Daily Check List
Date: ____________

	OPENING DUTIES (5:45-7:00 AM)
	GUARD INITIALS

	turn lights on
	

	unlock locker room doors
	

	test chemicals
	

	take vacuum out of the pool
	

	check for debris in and out of the lp and mp (walk around the pools)
	

	
uncover the spa
	

	

	


	7:00-10:00 AM DUTIES
	GUARD INITIALS

	check all pools for debris (trash)
	

	Disinfect spa area and clean drains
	

	disienfect mp area and clean drains
	

	hose down womens locker room
	

	brush gutter strips comp pool
	

	brush gutter strips mp 
	







	10:00-2:00 PM DUTIES
	GUARD INITIALS

	TEST CHEMICALS
	

	SCRUB SPA LINE
	

	CHECK AND RESTOCK MEDKITS
	

	CLEAN MP FILTERS
	

	DISINFECT COMP POOL AND CLEAN DRAINS
	








Please Flip Over

	


CLOSTING DUTIES (8:45-9:00 PM)
	


GUARD INITIALS

	VACUUM IN POOL (M,W, COMP) (T,TH, MP)
	

	TEST CHEMICALS
	

	LOCK LOCKER ROOMS
	

	TURN LIGHTS OFF 
	

	WALK THROUGH LOCKER ROOMS (PICK UP LOST AND FOUND)
	

	COVER SPA
	

	PUT RESCUE TUBES AWAY NICELY
	

	PUT RADIOS ON CHARGERS
	

	CHECK FOR DEBRIS IN AND OUT OF LP AND MP
	

	CHECK CHLORINE TANKS IN BASEMENT (M,W,F)
	


	2:00-8:45 PM DUTIES 
	GUARD INITIALS 

	CHECK ALL POOL DECKS FOR DEBRIS
	

	HOSE DOWN MENS LOCKER ROOMS SHOWER AREAS
	

	CLEAN AND DISINFECT WATER FOUNTAINS
	

	SCRUB SPA SCUM LINE
	

	DISINFECT COMP POOL AREA 
	










	SPECIAL (EVERY OTHER) SUNDAY DUTIES 
	GUARD INITIALS

	DRAIN SPA + FILL SPA
	

	SCRUB SPA SCUM LINE
	

	HOSE THE INSIDE OF THE SPA DOWN
	







Notes/Comments:_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________



Building Supervisors Initials: ___________




2

