
NSPGMBC - Offering via e-Transfer Guidelines 2020 03 27 
 

1. Sign onto your online banking via personal computer or mobile app  
 

2. Update your email address if you have not yet done so. You will receive e-Transfer confirmation by email.  
 

3. Click “Interac e-Transfer” (e.g.TD Bank / CIBC).  
    Some banks have different description for e-Transfer e.g. “Pay Bill and Transfer Funds” in RBC as follows, 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

4. Recipient Name: NSPGMBC 
 

Recipient Email:  nspgmbc.offering@gmail.com 
 

Don’t fill in the “Telephone/Mobile No.” 
 

“Message (optional)” – the church needs the following information to process your offering tax receipt, please enter: 

Your name + Offering No. + Funds (General, Thanksgiving, Mission, EM, EM-Mission, Development)                

If Funds were not specified, the offering will go to General Funds 常 費 

 

5. Example - TD Bank for your reference: 
 

Choose your withdrawal account, enter the offering amount 
 

Choose the Recipient’s account, if it is your first time to do e-Transfer to our church, press “Add New” 
 
 
 

 
Chan Tai Man tmchan@gmail.com 
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6. Example - RBC for your reference: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
7. Double check the information entered is correct, then press “Send Money” or “Confirm”. When a confirmation message 
is displayed, no cancellation is allowed. 

 

8. It normally takes less than 30 min to complete the e-Transfer. An email will be sent from your bank confirming that this 
e-Transfer has been completed and the funds have been successfully deposited. It finishes your offering procedure. Please 
keep this email as your proof of offering. 

 

9. The funds will be automatically deposited into the church’s Scotia Bank Account and the respective offering is 
recorded by Lynn. Interac will also send a confirmation email to  nspgmbc.offering@gmail.com  , Lynn will print this email 
for the church’s records.  

 
10. As Autodeposit is set up at Scotia Bank, you are not required to set any security question and the church office 
does not need to answer any security question, too. 

 
 

 
NOTES: 

 

a.   All the above respective procedures and limits etc. vary slightly by financial institutions  
b.   Maximum e-Transfer limit is $3,000 (some more limits may be applicable) 
c.   Small charges may apply e.g. $1 per transaction depends on your account type (free for some packaged 

account) 
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