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Schedule a meeting with the manager or
colleagues to ask questions.

How can I find additional information?

Clarify things that don't make sense to
you.

- mislY-Loles.and-responsibilities

Take notes during the meeting.



What boundaries would
you want

Write down your expectation
for accessibility, scope, and
authority

Scope: what is your job and
what is not my job

Authority: What decisions do 1
have empowered to make



Proactively
Speak up
Find ways to add value.

Identify the skill gap to achieve your
goals

Anticipate problems and find solutions.
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What are your blggest projects

Get helpful information that is good for
your role

Connect personally
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