TOWN OF SOUTH CLE ELUM
PLANNING COMMISSION
BUILDING PERMIT APPLICATION CHECKLIST

Applicant: ________________________________________________

Project:     ________________________________________________

1.    Has the applicant provided a survey of said property by a Professional Land Surveyor? 

       YES_____ NO_____ If no, request that the applicant provide a survey. 
2.    What type of structure is proposed? ___________________________________
3.    What zone is the property located in? __________________________________
4.    Is this type of structure permitted in this zone? YES _____ NO _____
5.    What setbacks are required for this type of structure in the land’s zoning designation?


______________________________________________________________________________

6.    What setbacks are proposed by the applicant? ________________________________________
7.    Do the setbacks proposed meet the standard or is a variance application required? 

YES _____ NO _____
8.    What are the height restrictions for structures in the land’s zoning designation? ____________
9.    What height is proposed by the applicant? ____________
10.   Does the height proposed meet the height standard for the land’s zoning designation?


YES _____ NO _____

11.   What is the lot coverage limit for a structure in the land’s zoning designation? _____________
a. What is the square footage of the lot? ____________


      b.   What is the square footage of the structure? ____________

c. List the lot coverage amount proposed by the applicant for the structure: _________
12.   Does the proposed lot coverage fall within the limits of the zoning designation?  

        YES_____ NO_____ If no, discuss the coverage restrictions with the applicant to determine 

        whether the application will be revised, a variance sought, or the application withdrawn.

13.   Is the property in an “Open Space” special tax designation? YES _____ NO _____
14.   What is the snow load for the type of structure proposed? ______________
15.   What is the snow load proposed by the applicant? _____________
16.   Is the snow load proposed by the applicant suitable for the structure? YES _____ NO _____
17.   Is the proposed structure located in the flood plain? YES_____ NO_____ If yes, advise the   

        Applicant that an elevation certificate will be required by a Professional Land Surveyor            

        before a Building Permit will be issued.          

18.   What are the parking requirements for the type of structure proposed? __________________
19.   How many parking spaces are proposed by the applicant? _________________
20.   If the parking proposed fails to meet the required standards, discuss the parking 

        requirements with the applicant to determine whether the application will be revised or

        withdrawn.

21.   Describe how the proposed structure is situated on its lot so as to avoid depositing snow onto 

        adjacent structures (distance from adjacent structures, pitch of the roof, etc.)?


______________________________________________________________________________


______________________________________________________________________________

22.   Is the use proposed for the structure permitted by the zoning regulations for that property?

        YES_____ NO_____ If no, is the proposed use a conditional use under the zoning regulations?

        YES_____ NO_____ If yes, advise the applicant that it will be necessary to apply for a 

        conditional use permit.  If no, advise the applicant that the proposed use is prohibited in that 

        zone and that a conditional use permit is not available to allow the use.  If in doubt, consult 

        with the Town Attorney.

23.   Has the applicant contacted the Town Superintendent to determine whether water and sewer
        hook-ups are available? YES _____ NO _____
24.   Does the applicant propose a fence in the application?  YES_____ NO_____ If yes, what is the

        height of the fence? ________ If the property is located on a corner lot, advise the applicant

        that the Town Council must review the proposal for suitability of a fence at the proposed 

        location.

25.   If a fence over 6 feet in height is proposed, the applicant must provide the Town Planning

        Commission with a copy of the fence permit application, which copy must be attached to this

        completed checklist before the Town Council will accept the recommendation of the 

        Planning Commission.

Once this checklist is completed in full, the Planning Commission will indicate below whether a majority of the Planning Commission recommends its approval.  Incomplete checklists will be returned for completion prior to any Town Council review of the recommendation.


Recommendation:   APPROVE__________           DENY_________

Date reviewed by Planning Commission:  _____________________
Signed:  _________________________________________________

