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SUNDAY PARCEL WORK LIST

 The 2015-2018 National Agreement 
provided guidelines for creating a  
Sunday/Holiday Parcel Delivery Work 
List.

 This list includes Part-Time Flexible  
Rural Carriers (PTF), Substitute Rural 
Carriers, Rural Carrier Associates (RCA) 
and Rural Carrier Relief (RCR) 
employees.



The procedures for scheduling 
were spelled out in a 2016 MOU 

signed by NRLCA President 
Jeanette Dwyer and USPS Contract 

Administrator Cathy Perron. 

SUNDAY PARCEL WORK LIST





2016 MOU

States that within 30 days the lists 
would be established, and that all future 

lists would be established during the 
same time periods as the RDWL.

Requires NRLCA District Representative 
or assigned designee meet with a USPS 

counterpart to compile the lists and 
manage the hub and spoke assignments. 



WHAT IS A HUB OFFICE?

A Hub Office is the location that the 
Leave Replacements will report to 

on  Sundays and Holidays to 
delivery parcels for multiple cities.



WHAT IS A SPOKE OFFICE?

A Spoke Office is an office that 
provides employees to the Hub Office 

to help deliver the parcels.



SAMPLE HUB/SPOKE LISTS

MICHIGAN 1 POOM E

MICHIGAN 1 POOM C



WHEN IS THE PARCEL 
LIST ESTABLISHED?

The Parcel List is established twice 
a year during the same time frame 
as the Relief Day Work List (RDWL) 

as outlined in Article 8.5.A of the 
National Agreement.

Each list will supersede the 
previous list.



HOW LONG IS THE SIGN-UP 
PERIOD?

Per Article 8.5.A, the sign-up period 
will be two weeks.

Beginning three weeks before the 
start of the new guarantee period 
and three weeks prior to the first 

full pay period in May.



VOLUNTEER OR 
NON-VOLUNTEER

Each leave replacement will have 
the opportunity during the sign-up 
period to select to be a volunteer or 

a non-volunteer for work on 
Sundays and Holidays.





HOW IS THE LIST CREATED?
 All Hub and Spoke Office volunteers 

will be combined in alphabetical 
order to create the volunteer list.

 All Hub and Spoke Office non-
volunteers will be combined to 
create the non-volunteer list by 
alphabetical order.



WHO IS RESPONSIBLE FOR 
MAINTAINING THE LISTS?

 Management at the Hub Office is 
responsible for maintaining the Work 
List and scheduling of the employees.

 Lists should be updated as leave 
replacements are converted to 
career, are separated or transfer to 
another office.



IS THERE AN ORDER OF 
CONSIDERATION?

 ARCs will be scheduled FIRST ALWAYS.

 If more Carriers are needed, then the 
volunteer list will be utilized in a 
rotation using their last names in 
alphabetical order.

 If more Carriers are needed, then the 
non-volunteer list will be used by 
rotation alphabetically.



DOES THE LIST PICK UP WHERE IT 
LEFT OFF FOR THE NEXT WEEK?

 ARCs will be scheduled first.

 Volunteers will be scheduled next in rotation 
from where the list left off on the previous 
day.

 If more carriers are needed, then it is back to 
the top of the volunteer list.

 If non-volunteers are needed, then they 
continue in alphabetical order from where 
they left off.





SAMPLE ROTATION

CARRIERS NEEDED Need 3 Need 2 Need 3 Need 3 Need4 Need 5 Need 6 Need 5 Need 1 Need 1 Need 3 Need 3

WEEKS WK 1 WK 2 WK 3 WK 4 WK 5 WK 6 WK 7 WK 8 WK 9 WK 10 WK 11 WK 12

AR
CS

Doug X X X X X X X X X X X

Tosha X X X X X X X X X X X

VO
L Julie X X X X X X A/L X

Stephanie X X X X X X

N
O

N
-V

O
L Tomi X X

Neil X

Angela X



I AM SERVING A VACANT REGULAR 
ROUTE. CAN MANAGEMENT STILL 

SCHEDULE ME?
 Yes, The language in the MOU states 

that RCAs serving a vacant regular 
route that are Designation 74s or 
waiting to become a Designation 74 
will not be used unless all leave 
replacements on both the volunteer 
and non-volunteer lists have been 
used first.



ARE THERE ANY OTHER WAYS 
TO BE SKIPPED ON THE LIST?

 Yes, if the leave replacement has 
approved leave or an approved non-
scheduled day adjacent to the 
Sunday or the Holiday.

 Leave replacements have the right 
to notify management that they do 
not wish to be skipped.



ARE THERE ANY OTHER WAYS 
TO BE SKIPPED ON THE LIST? 

 Management may bypass leave 
replacements if the assigned work 
hours would result in the leave 
replacement exceeding forty (40) 
hours at the end of the work week



ARE AUXILIARY CARRIERS OR 
PTFs REQUIRED TO WORK ON 

SUNDAYS OR HOLIDAYS?

 Yes, they will sign the list as a 
volunteer or as a non-volunteer just 
like every other leave replacement.

 Management may skip them if they 
are expected to exceed forty (40) 
hours at the end of the work week.



WHEN IS A NEWLY HIRED RCA 
ALLOWED TO SIGN THE LIST?
 Newly hired RCAs will be allowed to 

either sign the volunteer list or the 
non-volunteer list within sixty (60) 
days of hire.



CAN I BE FORCED TO DELIVER 
PARCELS IN A CITY OR AREA 

THAT I DO NOT KNOW?

Yes, with dynamic routing and 
the turn-by-turn directions, it 
should not matter where you 
are delivering parcels.



CAN I BE REQUIRED TO 
DELIVER CITY PARCELS?

 POSSIBLY, See Manhattan, KS STEP 
4E10R-4E-C 16052997 



 Manhattan STEP 4E10R-4E-C 16052997 



 Manhattan STEP 4E10R-4E-C 16052997 

“The parties agree RCAs may only be assigned to perform 
duties in the city carrier craft in emergency situations, in 
accordance with Article 3.f of the National Agreement; or 
when there is insufficient work for one craft or the other to 
meet the workhour guarantee on a Sunday.”



IS THERE ANYTIME THAT 
MANAGEMENT WILL NOT USE 

THE LIST?
 Yes, when the Hubs are collapsed 

during peak season.

 Usual time frame for the collapse is 
the middle of November through 
early January.



DURING THE DECOUPLING 
PERIOD:

30.2.P APPLIES



CAN REGULARS WORK 
SUNDAYS?

YES!



30.2.P APPLIES



QUESTIONS?
CONTACT JERAMY POSTEN FOR MICHIGAN 1 or ANGELA MYERS FOR MICHIGAN 2
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