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Should your child be unable to attend our setting on their nominated day/s, we would ask that you give an explanation by phone, email or via the EParent app. Children’s attendance will be monitored closely. If we do not have an explanation of absence, we will endeavour to contact you that day. If we fail to make contact within 5 days by phone or mail, this may result in the manager taking further action. 

This policy aims to provide clear procedures for involving parents/carers relating to the setting attendance.

Even though it is not compulsory for a child to attend a nursery setting there are many reasons why we want young children to come regularly to their nursery sessions. As well as supporting children’s learning and development, we want to try to make sure that children are kept safe, their wellbeing is promoted and they do not miss out on their entitlements and opportunities. This is why attendance is included in the Early Years Foundation Stage (EYFS) framework. Having good practices and procedures in promoting, supporting, recording and monitoring the attendance of children within the EYFS. This includes keeping accurate records of the daily times of arrival and departure for each child.
Why good attendance is important
Even for very young children, there are positive benefits to be gained from regular attendance, whatever the weekly pattern of childcare or schooling. This includes not only coming to every planned session, but also being there on time. 
Good attendance forms: 
Good habits
Secure relationships
Self-esteem
Learning and development

Even though it is not compulsory for a child to attend a nursery setting, staff should discuss any instance when a family decides to withdraw a child from the setting. There are many reasons why children are moved from one setting to another. Action should be taken to establish which setting the child is being moved to for us to be able to share information.

 Recording and monitoring attendance
Keeping accurate attendance records is not just bureaucracy. Monitoring attendance is important for all children, but especially for those in most vulnerable children.
Knowing when children have attended an Early Years setting provides vital information to keep children safe from harm and help tackle underachievement.
Having clear accessible attendance records helps identify children at risk and helps multiagency teams to understand, assess and support the widest possible range of needs for a child and his or her whole family.
To ensure that attendance records support the work of safeguarding young children and promote their learning and development, it is important for practitioners  at all levels to pay attention to the following:
· Keep full registration details for every child, as specified in the Statutory Framework for the EYFS including  parents, carers and others who may accompany the child to and from the setting. 
· Make clear and accurate entries.
· Consistently and thoroughly investigate all absences for individual children and their siblings and keep good records of the family’s explanations. 
· Rigorous monitoring of the registers.

Promoting and supporting good attendance
In our nursery we will try and use a range of techniques to support and encourage good attendance. These include:
❚ having a positive and welcoming atmosphere;
❚ being sensitive to and supportive of our families.
❚ building good relationships between children, families, staff and senior leaders;
❚ rigorous in monitoring attendance and in identifying patterns of absence and the number of sessions missed;
❚ being rigorous and persistent in seeking and recording explanations for absence, however sensitively this is done;
❚ making sure that all staff know what to do, and who to tell, if:
– a child is absent/late;
– a child has a changeable or deteriorating pattern of absence or lateness; or
– a child goes missing.

Timeline for reporting a child missing their education. 
Day 1 – Contact to be made within 2 hours of childs expected arrival time
Day 2 - Follow up phone call 
Day 3 – Write/email parents 
[bookmark: _heading=h.gjdgxs]Day 5  If we have had no contact with parent/carer or are concerned about the welfare of the child, our DSL (designated safeguarding lead) will contact our local authority Safeguarding Team through our local safeguarding children’s board. We will also call 101 so the police can carry out a welfare check. 
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