten
	20 Braids
	40 Updo
	20 Finger wave
	20 Pin curls
	40 Roller Sets and Comb-out
	40 Manicure
	40 Pedicure
	240 Permanent Waves
	15 Chemical Relaxer
	260 Various Coloring Techniques
	10 Facial (Estheticians 50 Facials)
	50 Various waxing techniques (Estheticians 80 wax)
 Fulfillment of theoretical with an 85% or better on each
 All financial obligations to school met.
 Driver’s license or Certificate.
 Any additional Educational Documents (specific requirements for testing)
 Credit Card for fees to testing center.
[bookmark: _Toc177132835]INTERNSHIP PROGRAM
Per the Department of Professional Regulation states the internship program is an optional part of the curriculum. Each licensed school shall choose to set up an internship program and follow the following guidelines, set forth below:
I. An internship program may                					
a. May be substituted for   	
i. Cosmetology—150 hours     
ii.  Esthetics—75 hours
iii. Nail Technology 35 hours 					
iv. May be part of the curriculum of a licensed school and shall be an organized preplanned training program designed to allow a student to learn hair dressing, sanitation, safety and shop management, hair treatments, nail technology and esthetics under the direct supervision of licensed professional in a registered salon.
II. A student in the program 
a. May participate in an internship only after completing the required hours of training with a minimum average grade of 85%.		
b. All tests must be completed with a score of 85% or higher.		
c. May not spend more than required hours in the program.		
d. May not be paid while participating in this program as it is part of the curriculum.
e. May work a maximum of 8 hours a day and shall be required to spend at least 2 days a week at the school.				
f. Shall be under the direct supervision of a licensed professional regarding profession. Only one student shall be supervised by 1 licensed professional.					
III. A licensed school shall state clearly in the student contract that the school offers an internship program.
IV. The licensed school shall enter into a contract with the student, the registered salon, and the licensed professional. The contract shall be signed by the student, the school, and the licensed professional. Any party to the contract may terminate the contract at any time.
[bookmark: _Toc177132836]LOCKERS

The lockers are made available for student use on the school premises and are property of the school. They are made available for use in storing school supplies and personal items necessary for use at school but are not to be used to store items which cause or can interfere with school purposes or an educational function which are forbidden by state law and school rules. A student who uses a locker that is the property of the school is presumed to have no expectations of privacy in that locker or the locker’s content.
 
The student’s use of the locker does not diminish the school’s ownership or control of the locker. The school retains the right to inspect the locker and its contents to ensure that the locker is being used in accordance with its intended purpose, and eliminate fire or other hazards, maintain sanitary conditions, attempt to locate lost or stolen materials such as weapons, illegal drugs or alcohol or any other material forbidden by school rules.
	
AUTHORITY TO INSPECT. The school retains the right to inspect lockers to ensure they are being maintained in accordance with the rules. All inspections or lockers shall be conducted by two members of the administrative staff.
 
LOCKER CLEANING – Nothing in these rules shall affect members of administration who at the direction of the supervisor clean out lockers from time to time in accordance with a general housekeeping schedule or the locker of the student no longer enrolled in the school.
[bookmark: _Toc177132837]ILLINOIS SANITARY STANDARDS
	
Have you ever stepped into an office and immediately been struck by how clean and welcoming the environment felt? On the flip side, have you walked into a workspace that seemed to be a petri dish of germs and clutter, leaving you dodging handshakes and touching doorknobs with your elbow? 

Workplace hygiene goes beyond just keeping the environment visually appealing. It is a critical consideration for maintaining the health and morale of the workforce. A clean workspace can reduce the spread of diseases, minimize health-related absenteeism, and enhance the overall productivity of employees. But what exactly constitutes good hygiene in the workplace? It ranges from the personal hygiene habits of the employees to the cleanliness of shared spaces and work equipment.

Shared spaces such as the kitchen, restrooms, and meeting rooms are hotbeds for the spread of germs. Regular professional cleaning and encouraging respectful usage of these spaces are vital. Ensuring that restrooms are stocked with soap and paper towels. Cleaning the kitchen area after use and storing food properly. Wiping down meeting room equipment and tables with disinfectants after use.

Sanitation procedures have been established to comply with state laws and to provide a safe and clean area of service. Students may be clocked out and released for the day when they do not follow sanitation procedures.

 Students must keep workstations and classroom areas clean, sanitary and clutter free.
 Students must clean their rolling station, including the floor, after each service.
 Hair must be swept up immediately after a haircut is completed (before blow—drying)
 Workstations must be cleaned at the end of the day prior to clocking out for the day.

     Sanitation is a credited hour; without it you do not graduate. A schedule is posted, be sure to check your sanitation assignment. For full-time students, sanitation begins at 4:30 p.m. and for part-time students, sanitation begins half an hour prior to clocking out. If you leave early, sanitation still needs to be done. Everything should be in order and in place at 8:30 am when the first client is scheduled. Personal items not put away and found are to be returned to students, if no name is found then disposed of properly.

     Per the Illinois Department of Financial and Professional Regulations, 
Barber, Cosmetology, Esthetics and Nail Technology Act of 1985 the following sanitation is applied:

1) Adequate disinfecting or sterilizing equipment shall be maintained for the number of licenses, usage requirements, and volume of business. 
2) All disinfecting agents shall be kept at adequate strengths to maintain effectiveness, be free of residue and be always available for immediate use when the salon or shop is open for business. 
3) All tools, implements and items that come in direct contact with a client shall be cleaned and disinfected or disposed of after use on each client. 
4) All non-disposable manicure tools and implements shall be cleaned and disinfected with a hospital grade disinfectant after use on each client. 
5) All items designed to be disposed of after a single use, such as orangewood sticks, cotton, gauze, neck strips, nail wipes, tissues, sponges, paper towels, wooden applicators and spatulas, emery boards or porous nail files, buffer blocks, pumice stones, sanding bands or sleeves and disposable nail bits shall be disposed of after each use. 
6) New and/or disinfected and cleaned tools shall be stored separately from all others. 
7) Manicure tables, workstations and facial chairs should be cleaned and disinfected with a hospital grade disinfectant before and after serving each client. 
8) Head rests of any chair shall be protected with a disposable cover and changed after each use, or a clean washable towel may also be used. 
9) Items subject to cross-contamination by re-dipping into a multi-use container such as creams, cosmetics, astringents, lotions, removers, waxes, moisturizers, masks, and oils used within a field of practice shall be dispensed from containers to prevent contamination of the unused portion. Any product that becomes contaminated shall be discarded after using that client. 
10) Paraffin wax must be used in such a manner that prevents contamination of wax remaining in the paraffin bath or container, such as application with an individual use or sanitized spatula or applicator, or disposal of any used wax. Paraffin must be covered when not in use and maintained at a temperature specified by the manufacturer's instructions.
11) All articles that come in direct contact with the client's skin that cannot be cleaned or disinfected shall be disposed of immediately after use.
12) All clean towels shall be kept in a closed or covered space.
13) All clean or disposable esthetics sheets, gowns and head coverings shall be kept in a closed or covered space. 
14) Licensees shall observe and follow thorough hand washing with soap and water or any equally effective cleansing solution or waterless hand sanitizer before and after serving each client. 
15) Licensees shall ensure that each client's hands or feet are washed with soap and water or waterless hand sanitizer prior to performing any manicuring or pedicuring services. 
16) The use of nail products or the distribution of nail products containing monomer Methyl Methacrylate (MMA) is prohibited. 
17) Clean towels shall be used for each client.
18) Clean or disposable esthetics sheets, gowns and head coverings shall be used for each client.
19) A neck strip or towel shall be placed around the client's neck and changed after each use to prevent direct contact between a commonly used hair cloth or cape and the client's skin. 
20) Hair clippings shall not be allowed to accumulate and shall be disposed of in a covered container. 
21) Floor surfaces should be kept clean, orderly and in good repair.
22) Storage drawers for cleaning tools and implements shall be clean, free of hair and used only for clean tools and implements.
23) All soiled towels shall be kept in a covered container. Containers shall be large and sturdy enough to store soiled items, towels, or linens after use.
24) Shampoo bowls and sinks shall be clean and free of hair and residue after each use.
25) Equipment, mirrors, lights and similar closures, furnishings, attached equipment, decorative materials and fixtures shall be kept clean and in good repair.
26) Walls, doors, windows, and ceilings shall be clean and free of excessive spots, mildew, condensation, or peeling paint.
27) Storage cabinets, workstations and vanities shall be kept clean.
28) Roller-storage receptacles and contents shall be clean and free of hair and residue.
29) Outer surfaces of waste disposal containers shall be kept clean.
30) All salons and shops shall provide adequate ventilation as required by the city, county, or municipality to keep them free of excessive heat, steam, condensation, vapors, obnoxious odors, smoke, and fumes.
 31) All salons and shops shall provide a safe and adequate supply of continuous hot and cold running water from an approved source (see Illinois Plumbing Code (77 Ill. Adm. Code 890). Sinks located in the restroom do not qualify as a water source.
32) Licensees shall have immediate access to a supply of hot and cold running water.
33) No owner or manager of a salon or shop shall knowingly permit any person suffering from a serious communicable disease, as defined in 77 Ill. Adm. Code 690, to work on the premises.
34) No licensee shall be required or permitted to massage any surface of the skin or scalp where the skin is inflamed or where a skin infection or eruption is present. 
35) No licensee shall be required or permitted to work upon a person suffering from a serious communicable disease, as defined in 77 Ill. Adm. Code 690.
36) Pets or other animals shall not be permitted in a salon or shop at any time. This prohibition does not apply to an animal assistant for the physically impaired. 

Hygiene in the workplace is not just about having a sparkling clean office; it is about fostering a safe and healthy environment for all students and clients. Ensuring personal hygiene, keeping shared spaces clean, and properly maintaining work equipment can go a long way towards reducing the spread of illnesses and promoting a more productive workspace. Remember, the implementation of effective hygiene practices is a team effort. It requires clear policies, the right tools, and ongoing education to create a culture that values cleanliness. By overcoming challenges with sensitivity and adapting to new health threats with informed strategies, professionals can maintain a hygienic workplace that is both welcoming and conducive to wellbeing. Cleanliness and good hygiene practices in the workplace are everybody’s business. Let’s all do our part to ensure our work environments are not just places where we do our jobs but are spaces where we can thrive in good health.
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     Sanitation is a credited hour; without it you do not graduate. A schedule is posted, and rotation of students occurs weekly. Be sure to check your sanitation assignment. At 4:00 p.m. sanitation is to be completed by all students. This means “nothing” is out of place at 8:30 am when the first client is scheduled. A personal item not put away and found by educators is to be returned to students, if no name is found then disposed of properly.
 
     You are required to do 15 minutes of personal sanitation (where you are working) and 15 minutes of an assigned area. Once you have completed your sanitation, the remaining time is used to help other students with their sanitation. Be sure to have sanitation checked by an educator. 

LAUNDRY— Wash, dry fold, and store. Wipe down the washer and dryer daily.
BARBICIDE—Empty and refill jars on stations
ASHTRAYS—Front and back. Remove cigarette butts and trash from pots.
STATIONS—Windex Mirrors and Lysol chairs. 
DISPLAY—Clean off shelves (one shelf a day)
 
THE FOLLOWING AREAS _ REQUIRE SWEEPING OR VACUUMING. MOP ONCE A WEEK
Bathrooms—Windex mirrors, take out trash, bleach sink and toilet, and wipe down door handles.
Break room—Lysol tables, clean microwave (inside and out) and take trash out.
Practical room—Lysol counters (drop down to get hair out of crevices) Windex mirrors, clean windowsill, and trash.
Entry — Windex both doors 
Waiting/Reception—Straighten magazines, Windex mirror, Lysol table, telephone and desk, trash.
Shampoo—clean outside, fill &straighten shampoo/conditioner bottles. Empty towels and sanitize bowls and chairs, trash.
Dispensary—Clean sink, dishes, and counter. Wipe down cabinets and SATURDAY CLEAN REFRIGERATOR IN & OUT
Wax room—Turn on in AM and off in PM. Lysol sink, table, and cart, replace wax paper, clean wax off machine, cart, and floor. Cut strips, refill toothpicks. Replace the ring, as necessary.
Manicure—Lysol all tables and chairs Trash.
Pedicure—Lysol thrones Clean and straighten cart.
Spa Pedicure—Make sure paraffin and crock pot are unplugged. Lysol throne and tub. Trash
Classroom—Lysol tables/shelves, dust desk and TV/VCR/DVD and windowsill
Clinic—Make sure everything is in order & unplugged. Trash
Clinic Dryers—Lysol hoods and chairs—Put books on shelf.
Facial—Dust machines, Lysol cart—Trash
Offices—Dust /file cabinets. Lysol windowsill—Trash



PERSONAL SUPPLY LIST

You will need these items on the first day of school.




· Black Scrub Top and Black Scrub Pants
· Tennis Shoes – any color
· Gloves - vinyl
· Reusable for hair color 
· Pedicures (vinyl)
· Facials (vinyl)
· Ink Pens - RED - Black and Blue
· Highlighters (Yellow, Pink, Blue or Orange)
· Notebooks or loose-leaf paper 
· First – Aid kit with Waterproof or Fabric band aids 
· Plates and silverware for yourself	
· Kleenex
· Organizational Items	
· FOR COSMETOLOGY Band-Aids (Fabric Waterproof)	
· Hygiene kit (mouthwash, cologne, deodorant, Febreze, etc.)



STUDENTS

As a student enrolled in an approved school in the State of Illinois, you have the following rights:
 
1. You have the right to a completed enrollment agreement.
2. If the enrollment agreement is negotiated orally in a language other than English, you have the right to receive a copy of all disclosures written in the language in which the agreement was negotiated prior to signing the enrollment.
3. You have the right to receive a copy of the enrollment which you signed.
4. You have the right to know the scheduled start and calculated completion date of your course of study.
5. You have the right to know the total cost of the course of instruction including any charge made by the school for tuition, books, materials, supplies, and other expenses.
6. You have the right to cancel your initial enrollment agreement up to midnight on the fifth business day after you enroll. Should you use your right to cancel, cancellation must be in writing and given to the registered agent or managing employee of the school.
7. You have the right to know the number of students who did not complete the course of instruction for which they enrolled for the past calendar year as compared to the number of students who enrolled in school during the past calendar year.
8. You have the right to keep all hours earned during your course of study. Once earned they cannot be taken away.
9. You have the right to receive an official transcript upon your graduation or other permanent exit from the school provided you have met all financial obligations set forth in your enrollment agreement.
10. You have a right to a refund for certain unearned tuition, fees, and other charges. The refund policy is contained in the Illinois, Barber, Cosmetology and Esthetics Act of 1985.
11. You have the right to register complaints with the Department of Financial and Professional Regulation, www.idfpr.com, or by mail at 320 West Washington Street, 5th Floor, Springfield, IL  62786. You may also call 217-785-0800.
12. You may obtain a copy of the Illinois Barber, Cosmetology and Esthetics Act of 1985 by calling 217-785-0800
 


[bookmark: _Toc177132840]NEW IMAGE TECHNICAL CENTER, LLC
825 W. Hwy 50
O’Fallon, IL  62269
ENROLLMENT AGREEMENT

BASIC COSMETOLOGY = 1500 HOURS
BASIC NAIL TECHNOLOGY = 350 HOURS
BASIC ESTHETICS = 750 HOURS

FULL TIME   40 HRS. WK. BEGINNING:  	 ENDING:    
MAXIMUM TIME 40 Weeks

PART TIME   20 HRS WK. BEGINNING:  		 ENDING:  
MAXIMUM TIME 77 Weeks  

NOTICE TO THE PURCHASER: 
CONTRACT ACKNOWLEDGMENTS
NOTICE TO STUDENT/GUARANTOR

	1. Do not sign this enrollment before you read it, or if it contains any blank spaces.
2. You are entitled to a filled in copy of the enrollment.
3. You have the right to pay off, in advance, the full amount without penalty.
4. Initials on this enrollment are acknowledgments, by you and the school, of selection of option and/or changes to this enrollment.

 Signers acknowledge they have read, received, and understood the enrollment, catalog, rules, and regulations of the school. Initials on this enrollment are acknowledgments by purchasers, and New Image, of option and /or changes to this enrollment.

New Image Technical Center, LLC, is not an eligible educational institution therefore, we are not required by the Internal Revenue Service to provide Form 1098-T or furnish a statement for courses for which no academic credit is offered. 

New Image Technical Center, LLC hereinafter known as Seller and the undersigned Guarantor/Student herein after known as purchaser, hereby purchases subject to the terms and conditions set herein, a course consisting of instruction to commence on or about         and including all materials required of the student, except the following which must be provided at the student’s expense: uniforms, shoes, notebook paper, and any personal items they wish to purchase.

REGISTRAR: Denise Larsen
TITLE: Director of Administration
DATE:  1/3/25 1:52 PM 

GUARANTOR			
STUDENT NAME:		
STUDENT INFORMATION
SOCIAL SECURITY NUMBER 	
ADDRESS			
CITY, STATE, ZIP: 		
PHONE: 			
[bookmark: _Hlk135988708]SUMMARY OF EXPENSES 
	KIT AND BOOK: (INCLUDES PASS OUT MATERIAL) (NON-REFUNDABLE)
	$

	TAXES
	$

	REGISTRATION FEE: (NON-REFUNDABLE):     		
	           $100.00 

	TUITION	
	          $

	SUB-TOTAL
	

	                          DEPOSIT 
	$ 

	SUB-TOTAL
	$

	SCHOLARSHIP
	$

	TOTAL DUE:
	$


METHOD OF PAYMENT

· OPTION I: CASH

· OPTION II: DEFERRED PAYMENT PLAN - $ down payment. Balance of $ to be paid at the rate of $ a month for a period of 3 months. Payment is due on the 30th of the month. No interest is charged under this plan. If Payment is not made, then OPTION II will revert to OPTION III. Payment must be made on time for students to participate in credited hours. Hours attended with past due payment will not be credited until payment is made.

· OPTION III: DEFERRED PAYMENT PLAN - $1,950.00 down payment. Balance of $15,922.98to be paid at the rate of $1316.67 a month for a period of 12 months. The first payment of $1,850.00 to cover the cost of the kit and books, this amount is due no later than the first day of attendance. The minimum acceptable monthly payment is $800.00. The remaining payments are due on the 30th day of each month. 

FINAL PAYMENT DUE. Payment must be made on time for students to participate in credited hours. Hours attended with past due payment will not be credited until payments are made.


THE FOLLOWING APPLIES TO ALL OPTIONS LISTED UNDER METHODS OF PAYMENT:

1. The method of payment accepted is Money Order, Cashier’s Check, VISA, or Master Card. Personal checks will NOT be accepted.
2. All money due to the school must be paid in full before records of course hours; transcripts of grades, and /or practical records will be released. The first transcript will be issued at no charge; any additional transcripts will be charged a nominal fee of $2.00 each.

2. It is understood that the tuition charged to the student is approximately 40% of the total cost of their training. The balance is covered by customers who pay New Image Technical Center, LLC for services that the students provide for them in the student clinic. It is further understood that the course includes both classroom instruction and student clinic time, and that at least 60 % of their course of instruction occurs while they are practicing Cosmetology services on customers in the Student Clinic.											
3. It is understood that failed courses will be offered again but will be charged at the current rate per course.

4. It is understood that if it takes longer to finish the required course than provided for in the terms of this enrollment, due to a student fault (ex. Absenteeism, failure to complete curriculum, etc.) classes/hours will be charged at the current rate. 

5. The completion of the required course hours includes a minimum attendance of 89% of all scheduled Saturdays. Saturday hours are to be made up after the 1500 hours have been completed. If you go over your enrollment by missing more than the scheduled number of Saturdays, you will be charged the current continuing education rate (unless circumstances can be documented)
6. The holidays recognized in this enrollment are:
1) New Years Day & the day after, 
2) Fourth of July & the day after, 
3) Thanksgiving and the weekend, 
4) Christmas Day & the day after. 
7. It is also understood that the student will attend daily and will pay for the hours/courses required for completion (regardless of attendance). 

It is understood that the MAXIMUM time to complete all required course is 40 weeks for Full Time or 75 weeks for Part-Time from the original starting date.

REFUND POLICY:
A.   An applicant not accepted for enrollment by New Image Technical Center, LLC shall receive a refund of all money paid, if any. Refunds shall be made to the person and/or agency that actually paid the balance. 
B.  New Image Technical Center, LLC reserves the right to terminate this enrollment if a student has unexcused absences for more than thirty (30) consecutive calendar days and New Image Technical Center, LLC has notified students five business days prior to cancellation date. This does not release Purchaser from payment terms of Section G.
 	C.   THE BUYER HAS THE RIGHT TO CANCEL IN WRITING until midnight of the fifth business day after enrollment. If a student/guarantor cancels his/her enrollment within five (5) business days of the signing of this enrollment and prior to entering classes, all money collected by the school will be refunded. The written notification is to be dated, and hand delivered to the managing employee, agent, or administrator, this will determine the cancellation date. This policy applies regardless of whether the student has started training.	
D.  New Image Technical Center, LLC shall mail a written acknowledgment of a student's cancellation to the student within 15 calendar days of the postmark date of notification. Such written acknowledgment is not necessary if a refund has been mailed to the student within fifteen calendar days.
E.  If a student cancels her/his enrollment after five (5) business days following the signing of this enrollment, but prior to completion of 5% of the course of instruction, all moneys paid to the school, less the application and registration fee not to exceed 10% of the tuition and other instructional charges or $300.00, whichever is less, plus the cost of any books or materials, will be refunded.
F.  When notice of cancellation is given after the student's completion 5% or more of the course of instruction, the school may retain the application and registration fee, plus the cost of any books or materials that have been provided by the school but shall refund a part of the tuition and other instructional charges. The cost of any books for purposes of refunds is the cost of the books charged to the student, not the cost of the books to the school.
G.  For a student who enrolls in and begins classes, tuition adjustment shall be made in the following manner:
Percentage Time to Total Time Of Course		Amount of Total Tuition Owed to the School

	0.01%- 4.9% 					10%
		5.0% - 9.9% 					30%
		10% - 14.9 					40%
	15% - 24.9% 					45%
		25% - 49.9% 					70%
	Fifty percent and over					100%

% Elapsed Time to total time of course is computed by dividing the elapsed enrollment time by the total required course hours shown under the terms of this enrollment. This is a percentage of the tuition as shown under the schedule of expenses on this enrollment.
H.  Elapsed enrollment time is defined as the enrollment time elapsed between the actual starting date and the date of the student's last day of physical attendance in school. Enrollment time represents the maximum number of hours a student could have attended class whether the student was in attendance. The student/guarantor shall be refunded within 30 days of written cancellation by the student or written termination by the school. Students who terminate prior to course completion, or termination by the school, will also be charged $150.00 termination fee (includes transferring).
I.  As shown under item G above, when the elapsed time is 50 % or more, the total balance of this enrollment is due and payable. Therefore, should it become necessary for litigation, to collect the balance, court costs, and reasonable attorneys' fees incurred by New Image Technical Center, LLC shall be paid by the student/guarantor responsible in connection with registration. 
J.  Termination of Enrollment: Student’s enrollment will be terminated if the student: 
· exceeds 14 consecutive calendar days of absences (excluding scheduled School breaks); or fails to return as scheduled from an approved leave of absence. 
· withdrawals from the Program. 
· makes unsatisfactory progress in the Program; o fails to make timely payment of tuition; or 
· fails to comply with established School rules and policies.
· It is understood that sufficient time for course completion is provided within the terms of this enrollment. Extensions made only for the following DOCUMENTED reasons:					
1. Students’ hospitalization (Doctors Release)
2. Time loss due to death in student's immediate family (3 days)
3. Court appearance
4. Pregnancy (2 months)
The above extensions will be made at no charge to the student. Other reasons are not accepted and will result in charges as outlined in paragraph "K". Ninety (90) days will be the maximum extension allowed on this enrollment. 
K.  If a student should desire to attend school beyond the term of this enrollment, the current rate per course will be charged.
L. Graduation Requirements:
1. Successful completion of all course curriculum (including completion of the clinic floor, firsthand, task sheets and all book work assigned), requires 85% or better. Must be completed within the 1500-hour program.
2. All assignments must be completed and signed by the instructor.
3. The completion of the required course hours. This includes a minimum attendance of 89% of all scheduled Saturdays. Saturday’s hours will be made up after the 1500 hours have been completed. If you go over your enrollment with Saturday’s, you will be charged the current continuing education rate accordingly (unless circumstance can be documented)
4. Successful completion of the school’s final written and practical exams (requires an 85 % or better score on each exam). 
5. Tuition and all other charges, if any, must be paid in full.					
M. Employment Assistance: This school cannot guarantee the student employment upon graduation. However, the school offers an internship program to students meeting school requirements.
N.  If the course is cancelled after a student’s enrolment, the school shall, in its option, provide completion of the course at a mutually acceptable location or provide a full refund of all the monies paid, less books & materials expended.
O.  If the school is permanently closed after a student is enrolled and attending, the student is entitled to a pro-rata refund of tuition based on number of hours completed compared to 1500 hours less books & materials expended.
P.  Complaints against this school may be registered with, The Department of Financial and Professional Regulations, 320 W. Washington, Springfield, IL 62286 (217) 785-0800 or 100 West Randolph Street, Chicago, IL  60601 (312) 814-6910

This enrollment embodies the whole agreement between both parties, and the Purchaser agrees that no representation or warranty of guarantees has been made to him/her, which is not expressly set forth herein. The school requires written authorization by the student, in the case of a minor by his/her parents, or guardian, to release information to any agency, prospective employer, etc. concerning the student.

The school complies with all applicable requirements of the "Retail Installment Sales Act."

 HAVING BEEN ENROLLED AND ACCEPTED AS A STUDENT AGREES TO COMPLY WITH PAYMENT OPTION II.  SUCH PAYMENT TO BE MADE AT THE OFFICE OF THE SCHOOL ON OR BEFORE THE THIRTIETH DAY OF THE MONTHS ASSIGNED. I FURTHER AGREE TO COMPLY WITH THE FOLLOWING RULES:

1. I agree to obey all laws, rules and regulations of the State of Illinois regarding Cosmetology and this school. I am aware that failure to do so may result in suspension or dismissal and in no way release me from any financial obligations incurred to the New Image Technical Center, LLC.
2. Graduation requirements must be completed as stated in Section L above.
3. No change or representation in this enrollment will be recognized unless made in writing.
4. No responsibility is assumed by the school for any negligence, carelessness, or lack of skill by one or more students while practicing any part of the school's course, upon another student. 
5. No responsibility is assumed by the school for loss of any student property.
6.    I understand the locker and station issued to me is property of the school and can be inspected at will.
7. I give authorization to New Image Technical Center, LLC to inspect my individual property at any time.
8. I give New Image Technical Center, LLC permission to contact parents and/or guardian regarding issues pertaining to attendance, grades, or financial obligations that may arise during my term at the school.

I _____________________________, being accepted to New Image Technical Center LLC, and upon signing below, am fully aware that this is a legal and binding instrument. 

I _____________________________, am fully aware that I have received a scholarship in the amount of  $2,000.00  from New Image Technical Center, LLC  I understand that I must maintain academic and attendance achievements and that if I drop out, do not complete in time or do not enroll, the scholarship is forfeited.

New Image Technical Center, LLC, is not an eligible educational institution therefore, we are not required by the Internal Revenue Service to provide Form 1098-T or furnish a statement for courses for which no academic credit is offered. 

SIGNATURE OF STUDENT: _________________________________DATE: ___________________

The following must be completed if the student is under eighteen (18) years of age, or in the event the school has determined that a guarantor be required. I UNDERSTAND THAT I AM LIABLE FOR AMOUNTS SET FORTH HEREIN IF ABOVE SIGNED STUDENT DOES NOT PAY.

GUARANTOR INFORMATION
 SOCIAL SECURITY NUMBER: ___________ - ________ - _______________

ADDRESS____________________________________________________________________________
                    STREET                                                               		 CITY               	 STATE                 		 ZIP
TELEPHONE:(______) _________________________
GUARANTOR SIGNATURE: ________________________- DATE:  ______________

NEW IMAGE TECHNICAL CENTER, LLC IN FULFILLING ITS PART OF THIS ENROLLMENT HEREBY ADMITS ABOVE-MENTIONED STUDENT, AND HEREBY AGREES TO FURNISH SAID STUDENT WITH THE COURSES OF INSTRUCTION, AS CONTAINED IN THIS ENROLLMENT.


SIGNATURE OF REGISTRAR:  ____________________________________________________


CAREER CONSIDERATIONS
 
	New Image Technical Center, LLC, feels that anyone interested in pursuing a career in cosmetology or related fields should consider all aspects of such a decision.
 
A person who wishes to become a successful cosmetologist, esthetician or nail technician must:
 
1. The customer is the most important asset. The customer is how you will learn, without them there is no reason for us to be here. 
2. It is your responsibility to motivate yourself to complete your assignments. 
3. Bring problems/issues to the office so we may try to resolve. 
4. We expect you to control your emotions and treat everyone with respect.
 
 Make a commitment to the first step towards a successful career and complete all licensing requirements.
 Have finger dexterity and a sense of form and balance.
 Enjoy dealing with the public and be able to follow a client’s direction.
 Be willing to keep up with the latest fashions and techniques.
 Be willing to make personal investment in your continuing education.
 Be willing to do what it takes to build a loyal clientele.
 Learn business skills and processes to facilitate better understanding of employee/employer relationships and salon management and ownership.
 This work is physically demanding due to long hours of standing, working with arms outstretched or sitting at a station.
 A personal investment may be required for equipment, products, and materials needed while in school.
 There is potential for allergic reactions to various chemicals and fumes.
 Practice of safety and sanitation is essential in prevention of physical injuries and transmittal of contagious diseases.
      Simply put, the future is bright for cosmetology careers. Estheticians are working for plastic surgeons and dermatologists, doing facial services, waxing, and assisting. Nail technicians are working in medical spas with podiatrists. Cosmetologists can work in fields ranging from research and development to copywriting and journalism for the beauty industry. And barbers can work in the exciting new full-service men’s barbershops and male-focused salons that are popping up everywhere.
[bookmark: _Toc177132841]WHAT EMPLOYERS WANT MOST
 
	When you become a licensed professional, you will be providing a variety of personal services that help clients look and feel their best. These services primarily include the care and treatment of hair, nails, and skin. It can also involve consultations on health and wellness (such as diet and nutrition, fitness, health, and well-being).
 
     	Personal appearance is not only a key factor in keeping one’s morale high, but a well-groomed appearance is also a factor in enhancing one’s chances for a successful career. This means you will devote your talents to making others look and feel their best. An education and license are necessary for pursuing a career as a hair stylist/designer/barber, nail technician, esthetician, or makeup artist. Licensing requirements vary from state to state for each area of expertise.
 
     	The primary goal of a successful licensed professional is creating an experience for the client that they will enjoy and want to repeat. You must keep pace with the fashion world and stand ready to meet the constantly changing career skills vital to success. Today’s professionals must possess and continually upgrade and refine a wide range of skills to meet the needs of a diverse clientele. 
	
	Business owners want qualified individuals who are willing to do the work for which they are needed. Simply put, this speaks to the heart of not only the beauty and wellness industry, but the world’s labor force, skills, and values. SKILL is defined as proficiency, ability, dexterity, or expertness. It refers to art, trade, or technique, particularly requiring the use of hands or body. So, CAN you do the work? Values, answers the question: Will you do the work? They are defined as the desirability, intrinsic worth, or utility of things. This can be beliefs, standards, or perceptions, which are often classified or ranked personally. To better present your skills and values to potential employers, you need to understand how your abilities are viewed from the employer’s perspective.
 
These professions offer opportunities for personal growth and many, many career options.

CONTI NUING EDUCATION IS A MUST! 
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I hereby apply for acceptance in the program of study checked below (Mark ONLY one):

Program:  Cosmetology Nail Technology Esthetics
(CIRCLE)
FULL TIME HOURS PART TIME HOURS 2—3 days per week
Tue—Sat 8:00am to 4:30 Tue Wed Thur Friday or Sat
8:00am to 4:30pm

APPLICANT INFORMATION

LAST NAME FIRST NAME MI DOB Age:
)%ddress: City: State:  Zip
Telephone: Cell Phone: SEX Male Female SSN._ - - =
Marital Status: S M D W NoofChildren  Ages Right or Left Handed

USCitizen Y ~ N Driver’s License Number E-mail

Person to be contacted in case of emergency : Phone ( __ )

Name of Parent (s) or Guardian () required of applicants under 18 years of age Phone ()

Address City State Zip

EDUCATIONAL BACKGROUND

High School Name: City/State:
Highest level completed: Receive: Diploma or GED Employed Y N
How do you plan to finance your education? ~ __ Cash Credit Payments

At New Image Technical Center, we are committed to producing exceptional salon professionals. We provide exceptional facility, faculty and special-
ized training programs to help you channel your creativity. We prohibit the use of alcohol, tobacco or drugs (except those prescribed by a physician).

I certify that all answers on this application are true and complete to the best of my knowledge. I also understand that submitting false information may be suffi-
cient cause for the school to cancel my enrollment and require withdrawal and in no way releases self from incurred financial obligations. .

Signature Dae

*THIS APPLICATION CREATES NO OBLIGATION FOR THE APPLICANT AND DOES NOT GUARANTEE ACCEPTANCE INTO A COURSE OR CLASS

825 W. Hwy 50 10537 Ellis Road

O'Fallon, IL 62269 St. Jacob, IL 62281
6186242099 618644-2099





image1.emf
 


