Risk Benefit Assessment- On-Site 
	Flora Stevenson After School Club-  COVID 19 Infection prevention 
	Date of Assessment:  30/07/2020
Updated: 20/02/2021

	Risk:



Snack time:

Sharing kitchenware (Adults)




Staff breaks 



Staff entry 





Snack Preparation







Children during snack








Hand washing- 

	This risk assessment is subject to change and will be reviewed regularly as circumstances change. All staff, committee, parents and children will be informed of any changes to the risk assessment. 



All staff must only use their own kitchenware (cups, cutlery etc.)
Each individual staff member will keep their own set within their own locker. 
All staff are responsible for washing, drying, and putting away their own kitchenware. This must be done immediately after use.
Staff cannot keep any food or drinks (except milk) in the club fridge.  The microwave cannot be used. 




On Fridays and holiday clubs the staff will take their breaks within the school staff room. The staff will only use their own kitchenware from their own lockers. The staff will clean the area they use and wash their own kitchenware and return it to their lockers.



Staff will enter the building using the main gate and will enter using the main front door. Upon entry staff must sanitize their hands using the hand gel provided at the front door. Staff will then sign in on the fire safety register before following the one-way system to the dining hall. 
At times music school, janitorial, catering or any other school staff may be moving within the school building, FSASC staff must social distance from these staff members as well. 

Before any snack preparation begins the staff member must wash their hands with warm soapy water for 30 seconds . 
Staff will continue to use aprons and gloves when preparing snack. Staff must wear a mask when preparing. Any staff with long hair must have their hair tied back. 
To maintain social distancing only one member of staff will prepare snack for their group per day. This may mean the staff member on snack begins preparing early. If necessary, the snack prepared will be covered with tin foil to maintain freshness. 
No sharing snack will be provided such as dips, fruit or vegetable bowls. 
Fruit will no longer be left out in a bowl. Children will be given fruit by the staff member on snack. 


Snack will be given to children in their groups. In between groups the staff member on snack will clean the tables and chairs used with an antibacterial disinfectant. 
When appropriate children may be given snack outside to reduce the movement of groups within the club. 
Snack will begin at 3.45pm and be staggered to ensure no mixing of the groups when washing hands. Children in the gym and outside groups will wash their hands in the bathrooms supervised by a staff. The group in the main hall will wash their hands in the kitchen. 




All staff must wash hands correctly upon arrival, periodically throughout the day and before they leave at FSASC. When staff enter the building from outside they must wash their hands. 

All children must wash hands on arrival at club. 
For the short session one staff member will be based in the kitchen to support P1’s washing their hands in the art sink. 
One staff member will be stationed in the accessible toilet to support with hand washing for the P2’s. 
P3-7 children will wash their hand upon arrival in the 3 bathrooms. The staff member on register will inspect the children hands as they signed in. 
Children and staff will wash their hands before and after snack. 


	Technology- 
Adults 




Children 


Water 





Coats and bags 
Staff 




High vis vests and waterproofs 



Toys and belonging from home 


Soft toys


Toys and Equipment 





Collection time








Layout of the room 



Staff Social Distancing and Meetings- 





Staff personal belongings 


Music 


Ventilation


Intimate care and first aid 



Fire 







Cleaning




Suspected case of COVID 19











Test and Protect 










Communication with service users



Communication with children 


School equipment 

Grouping 







PPE




Masks


Lateral Flow Testing 
	
Adults within the setting will not share laptops. 
All laptops tablets and the club phones will be disinfected after every use. 
Staff must keep their personal mobile phones within their locker during the whole of their shift. There are no acceptations. In case of emergency staff should give their emergency contacts the club landline number. 


No technology from home should be brought into club. Any technology brought in must be stored within the child’s bag. 
Any technology used within club must be disinfected between each use.  

Children will be encouraged to bring their own water bottles. They can be filled up on request. 
In the event that a child does not have a water bottle, a staff member will give the child one of our cups. Once the child is done, the cup will be washed immediately by a staff member. 
All staff water bottles must be kept in a safe place away from the children i.e. in the gym hall cupboard. 





Staff must keep all their belonging within their locker. 






For the time being children will not be required to wear a hi vis vest within the playground. Much like holiday club days. 
We will not be using FSASC waterproof clothing unless completely necessary. Parents will be encouraged to send their children with weather appropriate clothing. 


Children will be discouraged from bringing belongings from home however, FSASC recognizes that some children may need belongings from home as a comfort. This will be judged on a case by case basis. 



For the time being none of our teddies or blankets can be used. They will be stored away for now.

All groups will have their own set of equipment. All of the play equipment will be stored within the group numbered boxes on the groups own shelf within the cupboard. All equipment will be disinfected between each use. Group equipment must only be used by the named group.




All parents will be asked not to enter the building. 
Parents will enter the playground using the main entrance gate.  The parents will follow the one-way system towards the Orchard Brae side of the school and exit on the Comely bank side with their child. 
A staff member will be responsible outside for radioing inside to let the staff know which child is being collected. If the child is outside the staff will still radio inside to let the staff know it is time to prepare the child belongings. 
The staff member on sign out will sign out the all the children. 
Parents are required to masks at all times within the playground  unless exempt. Regular reminders are will be sent via newsletter to remind parents to use the one ways system and wear masks. 


To maximize space and enable social distancing only essential tables will be placed out. The children will still have playmats out. Each group will have their own play mats and they will be disinfected between use. 


Staff must socially distance at 2m at all times with other staff members and other adults. Staff will socially distance from children with the exception of first aid, intimate care and comfort. 
We will socially distance during staff meetings. Staff will leave 2m distance between each other during staff meetings. Staff will wear masks at all times within the setting.  
After each staff meeting the tables used will be disinfected before the children arrive. 




Staff must keep all personal belongings within their own lockers. 
Belonging must not be placed on the floor or any of the tables. 


Music can no longer be played as this leads to voices being increased and increase of the risk of spreading the virus. 




All windows must remain open to increase ventilation with the club. 



The same procedure will be in place for intimate care and first aid however a mask and visor must be worn.
Ice packs must be disinfected between use, we will no longer use the ice pack covers, the ice pack covers will be covered by kitchen roll and disposed of after use. 
 


Fire evacuation- each group will evacuate through the closest fire exit. 
Dining hall- main door
Gym hall- gym hall door. 
Library- Main front or janitor door. 
All children will assemble on the pitch as normal however instead of lining up in their year groups the children will gather in their club group.  The staff will take individual registers of their groups. 

All equipment will be disinfected between usage.
A cleaning checklist has been put in place for arrival, during the session and for departure. All high touch points such as light switches, door handles and sinks have been added to the checklist. 

Any child/staff member who is displaying symptoms of COVID 19 will be isolated within the isolation room (bubble room). This room should be open however, if it is not please retrieve Ms McGhee’s key from the office key box and the bubble room key with a blue keyring labelled bubble room is hanging on the wall.  A staff member will wear PPE while supervising the child within the bubble room. The child’s parents will be called straight away and informed that they need to collect their child. 
If a suspected case arises the following organisations will be contacted. 
· Flora Stevenson Primary School Eleanor (Deputy Head) on 07790 767 706
· Health Protection Scotland 0141 300 1100
· Care Inspectorate 
Any PPE used must be double bagged and remain in the bubble for 72 hours for the school to dispose of. 




All staff members have been briefed on the Test and Protect guidance. If they are contacted by test and protect, they must immediately inform the senior team. They must follow the guidance from test and protection. 
While within the club staff phones are kept in their lockers. Staff must turn off the Test and Trace tracking while within the club. This will prevent false notifications from test and protect. This is advice from the Test and Trace team. Turn the app on and off is part of the daily checks. 
The senior team will inform- 
· Flora Stevenson Primary School Eleanor (Deputy Head) on 07790 767 706
· Health Protection Scotland 0141 300 1100
· Care Inspectorate 

All information regarding changes to our service will be communicated via newsletter, which all service users are subscribed to when their registration pack is processed. Any service users with concerns can contact the club via email at any time. 

Staff members will communicate in a child friendly manner all the settings hygiene requirements. Each staff member will support the children within their groups to follow these new measures. 


The gym teacher has set aside equipment for FSASC to use. In the meantime, the equipment will be stored within our cupboard and will be subject to the same cleaning standards as all FSASC equipment. 

There will be 3 groups of children in the setting. Two groups of 30 and one group of 20 to maintain staff child ratios. The staff to child ratio is 1:10 and 1:8 on a Friday.
Children within the same households will be placed in the same group. 
Each group will be separated from each other. 
Each group will have set staff members assigned to the group. This will change due to sickness and holidays. We will endeavour to keep disruption to a minimum. 

Staff will be provided with PPE such as gloves, aprons and face shields. Staff will bring their own masks from home. In the event that a staff member arrives without a mask, spare masks will be kept within the office. The staff have been briefed when the times that these must be used within the setting. 

All staff within the setting are required to wear face masks at all times, unless exempt. Staff must wear masks with at least two layers of material however, three layers are preferred. 

Staff at FSASC have been offered the chance to take two Lateral flow tests a week. This is a voluntary programme. Staff members will not be penalized for opting out of this programme. 
Staff member must sign a permission form to take part in the testing. 
Any staff member wishing to take part can obtain a permission form from Ali Christie (Assistant Manager). 
The permission forms will be processed by Teressa Randall (School’s Business Manager). 
Once the from is processed Teressa will assign a test kits of seven kits to each staff member. 
Test’s must be taken on a Monday and Thursday evening as soon as staff arrive home from work. 
With the testing kits the staff will be given testing instructions. These procedures must be followed precisely. 
Once the test has been taken the staff must set an alarm for 30 minutes. If the test is left any longer a false positive may appear. 
If a staff member tests positive they must book a test through the Gov.co.uk. The staff member must inform a Manager. The Manager will then inform Eleanor (Deputy Head) on 07790 767 706. 
The positive testing procedure will be followed thereafter. 

	Name of Staff Member Who Completed This Risk Benefit Assessment: 
Nicola Colston- Manager 

	Staff Signatures:














