ELK’S LODGE RENTAL AGREEMENT

100 Fraternal Drive, Any Town, USA			PH#_______________

Name____________________________________ Date____________ Event date___________
Address_______________________________________________________________________
City_______________________________________ State___________ Zip code____________
Contact__________________________ Email______________________ Phone_____________
Setup time Period___________________ Event Time Period___________ Attendees_________

This rental agreement is for the (Lodge name / number) event hall, with a maximum seating capacity of 150 guests. All other arrangements not included are to be made by the Lessee.
The availability for the (Lodge name / number) event hall is as follows:
Fri. - Sat.			4:00 PM - 11:00 PM
Mon. - Thurs.  		4:00 PM - 10:00 PM
Any times outside the above are by special arrangement only.

Rental
 A rental fee of $250 is required in advance. In addition a $100 clean-up deposit is required. This deposit will be returned upon cleaning and inspection of the hall. A $50 per hour fee will be charged for use of the hall outside the stated times of rental.
This Rental Fee and clean-up deposit will be forfeited under the following conditions:
1. Cancellation after 30 days or more from the booking date.
2. Assessed damages or extra cleaning of the hall, kitchen or parking lot after the event. The unearned portion of the clean-up deposit will be returned by 15 days after the event.

Terms
1.  Indemnification:  For valuable consideration, the receipt whereof is hereby acknowledged, (the facility user) does hereby agree to indemnify and hold harmless the (Lodge name / number) from any and all claims, costs of defense or expenses arising out of (description of activities), except for the sole negligence of the Lodge. 
Certificate of Insurance: (The facility user) further agrees to name the (Lodge name / number) as additional insured under their general liability policy, which will be obtained from an insurance company the Lodge finds satisfactory and provide the Lodge with: (1) a separate endorsement reflecting the Lodge’s status as and additional insured; (2) a provision in the policy for thirty (30) days’ notice of cancellation or material change; and (3) evidence of the following insurance coverage (such insurance coverage and certificate must be issued without any disclaimers or limitations: with general liability coverage of one million dollars per occurrence (including products and contractual liability). This coverage is to be provided by lessee, or an Elks Facility Rental Insurance Policy provided (1-800-421-3557 to acquire policy).


2. Alcoholic Beverages are governed by Tennessee law. All guests must be 21 years or older to consume alcoholic beverages. As a responsible host, we will end bar service 30 minutes prior to the end of the event. We cannot serve alcoholic beverages to an intoxicated guest. No outside alcoholic beverages are permitted on the premises or in the parking lot; if found, such beverages will be confiscated. All alcoholic beverages must be served by (Lodge name / number) personnel. There will no self service of alcohol / beer. Bar prices will be according to the attached price list.
 3.   All Beverages:   All alcoholic beverages will be provided by the (Lodge name / number) with the exception of a $10.00 per bottle (750 ml) corkage fee will be charged for all champagne and wine provided by the lessee. A 15% service charge will be charged against the total hosted bar bill.
4. Hall setup: Fee assessed includes setting up tables and arranging chairs per your plan, and returning them to their original storage after the event along with mopping of the floor and emptying of the trash receptacles. Any trash left in the hall other than in the trash receptacles will be subject to an additional cleaning fee.
5. Decorations are the responsibility of the lessee. Decorations are not to be attached on the walls. No confetti is to be used inside or outside the building. Supplies needed are to be provided by the lessee. All candles must have glass enclosures. Decorations and all garbage must be removed immediately following the end of the event.
6. Overtime: Functions are to begin and end within the time period specified above. Overtime is not an option. If all guests and vendors have not departed within 30 minutes following the conclusion of the contract time, a fee of $50.00 per hour will be charged.
7. Pre-function preparation: If pre-function preparation is needed, it must be scheduled in advance and is subject to availability. If preparation is performed outside the normal operating hours of the Lodge a $50 per hour fee will be charged.
8. Amplified dance music is to be played indoors only.
9. Children in attendance must be supervised by a designated member of the Lessee.
10. Conduct: (Lodge name / number} will reserve the right to refuse service to anyone at the discretion of the servers. (Lodge name / number} has the right to stop inappropriate behavior and has the right to shut down the event if deemed necessary.



(LODGE NAME / NUMBER)						LESSEE

_________________________						______________________
Representative								Lessee
Date: ______________________ 						Date: _________________



ELKS LODGE RENTAL AGREEMENT
100 Fraternal Drive, Any Town, USA

Cost Schedule
	                            HALL
	                            
	                            BAR
	                            

	Hall Rental Fee
	 
	Hosted Bar + 15% Gratuity
	Y          N

	         0-2 Event Hours
	 
	No Host Bar
	Y          N

	         4-6 Event Hours
	 
	 
	 

	 
	 
	 
	 

	Security Cost - $135.00 over 100 guests
	 
	 
	 

	Hall Set Up / Cleaning Deposit - $100 min
	 
	 
	 

	Kitchen use - $25.00 hour X _____hrs.
	 
	 
	 

	Kitchen occasionally shared w/ Lodge caterer
	 
	 
	 

	 
	 
	 
	 

	Facility Rental Insurance: 
	 
	Lodge:
	 

	              Nonmember $165.00
	 
	Wine                   @ $                      ea.               
	 

	              Member         $155.00
	 
	Champagne        @$                      ea.
	 

	 
	 
	 
	 

	Banquet table cloths:  White Only
	 
	Special Order:
	 

	85x85 for round tables @$5.00 ea.
	 
	Wine                   @$                      ea.
	 

	52x14 for 8' banquet @$5.00 ea.
	 
	Champagne        @$                     ea.
	 

	52X69 for 4' banquet @$5.00 ea.
	 
	 
	 

	Napkins                    color @ $.45 ea.
	 
	Corkage Fee:       @ $10.00 per btl.
	 

	Napkins                    white @ $.45 ea.
	 
	 
	 

	 
	 
	 
	 

	                       BAR
	 
	 
	 

	ABC permit @ $25.00
	 
	 
	 

	Bartender @ $80.00 up to 50 guests X
	 
	 
	 

	Hosted Bar $7.00 per guest deposit
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	                                                   SUBTOTAL
	 
	 
	 

	                          PLUS BOOKING DEPOSIT
	 
	 
	 

	                                                                    TOTAL
	 
	 
	 

	
	
	
	


I have read and agree to the above policies, conditions, and pricing of the contract.
NAME __________________    Date: _________________

