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Note: The exhibit regarding the person designated to coordinate compliance with Title IX 

of the Education Amendments of 1972 and the person designated to coordinate 

compliance with Title II of the ADA of 1990, which incorporates the requirements of 

Section 504 of the Rehabilitation Act of 1973, can be found in the District’s local 

policy manual at this code. 
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Note to District: The sample language below contains the minimum information that 

must be prominently displayed on the District’s website to comply with 

Title IX regulations at 34 C.F.R. § 106.8 and 34 C.F.R. § 106.45(b). 

[See FFH(LEGAL)] 

Exhibit A—Sample Website Posting Regarding Title IX Compliance 

The following information is provided in response to 34 C.F.R. Part 106.8 of the 2020 Title IX 

Regulations, mandating notice of a nondiscrimination policy and adoption and publication of 

grievance procedures that provide for the prompt and equitable resolution of student and em-

ployee complaints.  

In accordance with Title IX, the District does not, and is required not to, discriminate on the 

basis of sex in its educational programs or activities. The requirement not to discriminate ex-

tends to employment. As a school district serving students in kindergarten–grade 12, the Dis-

trict is not subject to provisions in Title IX Regulations (Subpart C) prohibiting discrimination 

on the basis of sex in admissions and recruitment. However, the District does not discrimi-

nate on the basis of sex in admissions or transfer requests. 

The District has designated and authorized the following employee as the Title IX Coordina-

tor to address concerns or inquiries regarding discrimination on the basis of sex, including 

sexual harassment, sexual assault, dating violence, domestic violence, stalking, and gender-

based harassment:  

[Insert below the name or title and contact information of the District employee or em-

ployees designated and authorized to coordinate the District’s efforts to comply with 

Title IX. Ensure this information matches the information provided at FFH(EXHIBIT) 

and DIA(EXHIBIT) that are located in your policy manual.] 

Title IX Coordinator:  

Physical Address:  

Email Address:  

Telephone Number:  

Any individual may report sex discrimination, including sexual harassment, at any time, in-

cluding during non-business hours, by mail, phone, or email. Reports can also be made: 

[Insert here any additional means of contact or reporting methods if the District also 

provides other methods of contact, such as online submission forms, mobile applica-

tions, etc.] 

During District business hours, reports may also be made in person. 

To view an electronic copy of the District’s Title IX policies, FFH(LEGAL) and (LOCAL) and 

DIA(LEGAL) and (LOCAL), please go to: __________________________________ (insert 

website address). 
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To obtain a copy of the District’s Title IX policies, including the grievance process that com-

plies with 34 C.F.R. § 106.45(b) of the 2020 Title IX Regulations, please contact: 

__________________________________________. 

Upon receiving an allegation of sex-based harassment, the Title IX Coordinator will promptly 

respond in accordance with Board policies FFH and DIA. 

Inquiries about the application of Title IX may be referred to the District’s Title IX Coordinator, 

to the Assistant Secretary for Civil Rights of the Department of Education, or both. 

Title IX Training Materials 

All materials used to train Title IX personnel are available here: _____ (publicly available 

website link to the referenced materials) and are also available for inspection upon request 

by contacting _______ (contact person, such as the public information officer). 
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Note to District: The sample complaint form below may be used by a complainant to 

file a formal complaint alleging sexual harassment, as defined by Title 

IX, in accordance with 34 C.F.R. Part 106, against one or more re-

spondents. [See FFH(LEGAL)] Use of this form is not required by law 

but may be helpful to distinguish the Title IX formal complaint process 

from other District grievance procedures. Districts should seek the ad-

vice of legal counsel prior to using this form. 

Exhibit B—Sample Formal Complaint Form 
(Title IX Sexual Harassment) 

To file a formal complaint alleging sexual harassment, please fill out this form, sign where in-

dicated below, and submit it by hand delivery, email, or U.S. mail using the contact infor-

mation listed for the Title IX Coordinator for students at FFH(EXHIBIT) or the contact infor-

mation listed for the Title IX Coordinator for employees at DIA(EXHIBIT), or 

______________________.  

[Insert any additional methods of filing this form designated by the District.] 

This formal complaint form is intended for use by the alleged victim of Title IX sexual harass-

ment (referred to in Title IX Regulations as the “complainant”). Under Title IX and the Family 

Educational Rights and Privacy Act (FERPA), a parent or legal guardian may sign a com-

plaint form and otherwise act on behalf of a minor in the formal complaint process. 

If you are not filling this form out as a parent or guardian and you intend to report sexual har-

assment against another person in the District’s education program or activities, please re-

port your concerns to the District’s Title IX Coordinator so that the District can take further ac-

tion. Under federal law, only an alleged victim of sexual harassment who is currently 

participating or attempting to participate in the District’s education program or activity (such 

as an enrolled student, an employee, or an applicant for employment or admission) has the 

right to use the formal complaint process to initiate an investigation. The District will process 

all formal complaints in accordance with FFH(LEGAL) and (LOCAL) and, as applicable, 

DIA(LEGAL) and (LOCAL). 

Please print or type when completing this form: 

Name of complainant:  

Address:  

Telephone number: 

 

Email address:  
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Is the complainant participating in or attempting to participate in a District education program 

or activity? (See instructions.) 

 Yes 

 No 

If you are a parent or guardian filling this form out on behalf of a minor complainant, please 

provide your contact information below. 

Name:  

Address:  

Telephone number:  

Email address:  

You have the right to be represented by an advisor during the complaint process. The advisor 

may be, but does not have to be, an attorney. If you will be represented by an attorney or 

other advisor in presenting your complaint, please identify the person and provide the contact 

information below. If unknown at this time, you may provide this information at a later time. 

Name:  

Address:  

Telephone number:  

Email address:  

Please list any additional individuals that you intend to bring with you to any meetings or in-

terviews associated with this complaint and provide their contact information below. You may 

add additional pages or provide this information at a later time.  

Name:  

Address:  

Telephone number:  

Email address:  

Please describe the facts and circumstances of the alleged sexual harassment causing this 

complaint. (Give specific, factual details. Attach additional sheets if necessary and indicate 

below how many additional pages will be attached to ensure complete receipt of your com-

plaint.) 
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In a Title IX formal complaint process, the person who is alleged to have committed the sex-

ual harassment is called the “respondent.” Please provide the name(s) of the person or peo-

ple you allege to be the respondent(s) responsible for the alleged sexual harassment. If ap-

plicable, please include the person’s title or position: 

 

When and where did the alleged sexual harassment occur? Please provide specific dates, 

times, and locations, if possible. 

 

Please explain how the alleged sexual harassment has impacted you. This could include 

physical injuries as well as impacts on your ability to access or benefit from the District’s edu-

cation program or activities.  

 

 

Please provide the names and contact information of anyone who may have witnessed the 

alleged conduct. 

 

 

If you have reported these allegations to another person, please state to whom you reported 

the alleged sexual harassment and provide their contact information (if known). 

 

 

Title IX does not require complainants to attempt to resolve complaints of sexual harassment 

informally before filing a formal complaint. Nonetheless, if you have reported these allega-

tions to a District employee, please state when, to whom, and what response you received. 
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Please list below any evidence that you believe is relevant to your allegations. This could in-

clude audio or visual media, physical objects, online materials, text messages, voicemail 

messages, screen captures, emails, or any other item you are attaching or intend to make 

available for the purpose of this complaint. If known, please also identify any information in 

the District’s possession that you believe to be relevant to your allegations and would like the 

District to review (such as emails or security camera footage).  

 

 

Please provide any other information that would be helpful for the District in reviewing your 

allegations. 

 

 

 

 

Please describe the outcome or remedy you seek for this complaint. 

 

 

 

Please provide below your physical or digital signature.  

Complainant name:  

Signature of complainant:  

If complainant is under 18, parent’s name:  

Signature of parent:  

Date of filing:  

If this formal complaint is being signed by the District’s Title IX Coordinator instead of a com-

plainant: 

Title IX Coordinator Name:  

Title IX Coordinator Signature:  

Date of filing:  
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Notice to Complainant: This document is a legal record of the allegations of sexual harass-

ment that you have reported to the District in order to request a formal investigation. Please 

keep a copy of this completed form and any supporting documentation for your records. 

Please also review your rights and responsibilities at FFH(LEGAL), which is attached to this 

form and also available online at: _____________________________ (link or web address 

to your District’s FFH(LEGAL) policy). Any questions or concerns that you may have during 

this process may be directed to the District’s Title IX Coordinator. 

If, after reviewing your complaint form, the Title IX Coordinator finds that the allegations are 

not appropriate for a Title IX sexual harassment formal complaint process but should be in-

vestigated by the District under a different policy or procedure, your formal complaint form 

will be forwarded to the appropriate District personnel in accordance with District policies. 

[See DIA, FFI, and FFH] You have the right to appeal the dismissal of your formal complaint, 

as explained in policy FFH(LEGAL) and the District’s Title IX formal complaint process. 


