
Kiowa Tribe  Job Opportunity
        Below you will find the job opportunity, qualifications, and requirements. To be considered for the position you 

must fill out a Kiowa Tribe Employment Application available at the Kiowa Tribal Complex, or may be found at 
kiowatribe.org/job-opportunities. The Kiowa Tribe does not discriminate in employment opportunities or practices on the 
basis of race, color, religion, sex, national origin, age, disability, or any other characteristic protected by law. The Kiowa Tribe 
is subject to applicable Indian Preference guidelines and reserves the right to apply and utilize Indian Preferences in its 
hiring and employment activities. 

          Position #
          Job Title: 

Posting 
Date:

Closing 
Date:

Department:  Status:

Duty 
Location: 

Salary:

Job Summary: 

 

Qualifications: 

 

Basis of Rating: An evaluation of education and experience will be conducted on qualified applicants. Please submit a brief 
summary describing how you meet the qualifications as listed above. 
 

Requirements: 

 

Application Procedure: 
Submit the following: 

 A current Kiowa “Job Application”

 A copy of Indian Preference Form 5-4432, if applicable

 Current valid Oklahoma Driver’s License

 College Degree and/or Transcript, Certificates of Completion or Proficiency

 Other Documents Deemed Applicable
Where to Apply: 

Name 

Kiowa Tribe 
HR Dept. 

Address 
PO Box 10 
Carnegie, OK 73015 

Phone Number 
(580)654-6317

Fax Number  Email Address 
(580)654‐2855  hr@kiowatribe.org

www.kiowatribe.org/job-vacancies

	Job Title: KT 20-19 Web Content Specialist
	Posting Date: 06/23/2020
	Closing Date: 07/08/2020
	Department: Public Relations
	Status drop down: [Regular Full-Time]
	Status: 
	Duty Location: Carnegie, Oklahoma 
	Salary: $14.00 - $20.00/hr
	Job Summary: The web content specialist will implement and maintain the strategy for communicating online and meeting the needs of the Kiowa Tribe in a positive manner. He/She will also be responsible for layout and design of the monthly newspaper. He/she will work closely with the Tribe's decision makers to create content for both the website and social media pages. The web content specialist will need to be creative in writing posts that presents the Kiowa Tribe in a professional and positive manner. It is important the specialist proof reads and gathers all the needed information when creating content for both social media and website. Research and interviewing others may be needed depending on the assignment/content. He/She will also be using photography and video streaming to make the social media pages and website more appealing for the public. NOTE:   The  Kiowa  Tribe  provides  a  comprehensive  benefits  package  including:  leave  benefits,  (13) paid  holidays,  health insurance plan providing eligible employees access to medical,  dental, & vision care insurance  benefits,  $25,000  Basic  Life  and  $25,000  Basic  A D & D  insurance  coverage  at  no  cost to employees, and 3% employer contribution into the Employee Savings Trust Plan (401k).
	Qualifications: Four-year degree (or experience) with computers and web design InDesign and/or Publisher knowledge (newspaper). Experience in creating content (journalism or related field) Strong research skills, excellent grammar. Background in developing compelling user-focused content. Must have excellent communication skills. Knowledge of computers and software to effectively change format and upload files for media purposes. Ability to create posts/announcements for social media and website in a positive and professional manner. Experience with photography and editing. Experience using video cameras and editing software. Must be creative. Have some graphic software skills. Must be an effective worker under pressure and handle strict deadlines
	Requirements: Bachelors degree (B.A.) from a four year college in journalism or public relations/communications, or at least have five years experience in a related field.Must have some knowledge of the mission, history, and programs of the Kiowa Tribe.Must have excellent communications and relationship building skills.Must possess writing talents for tribal and other publications.Must be able to communicate in an understandable, lucid manner when responding or reporting to management, clients, customers or the general public.Must possess a valid Oklahoma Drivers License and be insurable under Kiowa Tribe regulations.


