


[DATE OF LETTER]


The Generous Family
123 Anystreet
Anytown, MN 56500

Dear Generous Family:

Thank you for your contribution to support [CHURCH NAME].  Your voluntary contribution was made to support [Describe what it’s supporting, otherwise: the general operations of our ministry].

Gift: [NUMBER] shares of [COMPANY] (Symbol: [SYMBOL]) Stock
Date Received: [DATE RECEIVED]

This letter confirms that this contribution is intended as a gift and was made unconditionally and free from any restrictions, obligations, or arrangements.  No goods or services were provided in exchange for this contribution.

If you do not agree with the classification of your contribution as a gift, in conformity with the conditions above, please contact me at [PHONE NUMBER] or [EMAIL ADDRESS] to make any necessary corrections. 

[CHURCH NAME] qualifies as a tax-exempt organization as defined in section 501(c)(3) of the Internal Revenue Code.  Charitable contributions to a church are tax-deductible under section 170(c)(2) of the Internal Revenue Code.  Federal Tax ID for [CHURCH NAME]: [CHURCH EIN].

Blessings,
Your Name
Your Name
Your Title

