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HAZLES FARM CHILDCARE Ltd
POLICY STATEMENT ON
SETTLING IN & TRANSITION




At Hazles Farm Childcare Ltd we want all children to feel happy and secure within the childcare environment, and for parents to have confidence that they are being cared for adequately. This policy covers the initial induction stage into the setting and also their transitions to between rooms within the nursery.

New Enrolments

· All nursery practitioners will work in partnership with parents/carers to settle the child into the nursery environment.

· As the person who knows the child best, parents will be asked to provide as much information about their child on Individual Care Plans, registration forms & verbally to your child’s Key Person. This will include likes, dislikes, allergies, food preferences, favored toys etc. 

· Once a child is accepted by the setting, arrangements will be made for an induction to the nursery with a Key Person in order to establish a relationship of trust and open dialogue with parents.  

· At the induction staff & parents share and record useful information.

· Parents are asked to complete relevant paperwork including permission forms, trips and emergency medical treatment etc.

· There will be one visit with parent & child, then one further visit arranged with the child spending time on his/her own, so that the child starts to familiarise him/herself within the setting with practitioners and other children.

· During the first few sessions parents/carers will be encouraged to stay for sufficient time so that the child feels settled and the parent/carer feels comfortable about leaving him/her. 

· For the first few sessions parents/carers may collect their children early if desired.

· Parents are encouraged to telephone to check on their child as often as needed.  Practitioners may also telephone initially to give a progress report, particularly if a parent was very upset upon leaving their child.

· No child will be taken on an outing until they are completely settled in, and the parent agrees that the time is right.





Room Transitions

· A Transitions Co-Ordinator works within Babies, Toddlers and Pre-school to offer support to staff, children and parents, making the transition to the next stage as smooth as possible.

· When a child is ready to move to the next stage, they enjoy short visits over a period of 4-6 weeks, gradually building, until child, parent & staff are happy that the child will settle.  Practitioners from the room that they are moving from will support the children during all transitions & can visit with them. 

· Practitioners are required to fill out a ‘moving up’ form and pass it onto the next room ensuring that new staff have as much information as possible to help the child settle.  Parents are also asked to contribute to this form. 
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