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Always check Accessibility 
Settings!
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Lighting & Magnification
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Blind/Low-
Vision 
Physical 
Access
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Screen Readers 
(JAWS/NVDA)
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Mobile
Seeing AI

Be My Eyes/AI
Envision AI
Magnifier

Lots of settings under 
“Accessibility”
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On-Screen 
Magnifiers
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Windows and + keys
Windows + ESC to quit
Consider device screen size



Supports for Cognition
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• Web Browser/Extensions
• Reader mode/eliminate distractions 

built into Edge & Chrome
• Just Read
• Read Aloud and Immersive Reader in 

Microsoft programs / Edge
• Speechify/Natural Reader

• Focus/Do Not Disturb routines

• Dictation software (often built-in!)



Immersive Reader & Read 
Aloud
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Organization - Task Tools
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This Photo by Unknown Author is licensed 
under CC BY-NC-ND

This Photo by Unknown Author is licensed 
under CC BY-SA-NC

https://www.luciamonterorodriguez.com/convierte-tus-emails-en-tareas-con-google-tasks/
https://creativecommons.org/licenses/by-nc-nd/3.0/
https://www.navigaweb.net/2017/04/microsoft-to-do-app-per-creare-liste-di.html
https://creativecommons.org/licenses/by-nc-sa/3.0/


Organization - OneNote
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Virtual Assistants & AI
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• Set reminders
• Create calendar events
• Ask for schedule
• Create notes
• Ask for summaries of emails, 

documents, web pages
• Generate documents & 

presentations (see next!)



How AI Can Enhance 
Workplace Efficiency 1
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1.Automation of Repetitive Tasks
• Description: AI can automate routine 

tasks such as data entry, scheduling, 
and email responses.

• Benefits: Saves time, reduces errors, 
and allows employees to focus on 
more strategic activities.



How AI Can Enhance 
Workplace Efficiency 2
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2. Improved Decision Making
• Description: AI can analyze large 

datasets to provide insights and 
predictions.

• Benefits: Helps in making informed 
decisions quickly and accurately. 



How AI Can Enhance 
Workplace Efficiency 3
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3.Enhanced Customer Service
• Description: AI-powered chatbots and virtual 

assistants can handle customer inquiries 24/7.
• Benefits: Improves customer satisfaction and 

reduces the workload on human agents.



How AI Can Enhance 
Workplace Efficiency 4
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4.Personalized Employee Training
• Description: AI can create personalized 

learning paths based on individual employee 
needs.

• Benefits: Enhances skill development and 
increases employee engagement.



How AI Can Enhance 
Workplace Efficiency 5
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5.Efficient Resource Management
• Description: AI can optimize resource 

allocation and project management.
• Benefits: Ensures optimal use of resources 

and timely project completion.



There’s likely an adaptation, 
tool, or setting available to fit 
every need!

Possibilities are endless.
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