Uploading Documents
FTA Client Portal

From our website, https://ferrarotax.com/client-portal, please Log into your portal.

Once you are in the portal, you will see “File Exchange” on the left. Once you select that, you will see
the folder options. Then you can select any of the folders listed to the right (your folder options may be
different than those in the example below).

£ NelChont CS

| P gyrol Felung m

| T Frptuim Sapgaor] Dot

Once you are in the folder, you will see an upload button at the top:
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That will bring up another box and will let you drag and drop or select the files to attach. Then you
select Start Upload. You can drag in multiple files and then just do the “Start Upload” once they are all
in there to be more efficient.

We will get an email when you upload the documents.

As always, please let us know if you have any questions or issues with accessing your portal.

Thank you!



