
 

City of Nelson 
P.O. Box 100 

1985 Kennesaw Avenue 
Nelson, GA 30151 

(770) 735-2211 
 

APPLICATION FOR EMPLOYMENT 
 

PERSONAL INFORMATION 
 
Name_________________________________________________________ 
 
Present Address_______________________________________________________________________ 
 
Home Telephone_____________________________________       Cell______________________________ 
 
Email Address________________________________________ 
 
Position Applied For______________________________________________ 
 
EDUCATION 
 
Are you a high school graduate?           Yes   ____No     
 
If no, circle highest grade completed:    9   10   11   12 
 
If not a high school graduate, do you have a GED?  ____Yes ____No 
 

School Name and Location Major Course of 
Study 

Completed Type of Degree 

   9  10  11  12  
   9  10  11  12  
     
     

 
Can you submit legal verification of your right to work in the United States?  ____Yes ____No 
 
Have you ever been convicted of or plead guilty to a felony or misdemeanor, other than a minor traffic violation? * 
____Yes ____No 
 
If Yes, When: ________________ Where: ____________________ 
 
For What? __________________________________________________________________ 
*Conviction of a crime will not necessarily disqualify you from employment 
 



 
 
Active Military Service (list date, serial or service number for all active services.) 
From________________ To___________________  Serial or Service Number_________________________ 
Branch of Service________________________________ 
 
EMPLOYMENT RECORD 
 
Describe your work history beginning with your current or most recent job.  Include military and/or 
volunteer experience.  Failure to give complete information regarding each job held may result in your 
disqualification. Complete addresses with zip codes and phone numbers for all employers are necessary.  
A resume may be attached only as additional information and will not be accepted in lieu of completing 
this section.  
 
May we contact your present employer? _____Yes ______No 
 
Company Name___________________________ 
Address___________________________________________ 
Phone Number____________________________ Supervisor 
Name____________________________________ 
Duties_______________________________________________________________________________
______ 
Dates of Employment From __________________To ________________________ 
Starting Salary____________ Leaving Salary______________ Reason for Leaving________________ 
____________________________________________________________________________________
______ 
____________________________________________________________________________________
______ 
 
 
Company Name___________________________ 
Address__________________________________________ 
Phone Number____________________________ Supervisor 
Name___________________________________ 
Duties_______________________________________________________________________________
_____ 
Dates of Employment From __________________To ________________________ 
Starting Salary____________ Leaving Salary______________ Reason for Leaving________________ 
____________________________________________________________________________________
______ 
____________________________________________________________________________________
______ 
 
 
Company Name___________________________ 
Address__________________________________________ 
Phone Number____________________________ Supervisor 
Name___________________________________ 



Duties_______________________________________________________________________________
_____ 
Dates of Employment From __________________To ________________________ 
Starting Salary____________ Leaving Salary______________ Reason for Leaving________________ 
____________________________________________________________________________________
______ 
____________________________________________________________________________________
______ 
 
DRIVING HISTORY 
 
Do you have a valid Georgia Drivers license? _____Yes _____No 
 
Have you incurred any traffic charges within the last (3) years? (Do not include parking tickets) _____Yes 
_____No 
If  Yes, Give date(s) and type of 
charges:_____________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
___________________________ 
 
SKILLS AND TRAINING 
 
Are you able to lift over 75 pounds? ________Yes _________No 
 
What special skills, qualifications or certification have you gained from former employers or other 
experiences which relate to the type of work you are applying 
for?_________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
___________________________ 
 
What types of equipment do you have experience operating? 
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________ 
 
APPLICANT'S STATEMENT 
 
I certify that the information given in this application is true and complete to the best of my knowledge/ I 
understand that this application is not a contract of employment.  I further understand that should 
employment be offered; my employment and compensation may be terminated with or without cause at 
any time by either the city or myself.  I understand that submission of this application in no way assures 
me a position and that no county representative has the authority to enter into any employment 
agreement with me contrary to the foregoing. 
 



I understand that any statement in this application may result in my dismissal at any time during my 
employment with the City of Nelson. 
 
I authorize the release of high school and college transcripts, information concerning my previous 
employment and any information my former employers may have pertinent to this application and the 
employment procedures of the City of Nelson.  I release all parties from all liability for any damage that 
may result from requesting, providing, processing, retaining or releasing any information about me.  A 
photographic copy of this authorization shall be as valid as the original.   
 
I understand resumes, letters of reference, etc., submitted with the application become property of the 
City of Nelson and cannot be returned.  The information I have provided on the application is subject to 
public disclosure under the Georgia Open Records Act. 
 
By signing this application, I hereby acknowledge that I understand and agree to all provisions outlined 
herein. 
 
 
 
____________________________________________________________________________________ 
Signature                                                                                                                        Date 
 
The City of Nelson does not discriminate on the basis of race, color, national origin, sex, religion, age or 
disability in employment or the provision of services. 
 
 


