
SOURCE: BRIGHT NETWORK
N A M E
MOBILE NUMBER; EMAIL ADDRESS; ADDRESS, (LINKEDIN PROFILE)

EDUCATION AND QUALIFICATIONS 

UNIVERSITY, DEGREE TITLE												DATES
Predicted grade (if applicable)
Modules (if relevant to your career path)

SCHOOL NAME, LOCATION												DATES
A levels: A Level 1 (Grade), A level 2 (Grade), A Level 3 (Grade), etc.
GCSEs: No. of GCSEs (Grade range), including Maths (Grade) & English (Grade)

EMPLOYMENT HISTORY (RELEVANT EMPLOYMENT HISTORY FIRST THEN ADD A SECTION FOR OTHER EMPLOYMENT)

JOB TITLE, COMPANY (LOCATION)											DATES
(One line summary of what company does if not well-known)
Key achievement/responsibility 1 - include skills you’ve developed & use specific examples
Key achievement/responsibility 2 - include skills you’ve developed & use specific examples
Key achievement/responsibility 3 - include skills you’ve developed & use specific examples

JOB TITLE, COMPANY (LOCATION)											DATES
Key achievement/responsibility 1 - include skills you’ve developed & use specific examples
Key achievement/responsibility 2 - include skills you’ve developed & use specific examples
Key achievement/responsibility 3 - include skills you’ve developed & use specific examples

JOB TITLE, COMPANY (LOCATION)											DATES
Key achievement/responsibility 1 – include skills you’ve developed & use specific examples
Key achievement/responsibility 2 - include skills you’ve developed & use specific examples
Key achievement/responsibility 3 - include skills you’ve developed & use specific examples

POSITIONS OF RESPONSIBILITY (OR EXTRA-CURRICULAR)

ORGANISATION/SOCIETY NAME, POSITION										DATES
Key achievement/responsibility 1
Key achievement/responsibility 2

ORGANISATION/SOCIETY NAME, POSITION										DATES
Key achievement/responsibility 1
Key achievement/responsibility 2

AWARDS OR SKILLS OR EXTRA QUALIFICATIONS (DEPENDENT ON WHAT YOU’VE DONE)

AWARD	Brief explanation
EXTRA QUALIFICATION	Brief explanation
IT SKILLS	List major programmes that can use proficiently – most employers expect Word, Excel, Powerpoint
LANGUAGES	Language (level) – only list if fluent or native tongue; 

INTERESTS

INTEREST 1
INTEREST 2

REFEREES

References are available upon request.

