How to Create a ZOOM Poll

Step 1:
« Loginto your zoom account

« Click on your profile picture

© zoom
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Home Chat Mestings Contacts

New Meeting + Join
. No upcoming meetings today
Schedule Share screen v

H QO Type here to search i R A&7 G,

Step 2:
e Click on the SETTINGS tab

=] O]

Meetings

ﬂ
Q Search 0

Jean Rawls LICENSED

Contacts

jmrawls111@gmail.com

© | Add a Personal Note
® Available
03:52 PM
il 2020 © Do not disturb >
My Profile
New Meeting ~ Join Try Top Features
Help >
Check for Updates
(0 upcoming meetings today
Switch Account
Schedule Share screen v Sign Out

H QO Type here to search
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] o O Q Search
Home Chat Meetings Contacts
© Settings X ]
Video When closed, minimize window to the notification area instead of the task bar

. () Use dual monitors
Audio —

() Enter full screen automatically when starting or joining a meeting

(J share Screen (O Automatically copy invitation URL once the meeting starts
Q cha Ask me to confirm when | leave a meeting

() Show my connected time
Virtual Background

() Remindme 5 minutes before my upcoming meetings
Recording () stop my video and audio when my display is off or screen saver begins
Profile Reaction Skin Tone

O suisic btk b&dbd

Feedback
Keyboard Shortcuts

Accessibility

View More Settings (2
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Step 3

o Select “View More Settings”
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ZOOI l l SOLUTIONS v PLANS&PRICING ~ CONTACT SALES SCHEDULEAMEETING ~ JOINAMEETING ~ HOSTAMEETING v n

RESOURCES v  SUPPORT

PERSONAL Meeting Recording Telephone

Profile

Meetings Schedule Meeting Schedule Meeting
In Meeting (Basic)

Webi i

eoinars Host video a

In Meeting (Advanced) |

Recordings Start meetings with host video on

Email Notification

Start meetings with participant video on. Participants can change this during the

G meeting.
User Management
Audio Type
Room Management Determine how participants can join the audio portion of the meeting. When

joining audio, you can let them choose to use their computer microphone/speaker
hone. You can also limit them to just one of those audio types. If you
have 3rd party audio enabled, you can require that all participants follow the
instructions you provide for using non-Zoom audio.

<

Account Management

Account Profile
O Telephone and Computer Audio
Account Settings

Telephone
Computer Audio

3rd Party Audio

Billing

Recording Management
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Step 4

o Select “Account Management”



Step 5:

o Select “Meeting Basics”
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zoom SOLUTIONS ~ PLANS & PRICING CONTACT SALES SCHEDULE A MEETING JOIN AMEETING HOST A MEETING ~ a
PERSONAL leeting Recording Telephone
Profile
Meetings e Meeting Schedule Meeting
n Meeting (Basic)
Webinars .
Host video @ )
In Meeting (Advanced) s it ot vid
Recordings tart meetings with host video on

Email Notification

Start meetings with participant video on. Participants can change this during the

meeting.
ADMIN =
User Management
Audio Type
Room Management Determine how participants can join the audio portion of the meeting. When
joining audio, you can let them choose to use their computer microphone/speaker
e or use a telephone. You can also limit them to just one of those audio types. If you

have 3rd party audio enabled, you can require that all participants follow the
instructions you provide for using non-Zoom audio.
Account Profile : youp
O Telephone and Computer Audio
Account Settings
Telephone

Billing Computer Audio
3rd Party Audio

Recording Management
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Step 6

e Turn the Polling feature on
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ZOONI  sowmons-  PLANS&PRICING  CONTACTSALES SCHEDULEAMEETING ~ JOINAMEETING  HOSTAMEETING ~ a

Allow the host to add co-hosts. Co-hosts have the same in-meetinfiggntrols as the
Schedule Meeting host.

In Meeting (Basic)

In Meeting (Advanced) Polling ©
Add 'Polls' to the meeting controls. This allows the host to survey the attendees.

Email Notification ®

Other
Always show meeting control toolbar »

Always show meeting controls during a meeting @

Show Zoom windows during screen share (2 »

Screen sharing o

Allow host and participants to share their screen or content during meetings
Who can share?

HostOnly @ Al Participants (D

Who can start sharing when someone else i sharing?
© Host Only All Participants ()

Disable desktop/screen share for users .

X . 404PM
H O Type here to search ) ENG 3020




Step 7:

o Schedule a new Meeting in Zoom

© zoom

H O Type here to search

New Meeting v

Schedule

Join

Share screen v

[, =] ©)
Home Chat Meetings Contacts

04:18 PM

Thursday, April 23, 2020

No upcoming meetings today

Q search

X

Step 8:

o Set meeting details

« Save your meeting
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H O Type here to search

Home

New Meeting ~ Join

a

Schedule Share screen v

o (©)
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Chat Meetings Contacts

© Schedule meeting

Schedule Meeting
Topic

TEST MEETING

Start: Fri Aoril 24,2020
Duration: 1 hour v

) Recurring meeting

Meeting ID

(O Generate Automatically

Password

Require meeting password [

Video
Host O on © off

Audio

) Telephone
© Telephone and Computer Audio

Dial in from United States

Calendar

Participants: ()

Outlook © Google Calendar

v | |os:00 XY

0 minute v

Time Zone: Eastern Time (US and Canad...

O rersonal Meeting ID 825-833-4008

on Q off

Computer Audio

O 3rd Party Audio

Other Calendars

Q search

o



Step 9

o Select your meeting from your meeting list

© Zoom ~ »

~ o ®

)] c 3
Home Chat Contacts Q search (6]

c Upcoming Recorded
825-833-4008
My Personal Meeting ID (PMI) 00 AM - 800 AM
ting ID: 825-833-4008
Fri, Apr24

m fa Copy Invitation # Edit X Delete

TEST MEETING
800 AM-9:00 AM

Show Meeting Invitation
Meeting ID: 825-833-4008

Terry & Jean
9:00 AM-10:00 AM
Meeting ID: 825-833-4008

TEST
3:00 PM-4:00 PM
Meeting ID: 961-3815-2462

TEST Meeting
3:00 PM-4:00 PM
Meeting ID: 825-833-4008
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Step 10

o The next screen will display a POLL icon

© Zoom Participant ID: 193210

(O]

Meeting Topic: Jean Rawls' Personal Meeting Room

Host: Jean Rawls

Invitation URL: https://zoom.us/j/8258334008

Participant ID:

I Y

Invite Others

Join Audio

oy [ ] % » @
Join Audio Start Video Security  Manage Parti Share Screen Record
428 PM
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Step 11
o Select the “Add Question” tab

@ polis

Meeting Topi
Host:

Invitation URI

Participant I

o\

& @

Invite Others

Join Audio
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Step 12
o Add your list of questions

e Check the “Save Button” at the bottom
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© Meeting Information - Zoom x 4+
o @B B

C @ zoom.us/meeting/8258334008#managePoll

)-san.. EA @ Eddie Vedder &Gle.. @) Atiants Coyotes "H.. KW Leadership—Ravwis.. [f] 80+ Essy Low Carb

Apps @ Using Context Clues @ Latin Bodly Parts .. @ Blue Connect- Bue... B Nfhsleam

Add a Poll
CE Course Evaluation Form
Anonymous? @

Instructor Name

Instructor was knowledgeable about the topic

® Single Choice Multiple Choice
5 Strongly Agreee

a

2
1 strongly Disagred
Answer 6 (Optional)
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Step 13
« Now your questions/poll is saved in Zoom
o Start your meeting

« When you want to initiate the poll, select the poll icon at the bottom of the screen and

select “Launch Polling”
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Polling 1: CE Course Evaluation Form

Meeting Topi

1. Instructor Name

ost:
O Hida Baverman

Invilgtion UR
(O Natalie Vuoriaho

(O Nan Ellington

Participant I

. Instructor was knowledgeable about the toic

@l

Join Audio

r Y

&

Invite Others

() 1 Strongly Disagree

Launch Poll/ 1g

N o~ W % -n d [ ~ @

Join Audio Start Video ecuri
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o
o
CE Course Evaluation Form in Progress 0:11
[YEERPROET  Attendees are now viewing questions
Host: 1. Instructor Name
Invitation UR|  Elida Baverman 0%
Natalie Vuoriaho 0%
Participant 1D Nan Ellington 0%
2. Instructor was knowledgeable about the topic
=5 5 Strongly Agreee 0% A
- A .
3 0% m
Join Audio Invite Others.
2 0%
1 Strongly Disagree 0%
End Polling
; z 449PM
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Step 14
« You will see the live viewing of the poll questions by the participants.

« At any time, you can end the poll and view results.



