
d UNITED STJ1.TES 

POSTAL SERVICE 

January 24, 2023 

Subject: Hiring Packet/New Hire 

To: Contractors/ Drivers 

The following information listed below is required to be completed and turned into 

Transportation before anyone can drive for a Contractor. You need to complete all the 

attached forms before submitting your hiring packet. It is important to follow

instructions carefully and leave no questions unanswered.

A. Original PS Form 2025 Contract Personnel Questionnaire (2 original copies)
B. Signed PS Form 2181-C Authorization and Release Background

Investigation
C. Signed PS Form HC 170 Confidentiality and Non-Disclosure Agreement
D. 2 Passport photos
E. 10 year Driver Motor Vehicle Record ( must be 10 years)
F. 2 Fingerprints cards
G. Signed 5139 & 5140 (ID BADGE cards) Sign only please!

Incomplete packets will be returned, and processing may be delayed. A badge may 
not be issued to the driver until completed packets are received. Any badges issued 
are the property of the United States Postal Service and must be surrendered upon 
termination. If you have any questions, please feel free to contact JEREMY HOLTON@ 
(702) 506-4977. 



HOLTON TRUCK LINES, INC. 

DRIVER INFORMATION SHEET 

Drivers Name 
------------------

Current Address 
------------------

Cell Phone #: 
------------------

Em a i I Address: 
------------------

Driver License#: _________________ _

Driver License State: 
-----------------

Socia I Security Number: ______________ _ 

Medical Expiration Date: ______________ _ 

W-4 Deductions for Payroll: _____________ _

Years of Experience: 
-----------------

Ye a rs Driving Postal Contracts 
--------------

Driving Violations _________________ _

Office Use: 

Date of Hire: 
--------------------

Date of Termination: _________________ _ 









CONFIDENTIALITY AND NON-DISCLOSURE AGREEMENT 

I agree to hold in confidence any and all address information (i.e., addresses and return 
addresses) disclosed by the Postal Service or otherwise obtained or developed in the 
course of performance under Postal Service Contract No. _____ .1 understand 
that no address information may be disclosed to any third party without prior written 
consent of the United States Postal Service. 

Signature Date 

Note: This form HC 170, must accompany all applications, Form 20251 Contract Personnel 
Questionnaire, from Suppliers/Contractors and their employees. 

Compliance required under Part II, Section H.24 of Contract 

HC170 February 1996 










