Sample Access Control Policy
Example Security Policy: Access Control Policy

Policy Title: Access Control Policy
Effective Date: [Insert Date]
Version: 1.0

Approved By: [Approving Authority]
Reviewed By: [Review Authority]
Review Date: [Insert Date]

1. Purpose

The purpose of this policy is to establish guidelines for the management of
access control within [Organization Name] in alignment with NIST SP 800-

53 control family AC (Access Control). This policy ensures that access to
organizational resources is restricted to authorized individuals based on their
role, need-to-know basis, and adherence to the principle of least privilege.

2. Scope

This policy applies to all employees, contractors, vendors, and any third-party
users who access [Organization Name]'s information systems, networks,
applications, and data.

3. Access Control Principles

3.1 Least Privilege

Access to organizational resources shall be granted based on the principle of
least privilege, ensuring that individuals have access only to the information and
systems necessary to perform their job functions.

3.2 Role-Based Access Control (RBAC)

Access to information systems and data shall be determined based on the
user’s role within the organization. Roles will be reviewed and updated annually
to ensure alignment with current job functions and organizational needs.

3.3 Separation of Duties

No individual shall have control over all aspects of any critical business process.
Responsibilities for sensitive tasks will be divided among different individuals to
reduce the risk of error or fraud.

3.4 Access Reviews and Audits
Access rights will be reviewed on a regular basis, at least annually, to ensure that
only authorized personnel have access to critical systems and data. A formal



audit of access controls will be conducted annually o assess compliance with
this policy.

4. User Access Management

4.1 Account Creation and Deletion

Access to systems will be granted only through an authorized request process,
and accounts will be created based on the roles and responsibilities of the user.
Accounts will be deactivated immediately upon termination or upon the
change of job role that no longer requires access.

4.2 User Authentication

All systems and applications that require access will employ strong
authentication methods, such as multi-factor authentication (MFA), where
applicable, to verify the identity of users.

4.3 Temporary Access

Temporary access may be granted on a need-to-know basis, with approval
from the appropriate manager and documentation in place. Temporary access
will automatically expire at the end of the designated time period.

5. Access Control Enforcement

5.1 Access Control Lists (ACLs)

Access Conftrol Lists (ACLs) will be implemented on all systems, databases, and
applications to specify which users or groups have permission to access specific
resources. Only authorized users will be allowed to read, write, modify, or delete
data.

5.2 System Configuration and Logging

Access attempts (successful or failed) will be logged and monitored regularly to
detect unauthorized access. Access control systems will be configured to
generate reports for audit and review purposes.

5.3 Data Classification and Sensitivity Levels

Information will be classified according to its sensitivity level. Access conftrols will
be implemented to ensure that only authorized users are able to access
classified or sensitive information, in accordance with its assigned classification.

6. Enforcement and Compliance

Failure to comply with this policy may result in disciplinary action, including
access revocation, suspension, fermination of employment, or legal action.
Compliance with this policy will be monitored by the IT and Security teams, and
regular audits will be conducted to ensure adherence to the access control
guidelines.



7. Responsibilities

7.1 Employees and Contractors
All employees and contractors must comply with the access control guidelines
outlined in this policy and report any suspected violations to the Security team.

7.2 IT and Security Teams

The IT and Security teams are responsible for the implementation, configuration,
and monitoring of access controls in accordance with this policy. They will also
be responsible for reviewing and updating access control settings during the
periodic review process.

7.3 Managers and Supervisors

Managers and supervisors are responsible for ensuring that employees within
their departments have the appropriate level of access based on their roles and
responsibilities. They are also required to report any access changes
immediately to the IT department.

8. Exceptions

Any exceptions to this policy must be approved by [Approving Authority] and
must be documented with a justification for why the exception is necessary.
Exceptions will be reviewed annually to determine if they remain valid or require
modification.

9. Review and Revision

This policy will be reviewed annually to ensure its effectiveness and alignment
with evolving security requirements. Any necessary revisions will be made based
on emerging threats, business needs, or changes in the NIST SP 800-53
framework.

This sample access control policy ensures that access to an organization’s
systems, applications, and data is strictly controlled based on defined roles and
responsibilities, consistent with NIST SP 800-53 guidelines. The policy emphasizes
accountability, continuous review, and strict enforcement to safeguard sensitive
information while balancing operational efficiency.



