Clean Up Agreement [image: ]
· This agreement is to be signed by the representative from the group or person renting, leasing, or otherwise using the Exhibit Hall on the Platte County Fair Grounds.
· The Lessee/User agrees to obtain insurance coverage for themselves, their property and their guest or spectators while using the facilities.  
· The Platte County Fair Board and Platte County employees are not responsible for accidents, injuries, or damages while on or while using the Fairgrounds property.  
· The Lessee/User herby assumes responsibility for the safe conduct of any activity undertaken in connection with Lessee/User use of the Platte County Exhibit Hall for the date and time indicated below.
· The deposit and signed User Agreement must be made to secure the reservation.
· The rental Fee is due prior the Event.
· Cancellations must be made 1 week in advance of the event, or the deposit will be forfeit.
· If no cleaning or damage assessments are due, the Deposit Check will be available in the Fair Office during normal business hours.  Lessee/User may request to have Deposit Check mailed to them, or shredded
Key must be picked up in the fair office prior to noon on Friday before the event
Exhibit Hall User Agreement

I have reviewed and agree to abide by the user agreement and clean up agreement
Signature:  _______________________________    Date: ____________________________FOR OFFICE USE ONLY
Date Received: _________________________________________
Check #: ________________________ Cash _________________

PCF Staff Signature ______________________________________
Organization Name __________________________________________________________________
Contact Name & Phone Number ________________________________________________________
Mailing Address _____________________________________________________________________
Email Address ______________________________________________________________________
Event Date _________________________________________________________________________
Event Start Time ____________________________Event End Time _________________________
Estimate # Of People _________________________________________________________________________
Deposit Fee   	$150.00
Rental Fee 	$150.00 per Day


	Cleaning duties
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	☐	Clean and clear all tables and chairs and stack against a secure wall

	☐	Dust mop floors and spot mop any messes where needed

	☐	Remove all decorations including any tape from walls and tables (NO staples, pins or holes in walls) 

	☐	Empty trash cans and put in outside dumpsters on the east side of the building 

	☐	Pick up all trash from parking lot and grassy area west of the building 

	☐	Make sure that all shelving is wiped off and clean 


Clean up is to be done immediately following event unless other arrangements have been made
	Before Leaving 
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	☐	Make sure all the lights and heater or air conditioning are turned off

	☐	Ceiling fans are off 

	☐	All doors and garage doors are securely locked from the inside of the building 

	☐	Bathrooms are clean, no running water and doors are securely shut 

	☐	Drop key off in the drop box by the maintenance office door 

	
	Notify us know if any tables or chairs are broken or damaged 

	
	There will be a $25 hour fee deducted from your deposit if cleaning is not satisfactory and completed as listed above. 

	
	The fairground management takes great pride in maintaining a clean facility for use of the public. Your cooperation is greatly appreciated.  

	
	 Platte County Fair Board
59 Antelope Gap Road                                               Signature_____________________________
Wheatland, WY 82201
Plattecofair8@gmail.com
322-9504         Jenny cell 331-2593 (in case of emergency)
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	☐	Clean and clear all tables and chairs and stack against a secure wall

	☐	Dust mop floors and spot mop any messes where needed

	☐	Remove all decorations including any tape from walls and tables (NO staples, pins or holes in walls) 

	☐	Empty trash cans and put in outside dumpsters on the east side of the building 

	☐	Pick up all trash from parking lot and grassy area west of the building 

	☐	Make sure all the lights and heater or air conditioning are turned off


Clean up is to be done immediately following event unless other arrangements have been made
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	☐	Make sure the heater is off and all breakers are in the off position 

	☐	Ceiling fans are off 

	☐	All doors and garage doors are securely locked from the inside of the building 

	☐	Bathrooms are clean, no running water and doors are securely shut 

	☐	Drop key off in the drop box by the fair office door 

	
	Notify us know if any tables or chairs are broken or damaged 

	
	There will be a $25 hour fee deducted from your deposit if cleaning is not satisfactory and completed as listed above. 

	
	The fairground management takes great pride in maintaining a clean facility for use of the public. Your cooperation is greatly appreciated.  

	
	 Platte County Fair Board
59 Antelope Gap Road                                               
Wheatland, WY 82201
Plattecofair8@gmail.com
322-9504         Jenny cell 331-2593 (in case of emergency)
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