
 
 

 
Quotations for Small Purchases (QSP) Solicitation No. 25-0611 Lawn Care 

Services for King Building 
June 11, 2025 

 
PROCEDURE: Quoters must submit proposed pricing where provided on the last page of 
this form only! ASPIRE, formerly known as housing Authority of the City of Winston 
Salem, will accept the proposed pricing in person, by fax, email or by mail delivery only! 
ASPIRE will NOT accept proposed pricing verbally or by telephone! 
 
1.0 ASPIRE CONTACT: All questions pertaining this QSP shall be addressed to 

Procurement (hereinafter, the Procurement Manager or PM), 901 Cleveland 
Avenue, Winston- Salem, NC 27101, Telephone: 336-917-6066; Fax: 336-917-6066 or 
e-mail: nthomas@haws.org. 

 
2.0 APPLICABILITY: By submitting a quote to ASPIRE, the firm or individual doing so 

(hereinafter, "the quoter") is automatically agreeing to abide by all terms and conditions 
listed herein, including those terms and conditions within the HUD documents, Table 
5.1 Mandatory Contract Clauses for Small Purchases Other than Construction, and 
HUD-5370-C General Conditions for Non-Construction Contracts Section II - (With 
Maintenance Work), which are attached hereto. 

3.0 ASPIRE RESERVATION OF RIGHTS: ASPIRE reserves the right to: 
 

3.1 Reject any or all quotes, to waive any informalities in the QSP process, or to 
terminate the QSP process at any time, if deemed by ASPIRE to be in the best 
interest of ASPIRE; 

3.2 Terminate a contract awarded pursuant to this QSP at any time for its 
convenience upon delivery of a 10-day written notice to the apparent or 
successful quoter; 

 
3.3 Determine the days, hours and locations that the successful quoter shall provide 

the items or services called for in this QSP; 

3.4 Reject and not consider any quote that does not, in the opinion of the PM meet 
the requirements of this QSP, including but not necessarily limited to incomplete 
quotes offering alternate (not including “or equal” items) or non-requested 
items or services; 

4.0 QUOTER’S RESPONSIBILITY: Each quoter must carefully review and comply with all 
instructions provided herein, provided within any named attachments. 

5.0 DEADLINE: Each quoter shall submit his/her proposed costs, prior to the posted 
deadline, as provided for herein. Whereas this is an informal solicitation process, 
ASPIRE reserves the right to extend the posted deadline at any time prior to the 
deadline, if, in the opinion of the PM it is in the best interests of ASPIRE to do so. 
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Quotations for Small Purchases (QSP) Solicitation No. 25-0611 Lawn Care 

Services for King Building 
 

 
All QSPs are due Tuesday, July 1, 2025 at 2:00 PM. All bidders are responsible for 
familiarizing themselves with the site and scope of work. Last day for questions is 
Monday, J u n e  2 3, 2025 at 2:00pm. All questions must be submitted to Nancy 
Thomas in writing at nthomas@haws.org. Your quote will be valid for 120 days. 

6.0 HOLD PRICES/NON-ESCALATION: By submitting a quote, and whereas the quote sum 
submitted is a firm-fixed quote, each quoter thereby agrees to "hold" or not increase 
the proposed quote prices during the term of the work. 

 
7.0 PURCHASE ORDER (PO): ASPIRE will procure the applicable goods or services by issuance 

of a PO (which shall have the same meaning as a "contract"). PO’s will be issued on an 
as-needed basis only. By submitting a quote, the successful quoter thereby agrees to 
confirm receipt of the PO in the manner directed by ASPIRE. 

7.1 AWARD CRITERIA: If an award is completed pursuant to this QSP, and unless 
otherwise instructed in writing by the PM, award shall be made to the responsive 
and responsible quoter that submits the lowest cost. ATTENTION: THE INITIAL 
AWARD OF THIS CONTRACT WILL BE FOR ONE YEAR and will continue with (4) 
annual option years, unless terminated at ASPIRE’s sole discretion. Contract 
services will begin July 2025. 

 
8.0 INVALID OR ALTERNATE QUOTES: Failure to complete and submit all required 

information, or to add any additional requirements not acceptable to ASPIRE, may 
invalidate the quote submitted. Furthermore, ASPIRE shall reserve the right to reject, 
without consideration, alternate quotes, meaning those that do not meet the 
requirements of this QSP. 

9.0 QUOTE COSTS: There shall be no obligation for ASPIRE, to compensate any quoter or 
prospective quoter for any costs that he/she may incur in responding to this QSP. 

 
10.0 SHIPPING COSTS: Each quoted sum submitted shall include completion of the specified 

services at ASPIRE site or location, as specified within this QSP or on the PO issued. 

11.0 ASSIGNMENT OF PERSONNEL: ASPIRE shall retain the right to demand and receive a 
change in personnel assigned by the successful quoter to provide services to ASPIRE if 
ASPIRE believes that such change is in the best interest of ASPIRE and the completion 
of the work or provision of the items. 

12.0 UNAUTHORIZED SUB-CONTRACTING PROHIBITED: The successful quoter shall not assign 
any right, nor delegate any duty for the work proposed pursuant to this QSP (including, 
but not limited to, selling or transferring the ensuing PO or contract) without the prior 
written consent of the PM. Any purported assignment of interest or delegation of duty, 
without the prior written consent of the PM. shall be void and may result in the 
cancellation of the PO or the contract with ASPIRE. 
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Services for King Building 

13.0 LICENSING AND INSURANCE REQUIREMENTS: Prior to award (but not as a part of 
quote submission) the successful quoter will be required to provide: 

13.1 An original certificate evidencing the quoter’s current industrial (worker’s 
compensation) insurance carrier and coverage amount; 

13.2 An original certificate evidencing General Liability coverage, naming ASPIRE as 
an additional insured, together with the appropriate endorsement to said policy 
reflecting the addition of ASPIRE as an additional insured under said policy 
(minimum of $1,000,000 each occurrence, general aggregate minimum limit of 
$1,000,000, together with damage to premises and fire damage of $50,000 and 
medical expenses any one person of $5,000), with a deductible of not greater 
than $1,000; 

13.3 An original certificate showing the quoter's automobile insurance coverage in a 
combined single limit of $500,000. For every vehicle utilized during the term of 
this program, when not owned by the entity, each vehicle must have evidence of 
automobile insurance coverage with limits of no less than $50,000/$100,000 and 
medical pay of $5,000; 

13.4 A copy of the quoter's license issued by the State of North Carolina licensing 
authority allowing the quoter to provide the services detailed herein if required. 

14.0 All of the following forms listed in Sections 14.1 through 14.9 apply to this QSP (PLEASE 
NOTE: The following Section 14.4 only applies to this QSP and the ensuing award if the 
successful quoter will provide any work; meaning, the noted sections do not apply to 
this QSP or the ensuing award if the successful quoter is only providing materials, 
supplies, commodities, or equipment) and must be completed and returned with the 
bid submittal documents (except 14.6, 14.8 and 14.9): 

14.1 The Form of Quote form; 
14.2 Attachment A Non-Collusive Affidavit Form; 
14.3 Attachment B, a copy of 24 CFR 135, commonly known as Section 3. The 

successful quoter hereby agrees to comply with all requirements of the HUD 
Section 3 Program as detailed therein. If a bidder chooses to certify as a Section 
3 quoter, he/she shall receive the preference noted therein, if the required 
documentation is provided. In any case, the successful quoter shall be required 
to, as detailed therein, "to the greatest extent feasible . . . provide economic 
opportunities to low- and very-low income persons," meaning, if the successful 
quoter must hire anyone to help with the work, he/she must submit a work plan 
showing how he/she will give first preference to such jobs to Section 3 persons; 

14.4  Applicable HUD Forms (Attachment C HUD 5369-A, Attachment D- HUD 5369-B, 
Attachment E- HUD 5369-C) 

14.5 Attachment F- HUD 5370-CII; General Conditions for Non-Construction Contract 
Section II- (With Maintenance work); 

14.6 Attachment G HUD Maintenance Wage Rate Determination; 
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Services for King Building 
 

14.7 Attachment H Iran Divestment Ac_t  Certification 
14.8 Attachment I HUD Table 5.1 
14.9 ASPIRE reserves the right to require the successful quoter/contractor to utilize 

any form required by HUD to complete the required work and by submitting 
his/her quote each contractor agrees to do so at no additional charge. 

 
 

15.0 Technical Specifications or Statement of Work (SOW) that applies to this QSP are on the 
next page. 

 
All work to be performed in accordance with all applicable local, state and federal; 
property rehabilitation standards and/or manufacturer’s specifications; and the 
following specifications. Contractor is responsible for all necessary permits, fees and 
licensing. Please see the next page for the scope of work. Please use all Key Notes, 
General Notes and other scope of work identifier information to base your quote. If you 
have any questions about the scope of work, please submit them to 
nthomas@haws.org via email by the Deadline stated in 5.0 and the answers will be 
provided in an addendum to all quoter's. 
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Services for King Building 
 

STATEMENT OF WORK 

1. BACKGROUND 
 

ASPIRE, formerly known as The Housing Authority of the City of Winston-Salem, with its 
administrative offices located at t h e  King Building, 901 N. Cleveland Avenue, Winston-Salem, NC 
27101, requires lawn care maintenance for property located at 901 N. Cleveland Ave. Winston-Salem 
owned and managed by ASPIRE. ASPIRE will receive bids from organizations or individuals 
interested in providing Lawn Care Maintenance for King Building listed on the Form of 
Proposal. The initial contract period will be one (1) year and will continue with (4) annual option 
years, unless terminated at ASPIRE’s sole discretion. 

2. SCOPE/OBJECTIVE 

The contractor shall provide all labor, materials, equipment and perform all operations necessary to perform 
lawn care maintenance. The agency requires the contractor to provide service as specified in the 
TECHNICAL SPECIFICATIONS. Maintenance and service at this location shall be performed without 
interference or hazard to ASPIRE personnel and daily operations of the business. 
 
3. TECHNICAL CONSIDERATIONS  
 

A. The contractor shall have a minimum of two-years of acceptable industry service records of 
performing work as described in the scope herein.  

 
B. The contractor shall have established accounts and references that can be contacted by agency 
personnel.  

 
4. QSP REQUIREMENTS  
 

A. GENERAL  
The instructions below provide guidance for the preparation and submission of proposal/quote. 
Their purpose is to establish the requirements; format and content of proposals so that they are 
complete, contain all essential information and can be evaluated fairly.  

 
B. SUBMISSION PACKAGE  

 
Each contractor must submit the following information relative to its composition, qualifications, 
pricing and experience, in the order listed.  

 
(1) QSP FORM for Lawn Care Maintenance  
(2) Staffing and Equipment for Lawn Care Maintenance  
(3) NON-COLLUSIVE FORM 
(4) SECTION 3 FORMS 
(5) HUD Forms  

 
 
 
 
 
 



a. Staffing – Provide information on the number of employees with your company.  
 

b. Equipment – Provide information your equipment inventory, such as number of mowers (type), 
trucks, etc…  
 

c. Communications – Provide information on your communication capabilities, such as pagers, cell 
phone, fax, etc….  
 

d. Pesticide License – Provide information on any pesticide license your company may possess or 
identify and provide license of sub-contractor performing this service for your company.  
 

Description of Contractor’s Professional Competence, Organizational Structure and Staffing  
 

a. Provide a synopsis of the activities and length of time your organization has been involved in 
lawn care and landscape maintenance.  
 

b. References - Supply the following information on a minimum of three (3) contracts. The 
organizations with which you have contracts should be of similar size contained in this bid and 
contracted with in the past three years:  

 
• Name of customer  

 
• Complete address  

 
• Name & phone number of individual familiar with phone system  

 
5. LAWN CARE-MOWING/TRIMMING/EDGING/WEEDING  
 

A. All trash and debris (ex. Litter, glass, paper, medium to large sticks and limbs) will be picked up 
and hauled off weekly (Mondays) (Twice a week during the off-season) and prior to mowing. The 
debris that is picked up must be removed from the property by the contractor. Do not use ASPIRE 
owned trash containers to dispose of trash. Trash must be picked up at entire site, not only in areas 
to be mowed. This includes sidewalks, curbs, parking areas, etc.   

 
B. If any graffiti or property damage is observed, notify site staff.  

 
C. All lawn areas will be groomed every 7-10 days as needed, weather permitting, during cutting 
season. Cutting season begins late March and ends in early November depending on weather 
conditions during the individual year. Lawn will be maintained at 2 ½” in spring and fall, 3” cutting 
height will allow grass to handle drought months better.  Additional cuts must be authorized. 

 
D. All lawn areas not accessible by mowers will be groomed using gas string trimmers (weed 
eaters), gas edger’s and hand equipment as needed. Gas edgers shall be used for the initial trimming 
of all sidewalks in the front and back of the units. After the initial edging, string trimmers can be 
used. Contractor will ensure that string trimmers, and/or other equipment do not damage the 
property or landscaping. Any damage will be repaired to owner’s satisfaction at contractor’s 
expense.  

 
E. Eliminate grass from cracks in sidewalks, parking lots, heat and air conditioning units and curbs 
– chemically treat with herbicides.  

 
F. Blow all sidewalks, parking lots, porches and common areas after each cut and once a week 
during off-season.  

 
 



6. SEASONAL LAWN NURTURING  
 

A. Core-aerate in October before seeding lawn areas. This operation will help loosen compacted 
areas and enable grass to grow better (core-aeration eliminates soil compaction).  

 
B. Overseed in October after aerating. An appropriate variety of grass seed will be used such as: 
Kentucky 31 Fescue for full-sun and Creeping Red Fescue for the shade.  

 
C. Fertilizer and lime will be applied once a year. Apply early in the fall along with seeding to help 
young grass seedlings with needed nutrients.  

 
7. LANDSCAPED/FLOWERBED AREAS  
 

A. Mulch all beds with hardwood mulch two (2) times a year. 
 

B. At entrance site signs where flowerbeds exist, contractor will plant and maintain annual flowers 
once in the spring (April-May) and once in the fall (September-October).  

 
C. Control weeds in shrub areas by spraying out small weeds and hand pulling large weeds. Also, 
keep expansion joint weeds controlled from growing up through the cracks.  

 
D. Maintain neat appearance of mulch that lay loose along curbsides and around beds and trees. (Ex. 
Tuck and roll)  

 
E. Flowers and/or shrubs shall be watered as needed. (This includes in the establishment of new 
plant material as well as the seasonal flowers in the flower bed boxes located beside the building.)  

 
8. HEDGES/SHRUBS AND VEGATATION  
 

A. Hedges and shrubs will be trimmed twice a year – May and September. Fast growing plant 
materials will be trimmed more often. Trim low growing branches and suckers off trees. No tree 
should have limbs lower than 8’ to the ground. Shrubs shall be left no higher than 4 ½ feet in height 
or surpassing window ledges.  

 
B. Vegetation shall be eliminated when touching buildings or serving no purpose. Roots to 
vegetation shall be dug out or eliminated by chemical treatment. In any reoccurrence of suckering 
the procedure will be administered.  

 
C. All vegetation and/or shrubs near sidewalks and walkways will be trimmed back as to not 
interfere with walking on that surface.  

 
9. LEAF REMOVAL  
 

A. To be performed three (3) times per year, November, December, January. Dates to be 
coordinated with ASPIRE staff or per landscape schedule.  

 
B. All leaves shall be removed and hauled off from the site of common areas and office areas. This 
includes leaves left at parked cars and parking lots.  

 
C. Consideration should be made for vehicles in the parking lot. Contractor will be responsible for 
damage caused.  

 
D .The Contractor is responsible for removing all leaves from the site. 

  
 



10. SNOW REMOVAL  
 
(Not included in the monthly contract cost, price as an add-on per property as needed during the winter 
months).  
 
During the winter months after three inches or more of snow the contractor is required to shovel all office 
area walk ways, main sidewalks and entrances, including spreading ice melt on all areas after clearing 
within all communities. The parking lots plowed after every snow fall three inches or more. NOTE- 
*SNOW REMOVAL ITEMS ARE ADD ON’S AND NOT REQUIRED AS PART OF THE BID. IF 
AWARDED THE CONTRACT ONE MUST CHECK WITH THE MANAGER FOR APPROVAL ON 
THIS CHANGE ORDER.  
 
11. GENERAL INFORMATION  
 

A. A monthly schedule of services, to be performed, will be forwarded to the Property Manager 
of that community the first of each month. It is the Contractor’s responsibility to notify the 
Management Staff of any changes in the schedule of services.  

 
B. The contractor will notify the Property Manager and sign work log daily upon arrival to begin 

work. At the conclusion of the workday, the contractor will annotate work completed and 
sign out. Upon completion of the total operation, the contractor will notify the Property 
Manager for inspection.  

 
C. The Property Manager (or designee) will inspect the work within 24-48 hours of notification 

of completion and will notify the Contractor within 24-48 hours if a follow-up is needed. The 
contractor will have 48 hours to satisfactorily complete the work.  

 
D. All contractor personnel shall be thoroughly trained for effectiveness and safety.  

 
E. All employees shall be properly dressed and well groomed while working on the property. 

Contractor employees shall be identifiable through hats, t-shirts, etc.  
 

F. Employees shall be familiar with proper procedures of discarding hazardous waste.  
 

G. No contact is to be made with residents by the contractor. Agency staff will handle any 
conflicts or communication with residents.  

 
H. The Contractor or employees are not allowed to use residential facilities at any time for any 

purpose.  
 

I. Labor or materials outside the monthly grounds contract shall have prior change order 
approval from the agency’s staff.  

 
J. Services shall be performed in a manner as to provide minimum inconvenience to staff and 

residents.  
 

K. Contractor will be responsible for all labor, materials and equipment. This includes, but is not 
limited to:  

a. Mulch – Hardwood or pine needles  
b. Flowers – seasonal annuals, such as pansies.  

 
L. No debris and/or materials from the job operation shall be put in ASPIRE dumpsters.  

 
M. ASPIRE reserves the right to cancel the contract at any time, with a ten (10) day written 

notice for unsatisfactory work performance  



 
N. A one-year contract with an annual option to renew up to a (4) years after an annual review of 

services. The contract will be available based on notification by ASPIRE thirty (30) days 
prior to the end of the contract.  

 
O. The contractor shall report to ASPIRE management officials any condition that hinders 

adequate results in providing service under contract.  
 

P. The contractor shall be required to report to ASPIRE management officials any condition 
he/she may discover while providing treatment under this contract which might prove 
hazardous to the public health or safety or which affect the structural integrity of the property 
being serviced.  

 
Q. Service provided shall be available for inspection and acceptance by authorized ASPIRE 

personnel during the period of the contract. ASPIRE reserves the right to withhold payment 
for non-compliance of landscape schedule.  

 
R. Compensation – Contract amount shall be billed in twelve (12) equal monthly installments. 

Payment terms are net thirty (30) days.  
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   FORM OF QUOTE 
 

Each quoter shall submit his/her quote on this form only, which shall be completed and 
returned to ASPIRE as detailed herein. Submit Quote in words and numbers. In the event of 
discrepancies, words shall prevail. 

 
 
 

 
Item 
No. 

Description: Total Annual Cost 
Paid Monthly 

1 As described in QSP 25-0611 
Lawn Care Services King 
Building 

$ 

 
 
 

Add on for snow removal      $____________________ 
 
 
The undersigned quoter hereby quotes the above amounts to complete the required work (print clearly and 
legibly!). Further, by submitting this quote, the undersigned quoter agrees to abide by all terms and conditions 
listed within any document issued by ASPIRE pertaining to this issue. 

 
COMPLETED BY:   Company  

 
 
 

     Signature   Date   Printed Name 



Attachment A

Non-Collusive Affidavit Form 



QSP Non-Collusive Affidavit Form 
Procurement Department 
(Attachment A) 

Below is an affidavit and will provide evidentiary proof the undersigned 
QUOTER agrees and certifies they have NOT entered into any collusion 
with any other individual or other QUOTER submitting a response for the 
QSP. The undersigned QUOTER further agrees and certifies, they are NOT 
in collusion with the Housing Authority of the City of the Winston-Salem 
(the "Authority"), its employees, representatives, agents or any member 
of the Board of Commissioners. 

STATE OF NORTH CAROLINA 
CITY OF WINSTON-SALEM 
FORSYTH COUNTY 

_____________________________________________________, 
(Legal Name and Address of the Bidder) 

are being first duly sworn, deposed and says,  they are: 

______________________________________________________. 
(Legal Name and Address of the Bidder) 

The party submitting the foregoing Bid Response, that such QUOTE 
Response is genuine and NOT collusive or that said QUOTER has NOT 
colluded, conspired, connived or agreed, directly or indirectly, with 
any QUOTER or individual, to put in a sham QUOTE Response or to refrain 
from QUOTING and has NOT in any manner, directly or indirectly sought by 
agreement or collusion or communication or conference, with any 
individual, to fix the QUOTE Response price of affiants or of any other 
QUOTER, to fix overhead, profit to price and cost element of said QUOTE 
Response price or that of any other or to secure any advantage against 
the Authority or any individual interested in the Contract award and all 
statements in the QUOTE Response are true. 

Corporate Seal: Signature of: 

_________________________________________________________ 
(Legal Company Name of Sole Proprietor) 



      _________________________________________________________ 
(Legal Company Name of Partnership) 

_________________________________________________________ 
  (Authorized Representative of Corporation) 

Subscribed and sworn to before me this ________________________________ 
day of ___________________________________, 20__. 
My Commission Expires on: 
________________________________________________________________________
__________________. 

(Date) 

________________________________________________________________________ 
 (Signature of the Notary Public) 



Attachment B 

Section 3 Forms 



Section 3 Business Preference Submittal Form 

CERTIFICATION FOR BUSINESS CONCERNS SEEKING SECTION 3 BUSINESS PREFERENCE 
IN CONTRACTING AND DEMONSTRATION OF CAPABILITY 

NAME OF BUSINESS: 

ADDRESS OF BUSINESS: 

TYPE OF BUSINESS: Corporation Partnership Sole Proprietorship Joint Venture 

Attached is the following documentation as evidence of status: 
Not claiming Section 3 business preference (skip the following questions and pages of the form and sign below) 

For business claiming status as a Section 3 resident-owned Enterprise: 
Copy of resident lease  Other evidence Copy of evidence of participation in a public assistance program 

For the business entity as applicable: 
Copy of Articles of Incorporation Certificate of Good Standing 

Assumed Business Name Certificate Partnership Agreement 

List of owners/stockholder and % of each Corporation Annual Report 

Latest Board minutes appointing officers Additional documentation 

Organization chart with names and titles and brief functional statement 

For business claiming Section 3 status by subcontracting 25% of the dollar awarded to qualified Section 3 
business: 

List of subcontracted Section 3 business and subcontract 
amount 

For business claiming Section 3 status, claiming at least 30% of their workforce are currently Section 3 residents 
or were Section 3 eligible residents within 3 years of date of first employment with the business: 

List of all current full time employees List of all employees claiming Section 3 status 

PHA Residential lease (less than 3 years Other evidence of Section 3 status (less than3 years 
from date of employment) from date of employment) 

Evidence of ability to perform successfully under the terms and conditions of the proposed contract: 
Current financial statement List of owned equipment 

Statement of ability to comply List of all contracts for the past 2 years with public policy 

Corporate Seal 

Authorizing Name and Signature Notary 

My term expires: 
Title 
_____________________________________________________________________________________ 
Signature      Date Printed Name

Attachment B



SUGGESTED AFFIRMATIVE ACTION PLAN FOR UTILIZATION OF PROJECT AREA BUSINESSES 

Number Of All Contracts Proposed: 

Name Of Company: 

Dollar Value Of All Contracts Proposed: 

Project: 

To The Greatest Extent Feasible, Contracts Will Be Awarded Through Negotiation Or Bid To Qualified Project 
Area Businesses. 

Goal of These Contracts for Project Area Businesses: 

PROPOSED TYPE OF CONTRACT APPROX. COST PROPOSED TYPE OF CONTRACT APPROX. COST 

Outline The Program To Achieve These Goals For Economically And Socially Disadvantaged: 

NOTE:  To Complete The Affirmative Action Plan, Follow Steps Outlines In Attached Exhibit. 

(INSERT THIS DOCUMENT IN BID DOCUMENTS AND WITH BID) DATE: 

_____________________________________________________________________________________ 
Signature      Date Printed Name



COMPANY NAME: 

ADDRESS: 

PROJECT: 

PRESENT PERMANENT 
EMPLOYEES 

(At Time of Contract 
Signing) 

SECTION 3 
WORKFORCE 
PROJECTION 
(Residents) 

TOTAL 
PROJECTED 
WORKFORCE 

INCREASE 

TRAINEES 

APPRENTICES 

JOURNEYPERSONS 

LABORERS 

SUPERVISORY 

SUPERINTENDENT 

PROFESSIONAL 

CLERICAL 

NOTE:  RESIDENTS ARE THOSE LOWER INCOME PROJECT AREA RESIDENTS WHO HAVE BEEN QUALIFIED AS ELIGIBLE. 

_____________________________________________________________________________________ 
Signature      Date Printed Name

SUGGESTED AFFIRMATIVE ACTION PLAN FOR UTILIZATION OF PROJECT AREA BUSINESSES 
(con'd) 

SUGGESTED SECTION 3 PRELIMINARY WORKFORCE STATEMENT UTILIZATION OF LOWER INCOME PROJECT AREA RESIDENTS AS 
REGULAR, PERMANENT EMPLOYEES, TRAINEES, APPRENTICES. 



This contract is subject to the following conditions under Section 3 of the Housing and Urban 
Development Act of 1968, as amended, 12 U.S.C. 1701u (Section 3). 

A. The work to be performed under this contract is subject to the requirements of Section 3 of the Housing
and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (Section 3).  The purpose of Section
3 is to ensure that employment and other economic opportunities generated by HUD assistance or HUD-
assisted projects covered by Section 3, shall, to the greatest extent feasible, be directed to low and
very low-income persons, particularly persons who are recipients of HUD assistance for housing.

B. The parties to this contract agree to comply with HUD's regulations in 24 CFR Part 135, which implement
Section 3.  As evidenced by their execution of this contract, the parties to this contract certify that
they are under no contractual or other impediment that would prevent them from complying with the
Part 135 regulations.

C. The contractor agrees to send to each labor organization or representative of workers with which the
contractor has a collective bargaining agreement or other understanding, if any, a notice advising the
labor or organization or workers' representative of the contractor's commitments under this Section 3
clause, and will post copies of the notice in conspicuous places at the work site where both employees
and applicants for training and employment positions can see the notice. The notice shall describe the
Section 3 preference, shall set forth minimum number and job titles subject to hire, availability of
apprenticeship and training positions, the qualifications for each; and the name and location of the
person(s) taking applications for each of the positions; and the anticipated date the work shall begin.

D. The contractor agrees to include this Section 3 clause in every subcontract subject to compliance with
regulations in 24 CFR Part 135, and agrees to take appropriate action, as provided in an applicable
provision of the subcontract or in this Section 3 clause, upon finding that the subcontractor is in
violation of the regulations in 24 CFR Part 135.  The contractor will not subcontract with any
subcontractor where the contractor has notice or knowledge that the subcontractor has been found in
violation of the regulations in 24 CFR Part 135.

E. The contractor will certify that any vacant employment positions, including training positions that are
filled (1) after the contractor is selected but before the contract is executed, and (2) with persons
other than those to whom the regulations of 24 CFR Part 135 require employment opportunities to be
directed, were not filled to circumvent the contractor's obligations under 24 CFR Part 135.

F. Noncompliance with HUD's regulations in 24 CFR Part 135 may result in sanctions, termination of this
contract for default, and debarment or suspension from future HUD assisted contracts.

G. With respect to work performed in connection with Section 3 covered Indian housing assistance, Section
7(b) of the Indian Self-Determination and Education Assistance Act (25 U.S.C. 450e) also applies to the
work to be performed under this contract. Section 7(b) requires that to the greatest extent feasible
(preference and opportunities for training and employment shall be given to Indians, and (ii) preference
in the award of contracts and subcontracts shall be given to Indian organizations and Indian-owned
Economic Enterprise.  Parties to this contract that are subject to the provisions of Section 3 and Section
7(b) agree to comply with Section 3 to the maximum extent feasible, but not in derogation of
compliance with Section 7(b).

SECTION 3 BUSINESS PREFERENCE CLAUSE 



Category 1a Business 
Business concerns that are 51 percent or more owned by residents of the housing development or 
developments for which the Section 3-covered assistance is expended. 

Priority II 
Category 1b Business 
Business concerns whose workforce includes 30 percent of residents of the housing development for which 
the Section 3-covered assistance is expended, or within three (3) years of the date of first employment 
with the business concern, were residents of the Section 3-covered housing development. 

Priority III 
Category 2a Business 
Business concerns that are 51 percent or more owned by residents of any other housing development or 
developments. 

Priority IV 
Category 2b Business 
Business concerns whose workforce includes 30 percent of residents of any other public housing 
development or developments, or within three (3) years of the date of first employment with the business 
concern, were “Section 3” residents of any other public housing development. 

Priority V 
Category 3 Business 
Business concerns participating in HUD Youth-build programs being carried out in the metropolitan area in 
which the Section 3-covered assistance is expended. 

Priority VI 
Category 4a Business 
Business concerns that are 51 percent or more owned by Section 3 residents in the metropolitan area, or 
whose permanent, full-time workforce includes no less than 30 percent of Section 3 residents in the 
metropolitan area, or within three (3) years of the date of employment with the business concern, were 
Section 3 residents in the metropolitan area. 

Priority VII 
Category 4b Business 
Business concerns that subcontract in excess of 25 percent of the total amount of subcontracts to Section 
3 business concerns. 

Eligibility for Preference 
A business concern seeking to qualify for a Section 3 contracting preference shall certify or submit 

evidence that the business concern is a Section business concern. 

PREFERENCE FOR SECTION 3 BUSINESS CONCERNS IN CONTRACTING OPPORTUNITIES 

The HA has established the following priority for preference when providing contracting opportunities to Section 3 
Businesses: 

Priority I 



(a) within the maximum total contract price established by the HA; or

(b) not more than “X” higher than the total bid price of the lowest responsive bid from
any responsible bidder.  “X” is determined as follows:

“X” = LESSOR OF: 
When the lowest responsive bid is less than  
$100,000 10% of that bid, or $9,000.00 
When the lowest responsive bid is at least: 

  $100,000.00, but less than $200,000.00 9% of that bid, or $16,000.00 

  $200,000.00, but less than $300,000.00 8% of that bid, or $21,000.00 

  $300,000.00, but less than $400,000.00 7% of that bid, or $24,000.00 

  $400,000.00,  but less than $500,000.00 6% of that bid, or $25,000.00 

  $500,000.00, but less than $1,000,000.00 5% of that bid, or $40,000.00 

  $1,000,000.00, but less than $2,000,000.00 4% of that bid, or $60,000.00 

  $2,000,000.00, but less than $4,000,000.00 3% of that bid, or $80,000.00 

  $4,000,000.00,  but less than $7,000,000.00 2% of that bid, or $105,000.00 

  $7,000,000.00, or more 1.5% of the lowest responsive and 
responsible bid with no dollar limit 

HUD directs within 24 CFR 135 that the HA may make award to qualified Section 3 business concern 
with the highest priority ranking and with the lowest responsive bid if that bid is: 
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1. Certificate of Independent Price Determination
(a) The bidder certifies that--

(1) The prices in this bid have been arrived at independently,
without, for the purpose of restricting competition, any consultation,
communication, or agreement with any other bidder or competitor
relating to (i) those prices, (ii) the intention to submit a bid, or (iii) the
methods or factors used to calculate the prices offered;

(2) The prices in this bid have not been and will not be
knowingly disclosed by the bidder, directly or indirectly, to any other
bidder or competitor before bid opening (in the case of a sealed bid
solicitation) or contract award (in the case of a competitive proposal
solicitation) unless otherwise required by law; and

(3) No attempt has been made or will be made by the bidder to
induce any other concern to submit or not to submit a bid for the
purpose of restricting competition.

(b) Each signature on the bid is considered to be a certification by
the signatory that the signatory--

(1) Is the person in the bidder's organization responsible for
determining the prices being offered in this bid or proposal, and that
the signatory has not participated and will not participate in any
action contrary to subparagraphs (a)(l) through (a)(3) above; or

(2) (i) Has been authorized, in writing, to act as agent for the
following principals in certifying that those principals have not
participated, and will not participate in any action contrary to
subparagraphs (a)(l) through (a)(3) above.

_______________________________________________ [insert
full name of person(s) in the bidder's organization responsible for
determining the prices offered in this bid or proposal, and the title of
his or her position in the bidder's organization];

(ii) As an authorized agent, does certify that the principals
named in subdivision (b)(2)(i) above have not participated, and will
not participate, in any action contrary to subparagraphs (a)(1)
through (a)(3) above; and

(iii) As an agent, has not personally participated, and will
not participate in any action contrary to subparagraphs (a)(1)
through (a)(3) above.

(c) If the bidder deletes or modifies subparagraph (a)2 above, the
bidder must furnish with its bid a signed statement setting forth in
detail the circumstances of the disclosure.

[  ] [Contracting Officer check if following paragraph is applicable]

(d) Non-collusive affidavit. (applicable to contracts for construction
and equipment exceeding $50,000)

(1) Each bidder shall execute, in the form provided by the PHA/
IHA, an affidavit to the effect that he/she has not colluded with any
other person, firm or corporation in regard to any bid submitted in
response to this solicitation.  If the successful bidder did not submit
the affidavit with his/her bid, he/she must submit it within three (3)
working days of bid opening.  Failure to submit the affidavit by that
date may render the bid nonresponsive.  No contract award will be
made without a properly executed affidavit.

(2) A fully executed "Non-collusive Affidavit"   [  ] is,  [  ] is not
included with the bid.

2. Contingent Fee Representation and Agreement
(a) Definitions.  As used in this provision:

"Bona fide employee" means a person, employed by a bidder
and subject to the bidder's supervision and control as to time, place,
and manner of performance, who neither exerts, nor proposes to
exert improper influence to solicit or obtain contracts nor holds out
as being able to obtain any contract(s) through improper influence.

"Improper influence" means any influence that induces or tends
to induce a PHA/IHA employee or officer to give consideration or to
act regarding a PHA/IHA contract on any basis other than the merits
of the matter.

(b) The bidder represents and certifies as part of its bid that, except
for full-time bona fide employees working solely for the bidder, the
bidder:

(1) [  ] has,  [  ] has not  employed or retained any person or
company to solicit or obtain this contract; and

(2) [  ] has,  [  ] has not  paid or agreed to pay to any person or
company employed or retained to solicit or obtain this contract any
commission, percentage, brokerage, or other fee contingent upon or
resulting from the award of this contract.

(c) If the answer to either (a)(1) or (a)(2) above is affirmative, the
bidder shall make an immediate and full written disclosure to the
PHA/IHA Contracting Officer.

(d) Any misrepresentation by the bidder shall give the PHA/IHA the
right to (1) terminate the contract; (2) at its discretion, deduct from
contract payments the amount of any commission, percentage,
brokerage, or other contingent fee; or (3) take other remedy
pursuant to the contract.

3. Certification and Disclosure Regarding Payments to
Influence Certain Federal Transactions  (applicable to
contracts exceeding $100,000)

(a) The definitions and prohibitions contained in Section 1352 of
title 31, United States Code, are hereby incorporated by reference
in paragraph (b) of this certification.

Page1 of 3
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6. Minimum Bid Acceptance Period
(a) "Acceptance period," as used in this provision, means the
number of calendar days available to the PHA/IHA for awarding a
contract from the date specified in this solicitation for receipt of bids.

(b) This provision supersedes any language pertaining to the
acceptance period that may appear elsewhere in this solicitation.

(c) The PHA/IHA requires a minimum acceptance period of
[Contracting Officer insert time period] calendar days.

(d) In the space provided immediately below, bidders may specify
a longer acceptance period than the PHA's/IHA's minimum require-
ment.  The bidder allows the following acceptance period:
calendar days.

(e) A bid allowing less than the PHA's/IHA's minimum acceptance
period will be rejected.

(f) The bidder agrees to execute all that it has undertaken to do, in
compliance with its bid, if that bid is accepted in writing within (1) the
acceptance period stated in paragraph (c) above or (2) any longer
acceptance period stated in paragraph (d) above.

7. Small, Minority, Women-Owned Business Concern
Representation

The bidder represents and certifies as part of its bid/ offer that it --

(a) [  ] is,  [  ] is not  a small business concern.  "Small business
concern," as used in this provision, means a concern, including its
affiliates, that is independently owned and operated, not dominant
in the field of operation in which it is bidding, and qualified as a small
business under the criteria and size standards in 13 CFR 121.

(b) [    ] is,  [    ] is not  a women-owned business enterprise.  "Women-
owned business enterprise," as used in this provision, means a
business that is at least 51 percent owned by a woman or women
who are U.S. citizens and who also control and operate the business.

(c) [    ] is,  [    ] is not  a minority business enterprise. "Minority
business enterprise," as used in this provision, means a business
which is at least 51 percent owned or controlled by one or more
minority group members or, in the case of a publicly owned business,
at least 51 percent of its voting stock is owned by one or more
minority group members, and whose management and daily opera-
tions are controlled by one or more such individuals. For the purpose
of this definition, minority group members are:

(Check the block applicable to you)

[  ]  Black Americans [  ]  Asian Pacific Americans

[  ]  Hispanic Americans [  ]  Asian Indian Americans

[  ]  Native Americans [  ]  Hasidic Jewish Americans

8. Indian-Owned Economic Enterprise and Indian
Organization  Representation (applicable only if this
solicitation is for a contract to be performed on a project for an
Indian Housing Authority)

The bidder represents and certifies that it:

(a) [    ] is,  [    ] is not  an Indian-owned economic enterprise.
"Economic enterprise," as used in this provision, means any com-
mercial, industrial, or business activity established or organized for
the purpose of profit, which is at least 51 percent Indian owned.
"Indian," as used in this provision, means any person who is a
member of any tribe, band, group, pueblo, or community which is
recognized by the Federal Government as eligible for services from
the Bureau of Indian Affairs and any "Native" as defined in the Alaska
Native Claims Settlement Act.

(b) [   ] is,  [   ] is not  an Indian organization. "Indian organization,"
as used in this provision, means the governing body of any Indian
tribe or entity established or recognized by such governing body.
Indian "tribe" means any Indian tribe, band, group, pueblo, or

(b) The bidder, by signing its bid, hereby certifies to the best of his
or her knowledge and belief as of December 23, 1989 that:

(1) No Federal appropriated funds have been paid or will be
paid to any person for influencing or attempting to influence an
officer or employee of any agency, a Member of Congress, an officer
or employee of Congress, or an employee of a Member of Congress
on his or her behalf in connection with the awarding of a contract
resulting from this solicitation;

(2) If any funds other than Federal appropriated funds (includ-
ing profit or fee received under a covered Federal transaction) have
been paid, or will be paid, to any person for influencing or attempting
to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a
Member of Congress on his or her behalf in connection with this
solicitation, the bidder shall complete and submit, with its bid, OMB
standard form LLL, "Disclosure of Lobbying Activities;" and

(3) He or she will include the language of this certification in all
subcontracts at any tier and require that all recipients of subcontract
awards in excess of $100,000 shall certify and disclose accordingly.

(c) Submission of this certification and disclosure is a prerequisite
for making or entering into this contract imposed by section 1352,
title 31, United States Code. Any person who makes an expenditure
prohibited under this provision or who fails to file or amend the
disclosure form to be filed or amended by this provision, shall be
subject to a civil penalty of not less than $10,000, and not more than
$100,000, for each such failure.

(d) Indian tribes (except those chartered by States) and Indian
organizations as defined in section 4 of the Indian Self-Determina-
tion and Education Assistance Act (25 U.S.C. 450B) are exempt
from the requirements of this provision.

4. Organizational Conflicts of Interest Certification
The bidder certifies that to the best of its knowledge and belief and
except as otherwise disclosed, he or she does not have any
organizational conflict of interest which is defined as a situation in
which the nature of work to be performed under this proposed
contract and the bidder's organizational, financial, contractual, or
other interests may, without some restriction on future activities:

(a) Result in an unfair competitive advantage to the bidder; or,

(b) Impair the bidder's objectivity in performing the contract work.

[  ] In the absence of any actual or apparent conflict, I hereby  certify
that to the best of my knowledge and belief, no actual or apparent
conflict of interest exists with regard to my possible performance of
this procurement.

5. Bidder's Certification of Eligibility
(a) By the submission of this bid, the bidder certifies that to the best
of its knowledge and belief, neither it, nor any person or firm which
has an interest in the bidder's firm, nor any of the bidder's subcon-
tractors,  is ineligible to:

(1) Be awarded contracts by any agency of the United States
Government, HUD, or the State in which this contract is to be
performed; or,

(2) Participate in HUD programs pursuant to 24 CFR Part 24.

(b) The certification in paragraph (a) above is a material represen-
tation of fact upon which reliance was placed when making award.
If it is later determined that the bidder knowingly rendered an
erroneous certification, the contract may be terminated for default,
and the bidder may be debarred or suspended from participation in
HUD programs and other Federal contract programs.
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community including Native villages and Native groups (including
corporations organized by Kenai, Juneau, Sitka, and Kodiak) as
defined in the Alaska Native Claims Settlement Act, which is
recognized by the Federal Government as eligible for services from
the Bureau of Indian Affairs.

9. Certification of Eligibility Under the Davis-Bacon
Act (applicable to construction contracts exceeding $2,000)

(a) By the submission of this bid, the bidder certifies that neither it
nor any person or firm who has an interest in the bidder's firm is a
person or firm ineligible to be awarded contracts by the United States
Government by virtue of section 3(a) of the Davis-Bacon Act or 29
CFR 5.12(a)(1).

(b) No part of the contract resulting from this solicitation shall be
subcontracted to any person or firm ineligible to be awarded
contracts by the United States Government by virtue of section 3(a)
of the Davis-Bacon Act or 29 CFR 5.12(a)(1).

(c) The penalty for making false statements is prescribed in the U.
S. Criminal Code, 18 U.S.C. 1001.

10. Certification of Nonsegregated Facilities  (applicable
to contracts exceeding $10,000)

(a) The bidder's attention is called to the clause entitled Equal
Employment Opportunity   of the General Conditions of the Con-
tract for Construction.

(b) "Segregated facilities," as used in this provision, means any
waiting rooms, work areas, rest rooms and wash rooms, restaurants
and other eating areas, time clocks, locker rooms and other storage
or dressing areas, parking lots, drinking fountains, recreation or
entertainment areas, transportation, and housing facilities provided
for employees, that are segregated by explicit directive or are in fact
segregated on the basis of race, color, religion, or national origin
because of habit, local custom, or otherwise.

(c) By the submission of this bid, the bidder certifies that it does not
and will not maintain or provide for its employees any segregated
facilities at any of its establishments, and that it does not and will not
permit its employees to perform their services at any location under
its control where segregated facilities are maintained.  The bidder
agrees that a breach of this certification is a violation of the Equal
Employment Opportunity clause in the contract.

(d) The bidder further agrees that (except where it has obtained
identical certifications from proposed subcontractors for specific
time periods) prior to entering into subcontracts which exceed
$10,000 and are not exempt from the requirements of the Equal
Employment Opportunity clause, it will:

(1) Obtain identical certifications from the proposed subcon-
tractors;

(2) Retain the certifications in its files; and

(3) Forward the following notice to the proposed subcontrac-
tors (except if the proposed subcontractors have submitted identical
certifications for specific time periods):

Notice to Prospective Subcontractors of Requirement for
Certifications of Nonsegregated Facilities
A Certification of Nonsegregated Facilities must be submitted before
the award of a subcontract exceeding $10,000 which is not exempt
from the provisions of the Equal Employment Opportunity clause of
the prime contract.  The certification may be submitted either for
each subcontract or for all subcontracts during a period (i.e.,
quarterly, semiannually, or annually).

Note:  The penalty for making false statements in bids is prescribed
in 18 U.S.C. 1001.

11. Clean Air and Water Certification  (applicable to con-
tracts exceeding $100,000)

The bidder certifies that:

(a) Any facility to be used in the performance of this contract  [    ]
is,   [   ] is not  listed on the Environmental Protection Agency List of
Violating Facilities:

(b) The bidder will immediately notify the PHA/IHA Contracting
Officer, before award, of the receipt of any communication from the
Administrator, or a designee, of the Environmental Protection
Agency, indicating that any facility that the bidder proposes to use
for the performance of the contract is under consideration to be
listed on the EPA List of Violating Facilities; and,

(c) The bidder will include a certification substantially the same as
this certification, including this paragraph (c), in every nonexempt
subcontract.

12. Previous Participation Certificate  (applicable to
construction and equipment contracts exceeding $50,000)

(a) The bidder shall complete and submit with his/her bid the Form
HUD-2530, "Previous Participation Certificate."  If the successful
bidder does not submit the certificate with his/her bid, he/she must
submit it within three (3) working days of bid opening.  Failure to
submit the certificate by that date may render the bid nonresponsive.
No contract award will be made without a properly executed certifi-
cate.

(b) A fully executed "Previous Participation Certificate"

[   ] is,  [   ] is not  included with the bid.

13. Bidder's Signature
The bidder hereby certifies that the information contained in these
certifications and representations is accurate, complete, and
current.

__________________________________________________________________
(Signature and Date)

__________________________________________________________________
(Typed or Printed Name)

__________________________________________________________________
(Title)

__________________________________________________________________
(Company Name)

(Company Address)
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Public reporting burden for this collection of information is estimated to average 5 minutes per response, including the time for reviewing instructions, searching 
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. 
This form includes clauses required by OMB's common rule on bidding/offering procedures, implemented by HUD in 24 CFR 85.36, and those requirements 
set forth In Executive Order 11625 for small, minority, women-owned businesses, and certifications for independent price determination, andconflict of interest. 
The form is required for nonconstructioncontracts awarded by Housing Agencies (HAs). The form is used by bidders/offerors to certify to the HA's Contracting 
Officer for contract compliance. If the form were not used, HAs would be unable to enforce their contracts. Responses to the collection of information are 
required to obtain a benefit or to retain a benefit. The information requested does not lend itself to confidentiality. 

1. Contingent Fee Representation and Agreement

(a) The bidder/offeror represents and certifies as part of its bid/
offer that, except for full-time bona fide employees working
solely for the bidder/offeror, the bidder/offeror:

(1) [ ] has, [ ] has not employed or retained any person or

company to solicit or obtain this contract; and

(2) [  ]  has, [  ] has not paid or agreed to pay to any person

or company employed or retained to solicit or obtain this

contract any commission, percentage, brokerage, or other

fee contingent upon or resulting from the award of this

contract.

(b) If the answer to either (a)(l) or (a) (2) above is affinnative,

the bidder/offeror shall make an immediate and full written

disclosure to the PHA Contracting Officer.

(c) Any misrepresentation by the bidder/offeror shall give the
PHA the right to (1) terminate the resultant contract; (2) at its

discretion, to deduct from contract payments the amount of any
commission, percentage, brokerage, or other contingent fee; or

(3) take other remedy pursuant to the contract.

2. Small, Minority, Women-Owned Business Concern Rep- 

resentation

The bidder/offeror represents and certifies as part of its bid/ offer 
that it: 

(a) [ ] is, [ ] is not a small business concern. "Small business

concern," as used in this provision, means a concern, includ­ 

ing its affiliates, that is independently owned and operated,

not dominant in the field of operation in which it is bidding,

and qualified as a small business under the criteria and size

standards in 13 CFR 121.

(b) [ ] is, [ J is not a women-owned small business concern.

"Women-owned," as used in this provision, means a small

business that is at least 51 percent owned by a woman or
women who are U.S. citizens and who also control and

operate the business.

(c) [ J is, [ J is not a minority enterprise which, pursuant to

Executive Order 11625, is defined as a business which is at
least 51 percent owned by one or more minority group
members or, in the case of a publicly owned business, at least

51 percent of its voting stock is owned by one or more
minority group members, and whose management and daily
operations are controlled by one or more such individuals.

For the purpose of this definition, minority group members are: 

(Check the block applicable to you) 

[   J Black Americans [ J Asian Pacific Americans 

[    ] Hispanic Americans [ J Asian Indian Americans 

[ Native Americans [ J Hasidic Jewish Americans 

3. Certificate of Independent Price Determination

(a) The bidder/offeror certifies tbat-

(1) The prices in this bid/offer have been arrived at indepen­ 
dently, without, for tlie purpose of restricting competi­ 
tion, any consultation, communication, or agreement
with any other bidder/offeror or competitor relating to (i)
those prices, (ii) the intention to submit a bid/offer, or

(iii) the methods or factors used to calculate tlie prices

offered;

(2) The prices in this bid/offer have not been and will not be
knowingly disclosed by the bidder/offeror, directly or

indirectly, to any other bidder/offeror or competitor be­ 
fore bid opening (in the case of a sealed bid solicitation)
or contract award (in the case of a negotiated solicitation)

unless otherwise required by law; and

(3) No attempt has been made or will be made by the bidder/

offeror to induce any other concern to submit or not to

submit a bid/offer for the purpose of restricting competition.

(b) Each signature on tlie bid/offer is considered to be a certifi­ 

cation by the signatory that the signatory:

(1) Is the person in the bidder/offeror's organization respon­ 
sible for determining the prices being offered in tliis bid
or proposal, and that tlie signatory bas not participated
and will not participate in any action contrary to subpara­ 

graphs (a)(l) through (a)(3) above; or

(2) (i) Has been authorized, in writing, to act as agent for the
following principals in certifying that those principals
have not participated, and will not participate in any

action contrary to subparagraphs (a)(l) through (a)(3)
above (insert full name of person(s) in the bidder/offeror's
organization responsible for determining the prices of­ 

fered in this bid or proposal, and the title of his or her
position in the bidder/offeror's organization);

(ii) As an authorized agent, does certify that the princi­ 
pals named in subdivision (b)(2)(i) above have not par­ 

ticipated, and will not participate, in any action contrary
to subparagraphs (a)(l) through (a)(3) above; and



 (iii) As an agent, bas not personally participated, and will 6. Conflict of Interest
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not participate in any action contrary to subparagraphs

(a)(I) through (a)(3) above .

(c) If the bidder/offeror deletes or modifies subparagraph (a)2

above, the bidder/offeror must furnish with its bid/offer a

signed statement setting forth in detail the circumstances of

the disclosure.

4. Organizational Conflicts of Interest Certification

(a) The Contractor warrants that to the best of its knowledge and

belief and except as otherwise disclosed, it does not have any

organizational conflict of interest which is defined as a

situation in which the nature of work under a proposed

contract and a prospective contractor's organizational, fi­ 

nancial, contractual or other interest are such that:

(i) Award of the contract may result in an unfair competi­ 

tive advantage;

(ii) The Contractor's objectivity in performing the con­ 

tract work may be impaired; or

(iii) That the Contractor bas disclosed all relevant infor­ 

mation and requested the HA to make a determination

with respect to this Contract.

(b) The Contractor agrees that if after award he or she discovers

an organizational conflict of interest with respect to this

In the absence of any actual or apparent conflict, the offeror, by 

submission of a proposal, hereby warrants that to the best of its 

knowledge and belief, no actual or apparent conflict of interest 

exists with regard to my possible performance of this procure­ 

ment, as described in the clause in this solicitation titled "Orga­ 

nizational Conflict of Interest." 

7. Offeror's Signature

The offeror hereby certifies that the information contained in 

these certifications and representations is accurate, complete, 

and current. 

Signature & Date: 

Typed or Printed Name: 

contract,  be or she shall make  an immediate and full disclo­    

sure in writing to the HA which shall include a description of 

the action which the Contractor bas taken or intends to

eliminate or neutralize the conflict. The HA may, however,

terminate the Contract for the convenience of HA if it would

be in the best interest of HA.

(c) In the event the Contractor was aware of an organizational

conflict of interest before the award of this Contract and

intentionally did not disclose the conflict to the HA, the HA

may terminate the Contract for default.

(d) The Contractor shall require a disclosure or representation

from subcontractors and consultants who may be in a position

to influence the advice or assistance rendered to the HA and

shall include any necessary provisions to eliminate orneutralize

conflicts of interest in consultant agreements or subcontracts

involving performance or work under this Contract.

Title:

5. Authorized Negotiators (RFPs only)

The offeror represents that the following persons are authorized 

to negotiate on its behalf with the PHA in connection with this 

request for proposals: (list names, titles, and telephone numbers 

of the authorized negotiators): 



Attachment F 

HUD 5370-CI and CII 

General Conditions for 

Non-Construction 

Contracts Section I and 

Section II (With or 

Without Maintenance 

Work) 



General Conditions for Non-Construction U.S. Department of Housing and Urban 
Development 
Office of Public and Indian Housing 
Office of Labor Relations 
OMB Approval No. 2577-0157 (exp. 11/30/2023) 

Contracts
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Public Reporting Burden for this collection of information is estimated to average one hour per response, including the time for reviewing instructions,s
earching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. HUD may not 
conduct or sponsor, and an applicant is not required to respond to a collection of information unless it displays a currently valid OMB control number.  

Applicability. This form HUD-5370C has 2 Sections. These 
Sections must be inserted into non-construction contracts as 
described below: 

in the classification under this Contract from the first 
day on which work is performed in the classification.

2. Withholding of funds

1) Non-construction contracts (without maintenance) greater
than $150,000 - use Section I;

2) Maintenance contracts (including nonroutine maintenance
as defined at 24 CFR 905.200) greater than $2,000 but not
more than $150,000 - use Section II; and 

3) Maintenance contracts (including nonroutine maintenance),
greater than $150,000 – use Sections I and II.

The Contracting Officer, upon his/her own action or upon
request of HUD, shall withhold or cause to be withheld from the
Contractor under this Contract or any other contract subject to
HUD-determined wage rates, with the same prime Contractor,
so much of the accrued payments or advances as may be
considered necessary to pay laborers and mechanics employed
by the Contractor or any subcontractor the full amount of wages
required by this clause. In the event of failure to pay any laborer
or mechanic employed under this Contract all or part of the
wages required under this Contract, the Contracting Officer or
HUD may, after written notice to the Contractor, take such action 
as may be necessary to cause the suspension of any further
payment or advance until such violations have ceased. The
Public Housing Agency or HUD may, after written notice to the
Contractor, disburse such amounts withheld for and on account
of the Contractor or subcontractor to the respective employees
to whom they are due.

Section II – Labor Standard Provisions for all Maintenance 
Contracts greater than $2,000 

1. Minimum Wages
(a) All maintenance laborers and mechanics employed under

this Contract in the operation of the project(s) shall be paid
unconditionally and not less often than semi-monthly, and
without subsequent deduction (except as otherwise
provided by law or regulations), the full amount of wages
due at time of payment computed at rates not less than
those contained in the wage determination of the Secretary
of Housing and Urban Development which is attached
hereto and made a part hereof. Such laborers and
mechanics shall be paid the appropriate wage rate on the
wage determination for the classification of work actually
performed, without regard to skill. Laborers or mechanics
performing work in more than one classification may be
compensated at the rate specified for each classification for
the time actually worked therein; provided, that the
employer’s payroll records accurately set forth the time
spent in each classification in which work is performed. The
wage determination, including any additional classifications
and wage rates approved by HUD under subparagraph
1(b), shall be posted at all times by the Contractor and its
subcontractors at the site of the work in a prominent and
accessible place where it can be easily

3. Records

(a) The Contractor and each subcontractor shall make and
maintain for three (3) years from the completion of the work
records containing the following for each laborer and 
mechanic: 
(i) Name, address and Social Security Number;
(ii) Correct work classification or classifications;
(iii) Hourly rate or rates of monetary wages paid;
(iv) Rate or rates of any fringe benefits provided;
(v) Number of daily and weekly hours worked;
(vi) Gross wages earned;
(vii) Any deductions made; and
(viii) Actual wages paid.

seen by the workers.

(b) The Contractor and each subcontractor shall make the
records required under paragraph 3(a) available for
inspection, copying, or transcription by authorized 
representatives of HUD or the HA and shall permit such 
representatives to interview employees during working 
hours on the job. If the Contractor or any subcontractor 
fails to make the required records available, HUD or its 
designee may, after written notice to the Contractor, take 
such action as may be necessary to cause the suspension 
of any further payment, advance or guarantee of funds. 

(b) (i) Any class of laborers or mechanics which is not listed in
the wage determination and which is to be employed under
the Contract shall be classified in conformance with the
wage determination. HUD shall approve an additional
classification and wage rate only when the following criteria
have been met:

(1) The work to be performed by the classification
required is not performed by a classification in the

4. Apprentices and Traineeswage determination;
(2) The classification is utilized in the area by the

industry; and (a) Apprentices and trainees will be permitted to work at less
than the predetermined rate for the work they perform
when they are employed pursuant to and individually 
registered in: 
(i) 

(3) The proposed wage rate bears a reasonable
relationship to the wage rates contained in the
wage determination.

A bona fide apprenticeship program registered 
with the U.S. Department of Labor, Employment 
and Training Administration (ETA), Office of 

(ii) The wage rate determined pursuant to this
paragraph shall be paid to all workers performing work
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Apprenticeship Training, Employer and Labor 
Services (OATELS), or with a state apprenticeship 
agency recognized by OATELS, or if a person is 
employed in his/her first 90 days of probationary 
employment as an apprentice in such an 
apprenticeship program, who is not individually 
registered in the program, but who has been 
certified by OATELS or a state apprenticeship 
agency (where appropriate) to be eligible for 
probationary employment as an apprentice; A 
trainee program which has received prior approval, 
evidenced by formal certification by the 

(ii) 

forth those findings that are in dispute and the 
reasons, including any affirmative defenses, with 
respect to the violations. The request shall be 
directed to the appropriate HA or HUD official in 
accordance with instructions contained in the 
notice of findings or, if the notice does not specify 
to whom a request should be made, to the 
Regional Labor Relations Officer (HUD). The HA 
or HUD official shall, within 60 days (unless 
otherwise indicated in the notice of findings) after 
receipt of a timely request for reconsideration, 
issue a written decision on the findings of violation. 
The written decision on reconsideration shall 
contain instructions that any appeal of the decision 
shall be addressed to the Regional Labor 
Relations Officer by letter postmarked within 30 
calendar days after the date of the decision. In the 
event that the Regional Labor Relations Officer 
was the deciding official on reconsideration, the 
appeal shall be directed to the Director, Office of 
Labor Relations (HUD). Any appeal must set forth 
the aspects of the decision that are in dispute and 
the reasons, including any affirmative defenses, 
with respect to the violations. The Regional Labor 
Relations Officer shall, within 60 days (unless 
otherwise indicated in the decision on 
reconsideration) after receipt of a timely appeal, 
issue a written decision on the findings. A decision 
of the Regional Labor Relations Officer may be 
appealed to the Director, Office of Labor Relations, 
by letter postmarked within 30 days of the 
Regional Labor Relations Officer’s decision. Any 
appeal to the Director must set forth the aspects of 
the prior decision(s) that are in dispute and the 
reasons. The decision of the Director, Office of 
Labor Relations, shall be 

(ii) 

U.S. Department of Labor, ETA; or 
(iii) A training/trainee program that has received prior

approval by HUD.
(b) Each apprentice or trainee must be paid at not less than

the rate specified in the registered or approved program for
the apprentice’s/trainee’s level of progress, expressed as a
percentage of the journeyman hourly rate specified in the
applicable wage determination. Apprentices and trainees
shall be paid fringe benefits in accordance with the
provisions of the registered or approved program. If the
program does not specify fringe benefits,
apprentices/trainees must be paid the full amount of fringe 
benefits listed on the wage determination for the applicable (iii) 
classification.

(c) The allowable ratio of apprentices or trainees to
journeyman on the job site in any craft classification shall
not be greater than the ratio permitted to the employer as
to the entire work force under the approved program.

(d) Any worker employed at an apprentice or trainee wage rate
who is not registered in an approved program, and any
apprentice or trainee performing work on the job site in 
excess of the ratio permitted under the approved program, 
shall be paid not less than the applicable wage rate on the 
wage determination for the classification of work actually 
performed. final. 

(e) In the event OATELS, a state apprenticeship agency (b) Disputes arising out of the labor standards provisions of
recognized by OATELS or ETA, or HUD, withdraws
approval of an apprenticeship or trainee program, the 
employer will no longer be permitted to utilize
apprentices/trainees at less than the applicable
predetermined rate for the work performed until an
acceptable program is approved.

paragraph 6 shall not be subject to paragraph 5(a) of this
form HUD-5370C. Such disputes shall be resolved in
accordance with the procedures of the U.S. Department of
Labor set forth in 29 CFR Parts 5, 6 and 7. Disputes within
the meaning of this paragraph 5(b) include disputes
between the Contractor (or any of its subcontractors) and
the HA, HUD, the U.S. Department of Labor, or the
employees or their representatives.5. Disputes concerning labor standards

(a) Disputes arising out of the labor standards provisions 6. Contract Work Hours and Safety Standards Act
contained in Section II of this form HUD-5370-C, other than 
those in Paragraph 6, shall be subject to the following
procedures. Disputes within the meaning of this paragraph
include disputes between the Contractor (or any of its
subcontractors) and the HA, or HUD, or the employees or
their representatives, concerning payment of prevailing
wage rates or proper classification. The procedures in this
section may be initiated upon HUD’s own motion, upon
referral of the HA, or upon request of the Contractor or

The provisions of this paragraph 6 are applicable only where the 
amount of the prime contract exceeds $100,000. As used in this
paragraph, the terms “laborers” and “mechanics” includes
watchmen and guards.
(a) Overtime requirements. No Contractor or subcontractor

subcontractor(s).

contracting for any part of the Contract work which may
require or involve the employment of laborers or mechanics
shall require or permit any such laborer or mechanic in any
workweek in which he or she is employed on such work to
work in excess of 40 hours in such workweek unless such
laborer or mechanic receives compensation at a rate not
less than one and one-half times the basic rate of pay for all
hours worked in excess of

(i) A Contractor and/or subcontractor or other
interested party desiring reconsideration of
findings of violation by the HA or HUD relating to 
the payment of straight-time prevailing wages or
classification of work shall request such
reconsideration by letter postmarked within 30
calendar days of the date of notice of findings
issued by the HA or HUD. The request shall set

40 hours in such workweek.
(b) Violation; liability for unpaid wages; liquidated

damages. In the event of any violation of the provisions
set forth in paragraph 6(a), the Contractor and any
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subcontractor responsible therefor shall be liable for the 
unpaid wages. In addition, such Contractor and 
subcontractor shall be liable to the United States (in the 
case of work done under contract for the District of 
Columbia or a territory, to the District or to such territory), for 
liquidated damages. Such liquidated damages shall be 
computed with respect to each individual laborer or 
mechanic, including watchmen and guards, employed in 
violation of the provisions set forth in paragraph (a) of this 
clause, in the sum of $10 for each calendar day on which 
such individual was required or permitted to work in excess 
of the standard workweek of 40 hours without payment of 
the overtime wages required by provisions set forth in 
paragraph (a) of this clause. 

(c) Withholding for unpaid wages and liquidated damages.
HUD or its designee shall upon its own action or upon
written request of an authorized representative of the U.S. 
Department of Labor withhold or cause to be withheld, 
from any moneys payable on account of work performed 
by the Contractor or subcontractor under any such 
Contract or any federal contract with the same prime 
Contractor, or any other federally-assisted contract subject 
to the Contract Work Hours and Safety Standards Act, 
which is held by the same prime Contractor such sums as 
may be determined to be necessary to satisfy any 
liabilities of such Contractor or subcontractor for unpaid 
wages and liquidated damages as provided in the 
provisions set forth in paragraph (b) of this clause. 

7. Subcontracts

The Contractor or subcontractor shall insert in any
subcontracts all the provisions contained in this Section II and 
also a clause requiring the subcontractors to include these 
provisions in any lower tier subcontracts. The prime Contractor 
shall be responsible for the compliance by any subcontractor or 
lower tier subcontractor with all the provisions contained in 
these clauses. 

8. Non-Federal Prevailing Wage Rates

Any prevailing wage rate (including basic hourly rate and any
fringe benefits), determined under state law to be prevailing,
with respect to any employee in any trade or position
employed under the Contract, is inapplicable to the contract
and shall not be enforced against the Contractor or any
subcontractor, with respect to employees engaged under the
contract whenever such non-Federal prevailing wage rate,
exclusive of any fringe benefits, exceeds the applicable wage
rate determined by the Secretary of HUD to be prevailing in the 
locality with respect to such trade or position.
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Previous editions obsolete.  HUD-52158 (05/2022) 

HUD-52158 
Maintenance Wage Rate Determination 

U.S. Department of Housing and Urban Development 
Office of Davis-Bacon and Labor Standards 

Issuance of a Maintenance Wage Rate Determination to a Public Housing Agency, Tribally Designated Housing Entity, or the Department 
of Hawaiian Home Lands (collectively “Local Contracting Agencies” or "LCAs”) does not require the LCA to submit any materials to HUD 
upon receipt. Issuance of this form sets an obligation on the receiving LCA to pay no less than the HUD-determined or adopted prevailing 
wage rates to maintenance laborers and mechanics employed in the LCA’s operation of certain Public and Indian housing projects. This 
requirement is set by statute pursuant to Section 12(a) of the U.S. Housing Act of 1937, as amended (42 USC § 1437j(a)), and Sections 
104(b) and 805(b) of the Native American Housing Assistance and Self-Determination Act of 1996 (NAHASDA), as amended (25 USC § 
4114(b) and 25 USC § 4225(b), respectively.) 
Agency Name: 
      
      
      
      
      

DBLS Agency ID No: 
      

Wage Decision Type: 
 Routine Maintenance 
 Nonroutine Maintenance 

Effective Date: 

      
Expiration Date: 

      

The following wage rate determination is made pursuant to Section 12(a) of the U.S. Housing Act of 1937, as amended (Public 
Housing Agencies), or pursuant to Section 104(b) of the Native American Housing Assistance and Self-Determination Act of 
1996, as amended (Tribally Designated Housing Entities), or pursuant to Section 805(b) of the Native American Housing 
Assistance and Self-Determination Act of 1996, as amended (Department of Hawaiian Home Lands).  The Agency and its 
contractors shall pay to maintenance laborers and mechanics no less than the wage rate(s) indicated for the type of work they 
actually perform. 

   
          
 DBLS Staff Signature  Date  
  

 
   

 Name and Title        

WORK CLASSIFICATION(S) 
HOURLY WAGE RATES 

BASIC WAGE FRINGE BENEFIT(S) (if any) 

      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
 

      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
           
      
      
      
      
 

      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
 

 

Winston-Salem Housing Authority NC012 ✘

07/01/2025 06/30/2027

ELISA OLIVER Digitally signed by ELISA OLIVER 
Date: 2025.06.05 08:28:16 -04'00' 06/05/2025

Elisa Oliver, Labor Standards Specialist

Maintenance Clerk
Sanitation Technician
Maintenance Technician
Maintenance Tech II
Janitorial Specialist
Maintenance Supervisor
Assistant Director of Maintenance
Janitor/Groundskeeper
Unit Turnaround (Excluding Painting)
Tree Trimmer
Brickmason and Blockmason
Carpenter
Carpet Installer
Floor Layers, Except Carpet, Wood, and Hard Tiles
Tile and Marble Setters
Cement Mason and Concrete Finisher
Drywall and Ceiling Tile Installer
Electrician
Glazier
Painter
Plumber and Pipe Fitter
Roofer
Sheet Metal Worker
Security and Fire Alarm Systems Installer
Heating, AC and Refrigerator Mechanic

$15.83
$16.90
$16.90
$19.03
$13.71
$21.16
$34.46
$7.25
$8.32
$9.97
$17.26
$12.43
$11.14
$10.16
$12.79
$11.60
$10.18
$16.39
$11.68
$12.76
$15.75
$12.01
$10.07
$18.32
$15.75

$7.42
$7.62
$7.62
$8.02
$7.03
$8.42
$10.90
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Iran Divestment Act Certification 



Name of Company:

IRAN DIVESTMENT ACT CERTIFICATION
REQUIRED BY N.C.G.S. 143C-6A-5(a)

As of the date listed below, the entity listed above is not listed on the Final Divestment List created by the
State Treasurer pursuant to N.C.G.S. 143-6A-4.

The undersigned hereby certifies that he or she is authorized by the entity listed above to make the
foregoing statement.

Signature Date

Printed Name Title
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