
Kiowa Tribe - 

CHR Generalist 09/14/18 Open Until Filled

Community Health Representative (CHR) Regular Full-Time

Carnegie, Oklahoma $16,640 - $37,440/yr

The CHR Generalist is under the supervision of the Community Health Coordinator and performs duties in accordance with established
personnel policies and procedures of the Kiowa Tribe while maintaining objectives of the CHR/EMS Program. Assists in in-service
educational sessions to be conducted with the cooperation of the IHS staff. Provides training to provide educational information to tribal
members, tribal employees, and tribal elected officials. Maintains regular PCC reporting utilizing the IHS RPMS coding system via
computer link up. Transports clients at times in the early hours, i.e., before 8:00 a.m. and late hours, i.e., after 4:30 p.m. when necessary.
Knowledgeable of available health resources and able to coordinate these services to assist the people. Makes periodic home visits within
the community.

The Kiowa Tribe provides a comprehensive benefits package including: leave benefits, (13) paid holidays, health insurance plan providing
eligible employees access to medical, dental, & vision care insurance benefits, $25,000 Basic Life and $25,000 Basic AD&D insurance
coverage at no cost to employees, and 3% employer contribution into the Employee Savings Trust Plan (401k) for participating employees.

High School Diploma or equivalent GED.
Must be skilled in computer operations and comfortable utilizing the Windows Operating System, Microsoft
Word, Works, Excel, Access, Power Point, and digital equipment.
Must have Health Care/EMS training and/or experience, good communication skills, telephone skills.
Must have a good driving record for the past three (3) years and must be insurable to drive a GSA vehicle.

Must receive CHR certification through the three (3) week CHR Basic Training within one (1) year of employment.
Must receive Emergency Medical Responder (EMR) certification and registration within a two (2) year period of employment.
Must be able to keep the confidentiality of all patients’ medical records and personal information. Must be able to travel to various job related trainings in and out of state.
Subject to drug testing and any other background checks or tests as required by the Kiowa Tribe Personnel Policies & Procedures and Drug-Fee Workplace Policy.
Possess a Valid Oklahoma Driver's License and be insurable under the Kiowa Tribe's liability insurance regulations.


