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FEDERAL LAW,
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B WNERS ASSOCIATION INC
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Restriction Document

Record Retention Peolicy and Cost of Production Of Association Records E
SunEagle Bay Owners Association, Inc., 550 CR 1977, PO BOX 358 YANTIS,
75497

THIS DOCUMENT IS TEXAS PROPERTY CODE COMPLIANT

For the purpcses of this document, SunEagle Bay Owners Assccigfl
also referred to as “assoclation”

SunEagle Bay Qwners Assoclation, Inc. shall make 3 5 of the
association, including financial rececrds, cpen to and red :

for examinaticon by an cowner of property within the SunEagle Bay icn,
or a person designated in a writing signed by the-owne wrier’ s agent,

attorney, or certified public accountant, 1n acgort i 1 & section. A
property owner 1s entitled to obtain from the

production in a legal proceeding. If a do ent in an attorney’s files and
records relating to the association would esponsive to a legally
authorized reguest to inspect cor copy a documents, the document
rney’s files and records if

the association has not maintained a/s opy of the document. There is
no requirement to produce a co hat constitutes attorney work
product or that is privileged ¢lient communication.

A property owner or the owner’ ed Representative described above
must submit a written request r informaticon by certified mail,
with sufficient detail descr olng t préperty owners’ association’s books

and records reguested, i j address of the asscciation or
authorized representdti = i on the most current management
certificate filed wit ty Clerk or the mailing address listed on

uest must contain an election either to
re obtaining copies or tc have the property

the assoclations
inspect the book
owners 'associati
ested, the association, on

day after the date the association receives the
notice of dates during normal business hours that

o If an inspec
or before the 10

the possession, custody, or control of the

éntified books and records are
Zssociation shall, t¢ the extent those books and records are
custody, or control of the association, produce the

rs ' association is unable to produce the books or records
nder on or before the 10th business day after the date the
nh receives the request, the association must provide to the
written notice that:
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e Informs the reguestor that the association is
unable to produce the information on or before the 10th business day aft
the date the association received the request; and

e States a date by which the information will be sent
or made available feor inspection to the requesting party that is not
than the 15th business day after the date notice is given

If an inspection is requested or required, the
inspection shall take place at a mutually agreed on time during
business hours, and the requesting party shall identify the books
for the property owners ' association to copy and forward
party.

The association may produce books and records req
electronic, or other format reasonably available

SunEagle Bay Owners Association, Inc. is not reg
inspection ¢f any books cr records that identif
vielation history of an individual property owne owner’s

t or ncnpayment of
tact information, other than the
employee of the association,
gleased in an aggregate or

al property owner.

amounts due the association, an owner’s
owner’s address, o¢r infermation related t
including personnel files. Information may
summary manner that would not identify an—d

RECORDS RETENTION TERMS:

¢ Financial books and records i : ined for
seven years.

s Account records cf curre
retained for five years

¢ Contracts with a rm o ne ye or mere will be
retained for four years afser ex ation of the contract term

e Minutes of meet s and the board
will be retained f and tax returns and audit records shall be

owners will be

op

A member of the as

d BY the association is lecated requesting
iice of the peace finds that the member is entitled to
the records, the justice of the peace may grant one or

property that
compliance. If

ordering the property owners '

case or allow access to the books or records;
dgainst the property owners '

or court costs and attorney’s fees incurred in connection with
'y under this section; or

ggment authorizing the property owner cor the
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If the property owners’ association prevails in an
action, the association is entitled to a judgment for court costs and
attorney’s fees incurred by the association in connecticn with the action.

On or before the 10th business day before the date a

person brings an action against a property owners’ association,
must send written notice to the

association of the person’s intent to bring the action. The no

® Be sent certified mail, return receipt requested,

or delivered by the United States Postal Service with signak
service to the mailing address of the association or authoti
representative as reflected on the most current managemeny
under and

For the purposes of this decument, "business da
Saturday, Sunday, or a state or federal holiday

SunFagle Bay Owners Association, Inc. records pro
will charge for the compilation, production, and repr ction of information
requested. The prescribed charges may ins e all reasonable costs of

materials, laber, and overhead. This polic required to and has been

production, and reproducticn of the rdguests
prescribed by this policy. The sociatd
estimated costs of compilation,éi}
information.

If the estimated costs are less
asscciation shall submit a fi
invoice to the property owner
date the information i

than the actual costs, the

ore the 30th business day after the

If the final invoice . itiehal amounts due from the property owner,
the additional amoy imbursed to the association before the 30th

If the estimated costs csgeded the final inveice amount, the property owner
is entitled tc 3 the refund shall be issued to the property owner
not later than Dth\business day after the date the invoice is sent to

the property o©

PRODUCTION OF ASSOCIATION RECORDS

ap opy: The charge for standard paper copies reproduced by means
e machine copier or a computer printer is $.10 per page or part of
Each side that has recorded information is considered a page.

of an o
page.
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Nenstandard copy: The charges for covering materials onto which information
is copled and do not reflect any additional charges, including labor, ar
outlined in Title 1, Part 3, Chapter 70, Rule 70.3 of the Texas Propert
Code. Labor charges may apply and are also outlined under Rule 70.3 of
SunFagie Bay Owners Association, Inc. will utilize to determine cost

This restriction document {Records Retention Peclicy and Cos
Production of Association Records Policy), was adopted and
the majority of the Board of Directors and members presepnd
Board Meeting on January 18, 2014.

(P Traeq

Peggytfrélt:\?,/ President, Sunkagle Bay Owners Association
PO Box 359, 550CR 1971, Yantis, TX 75497

STATE OF TEXAS
COUNTY OF WOOD

This instrument was acknowledged before me on the day of June, 2014, by Peggy Tracy,
President of SunEagle Bay Owners Association, Inc, as N ofit Corporation, on behalf of said
Corporation.

g2, DONNA REN
o Notary Public
STATE OF TEXAS
My Comm. Exp. 08/20/2014

Notary Public Printed Name:’boy\na_,l"&lﬁ'bn

My Commission expires: {} IQO“L/

o return to:
ASsociation, Inc.
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Kelley Price-County Cler

By. severett, Wood County, TX



