REQUEST FOR PROPOSAL REALTOR SERVICES FOR AFFORDABLE
SINGLE-FAMILY HOMES

PROPOSAL COVER SHEET
Respondent Name: 	
Address: 	




	Telephone: 	
	Email: 	



	License #:
	Company (If
Applicable):	




	Properties for which this Proposal is Submitted:
□ 2420 N Capitol Ave, (Parcel #1107203)
□ 2422 N Capitol Ave, (Parcel #1107202)



Respondents should bid on both parcels.



The undersigned acknowledges and agrees that:

1. Individual submitting proposal is authorized to submit the attached proposal on behalf of the Realtor entity and is fully informed as to the preparation and contents of the attached proposal and all pertinent circumstances respecting such proposal.
2. The terms of the proposal are fair and proper and not tainted by any collusion, conspiracy, connivance, or unlawful agreement on the part of the proposing entity, or any of its agents, representatives, owners, employees, or parties in interest.
3. If selected, Realtor and its representative(s) will negotiate in good faith to enter into a Contract for participation in the Project and that the proposal, along with all supplemental materials submitted and modifications mutually agreed through the course of the selection process, will form the basis for said Contract; and
4. Near North Development Corporation reserves the right to reject and/or table any or all proposals received, to enter into negotiations with more than one prospective Project participants prior to selection, and to engage in subsequent written proposal rounds with fewer than all submitted proposals considered.

	Signature	Date
	
	Title



1
NNDC RFP for Realtor Services

This Request for Proposals is an invitation to bid as a licensed Indiana Realtor to represent Near North Development Corporation on the following project:
Selling Agent of New Construction Single-Family Homes (2026) 2420 N Capitol Ave, (Parcel #1107203)
2422 N Capitol Ave, (Parcel #1107202)

The Near North Development Corporation (NNDC) is the owner of the subject properties and seeks to contract with a prospective respondent to represent and provide realtor services on behalf of Near North Development Corporation for the sale of these properties to a person(s) earning no more than 80% of the Area Median Income (AMI) as established by HUD. Respondents will be expected to serve as the Selling Agent for the properties. The following expectations are set forth as the role of the Selling Agent, but not limited to:
· Serve as liaison between NNDC and Buyer’s Agent for:
· Information regarding non-negotiable purchase price to Buyer’s Agent (pre-determined based on affordability guidelines)
· Preparation and execution of documents required through the real estate transaction process
· Provide a Comparative MLS Analysis to NNDC for the property(s)
· List property for public solicitation and MIBOR limited to 80% AMI homebuyers*
· Conduct initial qualification assessment for potential homebuyers*
· Represent NNDC at settlement transaction
*NNDC will collect applicants’ documents and make final determination of program eligibility.

Instructions to Respondents
Please provide a narrative response that includes the following items:

· Respondent’s understanding of the project and role as requested in this RFP
· Detailed summary of experience providing realtor services as a selling agent
· Specific experience serving as a selling agent for a Community Development Corporation or similar non-profit entity
· Experience and familiarity with affordable homeownership programs through the City of Indianapolis including HOME and CDBG subsidies
· Any experience working with home buyers less than 80% of Area Median Income (AMI)
· Proposed fee structure or selling agent commission
NNDC reserves the right to negotiate distribution of dollars in the schedule and commission percentage. Please express all bid pricing in whole dollars only, no cents, where appropriate.


Respondent Cover Sheet
Please sign the bottom of your completed bid and complete a respondent cover sheet.

Evaluation & Selection Criteria
Proposals will be reviewed by the NNDC Project Team. Reviewers may include NNDC staff, NNDC Development Consultant, and/or other designees. In addition to the criteria outlined above and in the submitted Scope of Work, proposals will be reviewed based on the overall approach to the project, XBE / Section 3 participation goals, and overall cost. 

Submission Due Date
March 6, 2026, by 11:59pm
Late submissions will not be accepted.
Electronic submissions are strongly preferred and may be emailed to Phil Votaw: info@nearnorthdevelopment.org with the subject line “Response for Realtor Services- 2420 & 2422 Capitol Avenue”.
Paper submissions may be mailed to:
Phil Votaw
Near North Development Corporation 1630 N Meridian Street, Suite 175
Indianapolis, IN 46202

NNDC reserves the right to engage in discussions or negotiations with none, any, or all respondents as part of the selection process.

Based on the suitability of responses received by the submission due date, NNDC reserves the right, at its sole discretion, to accept or reject any or all submissions and reissue this RFP at a future date. By submitting a bid, the Respondent agrees the bid proposal and price(s) contained herein shall be valid for ninety (90) days from the bid due date, or until NNDC and realtor have signed a contract, whichever comes first.
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