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Example:   
Use “[Aggressor] yelled at [child’s name] and said that he was stupid,” instead of “[Aggressor] was verbally abusive 
and mean to his child.” 
 

Chapter 5 PROCEDURE SUMMARY 
Procedure 5.1:   Follow all guidelines for mandated reporters, and take the necessary online training, providing 

documentation to the OSC.   

Procedure 5.2:   Be fully aware of examples of abuse and maltreatment, including neglect, which require reporting.    

Procedure 5.3:   Learn all the common indicators for child abuse, including the signs of physical abuse, sexual abuse 
and maltreatment.  

Procedure 5.4:   Document and report concerns about a child’s welfare to the appropriate agency in a clear, concise 
and fact-based way.  

Procedure 5.5:   Carry the Statewide Child Abuse and Maltreatment Hotline number – 1.800.635.1522 – with you at all 
times or program it into your mobile phone.   

Procedure 5.6:   Call 911 or local law enforcement if you believe that a child is in imminent danger.  

Procedure 5.7:   Complete an injury/incident report form and submit to Agency Director immediately.   

 
Chapter 5 FORMS INDEX 
Form #1:  LDSS-2221A Report of Suspected Child 

Abuse and Maltreatment 
Fill this out immediately after phoning in a report to the 
Statewide Child Abuse and Maltreatment Hotline.  

 
If you have a question regarding the appropriate procedure to follow, please contact the Agency Director at 
631.286.0343. 
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