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Introductory notes by Author and 

Plagiarist 

Here is the deal.  I have never found a site that 
shows me exactly what to do in SAP or in 
Supply Chain.  I have worked in Supply Chain 
for 30 years, and have achieved a respectable 
level of mediocrity in SAP, S&OP, and materials 
management, but I wish it had been so much 
easier than it has been.  No one really showed 
me the way.  I want a blue print, but the world 
has not given me one!  And I certainly won’t give 
you one either.  But maybe the site will help a 
little. 



MD04 and Purchasing 

Let’s start go on with MD04 and Purchasing.  Explore the 
exciting world of MD04 in this really very nice power 
point.  Follow the brave little buyer as she explains the 
nuances of the screens.  Scream with excitement as she 
hits toggle buttons and drop down screens with intrepid 
abandon.  Question whether I used the word intrepid 
correctly, as she then meanders through some other 
screens, and at times, appears to have lost her fervid 
direction.  Then, as you start to despair, remember that 
this is still a pretty darn good power point, and stop 
having such a shitty attitude already.  We have not even 
started our journey into SAP and already, you are a 
mess.  Pull it together! 



Basic Definitions 

Fixed Issue: 

• OrdRes, OrdDS, 
Delvry, CustOrd 

 

 

• Fixed Receipts: 
POitem 

 

Planned Issues: 

• DepReq, IndReq, 
CusReq, PRqRel, 
PldOrd 

 

• Planned Receipts: 
PurReq, PldOrd 

Fixed issues and receipts are anything that is confirmed or firmed up.  For example, 

when a shop floor order is created and confirmed by a planner, an OrdRes (Order 

Reservation) appears in MRP – this is a fixed issue.  A planned issue, on the other 

hand, is anything that has not been confirmed by the planner to be placed on order.  A 

production order might exist for an item, but if the planner does not confirm it, it will 

appear as a DepReq (Dependent Requisition).  The same logic goes for fixed and 

planned receipts.  If a buyer has created a PO for an item, that order is considered 

fixed.  If the buyer has not, then it is only a PurReq (Purchase Requisition), which is a 

planned receipt. 



Understanding MRP in SAP and 

MD04 

• SAP operates on both fixed and planned 
issues and receipts 

• MRP (Material Requirements Planning) is 
utilized 

• Transaction MD04 is a great tool to make 
the distinction of what exactly and how much 
is needs to be on order 



1) This is an example of an 

average item in Transaction 

MD04.  Click on the magnifying 

glass button next to “Stock” to 

sift through the long list of fixed 

and planned requirements. 

3) “Available qty” shows the 

amount on hand after 

deductions and additions are 

made via fixed and planned 

requirements/transaction 

codes. 

2) “MRP Element” lists the 

transaction code (whether fixed 

or planned) and “Rec./reqd. qty” 

shows the quantity associated 

with that code. 



1) This window will pop-up by 

clicking on the magnifying 

glass and calculates what is 

presently on hand (Total Plant 

Stock), what is confirmed 

coming in (Fixed Receipts), 

what is confirmed going out 

(Fixed Issues), and what is only 

planned.  Calculating what is 

really required is much easier 

now – simply deduct Fixed 

Issues and Safety Stock, which 

can be obtained from the stock 

requirements list, from the Total 

Plant Stock and then add on 

the Fixed Receipts.  

2) For the example on the 

slide, after deducting the safety 

stock of 50,000 and the fixed 

issues of 43,070, there is still 

more than enough on hand. 



This is an example of an item 

with a more complicated stock 

requirements list.  Again, click 

on the magnifying glass. 



1) This window pops-up again.  

After deducting the safety stock 

of 40,000 and the fixed issues 

of 61,378 and then adding on 

the fixed receipts of 85,000 to 

the total plant stock of 51,963, 

we are still left with 35,585 

pieces in stock. 

2) However, in this situation, 

we will still need to go through 

the stock requirements list and 

find out the actual sequence of 

events.  This window does not 

show when a receipt is made 

or when a delivery is arriving 

and whether it will come in on 

time to cover a fixed issue.  

3) Therefore, even though 85,000 

pieces are confirmed to come in, 

unless we look at the stock 

requirements list, we will not know 

for certain if they will arrive in time 

to cover the 61,378 pieces in fixed 

issues.  This window does, 

however, save us time in figuring 

out if we need to place an order or 

not and gives us an accurate 

count of what we need to locate 

on the stock requirements list. 



Another common way to 

evaluate receipts vs. 

requirements is to click on the 

“sigma” button 



We can choose in which time 

frame buckets we wish to view 

the information by clicking on 

the tabs. 

This screen combines the 

receipts, requirements and 

ending available balance by 

time period. 



This is an example of a PurReq 

driven solely by planned issues.  

The PurReq on the third line for 

694 pieces is generated by the 

DepReq for 1,000 pieces.  A 

decision needs to be made based 

on the confidence you have that 

the planned requirement will 

materialize into a firm requirement. 

It is important also to realize 

the difference between planned 

and fixed requirements. 



This is an example of SAP 

generating a PurReq for more 

than what is needed.  There 

are two OrdRes for a total of 70 

pieces and there is currently 31 

pieces on hand.  Although the 

PurReq is for 70 pieces, we 

should only place an order for 

39 pieces. 

Several reason for why SAP will tell you to order more than is 

necessary exist.  Rounding values, minimum lot sizes, etc. may 

be to blame.  It is worth the time to check the Material Master for 

verification.  The topic of Material Masters will be discussed later. 



This is an example of having open POs coming in for seemingly no 

need.  Once these orders are delivered and received in, there will be 

1,204 pieces in excess inventory.  In this situation, the buyer should 

research the reasons why these orders were placed.  Common 

reasons for leaving the POs as is include ordering ahead of 

scheduling (due to lead time constraints) and the item has been 

removed from the BOM but not added as a separate line item on the 

SO yet.  If there is no true need for the material, the buyer should 

contact the supplier to see if anything can be done (cancelled, etc.). 



This is an example of a PurReq 

generated by SAP with an available for 

production date that is actually after the 

date it is needed.  For us to have this 

material available for production on 6/19, 

this PurReq should have shown an 

available date of 6/19 instead.  (The 

reason that is does not show a 6/19 date 

is because of the lead time associated 

with the part.  Based on the lead time in 

the Material master, the earliest this part 

will be available is 8/18) 



1) There are two ways to view 

transactions in Transaction MD04 – 

when an item is needed in production or 

when the item needs to be received in. 

2) For the item on the slide, we are currently viewing the 

transactions by the date that the item needs to be 

available.  In other words, the 6/24 showing up next to the 

POItem is the date that the order needs to be available for 

production to use on the shop floor.  It is not the date that 

we need it to be delivered for a goods receipt. 

3) This button has “GR” displayed.  

This indicates that the stock 

requirements list is currently being 

viewing by date of availability for 

production.  To change the dates to 

be based off goods receipt instead, 

click on that button. 



1) The button will now display “AV” 

and all the transactions in the stock 

requirements list will be showing 

dates of when we need the orders 

to be delivered and received in. 

2) The date next to the POItem is 

now 6/22 rather than 6/24 since 

there are two days allowed for the 

receiving department to key the 

good receipt after the material has 

been delivered. 



We can also expand the header 

by clicking this icon.  This 

allows you to see more 

information such as MRP 

Controller. 

 

To close the header click this 

icon. 



Understanding the Purchase Order 

• Purchase Orders can be viewed by drilling 

down through the MD04 screen, by 

utilizing the transaction ME22N, etc. 



Everything in this top portion of the 

PO pertains to the ENTIRE PO. 



This shows that this 

is a standard PO.  

There are other 

options and an 

InterCompany PO 

is another common 

type of PO. 

This displays the Purchase Order 

Number that is unique to this 

individual PO and is automatically 

assigned after the Purchasing 

Requirement is saved. 

This displays the vendor 

by number and name. 

This displays the 

date that the PO 

was created. 

The upper display of a name indicates 

who created the PO.  However, this 

display to the side under the Org.data 

tab shows who the PO is assigned to. 

The Purch. Group can be changed to 

another employee. In this case the 

names match.  A case in which these 

would not match include when an 

employee is out of the office and a co-

worker enters a PO but is not ultimately 

responsible for that vendor. 



Two common codes that will be consistent 

across all transactions for our facility include: 

Purchasing Org. = 666 

Company Code = 333 

This center section displays a lot of 

information including the line item number, 

Material number, Description, Quantity, 

Delivery Date, and Price per number of units 



By clicking on the Delivery/invoice tab we can see the 

payment terms.  For a more detailed explanation, click 

on the drop down.  Currently our standard term are 2%, 

20, net 90.  However, in this case you can see that 

special terms have been negotiated with the vendor. 

From this tab, we can also view the Incoterms that 

apply to the entire PO.  These should not conflict with 

the terms assigned to the individual line item as 

displayed below.  If the case that individual line items 

have different terms, the top fields should be blank and 

the appropriate incoterms applied per line item below 

(see next slide.) 



By clicking on the drop down or utilizing the up and 

down arrows, we can view the items that are specific to 

each line item of the PO in this bottom portion of the 

screen. 



1) This is an example of how to 

place an order for an item with 

more than one delivery date. 

2) Always make sure the drop 

down box above the Delivery 

Schedule tab shows the item 

that is being changed. 



The Delivery/invoice tab also describes the currency 

that is associated with this PO.  This is most applicable 

to suppliers that require payment in currency other than 

USD.  For example Sadtem will reject your PO if this is 

not in EUR.  If the currency does not match the 

currency required of the PO then the Vendor master 

needs to be investigated. 



The Conditions tab displays all of the pricing 

information for the total PO. 



In the Texts tab you can include any notes that will 

apply to the entire PO.  Most often this will include the 

SO number and name (if known) or any special 

requirements.  In this case, you can see that the project 

name is displayed. 



The Material data tab in the bottom portion of the PO 

can provide the supplier’s part number if it is not in the 

description of the material.  This is populated from the 

information that you supply when entering the 

purchasing views (described later). 



(1) The Delivery Schedule tab shows the quantities and 

delivery dates for a specific line item. 
(2) As you can see the date 

shown in the middle portion of the 

PO shows the first delivery date of 

the schedule line item. (Note: We 

are viewing information below for 

line item 30) 

(3) What you can see here is 

a blanket order for CCH 

cables in which a quantity of 

80 cables are due on different 

due dates.  In this case most 

of all of the quantities are 

equal but you can make them 

different.  You can also see 

that the total of all the 

individual deliveries are 

displayed above. 

This type of delivery schedule may be utilized to overcome a minimum order 

quantity by splitting the amounts over time.  This may also be utilized as part 

of an assortment of agreements that may be made with a supplier. 



Another important note on the Delivery schedule tab is the difference of the delivery 

date column and the Stat. del. Date tab.  When a supplier informs us of a different 

delivery date than the original PO then the delivery date should be changed.  This will 

update the MD04 screen so that anyone looking will have an accurate picture of when 

we expect the line item to deliver.  However, there is another date on this PO: Stat. 

del. Date.  This is the date that the supplier is measured against for the Supplier On 

Time Delivery metric.  This date should be changed based on your discretion.  

Example:  if the supplier acknowledged one date and then reported that they were 

going to be late and it was their own issue then you would change the Delivery date 

but not the Stat. del. Date.  If we caused the delay, however, we would change both 

dates so that the supplier is not penalized for our own mistake.  (Please speak with 

your manager for more detailed direction) 



(1) Under the delivery tab we can see the percentage 

that the Receiving department is allowed to receive 

over/under the quantity on the PO.  In this case the 

Receiving department can receive over or under 5% of 

the total quantity.  This is important to note because 

although Receiving can receive a different quantity than 

is listed on the PO, the invoice for this PO will still be 

blocked for a quantity difference. 

(2) Under this tab you will also 

see that the Deliv.Completed  

field is not checked.  If the 

goods are delivered in full, this 

will show a check mark.  If the 

goods are under-delivered the 

will not show a check.  If 

needed you will need to check 

this box (ZTAS items, items 

that will not complete 

delivery… please see your 

manager for clarification of 

specific situations) 

(3) There are also times when your will need to check the Unlimited 

field (Please see your manager for specific instructions) 



Assign and Process Requisitions 

(Daily) (ME57) 

 (1)  Insure that your 

purchasing group is 

entered and that the 

box is checked 

 (2) Click the Execute 

Button 



 (1)  Edit -> Select -> 

Select all 

 This screen displays a list of all of 

the part numbers that the system 

has converted automatically from a 

planned order into a purchase req. 

based on material requirements 

planning.  Therefore, the system 

thinks that all of these items should 

be converted into POs.  



Now you will notice that a check 

exists next to every item. 

 (1)  Click on the 

Assign automatically 

button 



Your screen should now look 

similar to the picture that you 

are viewing. 

Do not worry at this time about the message 

that is issued to you.  This means that some 

new parts have been created but that the 

purchasing views have not been completed.  

We will address this in another section. 

 (1)  Click on the 

Assignments button 



These lines show how many 

part numbers exist without the 

purchasing views maintained. 

This section shows all of the 

material that the system thinks 

should be converted into a PO 

and grouped by vendor. 

These items represent intercompany 

requirements and because they are 

showing up in this section they were 

probably set up wrong and need more 

investigation. 



 (1)  double click on a 

vendor in order to 

view/change a purch 

req. 



 (1)  click the check 

mark button 



 (1)  Some vendors require that you 

double click on an Ordering address (all 

of the three columns is acceptable) (or 

click on an address and then on the 

check mark button) 

This most often occurs when multiple 

facilities from within Brownies Bakery 

Consortium orders from the same 

supplier.  We may choose to receive our 

material from a geographically closer 

vendor or from a specific location. 



 (1)  When all of the changes 

to this PO are complete, Click 

on the Messages button This brings up 

the proposed 

Purchase Order.  

From this screen 

any necessary 

changes can be 

completed. 



This screen 

allows you to 

determine the 

type of output 

messages.  

ZNEU will print a 

copy of the PO  

Additional types of output can be added 

here in the lines below.  ZFAX will 

generate a faxed copy to be sent to the 

supplier. (Note that ZFAX will not work 

for any vendors outside of North 

America.  In these cases alternatives 

include utilizing ZEML to generate a 

PDF attached to an e-mail to be sent to 

the supplier or scanning a copy of the 

PO into an e-mail yourself.) 

 (1)  When complete, you can either 

click the back arrow to return to the 

PO or you can click the Save button 

to save the ENTIRE PO as is. 



 (1)  When you have completed your 

work on this screen, be sure to click the 

save button 



Now you can see on this screen that all 

of the line items that the system 

generated requirements for this vendor 

have been converted into a PO 

Once you have completed your review of this list, the converted POs 

must be released before the output messages can be generated 



Release Purchase Order (every 

PO) (ME28) 

 (1)  Enter your release code, for 

example 03 and then execute 

The larger release codes have authority to release larger 

amounts of money.  In the case where you have created a PO 

that is larger than the amount that you are authorized to release 

please locate someone with a higher release authority (i.e. 

Materials Manager) to review and release you PO.  In the 

extreme case that no one in the Playboy Mansion can release 

your PO (>$1M), you will need to contact Division (Bubba 

Licious). 



 (1)  Click on the line below the 

suppliers name 

 (2)  Click the Release button 

Continue releasing all of your POs until complete.  Because you 

are looking at all of the converted but not released POs based on 

your release code authorization, you will often see POs created 

by other buyers on this screen. 

 (3)  Save these releases by 

clicking the Save button 



Message Output (every PO) 

(ME9F) 

 (1)  Enter your Purchasing group number 

This transaction will automatically fill in the Document number field with 

you most recent PO number.  If you leave this in then you are narrowing 

your search to that specific PO.  This will shorten the amount of time that 

it takes to run this transaction if you only want to generate output 

messages for that specific PO but if you have created multiple POs that 

need output generation then you must clear this field. 

 (2)  Click the execute button 

to run this transaction 



 (1)  Check the boxes next to the output 

that you intend to send 

 (2)  Click the Output message button 



The green check marks 

indicate that the output 

messages were 

generated successfully.  

Word of WARNING:  the 

green check marks next 

to the ZFAX indicates 

that their wasn’t an 

issue on our end of the 

fax and this will NOT 

indicate if the supplier is 

experiencing issues 

receiving faxes 



Create New PO (no requisition) (as 

needed) (ME21N) 

 (1)  Sometimes the system has not generated a 

requirement for a specific material(s) however a PO needs 

to be placed.  This can occur when our SO has not been 

entered or scheduled yet but lead time requires immediate 

action.  In this case a safety stock of clamps is held at our 

supplier, Shealy, and released every quarter if we do not 

need them before then. 



 (1)  Enter the vendor number and 

choose the correct ordering address 



 (1)  Enter the Material, PO quantity, 

and Deliv. Date and the remaining 

fields should populate after you click 

Enter 



 (1)  All of the remaining items need 

to be verified such as the Incoterms 

and Output Messages etc.  Once this 

is complete and you are satisfied 

with the PO, click Save. 



Note 

• All purchase order follow the same 

pattern: 

1. Create PO 

2. Release 

3. Message Output 

 

All Reports or transactions that begin with Z are 

customized. 



Change Purchase Order (as 

needed) (ME22N) 

From this transaction, 

changes can be made 

to any of the areas that 

are not greyed out. 



Similar to creating a PO, once a change is made you will need to look at 

the output messages.  Whatever type of output message that you have 

set up to generate will be added to the list.  In this case ZNEU was 

added.  The greyed out ZNEU and ZFAX represent the previous 

transmissions of the PO.  Because ZFAX is not set up to automatically 

generate, we will need to add this if the vendor requires a copy of the 

updated PO. 



However, if neither you nor the vendor 

require a copy of the updated PO, you will 

need to delete this output message.  If you 

do not delete this message it will be 

displayed in your messages every time you 

run ME9F. 

 (1)  Highlight the item(s) you need to 

delete 

 (2)  Click on the Trash can button 



 (3)  Enter through the message 

 (4)  Save 



Additional Notes 

• ME23N – Display Purchase Order 

• If you set a supplier up to receive POs via e-mail (ZEML), the account that 
these POs are sent to needs to be a dedicated account for receiving POs 
that multiple people have access to.  This will prevent trouble in the case 
that your contact is unavailable. 

• POs that are automatically sent to suppliers (ZFAX, ZEML etc.) will display 
Bubba Licious’s signature but not on the POs that print out here.  Therefore 
if you ever need to scan and send a PO to a supplier, be sure to sign at the 
designated location. 

• If you have your output messages to automatically generate the ZFAX then 
after you create a change to the PO, the version that is faxed to the supplier 
will state “Change to Purchase Order”.  However, if you do not have ZFAX 
set up to automatically generate and you must add it to the output 
messages then the version that is faxed to the vendor will not state that it is 
a change.  If the supplier is not careful to notice either that the PO number 
was previously submitted or that there is a revision date at the bottom of 
each page then they may mistake this for a new PO and not only not 
change the original request but they may double your order. 



Additional Notes (cont.) 

• Be sure of the understanding between 
Brownies and supplier for Delivery Dates.  
For most domestically sourced items this 
means the date that the material is due 
here at our facility.  However, for 
international orders (especially ones with 
terms like EXW) this could mean the date 
that the goods are available for pick up or 
the date that the goods are due to the 
nearest port for export. 



Generating STOs 

• All STO items will generate requirements 
for our sister facilities automatically as 
long as the part was set up correctly (see 
generating Scheduling Agreements and 
Source Lists) 

• In some cases your will need to force a 
schedule line into the system to generate 
the requirements on the desired facility 
utilizing ME38 



Maintain Sched. Agreement 

Schedule (as needed) (ME 38) 

 (1)  Enter your agreement number 

(please see the next section if you do not 

know this number) 



 (1)  Ensure that this is the material number 

that you intended and then highlight the line 

 (2)  Select Item and then Delivery schedule 



 (1)  From this screen you can add, remove or 

make changes to the scheduled deliveries 

 (2)  Save 



Display scheduling agreements  

(as needed) (ME2M) 

 (1)  Enter the part number 

 (2)  Execute 



As you can see there have been two 

agreements set up for this part number and 

the details are listed as well.  The important 

thing to note here is that you will need to 

record the agreement number in order to 

make changes to it. 

Agreement Numbers 



Master Data for non STO (sister 

facility) Material 

• MRP views 

• Purchasing views 

• Info records 

• Source lists 



MRP Views (as needed) (MM01) 

 (1)  Enter the Part Number 

 (2)  Click Enter or the Check Mark 

and the additional fields will generate 

automatically 

 (3)  Click Enter or the Check Mark 

again 

MRP views are specific to 

each Material Number 



 (1)  Highlight all 4 of the 

MRP views 

 (2) Click enter or 

the Check Mark 



 (1)  Ensure that the Plant field is entered 

 (2)  Click enter or the Check Mark 



 (1)  Enter DO40 into the MRP group  (2)  Enter your Purchasing 

Group Number 
 (3)  Enter PD into MRP Type.  This will 

allow MRP to run on this part number 

 (4)  Enter your MRP Group Number 

 (5)  Enter the Lot size your would 

like to use for this part.  In this case 

we choose WB which is one week lot 

sizing.  Therefore, the system will 

group the requirements for one week 

into one purchase requirement.  

Other options are available but it is 

always best to utilize an option that 

makes sense for this part based on 

things like transportation costs, 

holding cost, etc. 

 (6)  If a minimum order 

quantity exists, you can 

enter this here 

 (7)  If you have a constraint that requires this part to be 

ordered in a multiple of a number, you can enter this 

here. An example of this would be a box quantity. 



 (1)  Always enter 2000 into the 

Pro. Stor. Location.  This is the 

location where the backflushing 

of materials is done. 

 (2)  Enter 2 

into Backflush 

 (3) Enter 1000 into the 

Storage loc. For EP.  This 

is the storage location that 

parts will be received into.  

In the cases where this 

specific material is too 

large to receive on the 

Receiving side and will be 

delivered to the Shipping 

department then you 

should enter 2000. 

 (4)  Enter the vendor’s lead time 

(1 week = 7 days) 

 (5)  Enter 2 into GR processing time.  

This is the amount of time that the 

receiving department is allowed to receive 

the material after it is delivered and is 

determined by our ISO documents.  (6)  Enter 004 

into the 

SchedMargin 

key 
 (7)  If you would like to add a safety stock level, you can add this 

here.  Remember you can always make changes to these views. 



 (1) Enter Z7 into the 

Availability check 



 (1) Enter 2 into Individual/coll. 

 (2) Enter T into the 

Requirements group field 

These fields are 

important because they 

allow linking of 

requirements for pegging 



Purchasing Views (as needed) 

(MM01) 

 (2) Utilize MM01 and select 

Purchasing and Purchase Order Text 

 (1) Enter the part number 

Purchasing views are specific 

to each Material Number 



 (1)  Ensure that the Plant field is entered 



 (1)  Enter Z026 into the 

Purchasing value key field 

 (2)  Check the box for 

Source list 



 (1)  Enter through this 

message 



 (1)  On this tab text can 

be added that will pull onto 

any PO that is created 

with the material 



Create Info Records (as needed) 

(ME11) 

 (1)  Enter the vendor number 

 (2)  Enter the material number 

 (3)  Enter the Purchasing Org.  

This will always be 1000 

 (4)  As you can see this is Standard Info Category is 

automatically selected.  However, if you are creating 

a subcontracted part or a consignment part then you 

will need to select the appropriate category. 

Info Records are specific to Material Number and Vendor.  Therefore, if you have 

multiple suppliers for one part, then you will have an info record for each supplier. 



 (1)  Enter the vendor’s part number 

In some cases where the 

vendor does not provide 

their material number, 

their quote number can 

be utilized.  This is useful 

to the supplier so they 

don’t have to call and 

request that you search 

for the original quote.  

Similarly, this will also 

save you time so that you 

don’t have to try and 

locate the quote. 



The Plnd delivery time will automatically generate from the 

MRP views that you entered earlier.  You can change this 

here if you would like but it will not update the MRP views. 

 (1)  Enter 1 as the Standard qty 

 (2)  Enter I1 as Tax Code 

 (3)  Enter the pricing.  Be 

sure to note the price per 

quantity.  Often quotes will 

list prices per 100. This is 

the place where you can 

change the currency if 

necessary. 

 (4)  If you would like to add a special incoterm that is 

specific to this part number and vendor, you can add 

this here.  If you leave this blank, when you create a PO 

the vendor’s standard terms will be listed.   



 (1)  This is where you can enter the 

vendor’s quote number.  However, this 

is only a reference field as this will not 

print out on the PO.  This is the reason 

why I suggest entering this information 

in the vendor’s material number as 

discussed before because that field 

will display on the PO. 



 (1)  This is an additional screen where 

you can choose to add text that will 

display on the PO specific to this 

material and supplier.  This is similar 

to the second screen under the 

Purchasing views. 



Maintain Source List (as needed) 

(ME01) 

 (1)  Enter the material number 

Source Lists are specific to 

each Material Number 



This screen allows you to assign vendors to the material number.  In this 

case, only 1 supplier is listed.  However, if multiple suppliers exist per part 

number they will be listed here as well.  This is also a good screen to check if 

other vendors could be contacted in the case where your desired supplier is 

unable to meet your requirements i.e. delivery date 

 (1)  Enter today’s date 

for the Valid from field, 

12/31/9999 for the 

Valid to field, the 

vendor number for 

Vendor, and 1000 for 

POrg. 

 (2) Check the Fix box for the 

“Fixed” vendor.  This is the 

supplier that the system will 

automatically generate the 

requirement with.  Therefore, 

only one box will be checked 

per part number. 

 (3) Enter 1 in the M 

field.  This determines 

the type of 

relationship that the 

source list will have 

with the MRP system 



Additional Notes 

• Accounting (Ace Casino) will need to maintain the 
accounting views for each part number before the 
system will allow a PO to be created.  Therefore, when 
you complete the source list send an e-mail to 
accounting that requests that they maintain their views. 

• In review, in order to create a new part, the following 
steps must be taken (in order) 
– MRP views 

– Purchasing views 

– Create Info record 

– Maintain source list 

– Send notification to Accounting 



Master Data for STO (sister facility) 

Material 

• MRP views 

• Purchasing views 

• Create Scheduling Agreement 

• Source lists 



MRP Views (as needed) (MM01) 

 (1)  Enter the Part Number 

 (2)  Click Enter or the Check Mark 

and the additional fields will generate 

automatically 

 (3)  Click Enter or the Check Mark 

again 

MRP views are specific to 

each Material Number 



 (1)  Highlight all 4 of the 

MRP views 

 (2) Click enter or 

the Check Mark 



 (1)  Ensure that the Plant field is entered 

 (2)  Click enter or the Check Mark 



 (1)  Enter DO40 into the MRP group  (2)  Enter your Purchasing 

Group Number 
 (3)  Enter PD into MRP Type.  This will 

allow MRP to run on this part number 

 (5)  Enter your MRP Group Number 

 (6)  Enter the Lot size your would 

like to use for this part.  In this case 

we choose WB which is one week lot 

sizing.  Therefore, the system will 

group the requirements for one week 

into one purchase requirement.  

Other options are available but it is 

always best to utilize an option that 

makes sense for this part based on 

things like transportation costs, 

holding cost, etc. 

 (4)  Enter the Planning Time fence.  This 

is the manufacturing lead time of our 

sister facility. 



 (2)  Always enter 2000 into the Pro. Stor. 

Location.  This is the location where the 

backflushing of materials is done. 

 (4)  Enter 2 into Backflush unless this is a 

serialized part i.e. Olean and Kyle parts.  In 

this case, this part is serialized and therefore 

this field should be left blank 

 (5) Enter 1000 into the 

Storage loc. For EP.  

This is the storage 

location that parts will 

be received into.  In the 

cases where this 

specific material is too 

large to receive on the 

Receiving side and will 

be delivered to the 

Shipping department 

then you should enter 

2000. 

 (6)  Enter 5 into 

the Plnd delivery 

time to account 

for an average 

of 5 days in 

transit 

 (7)  Enter 2 into GR processing 

time.  This is the amount of time that 

the receiving department is allowed 

to receive the material after it is 

delivered and is determined by our 

ISO documents. 

 (8)  Enter 004 into the SchedMargin key 

 (1)  Ensure that Procument type is 

set to F for External procurement 

 (3)  The special 

procurement field needs to 

be assigned to the correct 

facility.  In this case ZD 

represents Olean. 



 (1) Enter Z7 into the 

Availability check 



 (1) Enter 2 into Individual/coll. 

 (2) Enter T into the 

Requirements group field 

These fields are 

important because they 

allow linking of 

requirements for pegging 



Purchasing Views (as needed) 

(MM01) 

 (2) Utilize MM01 and select 

Purchasing 

 (1) Enter the part number 

Purchasing views are specific 

to each Material Number 

Note that the Purchase Order 

Text line was not highlighted in 

this case because sister parts 

operate based on transfer 

agreements and therefore no 

PO will be issued. 



 (1)  Ensure that the Plant field is entered 



 (1)  Check the box for 

Source list 



Note: 

• It is important to note that at this point you 

must request that accounting (Poison Ivey) 

maintain the accounting views for this 

material number before you can move 

forward. 



Create Transport Scheduling 

Agreement (as needed) (ME37) 

 (1)  Enter the supplying 

facility’s plant number 

 (2) Enter 1000 for the Purch. 

Organization and your 

Purchasing group number 



 (1)  Enter the date 

12/31/9999 into the 

Validity end field 



 (1)  Enter the material 

number 

 (2)  Enter a large quantity.  By entering a large 

quantity you will be allowing the system to utilize 

this agreement until all of these have been 

delivered.  This prevents you from needing to 

create a new agreement every time. 



 (1)  After you Save this agreement, it is important to record this 

agreement number as it will be required to maintain the source 

list.  However, in the event that you forget to record this number it 

can be retrieved through ME2M as discussed in a previous 

section. 



Maintain Source List (as needed) 

(ME01) 

 (1)  Enter the material number 

Source Lists are specific to 

each Material Number 



 (1)  Enter today’s date 

for the Valid from field, 

12/31/9999 for the 

Valid to field, the 

vendor number for 

Vendor, and 1000 for 

POrg. 

 (2) Enter the agreement 

number that we recorded 

earlier and item 10 since this 

was the first line item on this 

agreement.  This will usually 

be 10 unless you create an 

agreement with multiple 

material numbers. 

 (3) Enter 2 in the M 

field.  This determines 

the type of 

relationship that the 

source list will have 

with the MRP system 

Notice that we did not 

check the Fix selection 



Vendor Masters 

• Vendor Masters contain information 
specific to each vendor such as payment 
terms, address, fax number, etc.  This 
data is maintained at the divisional level 
and any changes must be formally 
requested.  The forms are located at 
I:\PunchaVendor.  Once completed this 
must be approved by accounting (Yuri 
Dudu) and then scanned and emailed to 
division (Mishack Hertz). 



ZTAS – Third Party Ship Direct 

• ME5A - daily 



Invoices 

• Unblocking invoices 

• Displaying payment information (history) 

i.e. check date/number 



Other Useful Transactions 

• ZSREQ 

• MB51 

• LS24 

• ZMRPEXLIST 

• ZIQR 

• MK03 



ZSREQ – Supplier Requirements 

Analysis 
• This is a useful transaction for many reasons 

– Looking at late line items by vendor – This report may be 
utilized to run a report weekly that is then sent to the vendor to 
request updated delivery dates for past due items. 

– All open line items by vendor – Certain vendors may often 
experience production delays and not pass this information on 
to you.  A report can be run weekly to request updated delivery 
dates for all of the open orders with a specific vendor. 

– All open line items due on a date or date range – On occasion 
it may be necessary to view the orders that are due for a date 
(especially at the end of month, quarter, year etc. or in case 
any deliveries are scheduled during a shutdown). 

– Many other uses for this transaction exist and information will 
be reported depending on the fields that you utilize. 



Purch. Organization = 1000, 

Company Code = 6969 and 

Plant = 3333 will be required 

but the additional fields will 

help to report on exactly the 

information that you are in 

search of 



In this example this material is 

located in 2 different locations 

within the warehouse 

Specific locations are identified 

with their quantities 



ZMRPEXLIST – MRP Exception 

List 

• This report is utilized to determine if 

changes to the delivery dates of all open 

POs are required.  Through the use of 

exception codes, the system makes 

suggestions.  This report is also run daily 

as part of the dashboard and the output is 

available in spreadsheet form. 



Plant = 1254 is the only 

required field but this 

will list everyone’s 

exceptions.  By adding 

your purchasing group 

number the exceptions 

will  be limited to the 

ones assigned to you. 



This is the output 

provided by the system 

and can be use to 

identify E & O material 



MK03 – Display Vendor 

• This transaction can be useful to help look 

up a vendor number by searching based 

on the name 



 (1)  Utilize this pop up screen to begin the search 



This will display all of the vendors that 

could be associated with your search 

criteria.  Also, by checking the Address 

box located to the left and running this 

transaction, you can see all of the 

information for this vendor.  This can be 

useful for determining a telephone 

number.  However, this information is 

based on the Vendor Master Data and if 

this is not maintained, the information 

displayed could be old and outdated. 


