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Video	introduction	script	sample	for	virtual	assistant	no	experience

Self-introduction	video	script	sample	for	virtual	assistant	no	experience.	

	

Are	you	a	virtual	assistant	who	wants	to	grow	your	business	and	get	clients?	If	that’s	the	case	then	you	will	definitely	need	to	talk	to	the	clients	for	a	short	interview	and	tell	the	clients	what	you	can	do	and	how	you	work.	As	the	first	impression	makes	or	breaks	a	deal,	you	should	be	confident	enough	to	introduce	yourself	to	the	client	when	you	first
meet	the	client	in	an	interview	or	a	zoom	meeting	or	in	messages.	Here	is	some	sample	self-introduction	that	you	can	use	to	introduce	yourself	to	the	clients.	Self	Introduction	Sample	For	Virtual	Assistant	Example	1:		Hi	there!	My	name	is	[your	name	here].	I	am	the	founder	of	[company	name]	and	I	have	been	a	virtual	assistant	for	10	years.	I	have
worked	with	clients	from	all	around	the	world	and	am	always	excited	to	assist	others	to	reach	their	goals.	Example	2:		I’m	[name],	and	I’m	a	virtual	assistant	and	web	developer	based	in	[location].	
I	bring	over	15	years	of	experience	as	a	web	developer,	working	with	both	small	and	large	businesses,	to	assist	you	in	getting	your	projects	off	the	ground.	

Whether	you	need	help	building	websites,	or	just	need	someone	who	can	manage	your	social	media,	my	background	as	a	web	developer	will	help	me	keep	you	informed,	on	track,	and	able	to	stay	focused	on	your	goals.	I	have	experience	working	with	clients	from	all	over	the	world	and	am	always	looking	forward	to	helping	others	achieve	their	goals.	
Example	3:		Hello,	I’m	[name]	and	I’m	a	virtual	assistant.	I’ve	been	working	as	a	VA	for	over	[years]	now,	and	I	love	it!	I	work	with	people	who	are	looking	to	get	their	business	off	the	ground,	or	who	just	need	some	extra	help	around	the	house.	My	clients	are	always	happy	with	my	work.	In	addition	to	being	a	VA,	I’m	also	an	avid	reader	and	writer.	I
enjoy	helping	others	in	any	way	that	I	can—whether	it’s	by	offering	advice	or	helping	them	write	their	copy	for	landing	pages	or	emails.	I’ve	worked	on	projects	ranging	from	simple	blog	posts	to	complex	web	applications	(both	front-end	and	back-end),	so	whatever	your	project	requires,	you’ll	find	me	very	capable	of	handling	it.	Example	4:	I’m	a
virtual	assistant	that	specializes	in	providing	marketing	consultants	with	social	media,	research,	and	admin	support	so	they	can	focus	on	their	existing	clients,	work	on	bringing	in	new	clients,	and	do	what	they	do	best	–	which	isn’t	generally	admin!	Conclusion	You	can	choose	the	template	from	above	and	modify	them	to	make	it	better	and	more
personal.	Good	Luck	working	with	your	clients.	

Related	If	you’re	searching	for	a	virtual	assistant	portfolio	no	experience	example,	you’ve	found	what	you’re	looking	for.	Lack	of	experience	should	not	be	a	good	enough	reason	for	not	pursuing	your	dream	of	being	a	virtual	assistant.	As	you’re	about	to	awaken	your	dream	of	being	a	professional	VA.Having	a	portfolio	is	your	first	step	to	making	it	in
the	VA	world.	Without	a	doubt,	every	client	will	want	to	see	your	portfolio.	This	is	your	opportunity	to	stand	out	from	the	crowd.	In	that	case,	this	guide	will	show	you	what	sections	you’ll	need	to	include	in	your	portfolio	to	win	clients	over.Why	You	Need	a	Virtual	Assistant	PortfolioThe	sooner	you	realize	that	digital	portfolios	are	the	current	trend,	the
more	competitive	you	will	become	as	a	virtual	assistant.	Resumes	are	now	a	thing	of	the	past,	and	having	a	digital	portfolio	is	a	chance	to	show	off	your	tech	and	creativity	skills	to	your	clients.	Your	virtual	assistant	portfolio	shows	your	potential	client	what	you	are	capable	of	doing.	It	showcases	your	professional	skills	and	work	experiences	as	a
virtual	assistant.	Showcasing,	in	this	case,	means	presenting	actual	samples	of	your	work	to	potential	clients	as	proof	of	your	abilities.Therefore,	a	digital	portfolio	is	a	minimum	requirement	if	you	want	to	pursue	a	virtual	assistant	career.	And	here	are	the	sections	you	need	to	include	in	this	portfolio.	Section	1:	Define	Who	You	AreEvery	good
relationship	starts	with	knowing	another.	That	is	why	it	is	courteous	also	to	introduce	yourself	to	the	clients.So,	how	do	you	introduce	yourself	right	in	a	virtual	assistant	portfolio?	Of	course,	it	starts	by	stating	your	name.	And	then,	you	define	your	area	of	specialization	as	a	virtual	assistant.	For	example,	copywriter,	social	media	manager,	or	graphic
designer.	
Section	2:	Highlight	Your	Skills	and	ExpertiseOnce	the	client	knows	you	and	your	area	of	specialization,	it	is	time	to	inform	them	about	your	skills.	At	least	this	part	will	be	easy	for	you	now	that	you	have	narrowed	down	your	area	of	specialization	in	the	earlier	section.	Remember,	your	client's	main	concern	is	results.	They	want	assurance	that	you	are
the	right	person	to	deliver	them	the	success	they	hope	for	by	hiring	a	virtual	assistant.	

Therefore,	don't	make	the	mistake	of	selling	yourself	short.It	would	be	best	if	you	shared	both	your	professional	and	soft	skills.	Professional	skills	are	those	associated	with	your	area	of	specialization,	such	as	expertise	in	using	automation	tools	like	Zapier	or	Canva	for	graphics	design.	
On	the	other	hand,	clients	are	also	looking	for	soft	skills	that	prove	they	can	be	entrusted	to	work	in	a	team	and	positively	influence	the	team's	performance.	Such	skills	include:	Communication	skillsCritical	thinking	skillsNetworkingTime	management	skillsEffective	decision	making	Note:	You	will	have	a	chance	to	back	up	your	skills	by	attaching	links
to	some	of	your	sample	work.	As	for	soft	skills,	you	have	to	show	instances	where	you	have	put	them	into	use.Section	3:	Work	ExperiencesYou	are	probably	confused	about	what	to	include	in	this	section	now	that	you	have	no	experience.	But	that	doesn’t	mean	that	you	should	leave	this	section	blank.If	you	work	9	to	5	for	example	as	an	accountant	and
you	want	to	become	a	bookkeeping	virtual	assistant,	then,	in	this	case,	the	experience	from	your	day	job	counts.	You	will	include	it	in	this	section	of	your	virtual	assistant	portfolio.	There	is	no	harm	in	indicating	some	of	the	achievements	you	have	made	working	as	an	accountant.	They	are	relevant	to	a	client	looking	for	an	experienced	bookkeeping
virtual	assistant.Do	not	panic	if	you	have	no	prior	working	experience.	For	example,	if	you	are	looking	for	a	job	as	a	social	media	manager,	you	can	use	personal	social	media	accounts	to	represent	your	social	media	management	experience.	Section	4:	Samples	of	Your	WorkYou	probably	have	heard	the	saying,	"put	your	money	where	your	mouth	is."
That	is	because	people	have	realized	that	talk	is	cheap,	and	there	is	a	need	to	back	it	with	action	to	be	taken	seriously.That	is	the	same	feeling	clients	hold.	
Anyone	can	claim	to	be	a	competent	copywriter,	but	few	can	produce	content	that	meets	the	required	SEO	marketing	standards.	Providing	work	samples	in	a	virtual	assistant	portfolio	no	experience	example	helps	the	client	distinguish	you	from	the	category	of	wannabes.	Clients	use	the	sample	to	assess	your	true	potential	as	a	virtual	assistant.	You
can	include	links	to	your	published	blogs	or	social	media	graphics	on	your	page	if	you	are	a	relatively	new	virtual	assistant.	Feel	free	to	join	our	Clubhouse	discussions	for	more	tips	on	how	to	create	your	samples	without	experience.Section	5:	Sign	Off	with	a	Call	to	ActionChances	are	that	your	clients	will	love	your	virtual	assistant	portfolio.	When	this
happens,	how	can	they	get	in	touch	with	you?	Make	sure	to	include	a	section	with	your	contact	details.	Encourage	your	clients	to	take	action	by	contacting	you.Access	More	Tips	on	Virtual	Assistant	Portfolio	No	Experience	ExampleYou	still	have	high	prospects	of	securing	jobs	as	a	virtual	assistant	with	little	or	no	experience	if	you	learn	more	tips	on
what	other	experienced	professionals	are	doing	to	remain	competitive.	That's	why	you	need	to	join	the	Royal	VA	Community	ASAP.	It	is	the	perfect	place	for	you	to	network	with	professionals	who	are	open	to	sharing	tips	and	helping	you	grow.	Still	no	audio/Video	introduction?	Don’t	worry	coz	I	have	scripts	that	are	proven	effective	for	your	ESL	job.
So	how	many	sample	scripts	do	you	need?	Go	check	my	previous	posts	to	see	more	awesome	ESL-related	topics.	
If	you’re	looking	for	companies	that	are	currently	hiring	Filipinos	with	or	without	experience,	I	also	have	a	list	of	office-based	and	home-based	ESL	schools	that	you	can	choose	from.	Everything	you	need	is	on	this	website	so	feel	free	to	browse	on	my	blog.	Now,	dive	in	to	the	top	17	sample	scripts	for	audio/video	ESL	self-introduction.		By	the	way,	I
created	a	YouTube	channel	just	recently	so	I	hope	you	could	be	part	of	it.	You	mind	supporting	my	channel	by	subscribing,	liking,	and	watching	my	videos?	I	promise	to	better	my	content.	I	can	only	do	that	if	you	guys	help	me	grow	my	channel.	I’m	fostering	strays,	spaying	and	neutering	them	when	I	can	so	if	I’ll	earn	from	YouTube,	it’ll	be	a	game
changer	for	this	cause	that	I	believe	in.	My	YouTube	name	is	Momo.	Thank	you	in	advance.		1.	Hello	there!	My	name	is	[your	name],	from	the	Philippines.	I’ve	been	teaching	ESL	for	[years/months	of	experience],	and	I	loved	every	bit	of	it	for	many	years.	In	my	class,	I’m	interested	in	many	different	topics,	and	I’m	happy	to	focus	on	my	learners’	goals.	I
look	forward	to	having	a	class	with	you	soon!	2.	Hi!	I’m	[your	name].	Learning	a	language	can	be	a	challenging	experience	and	motivating	yourself	can	become	really	difficult	—	but	if	students’	are	learning	in	a	class	that’s	filled	with	wonderful	enthusiasm	and	positivity,	(without	a	doubt)	they’ll	get	the	best	results.	In	my	class,	my	focus	are	my
learners’	goals	and	interests	and	I	genuinely	want	to	share	my	love	for	teaching	with	everyone	and	this	role	will	allow	me	to	do	just	that.	I’m	looking	forward	to	speaking	with	you	soon	about	this	exciting	opportunity.	Bye!	3.	Hello!	It’s	[your	name].	I’m	based	in	the	Philippines.	I	started	my	teaching	journey	back	in	[year	you	began	ESL	teaching],	and	I
never	stopped	since	then.	Just	like	everyone	else,	I	am	a	learner	too	so	I	know	the	overwhelming	feeling	when	trying	to	grasp	a	different	language.	



When	you	learner	faces	some	difficulties,	it’s	hard	to	remain	optimistic.	Though	it’s	true	for	the	most	part,	it’s	important	to	not	give	up.	That	being	said,	I’d	love	to	help	you	strengthen	your	skills,	and	it’ll	be	my	pleasure	to	be	with	you	every	step	of	the	way.	I	hope	to	speak	with	you	soon!	4.	
Hi	there!	My	name	is	[your	name],	a	licensed	[profession]	from	the	Philippines.	I’m	(age).	I’ve	worked	with	diverse	learners	including	[nationalities	of	students	you	mainly	worked	with],	and	I	enjoyed	every	minute	with	them	for	[years	of	experience].	My	background	includes	planning	and	delivering	lessons	to	children	and	adults.	I	specialize	in
Business	English,	job	interview	practice,	and	exam	preparations	like	IELTS,	OPIC,	and	TOEIC.	In	my	class,	I	work	with	wonderful	enthusiasm	and	positivity.	I’m	interested	in	a	variety	of	topics,	and	I’m	happy	to	focus	on	my	learners’	goals.	I	can’t	wait	to	meet	you	soon!	See	yah!	5.	Hello!	It’s	[your	name].	I’m	a	[profession]	based	in	the	Philippines.	Just
like	you,	I	love	learning	a	language.	Teaching	is	my	way	of	connect	while	simultaneously	meeting	people	from	other	parts	of	the	world.	In	my	class,	I	aim	to	become	a	valuable	resource	for	my	students	—	and	I	know	they	can	do	the	same	for	me.			I	hope	that	I	could	share	my	enthusiasm	in	English	with	you.	I	can’t	wait	to	meet	you	in	our	first	class!			6.
Note:	Use	Mandarin/Chinese	greeting	if	the	company’s	students	are	mainly	Chinese	or	if	it’s	surely	a	Chinese-owned	school	My	name	is	[your	name].	I	have	an	assortment	of	experience	in	customer	service	particulary	in	ESL	teaching.	I’ve	worked	with	diverse	learners	for	many	years,	and	my	background	includes	planning	and	delivering	lessons	to
children	and	adults.	I	give	instructions	in	General	English,	Business	English,	Job	Interview	Practice,	Exam	Preparations	like	IELTS,	OPIC,	and	TOEIC,	among	others	—all	with	the	aim	of	helping	students	achieve	their	goals.	In	my	class,	I	work	with	enthusiasm	and	positivity.	I’m	interested	in	many	different	topics,	and	I’m	happy	to	focus	on	my	learners’
goals.	I	can’t	wait	to	have	a	class	with	you	soon!	See	yah!	7.	Note:	Use	Hangul/Korean	greeting	if	the	company’s	students	are	mainly	Koreans	or	if	it’s	surely	a	Korean-owned	school	Annyeong-haseyo!	Call	me	[your	name].	I’m	a	[profession	or	the	major	you	finished	in	college].	I’ve	been	to	Seoul	several	years	ago,	and	it	was	one	of	my	unforgettable
travels.	I’ve	worked	with	Koreans	for	many	years,	and	I	always	found	them	to	be	friendly	and	respectful.		In	my	class,	I	aim	to	be	a	valuable	resource	for	my	students.	I	love	to	discuss	many	different	topics,	so	if	you’re	someone	who’s	interested	about	music,	politics,	food,	travel,	books,	movies,	and	sports	—you’ll	find	my	class	quite	beneficial.	Talk	to
you	soon!	Annyeong!	8.	Note:	Use	Japanese/Nihongo	greeting	if	the	company’s	students	are	mainly	Chinese	or	if	it’s	surely	a	Japanese-owned	school	Konnichiwa!	My	name	is	[your	name].	I’m	a	[job,	profession,	or	line	of	work]	by	profession.	I’ve	been	teaching	ESL	for	about	[years	of	experience],	and	I	loved	working	with	[nationality	of	students	in	the
company	you’re	applying	for].	Teaching	is	my	passion,	so	there’s	no	better	feeling	in	this	world	than	seeing	my	students	learned	something	from	my	class.	
I	love	to	discuss	many	different	topics,	so	there’ll	be	no	dull	moments	in	class.	I	hope	to	speak	with	you	soon.	See	yah!	9.	Hi!	I	am	an	experienced	[profession]	with	expertise	in	[skill	set	or	areas	of	work	that	you’re	good	at].	I	would	love	to	share	my	enthusiasm	with	the	learners	in	this	platform.	I’ve	been	working	with	diverse	learners	of	all	levels	for
many	years.	Throughout	my	career,	I’ve	been	recognized	for	my	work	ethic	and	effectiveness,	and	I’m	greatly	passionate	about	my	profession.	I	always	love	to	be	a	part	of	someone’s	success	while	simultaneously	improving	myself	as	a	person.	I’m	thrilled	about	this	opportunity,	so	I	look	forward	to	speaking	with	you	soon!	10.	Hello	learners!	I’m	[your
name]	from	the	Philippines.	How	are	you	doing?	I	hope	to	share	with	you	some	insights	about	the	Philippines	while	knowing	about	your	culture	and	helping	you	advance	you	English	skills	–all	at	the	same	time.	
Isn’t	it	fantastic?	
I’m	beyond	excited	to	meet	you.	Talk	to	you	soon!	11.	Hello!	How	do	you	do?	My	name	is	[your	name].	You	can	call	me	Teacher	[your	nickname].	How	about	you?	What’s	your	name?	I	am	excited	to	meet	you	soon.	I	know	it’s	going	to	be	a	fun-filled	class.	Have	a	lovely	day!	See	you!	12.	Hello	there!	It’s	me	—teacher	[your	name].	
I	am	from	the	Philippines.	How	about	you?	I	have	been	teaching	English	to	learners	around	the	world	for	many	years.	I	love	seeing	my	students	have	fun	in	class.	I	hope	we	can	practice	English	together	very	soon.	
I	can’t	wait	to	meet	you!	Bye!	13.	Hello	to	you!	Call	me	[your	name].	I	live	in	the	beautiful	country	of	the	Philippines.	Have	you	been	here?	I	want	to	talk	about	the	things	you	are	interested	about..	do	you	like	going	to	the	beach?	
How	about	cute	animals	like	dogs,	cats,	and	dolphins?	Let’s	talk	about	them	in	my	class!	I’m	excited	to	meet	you	soon.	Bye!	14.	Hello!	My	name	is	[your	name]	from	the	Philippines.	
And	you?	Where	do	you	live?	
Is	your	country	hot	or	cold?	In	my	country,	our	current	season	is	summer	so	it	is	hot	right	now.	I	want	to	know	about	your	place.	You	probably	have	so	many	things	to	share	with	me,	right?	I	can’t	wait	to	hear	all	of	them.	See	you	soon	in	class!	15.	Hi!	I	am	[your	name].	You	can	call	me	[nickname].	I’ve	been	teaching	English	for	many	years,	and	I	loved
meeting	awesome	learners	just	like	you.	In	my	class,	I	always	focus	on	my	learners’	goals	and	interests	—	and	classes	aren’t	boring	of	course.	
I’ll	see	you	soon.	Bye!	16.	Note:	You	Can	Start	By	Singing	A	Popular	Song	For	Kids	In	Your	Intro	Hello!	My	name	is	[your	name].	Can	you	guess	the	title	of	this	song?	♫	I	have	two	hands,	the	left	and	the	right	Hold	them	up	high,	so	clean	and	bright	Clap	them	softly	One,	two,	three	Clean	little	hands	are	good	to	see	♫	In	my	class,	you’ll	learn	English
words	and	phrases	through	songs	and	anything	that’s	fun.	Are	you	excited?	See	you	in	my	class!	17.	♫Hello	hello	hello..	Hello	how	do	you	do?	I’m	glad	to	be	with	you,	and	you	and	you	and	you…♫	Oh	Hi!	I’m	Teacher	[your	name]!	Nice	to	meet	you!	I	am	excited	to	have	a	class	with	you	in	English.	
I’m	sure	it’s	going	to	be	fun.	See	you	soon!


