
Team 

 
The role of a great leader is not to give 

greatness to others but to help them extract 
the greatness they already have 

inside them. - J. Buchan

Leadership 
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Date Name Prize(s) Achievement Sent 

     

 

     

 

     

 

     

 

     

 

     

 

     

 

     

 

     

 

     

 

     

 

     

 

Team Prizes 
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Month / Date 
 

Theme / Focus 
 

Notes 
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Meeting Date: _________________  Time: _____________   Place: ___________________________________________________________ 
 
 
Theme/Focus:  ________________________________________________________________________________________________________ 
 
Assistants & Guest Trainers: 
  
 Name: ___________________________________ Help with/Train on:  __________________________________________ 
 
 Name: ___________________________________ Help with/Train on:  __________________________________________ 
 
 Name: ___________________________________ Help with/Train on:  __________________________________________ 
 
 Name: ___________________________________ Help with/Train on:  __________________________________________ 
 
 
Welcome Activity: 
 
 
 
 
Recognition: 
 
 
 
 
 
Training: 
 
 
 
 
 
Group Activity: 
 
 
 
 
 
Call to Action: 
 
 
 
Supplies to Bring: 
 
 
 
 
Products & Materials: 
 
 
 
 
Follow Up Notes: 
 
 
 
 

Team Meeting Planner 
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