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Layouts

Layouts allow you to create different data views in standard SAP transactions. They can

be unique to a user, or standard global default. In general, DO NOT MAKE THEM

STANDARD DEFAULTS, because this affects other users will become their default

view as well.

Important Note: to make a layout, you have to be in the transaction.

Let’s go into MB51 and make a layout. Here I select an item to analyze, a plant, and then
limit it with a date range so it does not run forever. Enter the data and click the execute

button.
< 2198 OO DHER HDOH @m
Material Document List
a
Iter Data
Material o 1=
Plant to =]
Storage Location 1o E
Batch o :ﬂ
Vendor to |2
Customer to El
Movement Type to B3
Special Stock to E
Header Data .~
Posting Date 02/1472011 1o 0212372011 &) ﬂ
User name 3 12
Trans fEvent Type to 1=
Referance to E
Display Options
Layout
Data Source
[¥| Database
[ Short Docs
| Check short docmts in archive
The below pops up.
] aldH @ CHR DDho0 BHER @&

Material Document List

MA@l a9 | E S B LM

Material Material Description Pint Name 1
SLoc MvT S Mat.Doc. Item Postg Date Quantity in UnE EUn

1000 641 4900721276 1 0271572011 20- EA
1060 101 4908720420 1 0271472011 10 EA
1060 101 4908720420 2 02/1472011 10 EA
1000 641 4900719656 1 0241472011 20- EA
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If creating, go into current layout through the “settings” drop down. The path is Setting —

Select —Current.

@ Basic st IDHEB DDAD R @B
- Layout 3 urrent...
Material Docul 2 2
. Summation levels Choose... Cirl+F 3
LIS H}IA]1 |§ Columns Save.. Clrl+F12
Selections... F7 Administration..
Haterial ane 1

1+F11
Sloc MYI S MatDa_ = > oS Chrl+

ity in UnE EUn

'Hanu!acturmg

1080 641 4900721276
1000 181 4906720420
1000 161 4900720420
1060 641 4908719656

1 82/15/2011
1 9241472011
2 92414712011
1 9241472011

This brings us to the header. Once here, click on the position button to get more options.

List Edit Gotn Sefings Environment System  Help
& A H I CEa BREIDTO8IEE @
Material Document List
Wb T A &EC 2B LR
‘ Header Position j
Line 1 h Line 2
Header [ Line 1 | Hidden fields
Column content Pos. |Leng..| B D Col content Lngth |J
Material L L] [] (o]
Material Description 2 40 E‘ [~]
Plant 3 4
Mame 1 4 30 | %
E EEE
List width a7

o Copy B M B X
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More options pop up, and you can then select from the options to pull more over.

List Edit G uE

& B EH I CeQ IEHE DnonlER| @8

Material Document List
Wl &EEL &Y &R B B LR

‘ Header H Pasition |
Line 1 h Line 2 L Line 3 \
Position fLine 1 | Hidden fields
Column content Fos. |Leng... E \:‘ Col. content Lnoth |
Storage Location 1 4 E Movernent Type Text 20 E
Movermnent Type 2 ] ; Aeset 2 ;
Special Stock 3 " | Sub-number 4 -
Material Document 4 o Counter 8
Itern 5 4 % Qrder 12
Posting Date 6 o Routing number for oper. 10
Gty i unit of entry 7 7 O Document Header Text (29
LInit of Entry. 8 c} @ Document Date o
Gy, in order prun 17
Order Price Unit a
& Order unit 3 &
E Oty in arder unit 17 E
6t |

List width a7

o Copy G H B X

Here I am selecting “Amount in Local Currency” and a few other options from the list.
Just click on them and they will highlight, and then hit the little black directional arrow
heads in the center of the screen to add them, and hit copy.

List Edit Goto ngs  Environment  Systern  Help
[¥] alaH @@ LDEHEB o0l EHE @
Material Document List

W ]| | & R | (= | (E 2R

Change layout

Header " Position
Line 1 k Line 2 k Line 3 \

Position f Line 1 Hidd,
Column content Pos. [Leng. | B E ol content Lngth N
Storage Location 1 & E‘ IAmt.m lac.cur.: 16 E| >—
Movement Type > h [=] ot h2 B >
Special Stock 3 " Base -
Material Document 4 e Batch o
Iterm 5 4 E Company Code 4
Posting Date 6 [0 gy |Consumption 3
Gy in unit of entry 7 v O st Center 10
Lnit of Entry 8 c} |@ Counter 8
currency a
Customer o
[=] Dehit/Creditind 3 <]
[+] Document Date 10 [+]
Line width 61 R

th a7
‘ W Copy ﬁj’@ S
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And the below should come up.

7 3/0H €@ DHB DOOD 2m

Material Document List
WA M |&TF | a7 &EH | ELE

| aterian Haterial Description PInt Name 1

6Loc MvT § Mat.Doc.  Item Postg Date  Quantity in UnE EUn  Amt.in loc.cur. Movement Type Text  Order Fo
Janutacturing

TOUT BT ATOUTITITG T UZ7TSTIETT TER TOT 86 TF to stck in trans 4500419670

1000 101 4900720420 1 02/14/2011 10 EA 4,523.40 GR for order 1242074

1088 181 4900720420 2 2714/2011 18 EA 4,523.48 GR for order 1242074

1000 641 4900719656 1 02/14/2011 20- EA 9,046.80- TF to stck in trans 4500418670

Now | want to save it, so | go back to settings Settings - Layout-Save

= T oHB ODAD 0N O

Material Docut

Hd4rn @

Layout
Summation levels

Columns

*  Current..
»| Choose..
+| Gave.

Cirl+F9
Cirl+F12

| — L F7 . (2]

Haterial e 1 b
1 stat CrsF11 M

SLoc M¥T S Hat.Do LEESE ity in UnE EUn Aat.in Toc.cur. Hovement Type Text Order PO

L ]

1000 641 4900721276 1 82/15/2011 20- EA 9,046.80- TF to stck in trans 4500419670

1000 101 4900720420 1 82/14/2011 18 EA 4,523.48 GR for order 1242074

1000 101 4909720420 2 211472011 10 EA 4.,523.48 GR for order 1242074

1000 641 4900719656 1 8211472011 20- EA 9,046.80- TF to stck in trans 4500419670

Next, you will need to name and describe the Layout. If you want it global, put forward
slash ““/” at the start of it, but in general, do not do this. It will not automatically become
the default for everyone, but since this is the convention, someone else may assume it
should be and change it.

It is much better to be user specific in your Layout naming convention. It would also be
a good idea to make it somewhat relevant to a process or plant rather than a person.

To make it user specific, make sure the user specific box is checked.

(1 B C@@ DHE DDODHIBE @B

Material Document List

Hadp | E@F AT BEH| B BAr

3 a Name 1
-in loc.cur. Movement Type Text  Order PO
=
Hanutacturing
Deseription & —m46.80- TF to stck in trans 4500413670
o Save | R 4,523.40 GR for order 1242074
4,523.40 GR Tor order 1242074
TOUT BT AUOOTTIESE T U2/ TArZ0TT TR 9,846.80- TF to stck in trans 4500413670

In the spirit of standard naming conventions (plant or process specific), let’s disregard
them and name one after me.

& ald B ee@ SRR ODOHOIERE@E
Material Document List
H4arn @F | AFIGED 8B | BAR
]|
3 3 Name 1
Lin loc.cur. Movement Type Text  Order PO
Layout eric [ User-specific
Manufacturing
el Eric tes{ 46,80~ TF t0 stck in trans. 4500419670
5 % 4,523 .40 6 der 1242074
o Save | 4,523.40 6l der 1242074
Tooe 6] Save Layout (Enler)\ T OZrTarzaT T- EX 9,046 80- T k in trans 4500419670
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To make it user specific for the user, go to Settings — Layout — Administration.

] Basic s SHE aRAD DE @B
- t » Cument
Material Docuf =2 e —
‘Summation levels v| Choose. Ciri+F9
(CHERTIICTIINE e »| gave CiivF12
———— Selections.. F7
Material v ® 1
Sloc MvT § Hs‘tﬂn%"mi oc.cur. Movement Type Text  Order PO
Manufacturing
7201 - TB46.80- TF to stck in trans 4500418670
1000 101 4900720420 1 0271472011 10 EA 4,523.40 GR for order 1242074
1000 101 4900720420 2 p271472011 10 EA 4,523.40 GR for order 1242074
1000 641 4900719656 1 0271472011 20- EA 9,046.80- TF to stck in trans. 4500419670

Go in and check the box next to the layout, and hit the pencil button.

Layout Edit Goto Sefings Environment Utilities  Swstern  Help

@ 3 IH @@ CHE aDoHD FHE @

Layout: ent
standard it |[2] A) & | BE | & F B | 1[4/ M

efine default setting  (Shift+Fg)

User Tayout

ut DS|Layout description (3| \F|Created by | Changed by

Ll
< ¥ ERIC \ Eric test :l

When you hit the checkmark, another check mark should come up, and then save to make
it your default.

Lavout Edit Soto  Seftings  Environment  Utilities  System Help
& 1 IE SR SHE Htan BE @m
Layout: Management

Standardlavout % A |G| B E| & F B B K« » M

User Tayout

Layout. D5 |Layout description & (B¢ NF|Created by | Changed by

b ERIE |Erg test 1
V

If you back all the way out, then come back in, you should go straight to your layout.

@ 2@ e@e RHE DD DE @B
Material Document List

QA

ltem Data
Material 0385682
Plant
Storage Location
Bateh

Vendor
Customer
Movament Typa
Special Stock

g8 8888 85R
R B A E e

Header Data
Posting Date
Username
TransEvent Type
Reference

Display Options
Layout g ERIC >

Data Source

g 8 8 8

[ola]ole

[v| Database
[ 8hort Docs
[ Check short docmts in archive
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If you decide you want to change it, do the following Settings — Layout - Current

SHE 0L

Basic list O BEE @
. out , urrent..
Material Docul -2 =
| Summation levels »| Choose.. Clrl+F9

LRI Ra—, o gave.. Cirl+F12

Selections... F7 Administration..
Haterial At Wame 1
SLoc HVTIS MataDa,_ = S1ls- SR lny in UE EUn  Amt.in loc.cur. Movement Type Text  Order PO

| Manufacturing

TOUD o T TOUUT 21270 T 02T 1572011 Z0- EX T, 046.80- TF to stck in trans. 4500419678
1600 101 4900720420 1 0241472011 10 EA 4,523.40 GR for order 1242074
1000 101 4300720420 2 p2114r20m 10 EA 4,523.40 GR for order 1242074
1000 641 4900719656 1 0241472011 20- EA 9,046.80- TF to stck in trans. 4500419670
1000 101 4900717303 1 82/1172011 10 EA 4.523.40 GR for order 1242074

The options should pop up, and you can adjust and save as needed.

One other note — if you want to change the position of some data in the report, you can by
going into the “Pos” column and typing what sequence you want the data in. Here | am
changing the position of the “QTY” and the “Amount” by typing over them. You can
also change the length of the field so it fits better in the display

List Edit Gotc

Settings  Enviranment em  Help

& afld B ea@ DHEB ODhoa I BE &
Material Document List
W4 GE & & 28 B L
Change Layout Eric test —
‘ Header || Fosition ‘ t Type Te
Line 1 h Line 2 k Line 3 \
ftck in tr
Fosition/ Line 1 Hidden fields (FElP
T roer
Zolumn content Pos. |Leng... E \:‘ ol content Lngth | \ ek oin te
Storage Location 1 4 E| msset 12 E‘ rder
Movernent Type e Sub-number n (=] t'“ae'“ :
ck in tr
Special Stock 3 1 Counter i bck in tr
aterial Document 4 |18 Routing number for oper... 10 rder
Iterm 5 |4 Document Header Text 25 ESEE
Pusting Date 5 |e Dacument Date i rder
Gty in unit of entry A 17 ] Qty. in order pr.un. 7 tck in tr
Unit of Entry e Order Price Unit ] FSEF
rder
Amtin loc.cur. v 16 ] Order unit 3 ek oin te
Maovernent Type Text 1o 28 Gty in order unit 7 rder
Order 1 iz Company Code 4 = der
El p_ g —‘ tok in tr
Furchase order 12 e aluation Type 10 E| fck in tr
roer
rder
Ling width 123 = tc); in tr
rder
rder
Listwidth 123 ok in tr
roer
o Copy &) M I X rder
ek in tr
1008 641 4000691143 1 01/26/2011 1- EA 452.34- TF to stck in tr
1008 181 49006913568 1 01/26/2011 9 EA 4,071.06 GR for order
1000 11 4900690100 1 01¢26/2011 2 EA 904.68 GR for order
1ooa 181 4900691487 1 01/26/2011 9 EA 4,871.06 GR for order
16008 181 4900690216 1 81/26/2011 3 EA 1,357 .02 GR for order
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ome screens have a slightly different way to make them, so let’s go to LT24 and see how
it is done there. Select the Warehouse number, material number, and All TO Items button

to get some data to look at

2|18/C@e [ Hnon)
Transfer Orders for Material

G REH

Stack calegory
Special stock
Plant

Batch

Transfer order date

In this screen there are buttons on the menu bar you can use.

&\ JH eee SHR aDLD BF @@
Transfer Orders: List for,

TR QB‘? ,:&@m"“ &sm@‘

(parenouse No :

L ATRRZE Orec B

a0

User  [Conf.Date |
0001 01/16/2009| @901 |PROD 7 |210]218 7 |ea |1| = x|y 01/16/2009
0001 01/16/2009| @901 | PROD 6 [210]210 6 |ea |1]=x|| 0171672009
esm 01/16/2009| @|210/218 7 165379 7 [ea |2| = x| 01/16/2009
6001 01/16/2009 @ (210|210 1 165727 6 |ea |2|=x|d 0171672009
0000615251/ 0601 02/03/2009| @901 |PROD 1 |210]218 1 |ea |1 =] x| 02/03/2009
alaos locar, 2 |210l210 2 des 1o

Transfer Orders: List for Material
KD M EAE TP E R Rchoose @sae d ATRRZE Brec B

(&
=

Linet | Line2 | Line3 Kl Fields
Line2 Conf.Date | Hvat Type|
Line 1 Hidden fields PROD 7 |210]210 7 [ea |1 —1  |e1/16/2009 185
r— Pos, reT——— i PROD 6 |210]210 6 [ea [1]3 01/16/2009 105
L e e — 1 210 7 |9 370 7 |EA [2|= 01/16/2009 641
jUAnSHyOfde No: d ricods P 210 [ 165727 6 |ea [2| =] 61/16/2009 641
Transfer order item R Transfer Order Printed 10 'M PROD 1 |218f21 1 (€ |1|2 185
3 all i i PROD 7 |218]210 7 |EA 1 02/03/2009 105
mwm 5 p'd"’n;""""'d 5 PROD 6 [210]210 6 [en [1]3 02/03/2009 165
Material Description n PROD 1 [210]210 1 [ea |1 165
(Creation Date 5 ind: accumulated 9 210 15 369) 15 [en [2|= 0270472009 641
T T— PROD 10 |218]210 10 (€A [1]3 02/12/2009 185
7 PROD 10 [210(218 10 [EA [1]|m= 0271212009 105
[ource storage type jndicator pianned 5 210 20 20 [ea |2| 02/12/2009 641
Source Storage Bin 8 Planned execution o PROD 9 |210[210 9 e |1 02/18/2009 105
ot et 5 “, PROD 5 |210[210 s (e 1] 02/18/2009 105
PROD 6 |210[210 6 |ea |1 02/18/2009 105
Deststorage type 18 WWOMN""'W 210 20 375| 20 |€a |2 02/18/2009 641
Bin it PROD 2 |210[210 2 |ea |1 02/20/2009 105
h2 [Control cycle number PROD 5 |210[210 5 |ea [1]] 02/20/2009 105
PROD 2 |218)210 2 |EA 1 02/20/2009 105
PROD 1 [210f210 1 [ea |13 02/20/2009 105
210 10 10 [ea |2 02/20/2009 641
Line width 176 b4 PROD 2 218210 2 [ea |1]= 03/3172009 105|
PROD 4 |210[210 4 e [1]3 03/31/2009 105
7 PROD 1 |218]|210 1 [EA 1 03/3172009 105
i PROD 1 [210]218 1 |es |1]= 03/31/2009 105|
AT 218 2 2 |ea |2 03/31/2009 641
o Copy @) ¥ B % 219 5 6 [ea [2|= 0373172069 641
i — : - . e |PROD 7 |210f210 7 [ |1 L1 |esr10r2009 165
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