
How	to	License	(host)	an	SAAU	Invitational	Tournament:	
	
Step	1	–	Check	the	SAAU	Event	Calendar	tab	and	make	sure	you	
choose	an	“open”	weekend	for	invitationals	(click	here)	
	
Step	2	–	Submit	the	SAAU	Club	Host	Contract	Form	(CHCF	is	on	
page	3	below)	to:		saaubasketball@gmail.com	
	
Step	3	–	Once	you	receive	the	approved	CHCF	form	back	from	
SAAU	you	must	begin	the	AAU	event	license	process	on	your	
AAU	club	home	page.	(your	club	login	home	page	looks	like	this):	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

https://www.saauboyshoops.com/page/show/1512423-2019-calendar


	
Step	4	-	Your	level	2	or	3	club	MUST	finalize	an	event	license	
application	(the	button	looks	like	this	on	your	home	page):	
	
	
	

	
	

	
	
	
	
	
	
Step	5	–	AAU	HQ	will	forward	your	license	app	to	SAAU	for	
approval.	SAAU	will	consult	your	CHCF	to	ensure	all	info	is	
correct	and	will	then	approve	your	app	with	AAU	HQ.	
	
Step	6	–	Your	club	will	receive	an	email	with	your	license	#	and	
online	instructions.	Please	forward	this	confirmation	email	to	
SAAU	so	your	event	info	can	be	posted	on	our	SAAU	website.	
	
Step	7	–	Your	club	MUST	submit	a	schedule	to	SAAU	(to	be	
posted	on	our	website)	NO	LATER	than	72	hours	BEFORE	the	
start	of	your	event	in	either	PDF,	Word	or	Excel	format.	
	
Step	8	–	Your	club	MUST	verify	AAU	membership	from	all	
players	and	coaches	who	participate	in	your	event	(details	on	
how	to	do	this	are	found	on	pages	4-9	below).	



SAAU Boys’ Basketball Host Contract 

Desired Event: ____________________________  Desired Date(s): ________________ 
Host Team/Club: ______________________________   Age Group(s): _______________ 
Contact Person: ____________________________ Signature:______________________ 

Address: __________________________________ City, Zip: _______________________ 

Home # ( ____ ) ______ - _________  Cell # ( _____ ) ______ - _________  

                                                                   

                                                                              

All information presented MUST be factual in order for request to be granted. Once you have received this form with the 
approval stamp and signatures below, you MUST submit required host and license fees/forms to AAU within 15 days of 
approval date below in order to hold your event. All host MUST submit a schedule to SAAU NO LATER than 72 hours before event 
begins (in either PDF, Word or Excel format) in order for it to be posted on the SAAU website. Failure to meet any SAAU 
invitational tournament requirements will eliminate any future hosting of AAU events by you and/or your club.         

Date Approved: _________  SAAU Director’s Signature: ___________________________ 

Gym # 1: _____________________________ 

Address:______________________________ 

City: ____________________ Zip: ________ 

Gym Contact: _________________________ 

Work # ( ______ ) ________ - ____________ 

Fax # ( _______ ) ________ - ____________ 

E-mail: ______________________________

# 1-3 are Yes or No questions:
(1) Air-conditioning: _______
(2) Fiberglass backboards: ________
(3) Break-away rims: _________
Type of floor: _______________________

Gym # 2: _____________________________ 

Address:______________________________ 

City: ____________________ Zip: ________ 

Gym Contact: _________________________ 

Work # ( ______ ) ________ - ____________ 

Fax # ( _______ ) ________ - ____________ 

E-mail: ______________________________

# 1-3 are Yes or No questions:
(1) Air-conditioning: _______
(2) Fiberglass backboards: ________
(3) Break-away rims: _________
Type of floor: _______________________

Gym # 3: _____________________________ 

Address:______________________________ 

City: ____________________ Zip: ________ 

Gym Contact: _________________________ 

Work # ( ______ ) ________ - ____________ 

Fax # ( _______ ) ________ - ____________ 

E-mail: ______________________________

# 1-3 are Yes or No questions:
(1) Air-conditioning: _______
(2) Fiberglass backboards: ________
(3) Break-away rims: _________
Type of floor: _______________________

Gym # 4: _____________________________ 

Address:______________________________ 

City: ____________________ Zip: ________ 

Gym Contact: _________________________ 

Work # ( ______ ) ________ - ____________ 

Fax # ( _______ ) ________ - ____________ 

E-mail: ______________________________

# 1-3 are Yes or No questions:
(1) Air-conditioning: _______
(2) Fiberglass backboards: ________
(3) Break-away rims: _________
Type of floor: _______________________



 

 

Event Director Membership Verification 

 

EVENT DIRECTORS:   
HOW TO VERIFY AAU MEMBERSHIP 

 

All participants in your event must be current AAU members (club, non-athlete and athlete).  As the event host, it is your 
responsibility to ensure and enforce AAU Membership requirements.  

There are several ways to verify AAU Membership. 

Submit Proof of Membership:   
Require participants to bring proof of membership to the event check-in or send in advance with entry (depending on 
the entry process).  Please be sure to check the expiration date! 

Types of Proof of Membership include: 

1.  
Individual AAU Membership Cards (see sample below): 

                                         

2. AAU Club Listing generated from the AAU website: 

                          



 

 

Event Director Membership Verification 

 

3. AAU Membership Verification Roster generated from the AAU website: 

                            
 
 



 

 

Event Director Membership Verification 

 

Verify AAU Membership Online as the Event Director:   
You have access to several online tools to assist in verifying membership.  

1. Event Director Login: 
a. Visit www.aausports.org, scroll down to the footer and click on Event Director Lookup 

                   

 
 

b. Enter your Event License Number and AAU Membership Number to access the information for your 
district and sport.  Please Note: You must be listed as the primary contact for the event in order to gain 
access.  Your access will start 3 weeks before the event and end 3 days after. 

                                             



 

 

Event Director Membership Verification 

 

c. Enter the known information of the person you are searching for to verify that they have a current AAU 
Membership. 

                                                    
d. If the person you are searching for has a valid AAU Membership, their AAU Membership Number, Name, 

and Birth Date will appear.  If no information is returned, an AAU Membership has not been approved 
for this year.  If this is the case, they will need to provide with you with their individual AAU Membership 
Card. 

 

2. Require Participants to Submit a Membership Verification Roster (to see the rosters that have been 
submitted for your event, please follow these steps): 

a. Login to your account at https://play.aausports.org. 
b. Click Lookup Rosters for your Events in the Events section. 

                                          



 

 

Event Director Membership Verification 

 

c. This will bring up a list of the events that your club has licensed.  Click on an event to see the rosters that 
have been submitted. 
 
 

                           
 
 
 
 
 
 
 

3. AAU Membership Look-Up: 
a. Visit www.aausports.org and click on Membership Look Up under the Membership tab.  

                             
 
 
 
 



 

 

Event Director Membership Verification 

 

b.  Enter the required information to receive the AAU Membership Information.  
                                

  

Once again, all participants in your event must be current AAU members (club, non-athlete and athlete).  As the event 
host, it is your responsibility to ensure and enforce AAU Membership requirements.   

If you have any questions about any of the steps listed above, please contact the AAU Support Services Department at 
407-934-7200. 
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