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	Title of post applied for:


	
	Unit Name:

	


Confidential

1. PERSONAL DETAILS (BLOCK CAPITALS PLEASE)

	Surname: 


	
	Forenames: 


	

	Former surnames if different:
	
	Preferred title (Mr, Mrs, Ms, Miss etc):
	

	Address:


	Tel No (home): 
	

	
	Tel No (work):
	

	
	Tel No (mobile):
	

	
	
	e-mail address:
	

	Post Code:
	
	Nat. Insurance No:
	

	Nationality: 
	
	If you are successful in obtaining employment with the Talbot Association you will be required to provide evidence of your entitlement to work in the United Kingdom and Share Code.

	Where did you learn of the post?
	

	Preferred work arrangements:
	 FORMCHECKBOX 
 Full-time     FORMCHECKBOX 
 Job share     FORMCHECKBOX 
  ...……  hrs a week (please specify)

	Do you hold a current driving license?
	 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No                 Do you own a car?     FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No


	Are you registered with the SCOTTISH SOCIAL SERVICES COUNCIL
	YES
	NO

	If yes registration number:


2. EDUCATION AND TRAINING

Please give details of any training or qualifications you may have.  Original documents as proof of qualification will be required if selected

	Education or Qualifications

(from Secondary School to 

present)
	Name of Awarding Body/
University or College
(SCOTVEC/SQA)


	Subjects & Grades 

(if applicable)
	Date Gained


	
	
	
	

	
	
	
	

	
	
	
	

	Any other relevant training courses, with dates (including short courses):



3. PRESENT POST

	Title of Post: 
	
	Name of Employer:
	

	Address of Employer:


	
	Salary/Grade: 
	

	
	Business of Employer:
	

	
	Date Commenced:
	

	Post Code:
	
	Date Ended (if applicable):
	

	Brief description of your main duties and responsibilities:

	Please give start date with current employer:

	Period of notice required to terminate present employment:



	Please notify us of any dates you are unavailable for interview:  


4. PREVIOUS EMPLOYMENT

	Please list all your previous employment in the past, detailing any gaps between employments with reasons. List in order, with most recent employer first.  Continue on separate sheet if necessary


	Dates
	Name and Address of Employer
	Job Title and Brief Description of Duties
	Reason for Leaving

	From

(month and year) 
	To

(month and year)
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


5. ADDITIONAL INFORMATION

	After reading the job description and person specification please say why you are applying for this post and highlight any knowledge, experience or skills you think are relevant. 


	Do you have any relatives/close personal friends currently employed by the Association?    Yes/No
If yes, give name, location, and job title:




	Have you previously worked for Talbot Association?    Yes/No
Please give dates:




6. OTHER INFORMATION

Health
	Please state the number of days sickness absence in the last 2 years:


	


	Disability Discrimination Act 1995

	The Talbot Association welcomes applications from applicants who self-assess themselves as having a disability and guarantees an interview to those individuals who meet the essential criteria for the job. To help you, a disability is defined as a physical (e.g. mobility difficulties hearing or sight impairments) or mental impairment (e.g. learning disabilities), which has a substantial and long-term adverse effect on a person’s ability to carry out normal day-to-day activities.

Do you consider yourself to have a disability?
 FORMCHECKBOX 
  Yes        FORMCHECKBOX 
   No
If yes, what, if any, type of aids, adaptations, equipment, or special arrangements, would you require to enable you to attend for interview and or carry out the duties related to the post applied for?



Rehabilitation of Offenders Act 1974 [Exceptions] Order 1975
	Under this Act, applicants are entitled to withhold information on a criminal conviction because it is ‘spent’ following a period of rehabilitation, unless the post has been advertised as ‘excepted’ from these provisions.  All applicants selected for interview will be required to complete and bring with them a Criminal Conviction Declaration Form which will provide full details of the Act and give advice on how to complete the declaration.




Protection of Vulnerable Groups [PVG] (Scotland Act) 2007

	Are you currently a member of the PVG scheme    FORMCHECKBOX 
  Yes        FORMCHECKBOX 
   No

If Yes, what is your scheme membership number 
You will be asked to complete an update to scheme membership as an existing PVG member.
If No, you will be required to complete a scheme membership form. Applicants who are offered a position within the Association will be subject to a completed and registered scheme membership. You will not be eligible to start until we receive your PVG/Update to PVG.
   


7. REFERENCES

Please provide details of two referees.  If you are currently in employment, at least one must be your present employer.  References are normally taken up if you are short-listed for interview.  Please tick the box if you do not wish contact to be made with a referee prior to an interview being held.  After interview, if the Talbot Association is considering offering you an appointment, referees will be contacted and references obtained..

	Referee 1
	Referee 2

	Title (Mr, Mrs etc): 
	
	Title (Mr, Mrs etc): 
	

	Full Name: 
	
	Full Name: 
	

	Job Title: 
	
	Job Title: 
	

	Organisation: 
	
	Organisation: 
	

	Address:


	Address:



	
	

	Post Code:
	
	Post Code:
	

	Tel No: 
	
	Tel No: 
	

	email address
	
	email address
	

	Please state if we may obtain this reference prior to interview.


	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
	Please state if we may obtain this reference prior to interview.


	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No


8. DECLARATION

	I declare that the information given in this application form is true and complete. I understand that if I have given any misleading information on this form or made any omissions, this will be sufficient grounds for terminating my employment.

	Signature: 


	
	Date: 


	

	Name: 


	
	

	The information provided by you on this form as an applicant will be stored either on paper records or a computer system in accordance with the Data Protection Act 1998 and will be processed solely in connection with recruitment.




        Page 4 of 4

