

JBC Janitor / Sexton responsibilities include:
· Cleaning and supplying designated church building areas per CDC guidelines.
· Performing and documenting routine inspection and maintenance activities
· Carrying out heavy cleansing tasks and special projects
· Sweeping and mopping floors, vacuuming carpets
·  Washing and sanitizing toilets, sinks, and showers and restocking disposables
[bookmark: _Hlk151381258]Duties of the Custodian/Sexton shall include but not be limited to the following:
1. Clean the Church after all Church-related functions
2. Vacuuming, dusting, washing, sweeping, mopping all appropriate areas
3. Removal of all trash to a designated area where it will be picked up for disposal by the Trustee
4. Determine Cleaning Supplies needed monthly, and place an order through the Trustees
5. Ensure the Church's main sanctuary and lower area bathrooms are clean weekly and the lower dining area as needed.
6. Locking and unlocking the church for all church events such as worship service, afternoon and evening programs, meetings, rehearsals, funerals, seminars, conventions, and the like
7. Assemble and prepare classrooms for regular of special activities and assist in the setup of tables and chairs in the dining area if needed
If at any time an outside contractor is hired, they will be responsible for the upkeep of the church as indicated in the contractual agreement however, access to the church facility will be the responsibility of the Joint Council 
· Fulfills work order requests in case of cleaning or plumbing emergencies
· Regularly empties trash and recycling
· Replenishes supplies in washrooms, such as hand soap, paper towels, and toilet paper
· Follows cleaning routine and schedule as set by Trustee ministry including sweeping, mopping, dusting, vacuuming, window washing, mirrors, etc.
· Set up, arrange, and remove decorations, tables, chairs, ladders, and scaffolding to prepare facilities for events such as banquets and meetings 
· Dust and mop floors.
· Vacuums carpets.
· Cleans restrooms and restocks paper and soap supplies.
· Performs routine maintenance of custodial equipment and supplies.
· Empties trash receptacles and bags of trash for proper disposal.
· May change light bulbs as directed.
· Locks doors after cleaning areas.
· Ensures proper care in the use and maintenance of equipment and supplies; promotes continuous improvement of workplace safety and environmental practices.


***Duties of the Custodian/Sexton shall include but not be limited to the following areas:
· Sanctuary
· Pastors Study / Bathroom
· Church Office
· Conference Room
· All Bathrooms ( Upstairs & Downstairs)
· Trustees Office /Bathroom
· Library








