
YHC Documentation Protocol  

● HIPAA compliant YHC Google Workspace will be used for all charting.   

● All medical encounters require patient to sign Privacy Practice Notice, and Consent to 

Treatment.   

● Lock laptops when not actively documenting.   

● Don’t share passwords with non-medical volunteers or patients.   

● Any paper with HPI must be locked in clipboard/cabinets or shredded.  

● Paper charts/forms must be scanned into patient's folder in Google Workspace and shredded 

afterwards.  

● Licensed HCP must sign off on all Medical Encounter forms before filing.  

● Documents must be kept for 7 years per HIPAA. 

 

 

 

Example Documentation:  

• Blue = Intake Scribe 

• Green = Point of Care Assistant 

• Orange = Provider Scribe 

• Chart by exception for exam  

• Use Pt quotes when possible  

• Use ICD 10 code(s) when possible 

• Licensed HCP must review & 

electronically sign all medical 

encounters! 

 

 


