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New
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Y Edit fiIters@ Filter by keyword ‘

I3 Edit columns

4

Risk ID ~ Name T v Description v Risk Category ¥ Risk Score v
] RA-01004 BANKO NIKKI Environmental Risks 1 (Low)
(] Rra-01005 Test Risk Test Risk Safety and Security ... 6 (Low)
Rows: 2
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D d365.Global

Side Menu

Contains all modules
available for the app.

Command Bar
Contains various options
for the current module.

Change View
Change the way the
current data is presented.

Table

The list of records for the
current module, filtered
by the current view.

Use it like an Excel
spreadsheet.

Edit Columns

Add or remove existing
fields/column headings to
the table.

Edit Filters

Change the advanced
filters on the data.

Your Dynamics 365 Project Partner | 3



A Guide to Common Form Fields

D d365.Global

Plain Text/Number

Validated Text Box

Date Selector

Drop Down Select/Multi Select

Lookup

www.d365.Global

Plain text or number. Some fields will limit your character length, or set a
particular range for your numbers.

Requires the user to input data that matches the prompt. E.G. an email must
have an @ symbol and a suffix (com, .me)

Pick a date with the on-board calendar.
If your date settings seem wrong (i.e. American format), go to Personalisation
Settings and check your time zone.

Select an option from the drop down list. Some lists may have O square boxes
next to each option; this means you can select more than one.

Opens a search bar where you can create a relationship to a different kind of
record in Dynamics 365. Once set, you can click on the field's content to be taken
to that record.
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Risks - Risks

This menu stores
records of risk
assessments for
entities such as
internal employees,
clients, equipment,
etc.

1. Go to Risks ->
Risks.

2. Click + New.
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Dynamics 365 Safety Hub

Z &
¢ B9 Focused view  [5] Show Chart i] Delete ~ () Refresh | Visualize this view ] Fmailalink ~ 2 Flow [# share -

Home
Recent

Pinned N
[] RiskiDv

My Work

Dashboards (] Rra-01004

Activities (] RaA-01005

Risks

Risks

=a

&

Eﬁ‘é

d H @ m o

Incidents

Hazards

Planning

Chemical Registers
Quality

Job Safety Observati...
Knowledge Articles
Meetings

Rows: 2
Non-Conformances

Active Risks -

Name T v

BANKO NIKKI

Test Risk

Description ¥

Test Risk

D d365.Global

New look e Q ar b

T3 Edit columns 7 Edit filters £ Filter by keyword ‘

Risk Category ¥ Risk Score v
Environmental Risks 1 (Low)
Safety and Security ... 6 (Low)
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Risks - Risks

3. Fillin the
required details
of the risk
assessment and
link the related
asset. Click Save.
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Dynamics 365

Home

@
® Recent
=

My Work

¥ Dashboards
Activities
Risks

I Risks

% Incidents

¢ Hazards

Planning

'@ﬁ

Chemical Registers

o)

Quality

7 i

Knowledge Articles

Meetings

Non-Conformances

&

Pinned '

Safety Hub

<« H o

Test Risk - Unsaved
Risk

Risk Register

Active for 50 hours

Save

g" Save & Close -+ New

[ Deactivate

i Delete

() Refresh

@\, Check Access

New look ‘) Q@

A # d365admin

Related fields are grouped into tabs

Ha Process

Active
Status

d365.Global

+ &

@ Share ~

25/06/2024 1:45 PM v
Created On

Identification Assess

M

Identify Analyse Evaluate Treat Activities SharePoint Related v |

Job Safety Observati...

General Details

Risk ID

Risk Category

Asset

Name

Description

Reporting Person

Department

& RA-01005

Safety and Security Risks

Customer Assets

)

u
I OMRC Pty Ltd

- TGO01
Test Risk & OMRC Py L1
TG01-01
% 12/06/2024 2:23 PM

Test Risk

1144
é} Corbet's Group

7y AT023

Mine Support Services Pty Ltd

* @ #d365admif

+ New Customer Asset

Prioritization

Mitigation Planning

©

Implementation (25 Hrs)

N

& MSS - Maintenance X

£ Advanced lookup
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Risks - Risks D 4365.Global

4. Business i Dynamics 363 | safty b Newlook @D Q + ®

process flow = . | , ®
. . < g Save @ Save &Close -+ New [ Deactivate [i] Delete () Refresh € Check Access  Hd Process : (& Share v
provides guided | & Home
L3
R t N .
steps iIn O Recen Test Risk - saved Q #d365admin  Active  25/06/2024 145 PM
° - - i
ﬁ Pinned N2 Risk = Reporting Person Status Created On
managing the
M My Work Risk Register @ O O O O
r I S k a SseSS m e nt Active for 24 hours Identification (24 Hrs) Assessment Prioritization Mitigation Planning Implementation | 2
° =
Y  Dashboards
th rou g ho Ut Its se Evaluate Treat Activiti arePoint  Related
I.f I f E‘A_ for 24 h B2 X1 . At yf less th inut B X i =]
I e CyC e ro m clive for 24 hours ciive forfess than one minute Active for less than one minute . Active for less than one minute B X Active for less than one minute B X
. L] o
et
Identification to |  cue syt kel v e e Rk .~ | . |
. Security ) . . ) . jectives TEST objective Risk Treatment Complete * pg
I m p I e m e ntat I o n I E Risks Risk Severity ~  Moderate Target Risk Severity ¥ Moderate Conclusion — Dete Mitigation Steps r—
gt . = RiskStatus " Open Compliance "7 Legal eview frequency ~ R Date Risk Mitigation Steps * Completed
= &)
(Of m Itlg ation Date Created ©  25/06/2024 Jor Dete Analysis Conducted ~ * Date Risk Level Bvaluated * [ & Completed Created By ® @ £d3sadmin(C
[ . High Risk Mitigation Steps *
CO n t ro I S) . S Risk Analysis Complete " No Created By @ o # 365admin (¢ Completed e <
p Risk Identification Complete g Created By e o # d36badmin < ¢ m Il |
B Created By go] o # d365admin <
]
—n Test Risk
Job Safety Observati...
Knowledge Articles
Meetings Reporting Person * o # d365admin (Offline) % jo)
= Non-Conformances Department & MSS - Maintenance X o
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Risks - Incidents D d365.Global

Thismenustores | et @D 9

records of external / |= 2 _ @
25 Focused view  [%] Show Cha = New elete v efres | Visualize this view = Email a Lin v ow Vv : Share ~
. | d & B rocused vi [Z] Show Chart ]EDIt () Refresh Visualize this vi 52 Email a Link 2 H ®
Internal Incidents @ Home
reported that Lo ¥ Active Incidents T dtcolmns 7 ditfers | O Fiterbykomod |
H 1 Pinned ~
require resolution. 7 pime | | | | | .
] IncidentID~ Incident Name v Incident Type v Incident Date/Time v Created On | v Assigned To v
My Work
_I Go to Risks s M Dashboards ] IN-001001 Test D365 sample Incident Incident 25/06/2024 12:00 PM 25/06/2024 2:39 PM
L]
. Activities (] IN-001000 MS43 Damage to rear Hazard 21/06/2024 8:00 AM 21/06/2024 3:15 PM
Incidents.
Risks
2. Click + New. Risks
Incidents
Hazards
Planning
[® Chemical Registers
£ Quality
Job Safety Observati...
Knowledge Articles
Meetings
_ Rows: 2
=% Non-Conformances
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Risks - Incidents D d365.Global

HIET 31 Dynamics 365 Safety Hub R Search Newlook @D @
3. Fillin the

req u i red d eta i IS = T Suggestions for you Review Al-generated entries for accuracy. Seeterms  How do you like the suggestions? £ 43 bl @
i i m H E
Of the I nCIdent ome & B [ Save | @ Save & Close I New [ Deactivate [i] Delete () Refresh Q) Check Access Hd Process
then link the O N
Pinned Y4
related asset (tO s MS43 Damage to rear - saved 21/06/2024 8:00 AM Nikki Banko  Active v
- A Incident Date/Time = Assigned To Status Reason
o o My Work Incident Related fields are grouped into tabs -
the incident -
o £ Dashboards Incident BPF ° Customer Assets _@
reco rd) o CI IC k T < Basics - Incide port P s, 001 Management - Investigation (3 D) 2
Activities 1 7 27/06/2024 2:46 PM
SaVG. General Details SharePoint Related | & C123
s 3D Data Guidance Pty Ltd b
Risks
Basic Detail & Unspecified Values
asic Details 27/06/2024 10:48 AM
Access Risks
Unspecified Values
4 I = Incidents . ) @ z:;-ﬂa_.-zotzla ‘|-‘J'-1|il;:\‘ﬂl
SharePoint tab C Report Type [ a—
TEST_ 1234
. v Hazards & 2kt v
to upload files Asset No & Msas x L [ 5
(documents, Planning .
ncident 1D &} IN-001000
Ima g es, etc.) [® Chemical Registers
Incident Type * Hazard Incident Name * MS43 Damage to rear
related to the £ aualiy
inCident. Job Safety Observati... Site * & Grosvenor coal mine X £
E .
Knowledge Articles Date Incident occured 21/06/2024 8:00 AM —
Meetings date/time:
=% Non-Conformances Person Reporting the o 0
Incident
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Risks - Incidents

4. Business
process flow
provides guided
steps in
managing the
incident
throughout its
life cycle from
reporting to
resolution.

www.d365.Global

Dynamics 365

m Home

(© Recent A4
5 Pinned Y%
My Work

% Dashboards

Completed

Manager: i
Incident Date/Time: 4
Planning

[® Chemical Registers

kol

Quality

[

Job Safety Observati...

[

Knowledge Articles

Meetings

Non-Conformances

&

Safety Hub

< =

New Incident

Incident BPF

Active for less than one minute

Ganaral
2

Natszils
X

A SteveClx P

25/06/2024

12:00 PM ~
Incident ID
Incident Type
Site

Date Incident occured
date/time:

Person Reporting the
Incident

il CARY clotioa

Save

D d365.Global

ok @D @+ ®
Save & Close = New 2 Flow
#d365admin  Active '
Incident Date/Time T Assigned To Status Reason
Basics - Incident Report (< 1 Min Initial Assessment Escalation Management - Investigation 2
SharePoint / /
Completed B X Completed B2 X
2
Completed B X
Tho"_e_l’""aded Y Yes Have Witnesses Been No
Specified Below? .
B M y o Interviewed?
Participant: o anager. X
- 9 Ml stevedl Witness Statements:  *v  gtatement 1
Wi : g
orker R Benix 0 Ready to Escalate Toand v vyaq
Property: Automé’[lCﬂ"y Email _ Timeline of Events: *~  Event1 0
: . Supervisor?
Details of Those ¥ Test D365
Impacted: sample
Evidence Collected: "~ Evidence 1
Location Type: “~ Corporate
Location Details: o Off Incident N
e neident Name " Could the Incident Have No
Whom Did You First *v @ Aidarx O Been Avoided?
= m— 0 Why Not?
0
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Risks - Hazards

This menu stores
records of potential
hazards that
personnel might
encounter in a
work site. This is
referenced by
records in Chemical
Registers menu.

Go to Risks ->
Incidents.

1.

2. Click + New.

www.d365.Global

Dynamics 365 Safety Hub

New look ‘) Q

D d365.Global

+ &

& B8 Focused view [z Show Chart ’ — New

M Home
@® Recent .
Active Hazards
5 Pinned ~
[]  Hazard Name T~
My Work
S Dashboards (] Acute Toxicity: Category 1
Activities () Acute Toxicity: Category 2
[J  Acute Toxicity: Category 3
Risks
Risks [J  Acute Toxicity: Category 4
is
= Incidents (] Aerosols: Category 1
Hazards () Aerosols: Category 1
Planning (]  Aerosols: Category 2

[& Chemical Registers () Aerosols: Category 3

L2 Quality (]  Aspiration Hazard: Category 1B
LE8 82 8Y 0 s L] Carcinogenicity: Category 1A
Knowledge Articles

M e an
Meetings
— Rows: 95
= Non-Conformances

li] Delete

Hazard Class ¥

Acute Toxic...

Acute Toxic...

Acute Toxic...

Acute Toxic...

Aerosols

Aerosols

Aerasols

Aerosols

Aspiration ...

Carcinogen...

P N

v () Refresh

Hazard Cate...

Category 1

Category 2

Category 3

Category 4

Category 1

Category 1

Category 2

Category 3

Category 1B

Category 1A

P Y

v

| Visualize this view

T3 Edit columns 7 Edit filters ‘ £ Filter by keyword ‘

Hazard Statement v

H300 Fatal if swallowed + H310 Fatal in co...

H300 Fatal if swallowed + H310 Fatal in co...

H301 Toxic if swallowed + H311 Toxic in c...

H302 Harmful if swallowed + H312 Harmf...

Aerosols TEST by zain

H222 Extremely flammable aerosol + H22...
H223 Flammable aerosol + H229 Pressuris...
H229 Pressurised container: May burst if h...

H304 May be fatal if swallowed and enters...

H350 May cause cancer

P A RAL L

2 Email a Link =~

¥ Flow

@ Share

Owner ¥

e # d365admin...

Q@ + dz65admin...

@ # 3650admin..

© # dz65admin...

o # d365admin...

Q@ + dz65admin...

@ # d365admin.

Q@ + dz65admin...

o # d365admin...

© = dz65admin...

Mo

Created On v

29/05/2024 1...

29/05/2024 1...

29/05/2024 1...

29/05/2024 1...

25/06/2024 9....

29/05/20241...

29/05/2024 1...

29/05/2024 1...

29/05/2024 1...

29/05/20241...

AN AT AN A A
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Risks - Hazards d365.Global

3. Fillin the i Omanis 33 | oy SANDBOX reris @
required details
of the hazard

0]
then click Save. © Recent e Acute Toxicity: Category 1 - saved 29/05/2024 11:55 AM #d365admin  minesupportservices  Active
b

Pinned A Hazard Created On o Owner Owning Business Unit Status

&« -t % Save @’ Save &Close| -+ New [3 Deactivate i Delete () Refresh C\ Check Access 2, Assign ¥ Flow (& Share

Home

My Work Hazard | Related

&  Dashboards

Activities Hazard
Risks Hazard Class " Acute Toxicity Hazard Category * Category 1

Risks Hazard Statement " H300 Fatal if swallowed + H310 Fatal in contact with skin + H330 Fatal if inhaled

4l

Incidents

o

Hazards

Injuries

e

Planning

Actions

[® Chemical Registers
£ Quality

Job Safety Observ...

Knowledge Articles
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Risks - Injuries

This menu stores
records of injury
reports that
personnel might
encounter in a
work site.

1. Go to Risks ->
Injuries.

2. Click + New.

www.d365.Global

i3 Dynamics 365 Safety Hub

& B8 Focused view  [%] Show Chart = New
 Home

® Recent

52 Pinned v

My Work O
¥  Dashboards O
Activities U
Risks .
Risks U
=, Incidents ]
{7 Hazards ]
<~ Injuries 0
Planning L]
Actions O
[® Chemical Registers 0
£ Quality

Job Safety Observ...

Rows: 10

Knowledge Articles

Active Injury Managements -

Title v

test

Injuries 1

Injury 2

Injury 3

Injury 4

Injury 5

Injury 6

Injury 7

Injury 8

Injury 9

i Delete =~

Injury ID ~

INJ-000001

INJ-000002

INJ-000003

INJ-000004

INJ-000005

INJ-000006

INJ-000007

INJ-000008

INJ-000009

INJ-000010

() Refresh

Incident v

test injury report

Escort road trai...

MS43 Damage t...

Test D365 samp...

test injury report

Escort road trai...

Test D365 samp...

test injury report

test injury report

Test D365 samp...

| Visualize this view

SANDBOX Newlook @D @

Employee ~
TEST Resource
# d365admin
Abby White

Bradley Buchanan

Brie Boyle

Craig MclLean

Heather Russell

Jamie Curtis

Injury Date/... | v
13/08/2024 8:0...
13/08/2024 8:0...
13/08/2024 8:0...
13/08/2024 8:0...
13/08/2024 8:0...
13/08/2024 8:0...
13/08/2024 8:0...
13/08/2024 8:0...
13/08/2024 8:0...

13/08/2024 8:0...

= Emailalink v~ 2 Flow v

d365.Global

@ Share ~

¥ Edit columns 57 Edit filters ‘ R Filter by keyword

Owner ¥

o # d365admin (...
e#dBGSadmin (..
o # d365admin (...
o # d365admin (...
o # d365admin (...
o # d365admin (...
@ # s365admin (..
o # d365admin (...
@ # $365admin (..

@ + sz65admin (.

Created On ~

13/08/2024 2:2...

13/08/2024 3:2...

13/08/2024 3:2...

13/08/2024 3:3...

13/08/2024 3:3...

13/08/2024 3:3...

13/08/2024 3:4...

13/08/2024 3:4...

13/08/2024 3:5...

13/08/2024 3:5...
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Risks - Injuries d365.Global

3. Fill in the SANDBOX rervx @

req u i red deta i IS = ™  Suggestions for you Review Al-generated entries for accuracy. See terms  How do you like the suggestions? 5 43 X @
L3
of the Injury ® Home . | . .
& g Save @' Save & Close - New [2 Deactivate [i] Delete () Refresh G Check Access AR, Assign ¥ Flow :
L3
report then click | O fecn v
S =7 Pinned v .o . )
ave. Injuries 1 - saved 13/08/2024 3:23 PM  Active #d365admin | MASTER COA (0602990b-bc1b-efi1-9f88-000d3a6bde2b) v
. Created On Status =~ Owner Owning Business Unit
My Work Injury Management §
4= Dashboards General Work Arrangements ~ Work Compensation |«Related—~_______ Related fields are grouped into tabs
Activities
General Details
Risks
Risks Injury Title “Injuries 1
=% Incidents Injury ID “®  INJ-000002
&r Hazards
| R Employee " [ #d365admin X -
<+ Injuries
Injury Date/Time ©13/08/2024 8:00 AM v
Planning
> Injury Classification " First Aid Injury
Actions
[® Chemical Registers External Resources TSNS
2 Quality g
ncident t= : f : o rq .
=
[ Escort road train out of main gate/ private vehicle interaction X je,
Job Safety Observ...
el e e Medical Practitioner Practitioner
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Planning — Chemical Registers D d365.Global

This menu stores
records of
dangerous
chemicals that
personnel might
encounter in a
work site.

1. Go to Planning -
> Chemical
Registers.

2. Click + New.

www.d365.Global

= &
¢ B9 Focused view  [5] Show Chart - New [i] Delete ~ () Refresh | Visualize this view ] Fmailalink ~ 2 Flow [# share -
m Home
(© Recent . . . f it fi L2 Filter by k d
Active Chemical Registers - @ Edit columns Y Edit filters ilter by keywor
5 Pinned Y%
[ Chemical Register Name T~ Chemical St... ¥ CAS Number v UN Number ~ Site v SDS Expiry ... ¥  Owner ¥ Create
My Work
M Dashboards []  Automotive Diesel Fuel Liquid Grosvenor co... 23/06/2026 @ Nikki Banko 10/06/.
Activities []  Case Powerguard PC Plus Liquid 57-55-6, 7732... Grosvenor co... 25/01/2027 @ Nikki Banko 10/06/.
D Caterpillar CAT ELC (Extended Life Coolant... Liquid 107-21-1, 111... Grosvenor co... 2/07/2026 @ Nikki Banko 10/06/
Risks
Risk U Delo TorgForce SAE 30, 50, 10W Liquid Grosvenor co... 1/03/2028 @ Nikki Banko 10/06/.
isks
= |Incidents (] Exxon Mobil Cat DEO-ULS 15W-40 Liquid Grosvenor co... 30/03/2027 @ Nikki Banko 10/06/.
& Hazards () Machine OIL - TEST Liquid 0124 Cameby Dow..  31/03/2025 © + d365admin 25706/
e D Mobil Delvac Modern 15W-40 Coloured V... Grosvenor co... 22/12/2025 @ Nikki Banko 10/06/
I Eﬁ‘é Chemical Registers ] Mobilfluid 424 Liquid Grosvenor co... 6/10/2026 @ Nikki Banko 10/06/.
2 Quality (] Mobilgrease XHP 222 Coloured V... Grosvenor co... 22/03/2026 @ Nikki Banko 10/06/.
Job Safety Observati...
Knowledge Articles
Meetings
— Rows: 9
= Non-Conformances
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Planning — Chemical Registers D d365.Global

3. Fill in the ok @D 0

required details = ®
. & = Save |g@’ Save & Close - New 22 Flow ~
of the chemical @ Home
R t s - -
record then © Recen New Chemical Register o #d365admin  Active
M gl v Related fields are grouped into tabs Created On =, Owner Status
click Save. . Pinne —
My Work ?General Actions Hazards SharePoint |
Access £  Dashboards
H Activities General Hierarchy
SharePoint tab
to u pload fi Ies Risks Chemical Name ol Common Name Department Je
(d ocume nts, Risks Chemical State * - Perform Risk Assessment No Site o
images, etc.) = Diie N Number CAS Number
Hazard .
related to the 58 e | | Quantity
. . SDS URL - SDS Expiry Date * -
InCIdent. Planning .
Supplier + - ol Pack Size
[® Chemical Registers
Number of Packs
L Quality
Job Safety Observati... Amount/Quantity
Knowledge Articles
Meetings
=% Non-Conformances
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Planning — Chemical Registers D d365.Global

4. GO 'l'.O the i Dynamics 365 Safety Hub Newlook @D © + &

Hazards taband | = _ @
. < g Save (@ Save &Close -+ New [ Deactivate [i] Delete () Refresh @ Check Access 8, Assign : (& Share -
assign the @ Home
© Recent N . .
h aza rdS posed Automotive Diesel Fuel - saved 10/06/2024 4:24 PM Nikki Banko = Active v
b t h ec h em ica I 57 Pinned v Chemical Register Created On G Owner Status
y Lookup Records bt
Stated i n the My Work General  Actions E'Eazards SharePoint  Related Select record
IT"‘E Dashboards Look for records pel
reco rd ° Re peat = Recent records | All records
12 Activiti \cute Toxicity: Category 1
ste ps as need ed ites Actions E H30 lowed + H310 Fatal in contact with - Bl Add Existing Hazard | () Refresh
skin + 0 Fatal if inhaled Acute Toxicity: Category 1
o L3
if adding s Hazard Nai g (500 2 900 B3 cut oy otegory Status -
° skin + H330 Fatal if inhaled
I I l u Itl p I e Risks Acute Toxicity: Category 3 T New Record
H301 Toxic if swallowed + H311 Toxic in contact with hd
reco rds % Incidents skin + H331 Toxic if inhaled
(]
Acute Toxicity: Cat 4
& Hazards [ 1502 ot £ vl H32 Hormiut i conacs
with skin + H332 Harmful if inhaled
Aerosols: Category 1 ~ We
Planning Aerosols TEST by zain |
Aerosols: Category 1
I [% Chemical Registers Rows: 0 H222 Extremely flammable aerosol + H229 Pressurised
container: May burst if heated
/o Quality Aerosols: Category 2
@ H223 Flammable aerosol + H229 Pressurised container: ™"
Job Safety Observati... Moy bursti eated
Knowledge Articles
Meetings 5
= |
= Non-Conformances Add Cance
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Planning - Quality D d365.Global

This menu stores i Oymamica365 | safy b Newlook @D O

— 2 @
reco rds Of ¢ BS Focused view  [] Show Chart [i] Delete ~ () Refresh | Visualize this view ] Emailalink ~ 2 Flow [# Share -
Inspection review @ Home
resu |tS com p|eted O e h Active Qualities fF Edit columns 57 Edit filters L Filter by keyword ‘

=7 Pinned %
by e m p I oyees' Inspection Number | v Name v Inspection Date ¥ Scope v Site v Report Compiled By ¥

My Work

¥ Dashboards

1. Go to Planning -
> Quality.

Activities

Risks

2. Click + New. Risks s | ot | i

% Incidents

¢ Hazards

Planning

Chemical Registers We didn't find anything to show here

£ Quality

Job Safety Observati...
Knowledge Articles

Meetings
Rows: 0

4B @ =] @

Non-Conformances
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Planning - Quality D d365.Global

3. Fillin the H Dymamics365 | safety b Newioo @D Q + ®

L3 L3
required details = @
q =1 Save | @ Save & Close - New 2 Flow
of the record @ Home
o
@® Recent Y .
then CI ICk Save. New Quallty - Unsaved Active  Open --- '
ﬁ Pinned (N2 Status Status Reason Created On
1
My Work 4——— Related fields are grouped into tabs
¥  Dashboards
Activities Basic Details
Inspection Name *
Risks
Risks Inspection Date M — Inspection Number o
o e 2 Scope * I Criteria -
v Hazards
Auditor . jo Auditees - 0
Planning
Report Compiled By * @ #d365admin (Offline) x o
[@ Chemical Registers )
. Documents/Records -
£ Qual
I uallty Reviewed
Job Safety Observati...
Knowledge Articles
Meetings Additional Details
%} Non-Conformances
[y 2 Do L
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Planning - Job Safety Observations

D d365.Global

New look ‘) Q

This menu stores i Dynamics365 | Safety Hub
records of job =
safety reviews done | & tome
by em p|oyees. O e Active Job Safety Observations -
<7 Pinned v
Mv Work []  Job Observation-ID ~ Tasks Observed v
1. Go to Planning - yHer
S J ob Safety % Dashboards L) 1s-01003 test
. Activities
Observations. -
Risks
2- CIiCk + New. Risks
= Incidents
&r Hazards
Planning
& Chemical Registers
Quality
I Job Safety Observati...
Knowledge Articles
Meetings
% Non-Conformances Rows: 1

2 &
< B5 Focused view  [5] Show Chart [l] Delete ~ () Refresh | Visualize this view ] Emailalink ~ 2 Flow (& Share v

Started Date/Time ~

26/06/2024 8:00 AM

TF Edit columns 7 Edit filters R Filter by keyword ‘

finished Date/Time v &

26/06/2024 11:00 AM =

www.d365.Global
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Planning - Job Safety Observations D d365.Global

1 1 ::t  Dynamics 365 Safety Hub L Search New look m Q@
3. Fillin the y

L3 L3
required details = ) _ ®
f h . b f &< Save | @ Save & Close -+ New [% Deactivate  [i] Delete () Refresh € Check Access A, Assign ¥ Flow : (& Share
of the job safety | & Home
1 © Recent v
ecen .
observation New Job Safety Observations - saved o #d365admin  25/06/2024 1127 AM  ~~
t h en I i n k t h e X Pinned Y Job Safety Observations > Owner Created On
related asset My Work General | Related v
{ ]
Click Save ¥ Dashboards
L]
Activities General
e Job Observation ID & J5-01003 Asset $» M543 x 0
Risks Observer-One [ Edward Sayward X Customer Assets
———
= Incid S 1 2/06/2024 2:23 PM
= Incidents Observer-Two [ Brie Boyle x MS76
¢ Hazards ﬁ} 12/06/2024 2:23 PM
Observer-Three B lan Hodge X & MES1 y
et 7 OMRC Pty Ltd
Started Date/Time 26/06/2024 8:00 AM ~ Finished Date/Time 1601
[® Chemical Registers & 4
5] g OMRC Pty Ltd
£ Quality Tasks Observed test & 1601-01
12/06/2024 2:23 PM
I Job Safety Observati...
New C A
Knowledge Articles - New Customer Asset £ Advanced lookup
- Observations +  New Observation
[Z] Meetings
= (e iEiES ] category v Class ~ Observation Details Observation Result ]
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Planning - Knowledge Articles

This menu is an
internal repository
of company
documents on
various subjects.

1. Go to Planning -
> Knowledge
Articles.

2. Click + New.

www.d365.Global

o
C)
<

Dynamics 365

Home

Recent

Pinned '

My Work

e
o

Dashboards

Activities

Risks

o

o

Risks

Incidents

Hazards

Planning

EE‘E

o

Chemical Registers
Quality

Job Safety Observati...

[

Knowledge Articles

< E

Meetings

Non-Conformances

Safety Hub

2
¢ B8 Focused view  [] Show Chartm |~ New From Template  [i] Delete =~ () Refresh | Visualize thisview 2> Flow [# share ~

Active Articles

] &a
[] &2 KA-01000

Rows: 1

7 Edit columns 5 Edit filters A Filter by keyword ‘

Article Publi... ~ Expiration D... ~ Status v Major Versi... ¥  Minor Versi... v

MSS.0P.FOR.001 @ nikkiBanko (. Approved 1 0

D d365.Global

New look e Q
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Planning - Knowledge Articles

3. Fillin the
required details
then click Save.

www.d365.Global

d365.Global

i Dynamics 365 Safety Hub Newlook @D @ + 2]
— A\ Please use the attachments function in the knowledge article editor instead of adding attachments in the notes section to search for knowledge article attachments in the portal. If you have @
"Sync knowledge article attachments to portal” turned on, then knowledge article attachments will automatically be synced to the notes attachment here. Learn more at

& Hemiz https://go.microsoft.com/fwlink/p/?linkid=2172080.
© Recent N . .

&« g Save | @' Save & Close | New New From Template [ AddtoQueue 2, Assign () Refresh @ Check Access [& share ~
s Pinned A%
My Work MSS.OP.FOR.001 - saved English - United States =~ Approved ~
%  Dashboards Knowledge Article Language Status Reason
v i New Process @ O O
HElTES < Author (5 D) Review Publish b
Risks ?Content Summary Analytics Related |-f’—‘ Related fields are grouped into tabs
Risks Article Public Number 3 gka-01000 (@ There's not enough information to generate highlights. - 0
= Dot Primary Author Id @ Nikki Banko x O @
¢ Hazards ~  Recent 1-10f1 Page 1

Language s b = U

gued 2| English - United St.. e Modified on: 25/06/2024 10:14 AM

Planning . _ .

Major Version Number *@& 1 755 Agf::;i;ment from: 2 # d365admin
[® Chemical Registers . o

) . * Sample Appointment - Kevin Pisigan - 25/...

£ Quality Minor Version Number  *& This is a sample appointment for testing ...
o . View more hd
Job Safety Observati.. Created By & @ Nikii Banko (Offline)
Knowledge Articles e Modified on: 25/06/2024 10:11 AM

Created On & 21/06/2024
Meetings Task modified by: 2 # d365admin

Active
= 2:46 PM
% Non-Conformances Sample Task - Kevin Pisigan - 25/06/2024
Thicic 2 camnla tack for tacting murnaca
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Planning - Knowledge Articles

d365.Global

4 B usi ness Dynamics 365 | Safety Hub Newlook @D @ + &
.
= ease use the attachments function in the knowledge article editor instead of adding attachments in the notes section to search for knowledge article attachments in the portal. It you have
process oW = A r hi h function in the knowledg icle editor i d of adding h in th i h for knowledge articl h in the portal. If you h @
“Sync knowledge article attachments to portal” turned on, then knowledge article attachments will automatically be synced to the notes attachment here. Learn more at
p rOVi d es g u id ed A Mae https://go.microsoft.com/fwlink/p/?linkid=2172080.
steps in O Recent e . -
e =1 Save " Save & Close New New From Template [ Addto Queue A, Assign () Refresh  Q Check Access (&> Share ~
managing the 5 Pinned N
U . - Save nglish - United States pprove; ~
R MSS.OP.FOR.001 - saved English - United S A d
A t. I % Dochboards Knowledae Article Language Status Reason
= s New Process @ O O
th ro u g hO ut itS Activities Active for 5 days Author (5 D) Review /Publish >
o
I|fe CyC|e from Risks Content S fy Analytics Related
Active for 5 d B2 X
Creatio n to Risks cuve for > days I KA-01000 (D) Thereisfiot enough information to qenera}e highlights. Inactive B2 X
Inactive B2 X
Ll o —
bl = Incide
u IS I n Set Keywords o : N Nikki x
p g ° o Eqmpm.ent @ Nikki Banko P Set Product Associations * « Completed
&r Hazar Inspection Review *v approved S o
Article Subject - ! & English - United St... §P  Vodified on: 25/06/2024 10:14 AM Set Expiration Date Y 21/06/2025
Planning | &5 Appointment from: 2 # d365admin 6:00 PM o
B ch Assign Primary Author ~ * @ NikkiB x 0O 1 Overdue ’
em
Z Mark for Revi Sample Appointment - Kevin Pisigan - 25/...
A2 Qualif arkloreview Mark Lo This is a sample appointment for testing ...
Complete
= | View more N
Job Si 1 @\ Nikki Banko (Offline)
. Next Stage '
|B Know o Modified on: 25/06/2024 10:11 AM
Created On 21/06/2024
= ; Task modified by: 2 # d365admin
Meetings y: ~ # d365admin
Active
= 2:46 PM
= Non-Conformances Sample Task - Kevin Pisigan - 25/06/2024
This is a samnla tack far tactina nurnasa
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Planning - Meetings D d365.Global

This menu allows i Dynamics 365 | safty Hub Newook @D @+ ®

r r = @
US? S to C:. e.a.te & | [5] ShowChart [ Task &7 Emalil Appointment &, Phone Call letter (2 Fax [B Service Activity <3 Campaign Response : & Share ~
office activities @ Home - — .
(e-g-1 Creati ng R M My Open Meetings - ¥ E Booking Alert Click to view additional
H H 57 Pinned v options
meetl ngS, send I ng Due L) Conversation
M My Work
emal |S, etC.). e Al v & Copilot Transcript
% Dashboards [  Actual Start > Description ~ Chair ~ Workgroup ~ Type ¥ @ Customer Voice alert &
. Activities . .
1. Go to Plannin g - []  3/06/2024 8:00 AM test 5 Invite Redemption o
H . Meeting
> Meetin gs. Risks (] 26/06/2024 8:00 AM test Zain lan Hodge Management R... Monthly =
& Portal Comment
Risks
& Sessi
2. Select the =3 et
M~ &r Hazards
activity of
choice. Refer to Planing
atta C h ed [@ Chemical Registers
screenshot. £ Quaty
Job Safety Observati...
Knowledge Articles
I Meetings
— Rows: 2
=% Non-Conformances
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Planning — Meetings d365.Global

3. Fillin the a3t | sy s @ 9 + 8
required details = E ) @
=1 Save | ~ Mark Complete @* Save 8 Close ¥ Flow

o
then click Save. @ Home
Recent .
O Recen New Meeting Normal =~ --- Open #d365admin
5 Pinned A Priority Due Date  Activity Status " Owner

My Work ? Details

% Dashboards

Activities Details
. Subject * -
Risks
Risks Status * N
= Incidents . i
Start Date/Time o End Date/Time o
&r Hazards
Brief Description -
Planning
[@ Chemical Registers
A2 Quality
Job Safety Observati... Chair o jo Workgroup -
Knowledge Articles
Type - Venue -
I Meetings
B2 (e GiBness Attendees (External) .
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Planning - Non-Conformances

This menu displays
records of instances
of non-compliance
to organization
standards (e.g.,
quality, Training,
Maintenance, etc.).

1. Go to Planning -
> Non-
Conformances.

2. Click + New.

www.d365.Global

Dynamics 365

Safety Hub

D d365.Global

New look e Q ar )

Home

]
@ Recent
ba

My Work
% Dashboards

Activities

Risks

Risks

= Incidents

¢v Hazards

Planning

Chemical Registers
Quality

Job Safety Observati...
Knowledge Articles

Meetings

2 &
& B9 Focused view  [5] Show Chart li] Delete ~ () Refresh | Visualize this view [Z] Emailalink =~ 2 Flow & Share

Active Non-Conformance

Pinned '

O B T o P

Non-Conformances

[] Date Issued ~
(] 25/06/2024
[ ] 25/06/2024

(] 21/06/2024

Rows: 3

Name of Issuer v
Edward Sayward

lan Hodge

Nikki Banko

Details of non-conformance ~
test
This is a sample record for testing purposes

Test non conformance

TF Edit columns 7 Edit filters £ Filter by keyword ‘

Site ¥ Audit Status v @
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Planning - Non-Conformances

3. Fillin the
required details
then click Save.

Dynamics 365

@ Home
® Recent
b s

Pinned
My Work
¥  Dashboards
Activities
Risks

Risks

% Incidents

¢ Hazards

Planning

&

Chemical Registers

o

Quality

i

Knowledge Articles

Meetings

Non-Conformances

W

Job Safety Observati...

N E =) Save | @ Save & Close New [ Deactivate  [i] Delete () Refresh Q) Check Access 2, Assign
New Non-Conformance - saved
Non-Conformance Related fields are grouped into tabs
?Summary Details rﬁglatjv//
General
Date 25/06/2024 NCR No. 8 NC-0003
Company AC Kesavan Manufacture and Wholesale % je Project Name test
Category of Non- Quality v Process Internal
Conformance Report
--Select-- F—-—‘i_____‘__“_ Select the type of non-conformance
Name of Issuer beine reported
Health & Safety g rep
Category Doc Control Affiliation Employee
v lit
Employee Quality Client or Third Party No
Training Involved?
Details of Non- Environmental
Conformance
Maintenance

New look () Q

d365.Global

+ &

@ Share

www.d365.Global
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Planning - Document Management l> d365.Global

This menu serves as i SharePoint

the document

. 2 MD MSS - D365 UAT Public group % Following & 1 member
repository for users o N
In thel r da I Iy Home 2 B Editingridview @ Open ~ [ Share © Copylink T Delete == X t1selected v = AllDocuments* ~ (@ e
operations for
. k I t d Conversations X
various work-reilate
0 D " Document Management 0 * This is an example of a file uploaded in the Document "Healt....docx" is now available.
p u rpOSGS. ocments Management folder
= Shared with us [ Name ~ / Modified ~ Notify your team ID ~
1 . G O to Li 8] ks -2 ® Notebook o @ _\‘Health & Safety Learning Bulletin_001_Equipment Interactions HPl.docx & A few seconds ago d365admin 1

SharePoint
DOC ume nt D T Version number gets updated. . » .

Site contents files uploaded for the first time

Pages D a.txt 4 days ago d365admin 20 9

Management. startat 1.0 7
Document Manageme... B b 4 days ago azpasamin 10 7
; D C ays ago d365admin K
2. Download/upload Recycle bin - s 0 :
a n eXiSti n g/n eW Edit @ “Document.docx Yesterday at 8:48 AM d365admin 1.0 10
fi I e i n th e @ _“GOM—34 Contractor Response_Key Personnel.docx Yesterday at 9:06 AM d365admin 10 12
Document
&6 Add real-time chat
Management Add Microsoft Teams to
. collaborate in real-time and
folder. If updating T
an existing file, team. O e )
make sure the
filename is the
Ssame.
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Planning - Document Management D d365.Global

3. Goto Planning - [EEEEEIIEEAS SANDBOX v @ 9

> Document = . @
. < | B Focused view  [5] Show Chart -+ New  [i] Delete () Refresh | Visualize this view 5] Emailalink  ~ 2 Flow : & Share ~
Management Acivies
Risks Active Document Managements* T Edit columns 7 Edit filters ‘ R Filter by keyword ‘
4. C. I IC k t h e Hles [  Namev Internal/External v Version v Keywords v Owner ¥
filename of the = Incidents
[]  GOM-34 Contractor Response_Key Personnel.docx Internal 1.0 o # d365admin ((
uploaded &r Hazards )
. . [ ]?Heahh 8 Safety Learning Bulletin 001_Equipment Interactions HPl.docx Internal 3.0 Bulletin Learning o # d365admin ((
& Injuri - ©
SharePoint file L o
. . [J]  Documentdocx Internal 1.0 A # d365admin (¢
to VI eW Its Planning :
. O bt Internal 10 © + s365admin
details. Actions
txt Int: I 2.0 B 3 d365admin (¢
[® Chemical Registers O ax nrema o admin (
£ Quality [ et Internal 10 © + d365admin
Job Safety Observ... [ ABCs Testixt Internal 40 @ +# d365admin (¢
|—‘. .
Knowledge Articles []  User Manual Test Internal 0.1 sharepoint, test o # d365admin ((
Meetings

Non-Conformances

= Document Manag...

Links
Rows: 8

<@ SharePoint Docu...
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Planning - Document Management

Dynamics 365 Safety Hub

5. General tab
displays =
document Activities
version number,

New

« B o=

@’ Save & Close

Risks

Save

Health & Safety Learning Bulletin_001_Equipment Interactions HPl.docx -

Health & Safety Learning Bulletin_001_Equipment Interactions HPl.docx

D d365.Global

SAN DBOX Newlook @D @

2 Flow

[ Deactivate  [i] Delete () Refresh Q) Check Access R, Assign (& Share ~

#d365admin = v
Owner

9/09/2024 8:52 AM
Created On

Active
Status

Active
Status Reason

(o]

Mandatory field. Ensure this has a
valid value

SharePoint link Risks Saved
Document Management - Document Management - Main (MSS)
and other =5 Incidents
. o General Summary | History | Related ™
information. & Hazards t
<~ Injuries
E n Su re General Details
Document Planning
Document Title 8]
Status has a Actions
Va I Id Va I u e. [® Chemical Registers %ocument Status Draft
2 Quality Document Number B MSS.HS.BULOOTT
H 1 Job Safety Observ...
6. Click the Histo ry Owmer * @ # d365admin (Offline)
ta b Knowledge Articles
° Meetings Business Unit Department *
=% Non-Conformances
I B Document Manag... SharePoint Details
Links SharePoint Link o]

€@ SharePoint Docu... Last Changes Made On @

10/09/2024

https://minesupportservicesau.sharepoint.com/sitas/MSS-D365UAT/Document%20Management/Health%20%26%205afety%20Learning%20Bulletin_001_Eq.. @&

gersion B 3p

yel Business Unit

B3 minesupportservices P

Latest version number reflects the
one in SharePoint £

last Changes Made By &

10:21 AM d365admin

www.d365.Global
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Planning - Document Management d365.Global

7. History tab SANDBOX it @ ¢

shows previous = ) , @
I d f h & (= Save @’ Save & Close - New [ Deactivate [i] Delete () Refresh ) Check Access R, Assign 2 Flow : (& Share ~
u p 0aqas o t e Activities
existi ng Risks Health & Safety Learning Bulletin_001_Equipment Interactions HPl.docx - 9/09/2024 8:52 AM  Active  Active #d365admin
Created On Status Status Reason = Owner
document. Risks Saved
. Document Management - Document Management - Main (MSS)
= Incidents
i ~
& Hazards General Summary | History | Related
<~ Injuries
| History + New Document History () Refresh
Planning
Actions [ Namev Version ¥ Revision Re... »  Requested By v | Changes Made On | v Changes Made... ¥ Notes v
[® Chemical Registers [J  Health & Safety Learning Bulletin_001_Equi... 3.0 Version Up... Changes Made On d365admin
£ Quality []  Health & Safety Learing Bulletin_001_Equi... 2.0 Version Up.. 9/09/2024 8:55 AM d365admin
Job Safety Observ...
(]  Health & Safety Learing Bulletin_001_Equi... 1.0 Version Up... 9/09/2024 8:51 AM d365admin
Knowledge Articles
Meetings
_ Rows: 3
=% Non-Conformances
I B Document Manag...
Links
@  SharePoint Docu...
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Planning - Document Management

8. Summary tab
shows
additional
details.
Optionally add
keywords to
make
documents
easier to search.

www.d365.Global

Dynamics 365

Activities
Risks

Risks

Incidents

4

52

Hazards

<+ Injuries

Planning
Actions

[® Chemical Registers

©

Quality

i

Job Safety Observ...

(@

Knowledge Articles

Meetings

Non-Conformances

®

Document Manag...

Links

<@ SharePoint Docu...

Safety Hub

D d365.Global

SANDBOX terves @ ¢
. @
& f Save @’ Save & Close il Delete () Refresh @ Check Access 2, Assign 2 Flow (& Share ~
Health & Safety Learning Bulletin_001_Equipment Interactions HPl.docx - 9/09/2024 8:52 AM  Active  Active #d365admin v/
Created On Status Status Reason = Owner
Saved
Document Management - Document Management - Main (MSS)
General| Summary | History Related ™
Summary
Internal/External Internal Subject -
Keywords Bulletin Learning
Date Published 8/09/2024 Date Due for Review/Expiry — ___
Notes -
Managers
Document Author d365admin
Document Reviewer . 0
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Planning - Document Management

9. Use wildcards
when searching.
Safety Hub
displays records
with filenames
and Keywords
that match the
search criteria.

www.d365.Global

Dynamics 365

Activities

Risks
Risks
=5 Incidents

¢r Hazards

<~ Injuries

Planning
Actions

[® Chemical Registers

©

Quality

i

Job Safety Observ...

(@

Knowledge Articles

Meetings

Non-Conformances

®

Document Manag...

Links

<@ SharePoint Docu...

Safety Hub

&

[%] Show Chart -+ New  [i] Delete ~ () Refresh | Visualize this view

B9 Focused view

Active Document Managements*

Internal/External v

Internal

"\Intemal\

D Name ¥

[]  ABC’s Testixt

[J  User Manual Test
Rows: 2

D d365.Global

SAN DBOX Newlook @D @

&
= Emailalink v~ ¥ Flow v : & Share -
§ Edit columns 5 Edit filters ‘ L Test X ‘
Version ¥ Keywy Owner ¥
Type the exact filename of the o # d365admin (¢

document or use wildcard (*) and
type part of the search keyword.
pep v int, test © + s365admin
Pressing enter displays the

matching records
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Questions and answers

¥ What are your questions?
¥ What are your concerns?
¥ What was not mentioned

during this presentation?

For further information, contact:

(@ David Blumentals
& David@d365.Global

W +61 409 245 354

HE Microsoft HE Microsoft
Solutions Partner Solutions Partner

Business Applications Modern Work

M Icrosoft Gold Enterprise Resource Planning
Pa rt ner Gold Small and Midmarket Cloud Solutions

Silver Cloud Customer Relationship Management
B® Microsoft

BY Microsoft

Proud to partner with
WAWW.d365 Global Microsoft for Startups

BR E S E MBRERELOMN BY

d365.Global

Your Dynamics 365 Project Partner
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