Customize Your Resume in 10 Minutes

Customizing your resume does not mean rewriting the entire document every time you
apply. It means making small, intentional adjustments so the reader can quickly
understand why your background fits the role.

Here is a simple 10-minute approach:
Minute 1-2: Read the job description for patterns

Look for repeated themes. Are they emphasizing leadership, customer experience,
sales growth, data analysis, project management, relationship building, or process
improvement?

Repeated language usually tells you what matters most.
Minute 3-4: Compare the role to your resume summary

Your summary should immediately connect your background to the role. If the job is
focused on leadership and your summary only talks about individual contributions,
you may need to adjust it.

Minute 5-6: Move the most relevant bullets higher

Recruiters and hiring managers do not read every resume from top to bottom with
equal attention. Put the strongest, most relevant information where it is easy to find.

Minute 7-8: Add measurable impact where possible

Numbers help create context. Revenue, volume, ranking, percentage improvement,
team size, territory size, customer satisfaction, retention, efficiency, or growth can all
help tell a stronger story.

Minute 9-10: Remove anything that distracts

If something does not support the role you are applying for, consider shortening it or
moving it lower. Your resume should guide the reader, not make them work to find the
fit.

Remember: Keywords matter, but context matters more. A resume filled with
keywords but lacking clear examples will not tell your story well.
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