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POLICIES – USE OF COMMUNITY ROOMS

BOARD APPROVAL – 09/04/2019
1. It shall be the Policy of the Mansfield Housing Authority that the use of the Authority’s community rooms are restricted to events that would be for the general benefit of the tenants and would not exclude the participation of any tenant.

2. Private parties with limited guest lists that exclude the majority of the tenants are prohibited with the exception of use by the management of the Authority for business purposes only.

3. The Board of Commissioners, as prescribed by the regulations of the Department of Housing & Community Development, shall in all instances, control the use of the community rooms in all complexes managed by the Mansfield Housing Authority.

4. The Board of Commissioners reserve the right to withhold permission from any person(s) that, while using the facility in the past, has failed to abide by the policies as contained herein.

5. The availability of parking spaces shall be a consideration in all decisions that are reached.
6. Any person wishing to use a community room shall, by signing the written request, agree to the stipulations hereby recorded as the Community Room Policies.

7. It shall be the policy of the Mansfield Housing Authority, to require all person(s) to make a formal request in writing, to the Executive Director stating the date of the request, the date, time and type of function to take place, the approximate number of persons who will attend and which community room is requested. The Executive Director is authorized to act on behalf of the Board to make a decision to either authorize or refuse to authorize the request.

8. The Authority shall, inform any recognized tenant’s association in the event that there is a need for management to make use of the facilities.

9. Priority will be granted to the Authority whenever necessary, should it need to utilize community space in order to conduct daily business that is required to run an efficient organization. Example; (whenever extra staff is required and when State Auditors or other government officials require space in which to conduct business.)

10. The Authority shall endeavor to make alternative arrangements, whenever possible, provided that the arrangements do not interfere with the daily management of the agency. The Authority shall also make such accommodations temporary to the extent possible, for example, portable dividers that can be removed. 

11. Where there are events scheduled by the tenants that occur on a regular basis, the Authority shall always attempt to schedule all business activities to avoid interference with the tenant’s use and enjoyment of the community room to the extent possible.

12. No alcoholic beverages shall be served or consumed at any function held in any of the community   rooms.

13. No smoking is allowed in the community rooms or interior public areas.
14. The community rooms must be left in the condition in which they were found.

15. Clean up is the responsibility of the person(s) who requested the hall.

16. No hall shall be overcrowded to the extent that it would be against the fire codes.

17. All chairs shall be returned to proper position in the manner and location in which they were found.

18. Kitchen and rest room facilities shall also be cleaned prior to the departure of the person(s) requesting the use of the facilities.

19. The person(s) requesting the hall shall be responsible to ensure that all of the tenants abide by all rules as stated in the policy and contained in the formal written request. 
20. The person(s) requesting the hall shall also be responsible to ensure that the rights of all tenants to enjoy their accommodations in peace and quiet and their safety shall not be jeopardized by the requested event. 
21. The person(s) who requested the use of the hall shall be responsible to ensure that all person(s) in attendance abide by all rules as stated above. Said person(s) is also responsible for assuring that parking for the event does not interfere with other tenant’s assigned parking spaces.

Community Room Request Form
Name-(Please Print):_________________________________________________________________
       Address: __________________________________________________________________________

       Telephone Number:  ______________________________
      Community Room Requested: __________________________________________________________
       Reservation   Date: _________________________________Time:_____________________________
       Type of Function: ___________________________________________________________________
        __________________________________________________________________________________

Number of Persons Expected to Attend the Function: _____________
Certification by TENANT REQUESTING USE OF THE COMMUNITY ROOM

Any person making a request to use the community room at Bicentennial Court, Park Court or Cedar Court by signing where indicated below, certifies that he or she has read and fully understands the Community Room Policies as contained on pages 1& 2 and agrees to adhere to the rules and regulations as set forth by the Board of Commissioners of the Authority. 

        Signature: _____________________________________________________________
        Date: _____________________

         Request Approved                                      Request Denied

          (       )                                                            (        )

       Executive Director: _______________________________________________________
       Date: ______________________
             22 Bicentennial Court, Mansfield, MA 02048 Tel: (508) 339-6890 Fax: (508) 339-4956

                                               E Mail Address: housingauthority@mansfieldhousing.com
www.mansfieldhousingauthority.com
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