Minimum Plans and Specification Submittal Requirements
For Residential Construction

	 *   Indicates information required for 
that type of permit.
Find type of permit and check across row to find type of information required.
	Description of Work
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	Elevations
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	Single Family Residence
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	Garage Conversion
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	New Furnace, Hot Water Tank
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	Lawn Irrigation System
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	Wood Stove/Fire Place Insert
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	Propane Tanks
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	Re-Roof
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	Install New Windows
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	Install New Siding
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	Moved or Lifted Home
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	Landscape Plan **
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** Landscape plan for new construction is required and to be submitted prior to certificate of occupancy issuance.  Landscaping is to be completed no more than 12 months from date of occupancy.  A copy of  Firewise Landscaping with Native Plants in Upper Kittitas County is available at Town Hall upon request.
NOTE:  The information provided in this handout is intended to act as a guide 
to assist the applicant in preparing information for permit application submittal.  It is not meant to be a complete list of all the information that may be required in every application situation but a general list of the most common requirements for each permit type.

Explanation of Titles:

Description of Work – If plans are not required for the work proposed then please provide a detailed description of the work proposed.  Include such information as, the type of fence, the scope of the work, the brand of equipment to be installed, the size or area affected.

Site Plan – A site plan is a “top down” drawing of your property that includes the following:
· Property lines and setbacks

· Streets and alleys

· All building of site (new and proposed) including roof overhangs or projections

· Area of all buildings on site (new and proposed)

· Identify the proposed areas from the existing areas

· Distances from building to other building and property lines and setbacks

· The scale of the drawing, such as, ¼ inch = 1 foot

· Identify the front of the building

· A north arrow indicating which was is north on the drawing

A survey will also be required.
Drawn to Scale – This means the drawings submitted must be drawn to a set scale such as ¼” = 1’.  The scale must appear on the drawing so the plan review can determine what scale was used to prepare the drawings.  It is important to draw to scale to allow the plan review to scale the drawing for dimensions that may not be written on the plans.
Foundation Plan – The foundation plan is a “top down” view of the proposed foundation.  It should include:
· The type of foundation such as slab-on-grade or crawlspace

· The materials used to construct the foundation, concrete, concrete block, ICF, wood, ect.

· The width and thickness of the footing

· The thickness of the wall

· The location of internal footing that support posts or walls

· The location of under-floor ventilation (if not slab on grade)

· Foundation certification is to occur prior to placement of concrete in foundation forms, may either be measured by A or B:

a. Measure from forms to setback or property line or

b. Survey from the pin set in footing

Existing Floor Plan – In the case of remodels and additions please provide a “top down” plan of the existing floor plan showing where the work on the interior is to be done and/or where the new addition will be attached to the existing structure.  The existing floor plan should identify the uses of all existing areas in the building such as kitchen, living room, bedroom or bathroom.

New Floor Plan – A “top down” view of the use of space with-in the building proposed.

The plan should identify:

· All rooms in the building
· The location of all stairs and handrails

· The location of attic and under-floor accesses

· The location of smoke detectors

· The size of windows in each room and the type of window (slider, fixed, etc)

· The dimensions of all rooms

· The outside dimensions of the building

· The location of all ventilation fans

· The location and size of all doors

· All plumbing fixtures

· The type and location of hot water tanks and furnaces and the type of fuel

· Location of brace walls and/or shear walls

· The location and type of seismic hold-downs

· The scale of the drawing

Floor Framing Plan – (May be included with floor plan) Top down view of the framing for each floor.  Should indicate:

· Size and type of framing material such as 2x10 #2 Hem Fir Joist, 4x10 Douglas Fir Beam

· The location and spacing of framing members.  2x10 Joists @ 16” on center 

· The span of all framing members

· The location of bearing walls and/or support post

· The location of opening in floor such as stairs, under-floor access, and laundry chutes, etc

· Connections used to attach members such as joist hangers, ledgers, nailed to rim, etc.

Elevations – Elevations are a vertical view of how the side of the structure will look.  You should include an elevation for each side of the building or addition proposed.  The drawing should include:

· Height of the building

· Width of each side

· All windows and doors

· The roof pitch

· The grade or ground around the structure

· All porches and roof overhangs

· Stairs and decks

Cross Section – The cross section of the building shows how you propose to put the building together.  It is a drawing showing the internal parts of the structure as if you cut it through.  This drawing should include all elements of the building or structure from base or bottom through to the top.  The drawing should include details such as: 

· Thickness and width of the footings

· Thickness and height of the foundation wall

· Depth of the foundation

· Height of the crawl space

· Under-floor insulation value

· Ground cover in the crawl space

· Type of floor joist and rim joist

· Bottom plate

· Foundation anchor size and spacing

· Damp-proofing of basement walls

· Type of wall construction

· Wood, block, ICF or concrete

· Stud size and spacing

· Exterior sheathing

· Type of siding

· R-value of insulation 

· Interior finish

· Style of roof and roof pitch

· Break down of roof construction

· Trusses or rafters

· Size of rafters

· Roof sheathing

· Tar paper

· Asphalt shingles

· Attic insulation

· Attic ventilation

Roof Framing Plan – The roof framing plan is similar to the floor framing plan.  When pre-manufactured, engineered trusses are used a roof framing plan is NOT NEEDED.  If the truss system is complex, the truss manufacturer will supply you with truss lay-out plan.
If the roof is framed with dimensional lumber (“stick framed”) then a roof framing plan is required.  This plan should include the size of all members, the span of all members and any supporting beams.

Truss Details – When pre-engineered manufactured trusses are used the manufacturer will supply you with these drawings.  They must be on-site at the time of framing inspection to allow the inspector to verify the truss are installed per the manufacturers instructions.

WSEC/VIAQ – The Washington State Energy Code (WSEC) and the Ventilation and Indoor Quality Code (VIAQ).  These codes control the living environment inside the home.  They set the minimum insulation and ventilation standards for the home.   The prescriptive requirements for residential construction are as follows:

· Insulation

· R-30 floors

· R-21 walls

· R-30 cathedral ceiling

· R-38 attic

· Ventilation

· 50 cfm fan in each bathroom or laundry room

· 100 cfm fan in kitchens

· 80-100 cfm whole house fan set on 24 hour times to run 8 hrs each day

· Windows – Windows must have a U-value not greater than U-34.  Most builders use vinyl windows to meet this requirement.

· Woodstove – All wood stoves installed must be certified by Washington State.

Location in Home – Please indicate on a floor plan or in writing where the work is being done.  In the case of a remodel this should be done on a floor plan.  For furnaces and hot water tanks, indicate where the equipment is located such as in bedroom, in garage and so on.

Manufactures Installation Instructions – Provide the installation manual or instructions for the equipment or product, on site, for the inspectors review.  The inspector will use the manufactures information to verify the installation was done correctly.

Landscape Plan – Plot plan showing location of buildings, driveways, loading docks, above ground utilities, and outside storage areas; size and type of plantings; and location of landscaped areas.  
· Where required, Plot Plan is to be submitted to the Planning Commission prior to issuance of Certificate of Occupancy.  Work to be completed in no more than 12 months from date of occupancy.

It is suggested that the owner obtain a list of more fire resistant plants from the fire chief and list where plantings are to be placed near walls or under soffits of a structure.
Note: Plan must be prepared in English
