Our costs for your request

· Our office will make reasonable charges not to exceed the actual cost for supplying, searching, and coping the records at the lowest cost possible.

· No surplus fee or expense will be recouped.

· Per Virginia Code Section § 17.1-275 there is a charge of $0.50 per page for copies.  You can also refer to Virginia Code Section § 2.2-3704 subsection F.

· Per FOIA we can charge for responding, staff time researching, copies and/or any other fess that would be directly related to your request.

· Before searching our records, we will notify you in writing that we will charge reasonable fees for supplying, searching, and coping the records not exceeding actual cost.

· We will inquire if you would like an estimate in advance for the associated fees.

· Should the estimate be over $200.00 for supplying, searching, and coping the records, we may require a deposit before proceeding.  Once we receive the deposit the five days will begin.

· You have 30 days to pay for the request once you receive the records and bill.  If that bill has not been paid we can require payment before proceeding to with a new request.  
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