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Example of authorization letter for psa to claim

You're Reading a Free Preview Page 2 is not shown in this preview. Birth, Marriage, Death certificates, and other civil registry documents are now available online! To apply for these documents, you must visit Philippine Statistics Authority (PSA). To get these documents, you need a letter of authorization.

Authorization Letter for Transcript of Records Sample

To Whom It May Concern,

This is 10 authonze my Sister, Anna Walson 10 clam my ranscnpl of records
on my behall. | am currently on assignment abvoad, and | would need an
orginal ogy of my unnedsity ranstipl 1o complate he process of S0me vy
important applications. Attached with this letter are my vahd 1Ds and siudent
information

| would appreciate any kind of assistance your office may extend 0 my
sister with regards to this matier

Thank you very much

Sincaraly

In this post, we will discuss everything in detail. The PSA authorization letter is needed to request, demand, receive and collect documents such as birth certificates, CENOMAR, marriage certificates, and death certificates, from the Philippine Statistics Authority (PSA) regarding your application. 1) The Name of the person authorizing the agent:

2) The Name of the agent being authorized: 3) The purpose of the authorization (what the agent is being authorized to do): 4) The duration of the authorization (if it is for a specific time period):
5) The date of the authorization: 6) The signature of the person authorizing the agent: 7) The Name and contact information of the notary public witnessing the signature: 8) The stamp or seal of the notary public:
;L , hereby authorize to be my true and lawful attorney-in-fact and agent for me and in my Name, place and stead, to do and perform the following acts, matters and things: 1) To request, demand, receive and collect from the Philippine Statistics Authority (PSA), any and all
documents, papers and records regarding my application; 2) To represent me in any and all hearings, conferences or meetings that may be scheduled in connection with my application; 3) To do such other acts, matters that may be necessary or incidental to the foregoing as my attorney-in-fact and agent. This
authorization shall remain in full force and effect until revoked by me in writing. Date: Signature over Printed Name of Principal: NOTARY PUBLIC Doc. No.: ; Page No.: ; Book No.: ; Series of . (Seal) I, the
undersigned authority, certify that I have personally examined the person who is known to me to be the principal herein and who has executed the foregoing instrument and acknowledged to me that the same is his/her free act and deed. Given this day of , 20 , at
. CTC No.: ; Issued on: ; Expires on: . Signature over Printed Name of Notary Public: Type or Print Name Under Signature: *; The document should be notarized, and a notary public should witness the signature. A notary

public must notarize the letter.The person requesting the birth certificate must sign the letter.The letter must state the purpose for which the birth certificate is requested.The letter must contain the name and contact information of the person requesting the birth certificate.The letter must contain the name of the child whose birth certificate is
requested.The letter must contain the PSA Control Number of the child whose birth certificate is requested.The letter must be dated and notarized within six months from the date of request.The requestor’s valid government-issued photo ID must be attached to the letter.If the requestor is not the mother or father of the child, additional
documentation may be required to prove the relationship to the child or legal authority to request the document on behalf of the child (e.g., death certificate, court order).Fees may apply and vary depending on the request method (e.g., in-person, mail, online). By providing a notarized authorization letter, you are giving PSA permission to release your
child’s birth certificate to you or another designated person. Be sure that your authorization meets all requirements for PSA to process your request efficiently and without delay. Peyton Bagley is an English teacher and letter writer from the United States of America. She has been teaching for over 15 years and loves helping her students improve
their writing skills. Peyton has also worked as a freelance writer and editor for several years. In her free time, she enjoys spending time with her family, reading, and hiking. 100%(1)100% found this document useful (1 vote)8K views1 page Are you unable to claim your PSA certificate personally? Don’t worry, you can still get your important document
by providing an authorization letter to your representative. Here’s a sample authorization letter to claim PSA that you can use as a guide. This letter allows a representative to claim your PSA certificate or document on your behalf. Keep in mind that this is just a sample and you can edit it according to your needs. An authorization letter is a written
document that gives permission to a representative to act on your behalf for a specific purpose. In this case, you are allowing your representative to claim your PSA certificate. It is important to provide all the necessary details such as your name, address, and the name of your representative to ensure a hassle-free transaction. Below are some tips to
help you create your own authorization letter to claim PSA: Tips for Creating an Authorization Letter to Claim PSA 1.
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In this post, we will discuss everything in detail. The PSA authorization letter is needed to request, demand, receive and collect documents such as birth certificates, CENOMAR, marriage certificates, and death certificates, from the Philippine Statistics Authority (PSA) regarding your application. 1) The Name of the person authorizing the agent:

2) The Name of the agent being authorized: 3) The purpose of the authorization (what the agent is being authorized to do): 4) The duration of the authorization (if it is for a specific time period):
5) The date of the authorization: 6) The signature of the person authorizing the agent: 7) The Name and contact information of the notary public witnessing the signature: 8) The stamp or seal of the notary public:
;1 , hereby authorize to be my true and lawful attorney-in-fact and agent for me and in my Name, place and stead, to do and perform the following acts, matters and things: 1) To request, demand, receive and collect from the Philippine Statistics Authority (PSA), any and all
documents, papers and records regarding my application; 2) To represent me in any and all hearings, conferences or meetings that may be scheduled in connection with my application; 3) To do such other acts, matters that may be necessary or incidental to the foregoing as my attorney-in-fact and agent. This
authorization shall remain in full force and effect until revoked by me in writing. Date: Signature over Printed Name of Principal: NOTARY PUBLIC Doc. No.: ; Page No.: ; Book No.: ; Series of . (Seal) I, the
undersigned authority, certify that I have personally examined the person who is known to me to be the principal herein and who has executed the foregoing instrument and acknowledged to me that the same is his/her free act and deed. Given this day of , 20 , at
. CTC No.: ; Issued on: ; Expires on: . Signature over Printed Name of Notary Public: Type or Print Name Under Signature: *; The document should be notarized, and a notary public should witness the signature. A notary

public must notarize the letter.The person requesting the birth certificate must sign the letter.The letter must state the purpose for which the birth certificate is requested.The letter must contain the name and contact information of the person requesting the birth certificate.The letter must contain the name of the child whose birth certificate is
requested.The letter must contain the PSA Control Number of the child whose birth certificate is requested.The letter must be dated and notarized within six months from the date of request.The requestor’s valid government-issued photo ID must be attached to the letter.If the requestor is not the mother or father of the child, additional
documentation may be required to prove the relationship to the child or legal authority to request the document on behalf of the child (e.g., death certificate, court order).Fees may apply and vary depending on the request method (e.g., in-person, mail, online). By providing a notarized authorization letter, you are giving PSA permission to release your
child’s birth certificate to you or another designated person. Be sure that your authorization meets all requirements for PSA to process your request efficiently and without delay. Peyton Bagley is an English teacher and letter writer from the United States of America. She has been teaching for over 15 years and loves helping her students improve
their writing skills. Peyton has also worked as a freelance writer and editor for several years. In her free time, she enjoys spending time with her family, reading, and hiking. 100%(1)100% found this document useful (1 vote)8K views1 page Are you unable to claim your PSA certificate personally? Don’t worry, you can still get your important document
by providing an authorization letter to your representative. Here’s a sample authorization letter to claim PSA that you can use as a guide. This letter allows a representative to claim your PSA certificate or document on your behalf. Keep in mind that this is just a sample and you can edit it according to your needs. An authorization letter is a written
document that gives permission to a representative to act on your behalf for a specific purpose. In this case, you are allowing your representative to claim your PSA certificate. It is important to provide all the necessary details such as your name, address, and the name of your representative to ensure a hassle-free transaction. Below are some tips to
help you create your own authorization letter to claim PSA: Tips for Creating an Authorization Letter to Claim PSA 1. Start with a title Make sure to indicate the purpose of your letter to avoid confusion. 2. Provide your personal information Include your name, address, and contact details in the letter to verify your identity.
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Date: Signature over Printed Name of Principal: NOTARY PUBLIC Doc. No.: ; Page No.: ; Book No.: ; Series of . (Seal) I, the undersigned authority, certify that I have personally examined the person who is
known to me to be the principal herein and who has executed the foregoing instrument and acknowledged to me that the same is his/her free act and deed. Given this day of , 20 , at . CTC No.: ; Issued on: g
Expires on: . Signature over Printed Name of Notary Public: Type or Print Name Under Signature: *; The document should be notarized, and a notary public should witness the signature. A notary public must notarize the letter.The person requesting the birth certificate must sign

the letter.The letter must state the purpose for which the birth certificate is requested.The letter must contain the name and contact information of the person requesting the birth certificate.The letter must contain the name of the child whose birth certificate is requested.The letter must contain the PSA Control Number of the child whose birth
certificate is requested.The letter must be dated and notarized within six months from the date of request.The requestor’s valid government-issued photo ID must be attached to the letter.If the requestor is not the mother or father of the child, additional documentation may be required to prove the relationship to the child or legal authority to request
the document on behalf of the child (e.g., death certificate, court order).Fees may apply and vary depending on the request method (e.g., in-person, mail, online). By providing a notarized authorization letter, you are giving PSA permission to release your child’s birth certificate to you or another designated person. Be sure that your authorization
meets all requirements for PSA to process your request efficiently and without delay.



AUTHORIZATION LETTER

Seplember 1, 2022

To whom it may concesn,

I, Agnes I, Dela Cruz, authorize my brother, Darwin I, Dela Crugz, to dalm my ATM card in China
bank, Henson 51, Angeles City, Pampanga & 1 ai cufréntly working.

To support my claim, | have attached two of my 1Ds, respectively:

&  UMID ID: CRN

*  MATIOMAL ID:
b0 serve a3 proc! that | have alfowed the bearer of thit letter to claim the dotuments on my
behalf

Should you have any guestions about the identity of the perion bearing this letter, you can
abways callme al _

Thark you and | am hoping for your smcoth cooperation.
Yours sincerely,

Agnes L Defa Cruz

Given this day of , 20 , at . CTC No.: ; Issued on: ; Expires on: . Signature over Printed Name of Notary Public: Type or Print Name Under Signature: *; The document should
be notarized, and a notary public should witness the signature. A notary public must notarize the letter.The person requesting the birth certificate must sign the letter.The letter must state the purpose for which the birth certificate is requested.The letter must contain the name and contact information of the person requesting the birth certificate.The
letter must contain the name of the child whose birth certificate is requested.The letter must contain the PSA Control Number of the child whose birth certificate is requested.The letter must be dated and notarized within six months from the date of request.The requestor’s valid government-issued photo ID must be attached to the letter.If the
requestor is not the mother or father of the child, additional documentation may be required to prove the relationship to the child or legal authority to request the document on behalf of the child (e.g., death certificate, court order).Fees may apply and vary depending on the request method (e.g., in-person, mail, online).

Authorization Letter for Claiming

Froam

Sender’s name
Address

Cily, state and 2ip code
Date — DIMMMSYY Y'Y
Tir

Receiver s nume
Address

City, state and zip code
Drear Mo Mr=' D

T'o Whom 1t May Concern

1. {mention YOUr name Iwrch:; authorze (mention parry s nmmar ) to collect from
{organzation or indiy rcdual o vransact from) the follow g (mongy, 1y, |'il!-“|1|.:ll'|. package,
or salary ), As 1 won't be able to ¢ome and collect the document as 1 will be oul of wown due
to some personals | am confirming this act of authorization throwugh this letter.

1 hereby authorize (name of the party) ....... 1o a¢t on in My absence and perform all the
necessary mmsacion regeired 1o |.'|,~|11|'-rclc the process ..oeee . (Mention the
amountdocument rame). | om alse anaching the documents for verification that will halp
wou in taking the next steps in the process.

-------- {The panty) is not allowed 1o use the received L. ... oo any ese odher than mentioned
in the letter. They can only act as a representative to collect the document required and cannot
take any decision on my behall. This letter 15 o conlirmation of BIVITE permission o eallect

the documents on my behall They are permitted (o colleet the ... ..., while residing
AY Lo TROIE e (DR O e

Yours sincerely,

Wour nanwe BEST

Lesnin Tumplan

Contact details Es

Emanl detals

In this post, we will discuss everything in detail. The PSA authorization letter is needed to request, demand, receive and collect documents such as birth certificates, CENOMAR, marriage certificates, and death certificates, from the Philippine Statistics Authority (PSA) regarding your application. 1) The Name of the person authorizing the agent:

2) The Name of the agent being authorized: 3) The purpose of the authorization (what the agent is being authorized to do): 4) The duration of the authorization (if it is for a specific time period):
5) The date of the authorization: 6) The signature of the person authorizing the agent: 7) The Name and contact information of the notary public witnessing the signature: 8) The stamp or seal of the notary public:
;L , hereby authorize to be my true and lawful attorney-in-fact and agent for me and in my Name, place and stead, to do and perform the following acts, matters and things: 1) To request, demand, receive and collect from the Philippine Statistics Authority (PSA), any and all
documents, papers and records regarding my application; 2) To represent me in any and all hearings, conferences or meetings that may be scheduled in connection with my application; 3) To do such other acts, matters that may be necessary or incidental to the foregoing as my attorney-in-fact and agent. This
authorization shall remain in full force and effect until revoked by me in writing. Date: Signature over Printed Name of Principal: NOTARY PUBLIC Doc. No.: ; Page No.: ; Book No.: ; Series of . (Seal) I, the
undersigned authority, certify that I have personally examined the person who is known to me to be the principal herein and who has executed the foregoing instrument and acknowledged to me that the same is his/her free act and deed. Given this day of , 20 , at
. CTC No.: ; Issued on: ; Expires on: . Signature over Printed Name of Notary Public: Type or Print Name Under Signature: *; The document should be notarized, and a notary public should witness the signature. A notary

public must notarize the letter.The person requesting the birth certificate must sign the letter.The letter must state the purpose for which the birth certificate is requested.The letter must contain the name and contact information of the person requesting the birth certificate.The letter must contain the name of the child whose birth certificate is
requested.The letter must contain the PSA Control Number of the child whose birth certificate is requested.The letter must be dated and notarized within six months from the date of request.The requestor’s valid government-issued photo ID must be attached to the letter.If the requestor is not the mother or father of the child, additional
documentation may be required to prove the relationship to the child or legal authority to request the document on behalf of the child (e.g., death certificate, court order).Fees may apply and vary depending on the request method (e.g., in-person, mail, online). By providing a notarized authorization letter, you are giving PSA permission to release your
child’s birth certificate to you or another designated person.

Be sure that your authorization meets all requirements for PSA to process your request efficiently and without delay. Peyton Bagley is an English teacher and letter writer from the United States of America. She has been teaching for over 15 years and loves helping her students improve their writing skills. Peyton has also worked as a freelance writer
and editor for several years. In her free time, she enjoys spending time with her family, reading, and hiking. 100%(1)100% found this document useful (1 vote)8K viewsl page Are you unable to claim your PSA certificate personally? Don’t worry, you can still get your important document by providing an authorization letter to your representative.
Here’s a sample authorization letter to claim PSA that you can use as a guide. This letter allows a representative to claim your PSA certificate or document on your behalf. Keep in mind that this is just a sample and you can edit it according to your needs. An authorization letter is a written document that gives permission to a representative to act on
your behalf for a specific purpose. In this case, you are allowing your representative to claim your PSA certificate. It is important to provide all the necessary details such as your name, address, and the name of your representative to ensure a hassle-free transaction. Below are some tips to help you create your own authorization letter to claim PSA:
Tips for Creating an Authorization Letter to Claim PSA 1. Start with a title Make sure to indicate the purpose of your letter to avoid confusion. 2. Provide your personal information Include your name, address, and contact details in the letter to verify your identity. 3. Specify the purpose of the letter State the reason why you need a representative to
claim your PSA certificate. 4. Provide the details of your representative Include the name and contact details of your representative to ensure that they can claim the document. Make sure that your representative has a valid ID. 5. State the date and duration of validity Indicate the date when the letter is written and the length of time that it is valid.
Most authorization letters are valid for 3 months. 6.

Sign the letter Make sure to sign the letter and include your printed name and signature for verification. 7. Get it notarized If possible, get your letter notarized by a lawyer for added security. Examples of Sample Authorization Letter to Claim PSA Greeting: Dear Sir/Madam, Letter Body: I, [Your Name], authorize my [Relationship], [Representative’s
Name] to claim my birth certificate from the PSA. I am unable to do so myself due to [reasons]. Representative’s Name will bring [his/her] valid ID and the acknowledgment receipt to claim the certificate on my behalf.

The validity of this authorization letter is until [date]. Thank you for your assistance in this matter. Complimentary Close: Sincerely, Greeting: Dear PSA Officer, Letter Body: I, [Your Name], hereby authorize my [Relationship], [Representative’s Name] to claim my marriage certificate from the PSA.

I am unable to claim it myself due to [reasons]. Representative’s Name will bring [his/her] valid ID and the acknowledgment receipt to claim the certificate on my behalf. This letter is valid until [date]. Thank you for your attention to this matter. Complimentary Close: Respectfully yours, Greeting: To Whom It May Concern, Letter Body: I, [Your
Name], hereby authorize my [Relationship], [Representative’s Name] to claim my CENOMAR from the PSA. I am unable to claim it myself due to [reasons].

Representative’s Name will bring [his/her] valid ID and the acknowledgment receipt to claim the certificate on my behalf. This authorization letter is valid until [date]. Thank you very much for your assistance. Complimentary Close: Best regards, Greeting: Dear PSA Personnel, Letter Body: I, [Your Name], authorize my [Relationship],
[Representative’s Name] to claim the death certificate of my [Relation], [Deceased Person’s Name], from the PSA. I am unable to claim it myself due to [reasons]. Representative’s Name will bring [his/her] valid ID and the acknowledgment receipt to claim the certificate on my behalf. The validity of this authorization letter is until [date]. Thank you for
your kind attention to this matter. Complimentary Close: Sincerely, Greeting: Dear PSA Officer, Letter Body: I, [Your Name], hereby authorize my [Relationship], [Representative’s Name], to claim my annulment decree from the PSA. I am unable to do so myself due to [reasons]. Representative’s Name will bring [his/her] valid ID and the
acknowledgment receipt to claim the certificate on my behalf. This letter is valid until [date]. Thank you for your help in this matter.

Complimentary Close: cordially, Greeting: To Whom It May Concern, Letter Body: I, [Your Name], authorize my [Relationship], [Representative’s Name], to claim my negative result certification from the PSA. I am unable to claim it myself due to [reasons]. Representative’s Name will bring [his/her] valid ID and the acknowledgment receipt to claim
the certificate on my behalf. The validity of this authorization letter is until [date]. Thank you for your attention to this matter. Complimentary Close: Sincerely, Greeting: Dear PSA Personnel, Letter Body: I, [Your Name], authorize my [Relationship], [Representative’s Name], to claim my local civil registry documents from the PSA. I am unable to claim
it myself due to [reasons].

Representative’s Name will bring [his/her] valid ID and the acknowledgment receipt to claim the certificate on my behalf. This letter is valid until [date]. Thank you for your assistance in this matter. Complimentary Close: Sincerely, Frequently Asked Questions An authorization letter is a written document that gives permission to a representative to
act on your behalf for a specific purpose, such as claiming your PSA document. What should I include in my authorization letter? Your authorization letter should include your personal information, the name of your representative, the purpose of the letter, the date and duration of validity, and your signature.

How long is the validity of an authorization letter? An authorization letter is usually valid for 3 months, but you can specify the duration of validity in your letter.

Do I need to get my authorization letter notarized? It is not necessary to get your authorization letter notarized, but it can add an extra layer of security to your document. Can I edit the sample authorization letter to claim PSA?

Yes, you can edit the sample authorization letter to claim PSA according to your needs. What if my representative is not available to claim my PSA document? You can provide a new authorization letter to a different representative or claim the document personally. Conclusion Creating an authorization letter to claim PSA is a simple and
straightforward process.

Just make sure to provide all the necessary details and follow the tips and examples provided in this article. With your representative and authorization letter, you can now claim your PSA certificate hassle-free! How do you get PSA from another person?Anyone can collect a birth certificate on behalf of somebody else.

A valid reason for collecting a birth certificate is when the holder of the certificate is underage. Use this PSA Authorization letter if you need to request a copy of a birth certificate for passport, social security, school, or other identification purposes. This letter is used to request a copy of a birth certificate from a government office. A birth certificate
is an official document pertaining to the identification of a person by name, place, and date of birth along with parental information. It ensures that a child, born in a country, gets enrolled in the birth register of that country. It is generally issued by the health department and one of the most important official documents of a person required
throughout life on numerous occasions.In this situation, of the legal spouse, like a father or the mother (or another brother or sister of legal age).

will collect the birth certificate on behalf of the child.

It's important that you state the formal names of the person that collects, and the person that needs the birth certificate. Also provide sufficient Identity proof of both parties, by providing original or copies of the passports, id cards, driver licenses, etc.Consider the following documents when you request a copy of a Birth Certificate:PSA Authorization
letter (or Birth Certificate Request Letter);signed valid original ID from the owner of legal age, legal spouse, father, mother, son or daughter (legal age);original signed Letter of Authorization from the owner of legal age, legal spouse, father, mother, son or daughter (legal age);photocopy of the signed valid original ID from the owner of legal age, legal
spouse, father, mother, son or daughter (legal age);photocopy of the signed valid original ID of the Authorized Representative;signed valid original ID of the Authorized Representative and submit the following upon deliverypayment for the applicable fees.Download this PSA Authorization letter, which is a fast and hassle-free way of processing your
PSA certificate requests. By properly filling in the details, you will end up with a decent letter. Customize the content and provide the necessary documents, then you need to bring or send the request letter to the appropriate office located here once completed. DISCLAIMERNothing on this site shall be considered legal advice and no attorney-client
relationship is established.



